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OBIIHME ITOJIOXXEHU S

I.1. Hacrosee ITosoxkenue onpeensier HasHaueHHe, 3a1a4M, QYHKIIMH, [IpaBa,
OTBETCTBCHHOCTDH U OCHOBBI IS TC/ILHOCTH XO3HCTBEHHOIO OTe a PA3aHCKOr0 HHCTH-
TyTa (puinana) GpeaepanbHOro rocyapeTBEHHOr0 aBTOHOMHOIO 00pa3oBaTesIbHOIO yu-
PEeXJeHHS BBICIIET0 00pa3oBaHus « MOCKOBCKHH MOJUTEXHUYECK M YHUBEpCH-
TeT»(J1ajlee HHCTHTYT).

1.2. Xo3aicTBeHHBIH OT/1e)1 ABISCTCS CAMOCTOS T/ IbHBIM CTPYKTYPHBIM I0JIpa3jie-
nieHdeM uHeTuTyTa. Obliee pyKoBOJICTBO X035 HCTBEHHBIM OTHEIOM OCYILIECTBIISIET Ha-
HalbHUK XO3SHCTBEHHOTO OT/Ie)1a, KOTOPbIH HA3HAYACTCs U OCBOGOIKIACTCS OT HOJBKHOCTH
IPUKA30M JIMPEKTOPA UHCTHUTYTA.

1.3. B cBoeil mesitesibHOCTH XO3SHCTBEHHBIN OTIIe PYKOBOJCTBYETCS JA€HCTBYIOIIHUM 3a-
KOHONATCILCTBOM, HOPMATHBHO-NPABOBBIMK aKTaMK M OPraHU3aIIMOHHO - PACTIOPSI/IH-
TCJIBHBIMH JOKYMEHTAMH MHCTUTYTA U HACTOSLLMM [10JI0KEHUEM.

1.4. Ctpykrypa X03s#icTBEeHHOTrO OTACTA OIIpe/IeseTes TATHBIM pacrnucanuem.
Paborhnkn orena nasnadaloTes Ha 10JKHOCTH U OCBOGOKIAIOTCS OT 38HUMAEMbIX
JI0JDKHOCTEH MPUKA30M JUPEKTOPA MHCTUTYT B COOTBETCTBUM C JICUCTBYIOLIMM 3aKOHO1a-
TesibeTBOM Poccuiickon denepanyn.

1.5. Kanuduxannonnsie tpeGoBanusl, (yHKIHOHATBHbIE 00s13aHHOCTH, TIPaBa, OT-
BETCTBEHHOCTh PA0OTHUKOB OTJIeJIa PErIIAMEHTUPYIOTCS IOJKHOCTHBIMH HHCTPYKLUSIMH,
YTBEPKAAEMbIMH JUPEKTOPOM HHCTUTYTA.

1.6. X03s1#icTBEHHBIN OT/1e]1 OCYLLECTBIISET CBOIO AEATENLHOCT BO B3AHMOJIEHCTEBUM
C IPYTHMH OTACJIAMH U CTPYKTYPHBIMHU MO/(PA3/IC/ICHUAMU MHCTUTYTA, & TAKKE B TIpeJie-
JlaX CBOCH KOMIIETEHLIMU CO CTOPOHHUMHK OPraHU3aI[|sIMH.

1.7. 3a Henannexaliee UCHONHEHHE JTOKHOCTHBIX OOS3aHHOCTEH 1 HapylIeHHe
TPY/I0BOH MCHUIUIAHBI pAGOTHUKM XO3SIICTBEHHOIO OT/IeNa HeCYT OTBETCTBEHHOCTD B
MOpsIAKE, MPEJlyCMOTPEHHOM JICHCTBYIOIIUM 3aKOHO,1aTeIbCTBOM.

2. OCHOBHBIE 3AJIAYA

2.1. MarepuanbHo-TexH1ueckoe obecreuenue CTpyKTypPHBIX 10/pa3/ielenuii ni-
CTUTYTA.

2.2. Xo3siiicTBeHHOE obecrieueHre yuebHoro npoiecca u NoApa3IeJICHUIH HHCTUTY-
Ta.

2.3. Conepxxanue B Haule)kKalleM COCTOSHUM 3/1aHUH U [TOMeILeHui UHCTUTYTA,
NPUJICTalOIICH TEPPUTOPHH, B COOTBETCTBUM C TIPABUIAMH H HOPMaMH ITPOMBILIICHHOI,
CaHUTAPHOU U MOXKAPHOU OE301aCHOCTH.

2.4. IlnanupoBanne U Opranu3alust PeMOHTA [IOMEIIEHNH HHCTHTY T, KOHTPOJIb 3a
Ka4eCcTBOM €ro NPOBEJICHUS], IPABUJILHOIO COCTABJIEHHUS! CMeT, IPUEMKA PEMOHTHBIX pa-
oor.

2.5. OpraHusaiust pabouux MecT COTPY/IHHKOB, COBEPIIEHCTBOBAHUE YCIOBUH HX
TpyJa.

2.6. YyacTue B MepcreKTHBHOM U TeKyLIEeM [LIAHUPOBAHUM PA3BHTHS! MHCTHUTYTA.

2.7. ColieprkaHne B UCTIPABHOM COCTOSIHUM HHKEHEPHBLIX KOMMYHHKAIHi 1 00beK-
TOB KU3HEOOCCTICUCHHUS , yCTONYNBOE (DYHKIIMOHUPOBAHHE CHCTEM : DHEPrOCHAGKEHHS,



ra30CHA0IKEHHUS], TEIIIOCHAOKEHHUS, BOJOCHAGKEHIUS 1 BOJIOOTBEICHHS, BEHTHIISIL{MH,
TPAHCIIOPTa U CBSI3H.

2.8. TpancnoprHoe obecrieyenue y4eOHOrO 1polecca U NOBCEAHEBHOM JIesTe ] bHO-
CTH;

2.9. [IpoBenenne HEOOXOUMBIX CaHUTAPHBIX U [IPUPOJIOOXPAHHBIX MEPOIIPUSITHIA,
HOJUICPIKAHUE YUCTOTBL M MOPs/IKA B IOMEIIEHUAX U HA TePPUTOPUH MHCTUTYTA, OUUCTKA
KpOBeJIb OT CHETa M HaJleJin, yOOpKa U BBIBO3 CHEra U GBITOBBIX OTXOOB.

2.10. bnaroyctpoiicTBo U o3esieHeHHe TePPUTOPHH MHCTUTYTA.

2.11. Menkuii peMOHT MeGenu, 000py10BaHHMsl, MOMELICHHI 1 UH)XCHEPHBIX ceTel
MHCTUTYTA.

2.10. ObecnieyeHne 06y4aIOLMXCS | COTPYAHUKOB MHCTUTYTa FOPSIYUM MTUTAHUEM,
OpraHusanus paboThl CTOJIOBOM, obeceyeHue obopyloBaHHeM, HHBEHTApeM, [0CY 10 1
MPOAYKTaMH, KOHTPOJIb 3a UX IIPABHIIbHBIM HCII0JIb30BAHUEM U CITUCAHUEM.

2.11. Yyacrue B nposejieHun HHBEHTAPU3ALIMK CTPYKTYPHBIX T10pa3/IelIeHUil HH-
CTHTYTa, CBOCBpEMEHHOE crincanue TMIL.

2.12. Opranusarus npuema, XpaHeHs W BbLIadn TMII na cknane uncruryra B co-
OTBETCTBUHU C TPEOOBAHUSMM HOPMATUBHbIX JIOKYMEHTOB.

2.13. 3aknoueHne 10roBOpoB M KOHTPAKTOB ¢ pecypcocHadkaloIMMU OpraHu3a-
HHAMH O TIOCTAaBKE SHCPIOHOCHTENICH , TEXHUYECKOM OOCIIY)KUBAHUM U PEMOHTE HH3Ke-
HCPHBIX KOMMYHHKALIMKA ¥ CHCTEM, MTOJrOTOBKA IPOEKTHO-CMETHOM JIOKYMEHTAIIUH, TeX-
HUYCCKHX 3a/TaHUH, IIOArOTOBKA JIOTOBOPOB 110 00ecieueHnH. Mucruryra HeoOXoauMbIMU
yciyramu u TMI.

2.14. OGecnieuenne BeceM HEOGXOMMMBIM TIPOBOMMBIX B UHCTHUTYTE MEPONPUSITHII
( KOH(EpPeHLH, CIIETOB, CEMMHAPOB, COBEIAHMIA, THEl OTKPBITLIX JIBepeii u Jp.).

2.15. lpexcrapnenne npeyioKeHnii U opraHusaims MEPOIPUATHH 110 IKOHOMHU U
PECYpCOB 1 MaTCPHAIIOB, IPUMEHECHHUIO NIEPEJIOBLIX IHEProcOeperaroiux TeXHOMOI .

. 3. OYHKILMU

3.1. Opranusanust KOHTPOJIS B MHCTHTYTE 3a 06eCHeUeHHeM TelLio- 1 ICKTPOIHEP-
'MeH, ra30CHa0KeHHEM, BOJIOCHAOKEHHEM U BOJIOOTBE/ICHUEM. .

3.2. Obecnieyenue 3aKyIKH MOKAPHOrO MHBEHTAPS U o0opynoBaHusl 31aHUH U 10~
MELICHUI HHCTUTYTa B COOTBETCTBUM C HOPMATHUBAMH.

3.3. MzyyeHue noTpedHOCTel CTPYKTYPHBIX MOpasieieHuii HHCTHUTYTa B TOBapHO-
MaTCPHAJILHBIX IIEHHOCTAX, IJIOLIA/SX JUISl KX HOPMATHBHOIO Pa3sMELICHHUS! B 3aHH1HU, CO3-
JlaHUE HEOOXOIMMBIX YCJIOBHI 1J1sl PAGOTHHKOB HHCTUTYTA.

3.4. Tlonyuenue 3aBOK OT CTPYKTYPHBIX TOApa3iesieH il UHCTHTYTa Ha MaTepH-
AJILHOTCXHUICCKUE LICHHOCTH, OIPEe/IeHUE TEKYIEeH 1 NepereKTUBHOM OTpeOHOCTH B
HUX.

3.5. Obecnieuenue CTPYKTYpPHBIX MO/pa3ielieHuii MHCTUTYTa MeOeJIblo, X035AHCT-
BCHHBIM MHBEHTAPEM, CPEJICTBAMM MEXaHU3ALIMU MHIKEHEPHOTO H YIIPaBJIeHUECKOro Tpy-
J1a, OCYILECTBJICHUE HAOJIIOJICHHS! 32 X COXPAHHOCTLIO U TIPOBEICHHE CBOCBPEMEHHOIO
peMoHTa.

3.6. Iosyuenue u XpaHeH#He KaHUEIAPCKUX IPUHAIICKHOCTEH, HEOOXO0JIMMBIX XO-
3AHCTBEHHBIX MaTepUalloB, o0eclieueHne UMU CTPYKTYPHBIX [0Jpa3/ielIeHul UHCTUTYTA,
BEJICHUE y4eTa pacXoJ/I0BaHusl, a TaKkXkKe UX CBOEBPEMEHHOE CITHCAHHE.



3.7. Opranusauus 1 nposejieHue MPOM3BOACTBEHHOIO KOHTPOJIS 3a COOJII0/IeHHEM
CAHUTAPHBIX HOPM U I1PABUJI, U BbINIOJIHEHKE CaHUTapHO-NPOTHBOYNUIEMHUYECKHX MEPO-
IIPUATHH.

3.8. OpraHuzanus u npoBejieHue MEPONPUSTHH [0 OXpaHe TPy/ia, KOHTPOJIb 3a UX
CO0JII0ICHHEM.

3.9. Benenue 1 yuer ckaanckoro xossicrsa HHCTUTYTA.

3.10. OcymectBnenue B npeenax csoeii KOMITETCHIIMH UHBIX (DYHKI[HH B COOTBET-
CTBHH C Ha3HAYCHHUEM U 33/la4aMH HHCTHTYTA.

3.11. Opranusauust y6opku BHYTPEHHUX OMEILEHHUI 3/1laHMsL U IIpUJieratoei rep-
PUTOPHHU, KOHTPOJIb 3a COOJIIOICHUEM YUCTOTEI.

3.12. ObGecneuenue coXpaHHOCTH U CBOCBPECMEHHbIH PEMOHT UMYLIECTBA HHCTUTY-
Ta.

3.13. Oprauusauus npaBuibHO 1 6e30nacHolN DKCILIyaTallii aBTOTPAHCIIOPTa MH-
CTUTYTA, nipoBesieHne cBoespemenHoro TO u pemorna.

3.14. IlnanupoBaHue TEKYLIMX U KAlUTATbHBIX PEMOHTOB OCHOBHBIX (OH10B (3/1a-
HUMH, CUCTEM BOJOCHA0KEHHUS, BO3/lyXOIPOBO/IOB U JIPYTMX COOPY)KEHHUIH ), COCTABIEHHE
CMET XO3sICTBEHHBIX PACXO0/IO0B.

3.15. PeMOHT moMeltieHui, KOHTPOJIb KAYECTBA BBITOIHEHMUS PEMOHTHBIX PadoT.

3.16. . OdopmieHne HEOGXOMUMBIX AOKYMEHTOB JUJIsl 3aKJIIOYEHHUSI JIOTOBOPOB HA
MPOBE/ICHUE PadOT U OKa3aHKUe yCJlyr CTOPOHHUMHU OPraHU3al|siMHy.

4. ITIPABA U OBSI3AHHOCTH

4.1. PaboTHHKH X035 CTBEHHOIO OT/IE)Ia UMEIOT [IPaBo:

* NOJIyqarh HOCTYMNAIOWIMe B HHCTUTYT JIOKYMEHThI M UHbIE HHPOPMAI[MOHHBIE Ma-
TepHaJibl 110 CBOEMY MPOPHUIIIO AEATEILHOCTH JUIS O3HAKOMJICHUSI, CUCTEMATU3UPOBAHHOIO
yudera v UCIOJIb30BaHus B pabore;

* 3alpalinBath B APYTUX CTPYKTYPHBIX MOJIpa3jiesleHUusIX HHCTHTYTA JIOKYMCHTBI U
MHPOPMalIMIO, HEOOXOIUMbIE /Uil BBIIOJHEHMUS (GyHknuii ortmena, B npejenax cBOux
AOJKHOCTHBIX 0053aHHOCTEH U B paMKaxX KOMIETEeH U oTjena;

* BHOCHTb PYKOBOJICTBY MHCTUTYTA NPEJUIOKEHHUS O COBEPIIEHCTBOBAHUH JESTEC/b-
HOCTH I1OJApa3IeeHUsI;

* NOJIL30BATBCS KOMIIBIOTCPHOM, MHOMKHMTEIILHOH U UHOH OPrTeXHHUKOMH, cpesicTBa-
MM CBiA3H, & TAKKe MHBIMM MaTePUAlIbHBIMU PECYPCaMM, UMEIOIIHMHUCS B HHCTHTYTE, He-
00XOAMMBIMH 151 O0eciedeH s AesTelIbHOCTH OTIela.

4.2. PaGOTHUKHM XO351HCTBEHHOrO OT/EIa O0S3aHbI:

* Ka4€CTBEHHO U B IIOJHOM 00beMEe BBINOJIHATL BO3JI0KEHHbIE HA HUX JOKHOCT-
HbIe 00S13aHHOCTH;

* BbIIOJIHATE PCLICHHUS yYEHOI0 COBETA MHCTHTYTA M PCILCHUS YYE€HOro coBera
YHuBepcUTeTa, MPUKA3bl U PACHOPSIKCHHUS PYKOBO/JICTBA MHCTUTYTa M YHUBEpPCUTETA B
YCTAHOBJIEHHBIE CPOKHU.

4.3. BClo NOJIHOTY OTBETCTBEHHOCTH 33 KAY€CTBO U CBOEBPEMEHHOCTD BbITIOJIHEHHUSI
BO3JIOXKEHHBIX HacTOAMMM llonoxenrem Ha xo3siicTBeHHBIH oTen 3a1au 1 QYHKIMIT He-
CET Ha4YaJbHUK XO3SHCTBEHHOIO OTJeJa, 32 MCKJIIOYEHHEM I0C/IENACTBHI (opc-maxopa
WIH ICATCIILHOCTH IPYTHX CTPYKTYPHBIX MOJpa3ie/ieHUi.



4.4. HauanbHKUK X039HCTBEHHOTO OT/ieJla UMEET 11PaBo:

- TpeOOBaTh OT Mojpas/eneHuii MHCTUTYTa IPEI0CTABICHUSI 3asIBOK Ha MaTepHalh-
HbI€ EHHOCTH;

- 3allpallliBaTh W M10J1y4aTh OT CTPYKTYPHbIX lo/ipas/ie/IeHni i HHCTUTYTa HHpOpMa-
IO, HEOOXOIUMYIO JUISl BBIMTOJIHEHHS BO3IOKEHHBIX Ha Hee 3a/1a4 U QYHKIIHIN;

- NPOBEPATE 11€71eC000Pa3sHOCTh pacXoM0BaHuUs NOJIpa3e/IeHUsIMU UHCTUTYTA Ma-
TEPUATIEHBIX ICHHOCTEH, TOJIy4aeMbIX CO CKJIa/I0B X034HCTREHHOIO oT/eJIa;

- OCYILECTBIATH KOHTPOJIb 3a cniucandeM ['CM, aBrosanyacreii u Ip.;

- BHOCHTL NPCANIOKEHHUs AUPEKTOPY MHCTHUTYTA 10 MOBBILICHUIO KBaJIM(UKALMH,
HOOUIPEHHIO M HAJIOIKEHHUIO B3bICKAaHUI Ha pabOTHUKOB XO3SHCTBEHHOIO oT/1ea.

5. OTBETCTBEHHOCTD

Pabotuuku xo3siicTBeHHOrO OT/IC1a HECYT OTBETCTBEHHOCTD:

5.1 3a necobutroienne TpeGoBanmii | MPOIMUCAHHBIX BHYTPEHHUMM JIOKATBHBIMHU aKTa-
MU .

5.2 3a HeucnosnHeHue (HeHa UIeKallee UCIIOJIHEHHUE ) CBOMX JIOJDKHOCTHBIX 0BS3aHHO-
CTCH, IPEe/lyCMOTPEHHBIX J0JKHOCTHOIN UHCTPYKLMEH, B Npejiesiax, ONpeeaeHHbIX AeHCT-
BYIOILIUM 3aKOHO/IaTeJIbCTBOM.

5.3 3a coBeplIeHHbIE B Mpoliecce OCYIICCTBIICHUSA CBOCH JICSATEILHOCTH [TPABOHAPY-
ILICHHA - B [Ipe/ieIax, OlpeeJIeHHbIX IeHCTBYIOIINM aAAMUHHUCTPATUBHBIM, YIOJIOBHBIM U
I'PAXKJIAHCKUM 3aKOHO1aTEIbCTBOM.

5.4 3a npuYMHEHUE MaTEePUATEHOTO yluep0a - B ripezesiax, onpe/eIeHHbIX IeHCT-
BYIOLUM TPYIOBBIM, YTOJIOBHBIM M FPAXKIaHCKUM 3aKOHOATEILCTBOM.

6. BBAUMOOTHOIIEHWS. CBS3U

XO034HCTBEHHBIH OT/1e11 B3aUMOJIEHCTBYET:

0.1. C pyKOBOJCTBOM MHCTHTYTA: BBINOJIHATS yKa3aHHsi U IOPYYEHUsl PYKOBOJICTRA
Ka4eCTBCHHO U B YCTAHOBJICHHBIE CPOKM.

6.2. C yueOHO-METOIMUECKUM OTJIENIOM : 06ecIe nBaTh Y4€OHBIH IPOILIECC COrIacHO
HpCAOCTABIIEHHBIM 3asiBKaM, MO/IrOTOBKA &y AMTOPHOro (PoH/1a K yueGHOMY roAy.

6.3. C Oyxranrepueii: B ycTaHOBIIECHHbIE CPOKH TIPEAOCTABIIATHh OTYETHOCTD 10 XO3sIii-
CTBEHHOM JIESITeIbHOCTH HHCTHTYTA.

6.4. C or/1es10M KaJIpoB: 110 BONPOCY IPUEMA U YBOJIbHEHHMS pabOTHUKOB OT/IEIA.

6.5. C OCTaNLHBIMU CTPYKTYPHBIMU [OAPA3/ICICHUAMHE © B BOIIpOcax odecreyenus 1o-
BCCIHEBHOM JIESITENILHOCTH M NIPABUIILHO PACXOI0BAHMS U UCITIONH30BAH Ml TMIL u yenyr

6.6. Co CTOPOHHMMU OPraHU3ALHSAMU: B npeJieiaX KOMIETEHIUH X035HCTBEHHOTO OT-
Jena.

I[TPOEKT BHOCUT: HavanbHuk Xo3s1MCTBEHHOTO oTJiena

///) A.E. KoHsikun
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