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1. Obmne nosokenns

1.1. Hacrosmee nomosxkenue o crpykrypHom noapasaencaund (mance-Ilonoxkenue)
periaMeHTHpyeT AeATEIbHOCTh YueOHo-MeToanueckoro otaena (panee — YMO, Oraen)
Psazanckoro wHertutyta (unmana) deaepaibHOr0 rocyaapcTBEHHOIO aBTOHOMHOTO
00pa3oBaTeNIbHOrO yYpeKAeH s Bbiciuero 00paszosanus « MOCKOBCKHI MOJMTEXHAYECKHIT
yHuBepcuTeT» (nanee - MHCTHUTYT) M ycTaHaBIMBaeT ee OpraHu3alHOHHYIO CTPYKTYPY,
3aj1a4H, okasarend, GyHKLHH, paBa, 0053aHHOCTH, OTBETCTBEHHOCTh €10 PYKOBOHTEIIS.

1.2. VueGno-mMeronuueckuii 0Taen KypHPYETCs 3aMECTHTENIEM AHPEKTOpa (hHIHAIA
no yueOHoit padore.

1.3. Hactosuee [lonoxenue sBisercs JoKallbHbIM HOPMaTHBHbIM aKToM MHCTMTY Td
¥ pa3paboTaHO C UEIbI0 OmpejeleHns M JOBEJEHHMS [0 CBEAEHHs [epCOHaa
OTBETCTBEHHOCTH M TIOMTHOMOYMIt, a TakkKe sBiseTcs 00f3aTebHBIM JOKYMEHTOM JUIs
pykoBozcTBa AesTenbHocThi0 YMO 1 pabdotHukor Otjiena.

1.4, Otnen cosjaercs, peopraHu3yercs M JIMKBHAMPYETCS B COOTBETCTBHH ¢
[onoxennem o Psazanckom wuucTHTyTe (Qunnane) d¢eaepanbHOro rocyaapeTBEHHOIO
ABTOHOMHOIrO 00pa3oBaTe/bHOIO YYPEKIACHHS BbiclIero obpa3zoBaHHs «MOCKOBCKHIH
[OJMTEXHUYECKUI YHUBEPCHTE D).

1.5. Crpyxrypa u wrrarnas ynciaennocts YMO onpejiesnsiercst HAauaILHUKOM OT/IeNa B
COOTBETCTBMM C OOBEMOM BBLINOJHSIEMBIX pabOT, COI/IACOBBIBACTCS C 3aMeCTHTelleM
AupexTopa (huinaia no yueOHoit paboTe, paccMaTpHBaeTCs Ha 3aCeIaHuK YUEHOTO COBETA
B [IOpsJKe, yCTaHOBJIeHHOM B MHcTHTyTe M yTBepik/1aeTcst IPUKAa30M JiMpeKkTopa (huiidaa.

1.6. YuyeOHO-MeTOAMYEeCKNiT OTe BKIOUaeT B ce0sl:

- CeKTop 1o pabote co CTYICHTAMHU U BbITTYCKHUKAMMU;

- CexTop 1o pa6ore ¢ HHOCTPAHHLIMHU CTY/IEHTAMH;

- CekTop npuemMHasi KoMUccust;

- Llentp nudpoBeIx 06pa3oBaTe IbHLIX TEXHOTOTH.

I? y'—TE‘GHO-MCTOHHHQCKHﬁ OTnell BOIrnapidaeT HauallbHHK, KOT(ﬁphiﬁ HAa3zHavaeTcs Ha
JIOJZKHOCTb M OCBOOOXK/AETCSl OT 3aHHMAEMOM J0IKHOCTH NMPHKA30M AUpeKTopa (Guinana
HJIM JPYroro yYmoJHOMOYEHHOro Juua MHCTHUTYTA no npencTaBleHHI0 KyPUPYIOLIEro
3aMecTHTeNs JupeKTopa Gunuana rno yuebHoii pabore.

[.8. B ciyyae BpemMeHHOro OTCyTcTBUS HauvansHuka Otaena ero o0S3aHHOCTH
BBITTOJIHAET 3aMeCTUTe/lb HavalbHUKA UM paboTHUK Y MO, Ha3HAYeHHbBI HA OCHOBAHUH
MUCBMEHHOrO XO/1aTalicTBa KYPUPYIOIIETO 3aMecTHTeNls AupekTopa GuimMana rno yuebnoi
paGOTe. BPCMCHHO HCHOHHHHJLLLHF[ OGHSEIII[DCTH HeceT ITOJHYHY OTBETCTBEHHOCTH 34
HajluieKallee UCIOJIHEHUE BO3JI0KEHHBIX HA HEro 00s3aHHOCTEH.

1.9. Hawansuuk opraumsyer pabory Otaena, pacnpenenser OO0S3aHHOCTH MEXLY
Ha4yallbHUKAMHA CEKTOPOB H 1IEHTPd, BbINOJIHSIET CBOM 00S3aHHOCTH B COOTBETCTBUM C
JOJDKHOCTHOM UHCTPYKLIHEH, pazpaboTaHHOI B YCTAHOBICHHOM MOPSJIKe H YTBEPXKIACHHOM
JJ,HPGK'I‘OIJOM (bu.uua.r[a HITH Hp}"[‘HM YI'IDJTHOMO‘{GHH[:IM JIHIIOM ”HCTHT}’T&.

1.10 Ha pomkHOCTE Haua bHUKA yueOHO-MeTOAHYECKOro OTAeMa HA3HAYAeTes JIULLO,
uMerollee  Beiciiee  npodeccuonansHoe  o0pazoBaHMe N0 CHELHAIBHOCTH,
COOTBETC‘I'B)’IOIILCF{ HPOC]JI‘IJIIO CTPYKTYPHOIO rnojapasjacjicHHUA DﬁpaBOBaTeHLHOFO
v llp(:‘}K)_le HsE H CTaM paGOTL.I no CHeuHaAlILHOCTH, COOTBQTCTB}’IOU_[E‘F{ nporb HITIO

CTPYKTYPHOTO MOJIpa3/ienenns 00pa3oBaTebHOr0 YUpek/IeH s, He MeHee Tpex JieT.



L.11. B otaensupix CIIyHasx, Mo penieHuIo arTecTaunonHol Komuccnu Mucturyra
oopmiieHnIo XoxaTaiicrsa KYPHUPYIOILEro 3amecTuTelns AupeKxTopa $unnana no yueGuoii
pabote, ua jomKHOCTL HawanbHHKA Otaena nasmauaercs nuo, HMEIOLIEE BhICIIEe
npodeccHonainbiioe o6pasosanue Mo CHCHHAILHOCTH, COOTBETCTBYIOLLEH npoguiio
CTPYKTYPHOrO noupasaesieHus 00pazoBarenLHOro YUPRKIACHMS W crax paboTel 10
CHCLHATBHOCTH,  COOTBETCTBYIOLIEH NpOdHIIO  CTPYKTYpHOrO noapasaenenus
00pazoBarebHOro YUPEXKICHHS MEHee OHOro roja.

1.12. B cocras YMO MOTYT BKTIOYaTbCS JJOJIKHOCTHU: Ha4aJIbHUK, 3aMECTHUTENb
Ha9albHAKA, MeTomueT, Ccrapiumii METOIHMCT, NOKYMEHTOBE/l, M0KYMECHTOBE HepBOi u
BIODOH  KATCTrOpMM, TeXUHK #  wHwie AOJLKHOCTH,  yTBEpKACHHbIE EIUHBIMK
KBATH(QUKALMOHHBIMU CHPABOYHAKAMM JIOJKHOCTEH B COOTBETCTBUM ¢ byHKIHOHANTOM
Otnena.

1.13. Tlpu o6paGorke ePCOHANBHBIX JanHblx YMO PYKOBOACTBYETCSI 10I0KEHUIMH
DepepanbHoro 3akona «O HEPCOHANIBHBIX JAHHBIX», @ Takke APyruMu JIOKYMCHTaMH B
obuiacTi sammTer u OOPaboOTKH MepcoHANBbHBIX JaHHbIX. OTBeTcTBEHHOCTS 3a cobmoene
TpeGoBanuii 3akoHoxateberBa Pd lipH obpaborke U Menonp30BaAHKM HEPCOHANLHBIX
AaHHbIX B YMO Bosnaraercs Ha Hauyaisuka Oraena.

1.14. B xozxe cBoeit gesrenbrocty Oraen PYKOBOACTBYETCS:

- Koneruryuwueii Poccuiickoii Deaepaumu;

- HefictBytommmm 3aKOHOAaTe/ILCTBOM PO:

- ®ejepalbHBIM 3aKOHOM OT 29 Aexabpst 2012 r. No 273-03 «O6 o0OpasoBaHuu B
Poccuiickoii Deneparymy:

- @enepanbubiv 3akonom or 27.07.2006 Ne152-®3 «O nepconanbubix ganmbio

- Hopmarusubimu MPABOBLIMKM - akTamu  [Ipesupenta  Poceuiickoii Menepaunn,
[pasurensersa Poceuiickoii Mejepariu, Mununcrepcrsa HAYKW 1 BbIcuiero odpaszosanus
Poccuiickoit Dejepanuu, apyrix (pesepalibHbIX OpraHoB HCIIOJIHHTENLHOM BiacTy;

- Ilpukazom MuHoGpuayku Poccun Ne 245 o 06.04.2021 «O6 yrBepsaeHmH
[lopsiaka  opranmwsamum i OCYLUCCTBIICHNS  00pa3oBaTenbioil  nestensuocTy 1o
00pasoBaTe/bHBIM lIpOTpammMam  BeiCciiero odpazoBalus — nporpammam Gakajiaspuara,
NpOrpaMmam crietnanuTera, nporpaMmmam MaruCTpaTypoly»;

- lpukasom Munncrepersa Tipocsewterns PO or 24 asrycra 2022 r. Ne 762 "OG
yrBepaaennu Iopsaka opranusanuu u OCymecTsienns obpazoBaTensHoll fesTenbHOCTH
1O 00pa3oBaTelLHBIM MPorpamMmanm CPEAHETO IPO(peccHOHANIBHOro 06pazoBan us'";

- DesiepanbHbIMu FOCyMapCTBEHHbIMU 00pa30BATENLHBIMU CTaHapTaMH BBICHIEro
CPEIHEro NpopeccHonalbHOro 06pasosan Hsl;

-YeraBom beaepanbroro FOCYTApCTREHHOr0  ABTOHOMHOIO obpasosare/bHOro
YUPEHACHNS BBICIEro 06pasoBatus «Mockosekuii MOJIH TEXHUYECKHUI Y HHBEpCHTETY;

- Ionoxenunem o Psizanckom HHCTUTYTe (punane) penepaintoro IOCy1apcTBEHHOro
ABTOHOMHOI0  00pa3oBaTesILHOro YAPCAICHUS  Bhicluero obpasoBanus  «MocKoBCKuUii
MOJMTCXHUYECKMH  YHUBEPCHTET» M MHBIMH JOKQIBHBIMM  HOPMATHBHBIMH  aKTaMK
Hucruryra n ¢benepanbhoro T'OCYIAPCTBEHHOTO  ABTOHOMHOIO  OBpPA3OBATEIBLHOIO
YUPEKIACHUS BbicLiero o6pasosanus «MocKOBCKHi HOJMUTEXHUYECKHH YHUBEPCHTETY.

- llpaBunamu sryTpennero TPYLOBOIO pacrnopsika.



2. OcHoBHBIE 32124 H
2.1. OcnoBHbiMH 3anadamMu Y MO siBnsiroTcs

2.1.1.0pranusanus, KOHTPOJIb W METOAMYECKOE CONPOBOKAEHHE MPOBEAEHHS BCEX
BH/IOB 3aHSITHH, IIPAKTHK, IPOMEKYTOUHON U UTOrOBOM aTTeCTAlMN 0Oy YAFOIIIXCS.

2.1.2 OpraHuMszalus METOLHYCCKOIO COMPOBOKAECHHS W KOHTPOJIbL COOMIOAEHHS
eIHHBIX METOJAHYECKHX TpedoBauii K opranu3aiun yuedbHoro npoiiecca.

2.1.3.Ananuz u ob6obuicHue MeJarorHyeckoro omnbita, opraHusauus  paborbl
MCTOJAMYCCKHX  COBETOB, CEMHHApOB M  MacTep-KIaccoB g Hpodeccopeko-
npenojasarensekoro cocrasa (I11C) no odmeny nyumuMu npakTHKAMH,

2.1.4.Mertonuueckast U TexHUYECKas! nogjaepxka HINC B coznanum U uenons30BaHUK
AICKTPOHHBIX  obpasoBaTesbibix  pecypcos  (DOP),  oHnalH-KypcoB, UU(POBBIX
CUMYJISITOPOB.

2.1.5.Metoandeckasi NOJIEPHKKA pPA3BUTHIO CMEIIAHHOTO W JMCTAHIIMOHHOTO
00yuenusl, pa3paboTka COOTBETCTBYIONINX PErilaMeHTOB M METOAMYECKHX PEKOMEHIALMIA.

2.1.6.0pranu3anns MOHWUTOpHHIA KadecTBa U HP(HEKTUBHOCTH yueOHOTO IpoLecca,
BKJIIOYAs AHAIU3 YCIIEBAEMOCTH, JIBUKEHUS. KOHTUHICHTA, & TAKIKE BHYTPEHHEH CHCTEMEI
OLIEHKM Ka4ecTBa 00pa3oBaHusi.

2.1.7. Koopaunauus padotsl ¢ noapasaesieHussMu MHCTHTYTA 110 I0AI0OTOBKE OTHETOB
no yueOHOU M MeTOAWYECKOH AeSTeSLHOCTH Ui MOCKOBCKOTO TMOMHTEXHHYECKOro
ynusepentera, Munodbprayku PO, PocoGpHanszopa u HHbIX OPraHoB BAACTH BCEX YPOBHEH.

2.1.8.11oaroToBKa KOMILIEKTOB JOKYMEHTOB JUIsl [POBEAEHHS JIMLUEH3HOHHBIX M
AKKPEAMTALMOHHBIX 3KCIEPTU3, MOHUTOPUHIOB M T.1. KoopauHaUus 1oJAroToBHTeIbHbIX
JICHCTBHMH K yKa3aHHBIM MepOINPUSITHSIM.

2.1.9.AHanu3 notpebHOCTEll B COBPEMEHHBIX TEXHHYECKHX CpeicTBaX OOyueHus M
ydactHe B (JOPMHPOBAHHH 3as1BOK HA HX TNpHOBpETCeHHE.

2.1.10.0000wwenune, cucTeMaTH3alMs M paclpocrpaHeHue  onbita  0baacTw
COBPEMEHHBIX reJlarorMueckux TeXHOJOIHIA, uudpoBH3aIHH obpazoBanus,
MPOEKTHPOBaHUs 00Opa3oBaTelILHBIX TPOrPAMM, METOJMKH MPErojaBaHusl, NPUMEHEHuUs!
aKTHBHBIX M MHTEPAKTHBHLIX MeTOA0B o0O0yueHus, pa3paboTku (OHAOB OLEHOYHBIX
CPEICTB.

2.1.11.Paspabotka, axryanusaius W JOBeJeHHe 0 CBeACHHS MoApa3ieleHuil
JOKA/IbHBIX ~ HOPMATHMBHBIX ~ 4KTOB,  PerjaMeHTHPYIOUUX  Y4eOHO-MeTOUYECKyIo
J1esITeIbHOCTD.

2.1.12.Koopaunauus  B3aumomeiictBus  Mexkay — kadeapamu W APYTHMMU
noapasjaejieHHAMHA 110 BCeM BOMpocaM opraHusanmu yq96HOI‘0 nmporecca.

3. dyuKkuHu

3.1. VueOno-mMeronuueckuil OTAen B COOTBETCTBMM C BO3JOKEHHBIMH Ha HEro
3a/1a49aMi OCYINECTRISIET Clie/ytowme GyHKLuu:

3.1.1. OxasbiBaeT KOOP/IMHAIIMOHHO-METO/IMYECKYIO 1T0/IEPIKKY 110 [TAHUPOBAHUIO
yuebHol paboTel HAayuHO-NEJArorHYecKuX PabOTHUKOB IIPH  peatu3alid OCHOBHLIX
l'IpO(‘beCCMOHanhHLIx Oﬁpa?ﬂﬂa'l'elle bIX [porpamm BLICILIETO 151 cpeiHero
npodeccronansHoro obpazoranus B MHCTUTYTE W OCYLUECTRISET KOHTPOIL 3a ee

BLIITOMHCHHEM,



3.1.2. Otjen obecrneunBaeT U KOHTPOJIUPYET pa3paboTKy M aKTyalu3alui0 OCHOBHBIX
NpoeccHOHANBHBIX  00pa3oBaTe/bHbIX  MPOrpamMM BBICIIErO MU CpeaHero
rnpodeccHonaibLHOr0 0dpazoBaHus.

3.1.3. Otien KOHTPOIMPYET XO/| NpoBe/ieH s yueOHbIX 3aHATHH, BbISBIISET IPHYHHbI
OTKIIOHEHHH, FOTOBUT MPEACTAB/ICHHS K NPUMEHECHHIO AUCLUIIMHAPHBIX B3bICKAHMUI.

3.1.4. Otaen dopmupyer U KOHTPOJHPYET BbilonHeHHe yueOHOM Harpysku [TT1C
HUucruryTa.

3.1.5. Orpen cocTaBisier W KOHTPOJIMPYET MWCIOJIHCHHE PACIUCAHUM Y4eOHbIX
3AHATUR, YUeOHBIX 3aHATHI U MPAKTHK, NMPOMEKYTOUHOH U rOCYJAPCTBEHHOH HTOrOBOMH
aTTeCTALMH.

3.1.6. Orpmen ocywecrsisier KOHTPONIb BeAeHHsi Y4eOHOM U MeTOAHYecKOH
AOKYMEHTAaLUN Kadeapamu.

3.1.7. Ormen OTCNEKHMBACT BBITIONHCHUE JIMICH3HOHHBIX M AKKPEAHTALMOHHBIX
TpeOOBaHMH €O CTOPOHBI BCeX Mojpasjielieinii MHCTHTYTa NpY pealin3alini OCHOBHBIX
HPOQECCHOHANBHBIX  00pa3oBaTeIbHBIX porpamm BBICLIETO W CPeJHero
1poQeCcCHOHANBHOTO 00Pa3OBAHUSL.

3.1.8. Ornen, ¢ wenbio ydeTa MHEHMs OOYYAIOWIMXCA NpPH  PELICHMH 3a]ad,
3aTparuBalOUIMX KX paBa ¥ HHTEPECH], Y4acTBYeT BO BCTpeyax ¢ 00y4aloluMHca B paMKax
CBOCH KOMIETCHLIHY.

3.1.9. Orzen npunumaet ydyactie B pa3paboTKe MPOEKTOB NOKAIbHbIX HOPMATHBHBIX
aKTOB:

l

no PCaﬂH'3aLI,HH DGP'&BUBHIE;IH-! bIX llpUl'p‘d.M M,
110 perjaMenTanuu yuedHoro npouecca;
110 IJIAHUPOBAHHIO Y4eOHOr0 npolecca 1 00eCneYeHHIO KOHTPOIS €ro BbINOIHEHNUS,

3.1.10. Oraen y4acTByeT B yTBEPKIACHMH HOPM BpEMEHM Ul pacdera y4eOHOM
Harpy3Ku npogeccopeko-IperoiaBaTesbcKoro cocTasa.

3.1.11. Oraen paspaGarbiaer euHble (OPMbL YUeTd M OTUETHOCTH 110 yueGHO-
METO/MHECKMM BOIpOcaM W obecrieuuBaeT nojapasjesieHus MHCTUTYTa yCTaHOBICHHbBIMU
(opmMamMK OTYETHOCTH B Ipe/ie/iax CBOEH KOMIIETEHLIUH,

3.1.12. Orpen HenocpeACTBEHHO UCHONHSET U, NPH HEOOXOAMMOCTH, OCYILECTBIsNET
KOHTPOJIb 34 HCIOJTHCHHEM TIPHKa30B M pacnopsukenui pyxosopcrsa Hucruryra B
npejenax cBoei KOMIETeHUM U,

3.1.13. Otaen B3auMOJEHCTBYET CO CTPYKTYPHBIMH 10/1pas/iesieHusiMK U cilyxOGamu
MHCTHTYTa, B TOM YHUCIIE 3aNPalMBACT U MONYYAeT OT HUX CBeJeHUs, CIIPABOUHbIe | IpYTHe
Marepuaiibl, HeOOX0IMMbIE [UISE OCYILECTRIeHUSs JlesTebHoCTH OTena.

3.1.14. Orgen npuHumaer yuacrue B paspaboTke, IKCIUIyATALIMH W peajH3anuu
MEPOIPUATHH 110 COBEPLICHCTBOBAHHIO OPranu3aliu y4eOHOro rnpotecca 4 MeTo/IMUeCcKou
paboThl.

3.1.15. Otaen npuHUMAeT y4acTue B COBELIAHMSX, COOPAHMSAX, KOH(QEPEHIMAX M
JAPYTUX aHAJIOTHYHBIX MEPOIIPUSITUSX 110 BOIPOCAM, BXO/SIIAM B KOMIIETEHIIMIO OT/Iela.

3.1.16. Otnen obecrieyrBaerT (PyHKIMOHUPOBAHUE SIEKTPOHHOU HHPOPMALIMOHHO-
00pasoBare/IbHON cpeibl MIHCTHTYTA B paMKaX CBOWX KOMITETEHIIHIA.

3.1.17. Ornen orBevaeT 3a CBOEBPEMEHHOCTh M JIOCTOBEPHOCTH CBEJEHUH pazfena
«Cpenienus 06 00pazoBaTe/bHON OpraHU3alny, PasMELIAeMbIX Ha OPHIMAIBHOM caiTe
WUHcruTyTa, B paMKax CBOMX KOMIETEHLIWH,



4. llpasa

4.1./ns joctrikeHust OCHOBHBIX Leseit navanbiuk OTena 1 ero paboTHHKH MMEIOT
[1paBo:

4.1.1 3ampammBate M nOJy4aThL OT CTPYKTYpPHBIX mnojpasaeienuii Mucruryra
CBEICHUS, CHPABOYHBIE W JIpyrHe Marepuanbl, HeoOXOAHMBIE Ui OCYLIECTBICHUS
aesitesnbHocTH OT/ien4.

4.1.2.Ipencrasnste  Orjien B OpraHax roCyJapCTBEHHOH BJIACTH, MECTHOIO
CaMOYTIpaBIeHUs, UHBIX OPraHax, YUpexJeHusIX U OpraHu3alusx 1o Bonpocam, BXOASIIHM
B KomneTeHuuo Orziena, no CoracoBaHUI0 ¢ KypHPYIOUIMM 3aMECTHTENEM AHPEKTOPa
(unnana.

4.1.3. BHOCHTb Ha pacCMOTpeHHe KypHUPYIOIIEMYy 3aMECTHTENO JAHPEKTopa
(uimana/mupexropy (uianMana npeanoXkKeHHs MO COBEPLICHCTBOBAHHIO JeATEABHOCTH
Ornena, a Takke MIHCTUTYTA B paMKax, YCTAHOBJIEHHBIX HAcTOsMM TTomokennem 3anadun
(yHKLHA.

4.1.4.Bzanmo/ieficTBOBATEL CO BCEMH CTPYKTYPHBIMH NOApas/encHusmMu MHcTuTyTa o
BOIIpOCAaM, Kacarouumes aesitenbHoctd OT/iena.

4.1.5.Jlapath pazbsiCHEHUs W PEKOMEHJALNH [0  BOTMPOCAM, BXOAAIMM B
Komnereniuio Orena.

4.1.6.1lpenocraBnsate pykosoacTBY MHCTHTYTA HHOPMALIMIO O THLAX, AOMYCTUBIIMX
HEKaueCTBeHHOE O(POPMIICHHE M COCTABJICHHE 10KYMCHTOB, HECBOCBPEMEHHYIO Mepeaady
ux B Otjen.

4.1.7.0cymecTBASTh CBSI3b C JIPYI'MMH OPraHu3alisiMK 110 BONPOCAM, BXOASLIMM B
koMmrerenuio Otena.

5. Ob6s3annocTH

5.1.Hauaneauk u paboruuku Oraena obs3ansi:

5.1.1.Cobmopars 3akonoparenserso Poccuiickoll ®esepaunu, obuienpusHaHHbIC
MPHHIMIIBL U HOPMbI POCCHICKOI0 M MEXK/yHapOIHOr0 Ipasa, Kacarouuecs chepsl cBoeii
ACATENILHOCTH, & TAKIKe HOPMBL, lIpejlycMoTpeHHble YeTaBoM Y HuBepeuTera, [Tosoxennem
0 Pasanckom uHcTHTYTE(PHAMANE) MOCKOBCKOIO MOJUTEXHHYECKOI'O YHUBEPCHTETA,
IlpaBuinamu BHYTpeHHEro TPyAOBOro pacrops/ika, Hactosimm [losgoxenueM ¥ HHBIMH
JTOKaJIbHbIMH aKTaMH HHCTHT}’T&.

5.1.2, Exxeroano uudopmMupoBarh AupeKTopa (puinana u Kypupyowero 3aMecTuTe s
anpexropa unnana no yueGHoi paGore 0 pesyibrarax CBOeil JesATeNbHOCTH B BHIE
€XKeroanoro oryera o0 gedredpHoctn  Otraesa,  AOCTHCHYTBIX — pesyibTarax  3a
[Pe/LICCTBYIOIMA MO/l ¥ NiaHax(3azauax) Ha npeacrosiuid roa. IIpu HeoGXoaumMocTu
FOTOBUTCS JIOKJIQJ HA YUeHBIH COBeT.

S.1.3.1lpexocrapasTe HudoOpMALKIO MO 3aMpocam OpraHu3aluuil u yupekAcHHH B
pamkax 3aja4 1 pyHkupnii Orzgena.

5.1.4. Pemwath oprann3saiinoHHbie BOIPOCDLI, OTHOCALMEC K KomneTenus Otaena.

5.1.5. BanpamuBarh JIMYHO MM [0 MOPYHCHHIO PYKOBOAMTENCH HEOOXOAHMBIC
MaTepHaibl OT CTPYKTYPHbIX no/paszieiennit Uucruryra.

5.2, Obsaszannocty  paGoruukos  Orena  OnNpenengroTcss  MOMKHOCTHBIMH
HHCTPYKLMAMH U HacTostiimmM [Tonoskenuem.



0.1. Ha navanpuuka Otuena Bosnaraercs TICpPCOHANIbHAS OTBETCTBEHHOCTE 34

" 38 OpraHu3alMIo  JAesTensHoCTH Oraena no CBOCBPEMEHHOMY  BBINOJHEHHIO
BOSJIOIKCHHBIX Ha Hero 3anau;

© OPFaHM3aLMIO noAroToBku y UCIIOJIHEHMSL  JOKYMEHTOB B COOTBETCTBUM ¢
ACHCTBYIOUIMMK MPaBUIAMH, WHCTPYKLUAMU 1 TpeboBaHuAMH cHcTeMp MeHEeDKMeHTA
KavecTBa;

- CBOCBpeMeHHOe HenoiHene, COXpaHHOCTD W 1lepestauy B APXUB IPUHATLIX B paboTy
AAOKYMEHTOB B COOTBETCTBUY ¢ HOMEHKJaTypoii aen Wucturyra;

- cobmoienne paborunkamu Ornena TPYAOBOH JuCLMIIIH LI

- obecnedenue coxpannoery HMYLLCCTBa, Haxoserocs B Oraee:

- obecneyenye cobnosieHus [IPABHII N02KkapHOii Oesonacuocry, TpedoBaHuii npasu
OXpanbl Tpya;

- obecneuenue COXPAHHOCTH MEPCOHANBLHBIX AANHBIX paborhukoB Otyena;

-noabop, PacCTanoBKy u jestensHocTy paborhukos Otaena;

- BBINOJIHCHKE 1I0Ka3aTe el dpdexruBHOCTH 1 pesylibratuBHocTu Otaena,

6.2.  Crenenn OTBETCTBEHHOCTH  paGOTHUKOR Oraena  ycranasnusaercs UX
AOIKHOCTHBIMU MHCTPYKUMsiMHK 1 OKAILHBIMA akTamu Mucturyra,

7. B3anmogeiicreune CAPYTHMM CTPYKTYpPHBIMH HoapazaejieHnsimn
7.1. Ornen pu - HeoOXoMMOCTH B3aUMojeHcTBYeT co Bcemu CTPYKTYpPHbIMH
I'IO,ILPEI’S,QE.IISHHHMH, a Takxe ¢ JAOJIKHOCTHBIMH JIHL@amMH HHCTHT}”I'& B COOTBETCTBUHU C HX
KOMI'IE’FE'I-{L[HHMH.
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