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Pabouas nporpamma IUCHUIUIMHBI pa3paboTaHa B COOTBETCTBUH C:
- @enepalibHBIM TOCYIapCTBEHHBIM 00pa30BaTEIbHBIM CTAaHJAPTOM BBICIIET0 0Opa3oBaHus — Oa-

KajaBpuar mo HampabiieHHt0 noarotoBku 38.03.02 MeHeIKMEHT, YTBEpPKICHHBbIM NpUKa3zoM MuHuU-
CTEpCTBa HayKH M BhIciIero oopa3zoBanus Poccuiickoit deneparuu Ne 970 ot 12 aBrycra 2020 roxa;

- y4eOHBIM IJIaHOM (3a04HOW (GopMbl 00yueHHs) 1Mo HampasieHuto nmoarotoBku 38.03.02 Me-
HEJDKMEHT, HaIllpaBJIeHHOCTh «Jloructukay.

Pabovas nmporpamMMa IUCHHMIUIMHBI BKJIIOYAEeT B ce0sI OLIGHOYHBIC MaTEpHajbl JUIs MPOBEACHUS
TEKYIIEro KOHTPOJIS YCIIEBAeMOCTH W MPOMEXYTOUYHOH arTecTanu mo mucuuiuinae (m.7 OneHo4HbIe
MaTepHaisl ((hOH]T OLIEHOYHBIX CPEICTB) ISl TEKYILIETO KOHTPOJIS YCIIEBAEMOCTH M IIPOMEXYTOYHOH aT-
TECTaIUH).

Aptop: C.H. benukoBa, crapmmii npenojaBatesnb kadeapbl MHKEHEPHBIH OW3HEC W MEHEJDK-

MEHT
(ykazarp ®UO, ydeHyro cTeleHb, YIeHOE 3BaHHE WK JOJKHOCTD)

[Tporpamma onoOpena Ha 3acenanuu Kadeapsl «HKeHepHbIH OM3HEC M MEHEDKMEHT» (IpoToKos Ne 8

ot 20.03.2026).



1 IlepeyeHb MIaHUPYEeMBIX pe3yJIbTATOB 00yUeHHS 1O JMCUMILJIMHE, COOTHECEHHBIX C IIa-
HHUPYEeMbIMH pe3yJIbTaTaMH 0CBOCHHsI 00pa30BaTeIbHON NPOrpaMMbl

1.1. Illeab ocBOEHUS M CIUATNIIUHBI

Llenpro ocBOCHMS AUCIUIUIMHBI siBisieTcs (1):

- (hopMupoBaHKE y OOYYArOIIUXCS YHUBEPCAIBHBIX KOMIIETEHIIMH, HAMPABJICHHBIX HA Pa3BUTHE
HABBIKOB CHCTEMHOTO W KPUTHYECKOTO MBIIICHUS, a TaK ke (POpMHUpPOBAHKE y OOYJAIOIIUXCS YHUBEP-
CaJIbHBIX KOMITETCHIIMHA B 00JIACTH SKOHOMHUYECKON KYJIbTYphI, B TOM YHCJIe (PMHAHCOBON TPaMOTHOCTH;

1.2. IlepeyeHb MJIAHMPYEMBbIX Pe3yJIbTATOB 00y4eHHUS MO JUCHUILIHHE

B pesynbTare ocBoeHUS AMCHMILTUHBI Y oOydaromerocs Gopmupyrorcs YauBepcanbubie (YK):
VYK-4. Conepxanue yka3aHHBIX KOMIICTCHIIMH M MEpPEUYEHb IJIAHUPYEMBIX pPe3yIbTaTOB OOYYCHHS IO
JTAHHOM TUCUMIUIMHE MPEACTABICHBI B Ta0HIE 1.

Tabmuna 1 — [Inanupyemslie pe3ynbTaThl 00y4eHUS MO AUCIUILTHHE

Kox n HaumenHo-
BaHHe KOMIIe-
TEHINH

Kon 1 HamMeHOBaHHe HH-
JUKaTopa
JOCTHIKEHUS KOMITeTeHIIMH

IInanmpyemble pe3yJbTaThl 00y4eHUs 0 TUCHHUILIMHE

YK-4. Cnoco-
OCH OCYIIIECTB-
JISITH JICTIOBYIO
KOMMYHHKAIUIO
B YCTHOU U
IMUCbMEHHOU
¢dopmax Ha roc-
YIapCTBEHHOM
s13b1ke Poccuii-
ckoit denepa-
IIUU ¥ HHO-
CTpaHHOM (bIX)
S3BIKE (aX)

VYK-4.1. Beibupaer Ha
roCy/1apCTBEHHOM SI3bIKE
P® u unoctpanHOM(-bIX)
A3bIKaX KOMMYHUKATHB-
HO IIpUEMJIEMbIE CTHIIb U
CpezAcTBa B3auMo/ieii-
CTBHsI B OOIIEHUU C Jie-
JIOBBIMHU IIApTHEPAMHU

VYK-4.2. Bexner nenoByro
MEePENUCKy Ha rocyaap-
CTBEHHOM s13bIKe PD u
MHOCTPAHHOM(-bIX) SI3bI-
Kax

VYK-4.3. Ucnonb3yer
JUAJIOT JIJIs COTPYAHUYE-
CTBA B COIIMAJILHOMW U
npodeCcCuoHATBHON

cdepax

3HATh:
-OCHOBHBIE TEOPETHYECKUE U METOAOJIOTMUECKUE TTOJIOKEHHUS,
HOPMAaTHUBHO-TIPABOBYIO 0a3y MO JOKYMEHTAalMOHHOMY obecrie-
YEHUIO YIIPABICHYECKOM U XO35UCTBEHHO-3KOHOMUYECKOH Jie-
TEIBHOCTH MPEeNPUITHS.

- [IpaBuiia mocTpOEHUS IENOBBIX TOKYMEHTOB.

- Oco0eHHOCTH KOMMYHHKAIIMU B MHCBMEHHOHN (Qopme 1is pe-
HIEHNA 33/1a4 MEXIUYHOCTHOTO U MEXKKYJIbTYPHOTO B3aMMOJECH-
CTBUSL.

yMeTh:

- Hcnonp30BaTh HOPMATHBHO-TIPABOBYIO 0a3y MO JOKyMEHTaIlU-
OHHOMY OO0ECIICYEHHUIO YIPABICHYECKOH ¥ XO3sCTBEHHO-
9KOHOMHUYECKOU AEATEIBHOCTH MPENPHSITHS.

- OcymiecTBasATh TPaMOTHOE MTOCTPOEHHUE JETOBBIX JOKYMEHTOB,
IUIAHOB.

BJIAJIETh:

- HaBpikaMu o0m1ei KyJIbTypbl IHChbMa P JOKYMEHTHPOBAHUH,
OCYIIIECTBIICHUH JEIIOBON IIEPEITUCKU.

- IIpaBunamMu NPUMEHEHUS TEXHOJOTHI CO3laHUs JTOKYMEHTOB
Ha MPaKTHKE..

2 MecTo TUCHUILINHBI B CTPYKTYype 00pa3oBaTe/IbHOM NPOrpaMMbl

Hucyunauna omuocumcs k yacmu, opmupyemorl yuacmHuKamu oopas308amenbHuvlX OmHOUleHUl,
bnoka 1. Jucyunaunvt (Mooynu) oopazosamenvHol npocpammbl.

JI1s1 OCBOGHUSI TUCIUIUIAHBI CTYJIEHT JOKEH:

3HaATb:




1. OGmIre OCHOBBI YKOHOMHUKHU MTPEATIPUSITHS;

2.ba30Bble IOHATHS COBPEMEHHOI 3KOHOMHYECKON HaYKH;

3.3aKOHOMEPHOCTH OOILIECTBEHHOTO BOCIPOM3BOJICTBA M MOKA3aTEIH SKOHOMUYECKOTIO PA3BUTHS
CTpaHbl, (PAKTOPBI UX ONPEACIAIONINE;

4. 3HaTh HaBBIKU (OPMUPOBAHUS KOMIUIEKCA UCXOHBIX JAaHHBIX AJIS ONEPATUBHOTO TIIAHUPOBAHUS

yMeTb:

1. AHanu3upoBaTh LENH, 3aa4d U IPAKTUKY 3KOHOMMYECKON IMOJIMTHKU IOCYIapcTBa, 00bEK-
TUBHBIC TEHACHIIUN YKOHOMHYECKOTO PAa3BUTHS, 3aKOHOMEPHOCTH (DYHKIIMOHUPOBAHHUS SKOHOMUYECKHUX
CUCTEM, B3aMMOJECHCTBHE SKOHOMHYECKHX IPOLIECCOB U UX COLIMAIILHOE CONEPIKAHUE;

2.I'paMOTHO HCIIOJIB30BATh KATETOPUH SKOHOMHUYECKON TEOPUH, 3aKOHOMEPHOCTH IIPOLECcca BOC-
IIPOM3BOJICTBA B IIPAKTUKE NPUHATHS S3KOHOMUYECKUX PELLICHUM;

3. HCII0JIb30BAaTh HABBIKH KOOPAHWHAILIMHA XU UHTCTPAllMU OTACIIbHBIX IIJIAHOB B eI[I/IHBIﬁ IJIaH MaTCpu-

QJIbHBIX, (PUHAHCOBBIX U MH()OPMAIIMOHHBIX TIOTOKOB

BJIA/1€Th:

1.DxoHOMUYECKON TEPMUHOJIOTUEN U JIEKCUKON 3KOHOMUUYECKOU HAYKH;

2.HaBbIkaMu ucCCIEAOBaHUS COJIEPKAHUS, CTPYKTYPhl U OCHOBHBIX TCHICHIIMI pa3BUTHUS COBpE-
MEHHOT'0 HAallHOHAJILHOTO ¥ MUPOBOTO XO3SCTBA;

3. MeTo10J10ruel 3KOHOMHUYSCKOT'0 UCCIICIOBAHMUS.

4. HaBbikamu (hOPMHUPOBAHHUS PE3YJIbTATOB KOHTPOJISA B BU/I€ OTYETOB O BBHIOJHEHUHU YTBEPKICHHBIX
[IJIaHOB

Jucyunaunsl, 011 KOMOPvIX HeoOXo0uMbl 3HAHUA, YMEHUs, HABbIKU, npuobpemaemble 8 pe3)iib-
mame u3y4eHuss OaHHOU OUCUUNIUHDL .

- bepeaicnugoe npousso0cmeo
- byxeanmepcxuil ¢punancosuwlii yuem

B3anMOoCBS3b TUCIHUIUIMHBI «OCHOBBI JOKYMEHTAI[HOHHOTO 00ECIIEUeHUs YIIPABICHUS» C APYTH-
MU JTUCIUIITIMHAMU 00pa3oBaTeIbHON MPOrpaMMBbl IIPe/ICTaBIeHa B BHJIE TaOIuULbl (Tabnuma 2).
Tabnuna 2 — CTpyKTypHO-J0rH4ecKas cxema popMUpOBaHUS KOMIETEHIIUN

Komnerennus | lIpexmecresyromme | lannas Hocaenyrommue
AMCUHMILIMHBI AMCUMILIMHA
YK-4 HNHOoCTpaHHBIN A3BIK OcHOBBI  JOKyMeH- | JlenoBOM MHOCTpaHHBIN SA3bIK

TaIlHOHHOTO  00ec-
MeYeHue  yIpasiie-
HUA

3. CTpyKTYpa U coaep:KaHHe UCHUIITUHBI

OO6mIast TpyA0€MKOCTh AUCITUIUTHHBI COCTaBiseT 2 3.e. (72 yac.), ux pacupeneieHue mo Buaam
paboT u ceMecTpam IMpeaCcTaBIeHO B TabmuIle 4 ik 09HO-3a04HON PopMBbI 00yUEHUS.
Tabmuma 4 — O0beM AUCIUIUINHBI B aKaJeMUYECKUX Jacax (1t 0YHO-3a04HOM (hOpMBI 00yUe-

HUSA)

Bubl yueOHbIX 3aHATHI 1 pa00ThHI 00y4aI0 U XCH TpynoemkocTh, 4ac
@opMaT u3yyeHHs JUCHUNIUHBI (TPAIUIIMOHHBIN WK C UCTIONB30BAHU- | TPATUIIMOHHBINA C UCTIONb-
€M DJIEMEHTOB JJIEKTPOHHOTO OOyUEHHUS) 30BaHHEM JIEMEHTOB

HIIEKTPOHHOTO 00YyUeHHS

O01mas TpyA10eMKOCTb IUCHUILIMHBI, Yac 72
KonTakTHas padora o0yuyarommxcs ¢ npenojgasartesieM 1o BUAaM 24
y4eOHbIX 3aHATHI (BCero), B T.4.:
3aHATHSA JEKIIHOHHOI0 THNA (JIEKLIUU U WHbIC YUeOHBIC 3aHATHS, TIPEaY- 12
CMaTpUBAIOIIME MPEUMYIIECTBEHHYIO Nepeaady yueOHoN nHpopMaImn




Buabl yueOHbIX 3aHATHH U Pa00THI 00yYAKO M XCS TpynoemMkocTh, 4ac

Ne1arOrMYeCKUMH PaOOTHUKAMH )

3aHAITHSI CEMHHAPCKOI0 TUIA (CEMUHAPBI, TPAKTUUYECKHUE 3aHITHSI, ITPaK- 12
TUKYMBbI, KOJUIOKBUYMbI U UHBIC aHAJIOTUYHBIC 3AHSITHS)

JabopaTopHblie padoThbI -

CamocrosiTesibHasg paboTa Bcero, B T.4.: 48

CamornoaroToBka 1o temam (paszesnam) TuCHUTLTHHbI -

BrinonHenue KypcoBoro mpoekTa /KypcoBoil paboThl -

KoHTpoJb (4achl HAa 3K3aMeH, 3a4€eT) -

IIpome:kyTouHasi arTecTanms 3auer

3.1. Copepxanue IMCUMILIMHBI, CTPYKTYPHPOBaHHOE 110 TeMaM

Pacrnipenenenre pasnenoB TUCIUIUIMHEI TI0 BHJIaM YYEOHBIX 3aHATUN U UX TPYJOSMKOCTh YKa3aHbI
JUIS OYHO-3a04HOM (popmbl 00yueHus B TabmuIe 6.

Tabnuua 6 — Pa3fenbl AMCHMIUIMHBL U UX TPYAOSMKOCTb 10 BHIAM Y4YEOHBIX 3aHATHHA (IS OYHO-
32049HOI (HOPMBI OOyUCHHS)

Buabl y4eOHbIX 3aHATHIH, BKJIIOYAS
Neo Paspen qucuunIMHbI . CaMOCTOSAITEIbHYI0 Pa00oTy 00y4aKIIUXCSH,
n/n = U TPY/10€MKOCTh =
2 =
g (B yacax) g
) = e = E
S5 s ) £
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e = 2 = > = z 3
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= ESRa0a &z
1 2 3 4 3) 6 7 8 9
1 OcCHOBHBIE TOJIOXKEHHUS MO JO- YCTHBIN OIpOC
KYMEHTUPOBAHHIO ympaBieHue- | 9 1 1 7
CKOU JeATEIbHOCTH
2 CoBpeMeHHOE JIeT0BOe MUCHMO: YCTHBIN OIIpOC
npaBuia odopmienus, gopmy- | 9 1 1 7
Jsip-00pazen, peKBU3UTHI
3 JlokymeHTUpOBaHUE OpraHu3a- YCTHBIA OIIPOC
[IMOHHO-PACTIOpSAIUTENIbHON 1e- | 9 1 1 7
SATEIBHOCTH
4 JloKyMEeHTUpOBaHHE JesITeIbHO- 9 1 1 7 YCTHBIN OITPOC
CTH KOJUICTHAIBHBIX OPTaHOB
5 JlokymeHnTupoBanue HHPOpMa- YCTHBIA OIIPOC
IIUOHHO-CIIPAaBOYHBIX Martepua- | 9 2 2 5
JIOB
6 TpeboBanust K OQOPMIICHHIO YCTHBIH OIIPOC
JOKYMEHTOB IO JINYHOMY cocTa- | 9 2 2 5
BY
7 OCHOBHBIE TTPUHITUIIBI PaOOTHI C YCTHBINA OTIPOC
nokymeHtamu. JlokymeHroo6o- | 9 2 2 5
poT




8 PaboTa ¢ xoH(UIECHINATEHBIMU 9 2 5 5 YCTHBIN ompoc,
JIOKyMEHTaMH WUTOTOBBIN TECT
I'pynnoBasi KOHCYJIbTAIUS
®opma aTTecTAIUHN 3
Bcero yacoB no pucuunjnHe 72 12 |12 48

3.2 Conepxxanne TMCUUILIMHBI, CTPYKTYPHUPOBAHHOE 10 pa3aesiaM (TeMam)

CO,Ilep}KaHI/IC JICKIIUOHHBIX 3aHATHH IIPUBCACHO B Ta6n1/1ue 7, COACPIKAHUE IMPAKTUICCKUX 3aHATHH

— B Ta0JmHIeE 8.

Tabnuma 7 — ConeprkaHue JICKITMOHHBIX 3aHITHI

Ne i/ HaumenoBaHue pasjaesa

Conep:xkanue pasaesa (TeMbl)

(TeMbl) TMCHUIIHHBI AU CHUILTHHBI
1 2 3
1 OcCHOBHbIE TIOJOXKEHUS IO OCHOBHBIE MOJOXKEHUS 10 TOKYMEHTHPOBAHUIO YIIPaB-
JTOKYMEHTHPOBAHUIO JIEHYECKOH e TeIbHOCTH. VIcTOpHYecKe acrieKThl AeI0Npo-
yIpaBJIeHYEeCKOl  JesiTenb- | u3BoAcTBa. IloHsaTHe 0 nokymeHTe. DyHKIMM JOKYMEHTA.
HOCTH Hocurenu noxymeHTHpOBaHHOM nH(pOpMay. Y HU(UKAIISL
U CTaHAAapTH3alUs yIIpaBlIeHYeCKUX ToKyMeHToB. HopmaTuB-
HBIC aKThl Bupl TOKyMeHTOB U uX Kinaccudukamus. [loctpo-
€HMe JOKyMeHTa. TpeboBaHus K COCTABICHHIO, O(POPMIICHHIO
YIIPaBJIEHYECKUX IOKYMEHTOB, (OPMYIIsIp-00pa3el; peKBHU3H-
Thl OJJAHKOB, COCTaB U PACIIOJIOKEHHE PEKBU3UTOB, IIpaBHiIa
oopmIeHHs PEeKBU3UTOB; OJJAHKHU JIOKYMEHTOB, HX BHJIBL.
2 CoBpemeHHOe JIEJI0BOE CoBpeMeHHOEe /1eJI0BO€ MUCHMO: MpaBuiia o(opMieHus,

MUCbMO: TpaBuwiIa 0¢opM-
neHus, QGopmymnsap-odpaserl,

dhopmynsip-oOpaszell, peKBU3UTHI.

Buner mucem: mucbMo-mnpoch0a, MUCbMO-OTBET (OTKa3),
COINPOBOUTEIIEHOE MHUCHMO, JIOTOBOPHOE MHCHMO, MHUCHMO-
HallOMHHAHHWE,  WHQOPMAIIMOHHOE  THUCHMO,  MHCHMO-
MpUTJIAIIeHNue, MUChMO-TIPEIOKEHNE, MUChMO-pa3pelieHue,
MUCHEMO-TIOATBEPKACHNE, MEKTYHAPOTHOE MUCHMO U TIpaBUiia
ero oopMIICHHUS.

JlokyMeHTupOBaHueE OpraHU3alMOHHO-
pacIopsIAUTENBHON JEATENBHOCTH.

[ToHsITHST OpPraHU3allMOHHON WM PacHOPSAUTEIBHON J0-
KyMeHTauu. OpraHuzaldoHHas JOKYMEHTAalus: yCTaB, IO-
JIO’)KEHUS, UHCTPYKIMs. PacriopsauTenbHble TOKyMEHTHI: pe-
LIeHMsI, pacoOpsKeHUsI, yKa3aHus, npuka3. [IpaBuna opopm-
neHus, GopMynsip-o0pasen, pEeKBU3HTHI.

HOKYMCHTI/IPOBaHI/Ie JACATCIBbHOCTH KOJUICTHUAJIBHBIX OP-
TaHOB.

OpFaHI/ISaHI/IOHHO-TCXHI/I‘IGCKI/IG MCPOIIPUATHA IO TOMI-
TOTOBKE U TMPOBENCHHUI0 coBelanuii. CTpyKTypa JoKiIaga U
otuera. TpeOOBaHMS K COCTaBICHUIO U O(OPMIICHHIO TTPOTO-
KOJIOB.

JlokyMeHTHupOBaHHe HH()OPMAIIIOHHO-CIIPABOYHBIX Ma-
TEpUAIIOB.

CnpaBku, UX BUABI, JOKJIAJHBIE U OOBSICHUTEIbHBIC 3a-
MIUCKH, aKThl, Telerpammsbl, tenedakcel. [IpaBuna odpopmiie-
Hust, popmyssap-oOpasenn, pEeKBU3UTHI.

PEKBU3UTHI

3 JIOKyMEHTUpOBaHHE Opra-
HU3aI[MOHHO-
pacropsIuTeIbHON nest-
TEBHOCTH

4 JIOKyMEHTUpOBaHUE  Jies-
TEJNBHOCTH KOJJIETHAJIBHBIX
OpraHoB

5 JlokyMeHTUpOBaHue WH-
(opMaIOHHO-CTIPaBOYHBIX
MaTepHualoB

6 TpeboBanuss K odopmiie-

TpeboBanust kK 0OPMIICHUIO JOKYMEHTOB IO JUYHOMY




HUIO JOKYMEHTOB IO JIHMY-
HOMY COCTaBYy

COCTaBYy.
3asBieHUs, MPUKA3bl, JTUYHBIE KapTOYKH, aBTOOHOTpa-
(us, XapaKTepUCTHKa, pe3l0OMe, KOHTPAKT, TPYIOBbIE KHIKKH.

7 OcHOBHbBIE TPUHLMIIBI pa- OcHOBHBIE MPUHIMITEI Pa0OTHI C JOKyMeHTaMu. Jloky-
00TBl ¢ nmokymeHTaMu. Jlo- | MEHTOOOOPOT.
KYMEHTO000POT Opranu3anvs U TPUHIUIB paboOTHl C JOKYMEHTaMHU.
JlokymeHT00060poT. OCHOBHBIE IPYIIIBI JOKYMEHTOB. PaboTa
C BXOJSIIMMHU JAOKYMEHTaMH (IOHSTHE BXOIALIMX JOKYMEH-
TOB, 3Tanbl 0OPAOOTKU BXOJAIIMX JTOKYMEHTOB, HOPSIOK pa-
00THl C BXOISIIMMHU JOKyMeHTamu). Paborta ¢ mcxoasummu
JOKYMEHTaMH (IIOHSTHE UCXOJAIIUX JTOKYMEHTOB, 3TaIlbl 00-
pabOTKM UCXOIAMIMX JOKYMEHTOB, MOPSIOK PabOTHI C MCXO-
JSIUMHI JOKyMeHTamH). Pabota ¢ BHyTpeHHUMM JOKYMEHTa-
MU (IIOHSTHE BHYTPEHHUX JTOKYMEHTOB, ATAIlbl U MOPSIOK pa-
00THl ¢ BHYTPEHHMMHM JOKyMeHTaMu). Perucrpanus u KoH-
TPOJb MUCIOJIHEHUs AOKyMeHTOB. IloHsiTue perucrtpauuu no-
KYMEHTOB.
8 Pabora ¢ koH¢uaeHIMATD- Pabora ¢ xoH(puaeHIMANBHBIME TOKyMeHTaMu. [loHs-
HBIMH JOKYMEHTaMU THE KOH(UICHLIHUANbHBIX JIOKYMEHTOB. OpraHuzanus aeno-
MIPOU3BO/ICTBA KOH(PUICHIINAIBHBIX JOKYMEHTOB. DKCIIEpTH3a
LIEHHOCTH JOKyMeHTOB. ApxuB. Iloaroroska nen k nepenade
B apxuB. OdopmiieHne TOKYMEHTOB, CJTaBACMbIX B apXHB.
PexomeHganMyu MO COCTABICHUIO TEKCTOB CIIYXKEOHBIX
JOKYMEHTOB. SI3BIK M CTHIIb CIY)XEOHBIX JOKYMEHTOB, OCO-
OEHHOCTH O(PUUUAIBHOIO JIEJIOBOrO CTHJIA, Haubosiee 4acTo
ynoTtpeOasieMble COKpalIeHUs CJIOB U T.J.
9. JIOKyMEHTUPOBAHUE C TIO- Pabora ¢ moxkymeHntamu c¢ nomomuisio OBM. PaGora ¢
mo1s DBM UCXOMSIUMH JOKyMeHTamMHu. PaboTa ¢ BHYTpEHHUMH JIOKY-
MeHTaMu. PaboTa ¢ TOKyMEHTaMu MO JINYHOMY COCTaBYy.
Tabmuma 8 — Coneprxanue 1abopaTopHbIX padboT
Neni/m | HaummenoBanme pasaesa Tema s1aGopaTopHbIX padoT
(TeMbl) TUCHUTIITHHBI
1 2 3
1 OcHoBuble Tonoxxkenus 1o | M3yuenue 'OCT 6.30-2003
JOKYMEHTHUPOBAHHUIO
YIPaBICHYECKON  JesATENb-
HOCTH
2 CoBpemeHHOe nenosoe | CocTaBieHHUE ITUCEM
MUCHMO: TpaBwiia 0(pOpM-
nenus, Qopmyisp-odpasert,
PEKBHU3UTHI
3 JlokymentupoBanue opra- | CocTaBieHHe OpraHU3alMOHHO-PACTIOPAIUTENbHBIX JOKY-
HU3aLUOHHO- MEHTOB
pacnopsIuTeIbHON nest-
TEIbHOCTU
4 JlokymentupoBanue  nes- | CocraBiieHne IpOTOKOJA, JOKIaAa
TEIBHOCTH KOJUIETHAIbHBIX
OpraHoB
5 JIOKyMeHTUpOBaHUE uH- | CocTaBneHre HHPOPMALMOHHO-CIIPABOYHBIX JOKYMEHTOB
(hopMaImoOHHO-CIIPABOYHBIX
MaTEpHUAJIOB
6 TpeboBanust k odopmie- | CocTaBieHre JOKYMEHTOB 110 TUYHOMY COCTaBY

HUIO JOKYMCHTOB IIO JIM4Y-




HOMY COCTaBY
7 OcHoBHBIE TPUHIUNBI pa- | M3ydenue onbiTa paboThl psaa opraHu3anuit
00TBl ¢ JokymeHTamu. Jlo-
KYMEHTO0000POT
8 Pabora ¢ konduaeHnmanb- | PazpaboTka mirana MeponpusATHI 110 3aIIUTe KOHPUICHITH-
HBIMH JOKyMEHTaMHU JIbHOM MH(pOPMALIMY B OPraHU3alMAX Pa3IMYHOrO THIIA
9 JlokymeHTupoBanue c¢ 10- | Pabora Ha kommbroTepe
moupo OBM

4. MeToauuyecKue YKa3aHus AJasd oﬁyqaloumxcs[ 0 OCBOCHHIO TUCHHUILIMHBI

4.1. O0mue MeToaMYecKHe PeKOMEHIAUH 110 OCBOCHHIO M CUMILIMHBI, 00pa3oBaTe/IbHbIe
TeXHOJIOTHH

JlucuuiuiiHa peanu3yeTcss TMOCPEACTBOM NPOBEACHUS KOHTAKTHOW paboThl ¢ 00ydYaromIMMUCS
(BKJIIOUAs MPOBEJCHHUE TEKYILIETr0 KOHTPOJIS YCIIEBAEMOCTH), CAMOCTOSITENIbHON paboThl 00y4aroImuxcs u
IIPOMEKYTOUYHOM aTTECTALUU.

KonrtaktHas pabota MOKeT ObITh ayAWTOPHON, BHEAYJUTOPHOM, a TakkKe MPOBOIUTHCS B HIIEK-
TPOHHOH WH(POPMAITMOHHO-00pa3oBaTenbHOM cpeae naetutyTa (naiee - SMOC). B cirydae npoBeacHuUs
4acTH KOHTaKTHOM paboTsl no aucuumiuHe B OMOC (B cOOTBETCTBUU C pacluUCaHUEM y4eOHBIX 3aHs-
TUI), TPYA0EMKOCTh KOHTaKTHOU padoTta B DMOC skBHBajIeHTHA ayAUTOPHOM padoTe.

ITpu npoBeeHuN yueOHBIX 3aHATUH MO AUCHUILIMHE 00€CIIeUnBaeTCs pa3BUTHE Y 00yJatoIUXCs
HABbIKOB KOMAaHJHOW paOOThl, MEKIMUYHOCTHON KOMMYHUKALIUU, MPUHATUS PELICHUM, JTUJIEPCKUX Ka-
4ecTB (BKJIIOYAs MPOBEIEHNE MHTEPAKTUBHBIX JICKIUH, IPYIIOBBIX JTUCKYCCHH, POJEBBIX UIP, TPEHUH-
rOB, aHAIN3 CUTYyallud ¥ UMHUTALMOHHBIX MOJIENEH, MperojaBaHie AUCUUIUIMHBI B (hopMe Kypca, co-
CTAaBJICHHOTO HA OCHOBE PE3YJIbTATOB HAYYHBIX UCCIEAOBAHUN, IPOBOJUMBIX HHCTUTYTOM, B TOM YHCIIE
C Y4E€TOM PErHOHAJIbHBIX 0COOEHHOCTEH MPO(hecCHOHANBHON AESITENbHOCTH BBITYCKHUKOB M MOTPEOHO-
creit paboronaTenei).

[IpenogaBanue AUCUMILIUHBI BEAETCSA C IPUMEHEHUEM CIIENYIOIIMX BUI0B 00pa30BaTEIbHbBIX TEX-
HOJIOTUH:

-0a1bHO-PeUmuUH2068as MEXHON02USL OYEHUBAHUSL,

- 9JleKMpOHHOE 0OyUeHue,

- npobaemuoe obyuenue;

- pazdoop KOHKpemmuwlx cumyayutl (ketic-3a0anuii).

Jli OLeHKM 3HAaHUM, YMEHUH, HABBIKOB M YPOBHS C(HOPMHPOBAHHOCTH KOMIETEHLIMU IO JUCLU-
IUTMHE MPUMEHSETCs] OallIbHO-PEHTHHIOBasi CUCTEMa KOHTPOJISI M OLEHKU YCIIEBAEMOCTH CTYAEHTOB. B
OCHOBY OaJUIbHO-PEUTHHTOBON CHUCTEMBI IOJIOKEHBI MMPUHLUIIBI, B COOTBETCTBUM C KOTOPHIMU (hOpMHU-
pOBaHME PEUTHHIA CTYACHTA OCYILECTBIISETCS B X0/1€ TEKYLIEro KOHTPOJIs ycreBaeMOoCTH. Makcumanb-
HOe KosinyecTBo OayioB B cemecTtpe — 100.

[To nToram Tekyiel ycreBaeMOCTH CTYJEHTY MOXET ObITh BBICTABJIEHA OIIEHKA 110 MPOMEXKYTOU-
HOM aTTecTalli B COOTBETCTBUHU 3a HAOpaHHBIMU 3a ceMecTp Oayutamu. CTyneHTaMm, HaOpaBIIUM B X0JI€
TEKYIIET0 KOHTPOJISI yCIeBaeMOCTH 1o auciuruiiie ot 61 no 100 6anioB U BBIMOJHUBIINM Bce 00s13a-
TeJIbHBbIE BHJIbI 3aIIJIAHUPOBAHHBIX YUEOHBIX 3aHATHUH, 110 PEIICHHUIO IperojaBaTels 0e3 MpOXOXKACHUs
MIPOMEXYTOUHOM aTTecTalliy BBICTABJISIETCS OLIEHKA B COOTBETCTBUU CO IIKAJOW OLIEHKHU PE3y/bTaTOB
OCBOEHUS AUCLUIIINHBIL.

Pe3yabTaT 00y4yeHHus cHUTAETCH C(POPMUPOBAHHBIM (NOBBIIICHHbIH YPOBEHb), €CIIU TEOpe-
TUYECKOE COJIEpXKaHHe Kypca OCBOEHO MOJHOCTBIO; NMPH YCTHBIX COOECEeIOBAHUSAX CTYICHT MCUEpIIbIBa-
IO1lE, TTOCJIE0BATENbHO, YETKO U JIOTHYECKHU CTPOMHO M3/araeT yueOHbI MaTepuai; cBOOOJHO CIpaB-
JseTcs C 3aJavyaMH, BONPOCAMH U JIPYTMMHU BHJAMH 3aJlaHHi, TpeOyroIuX MPUMEHEHUs 3HAHWH, HC-
MOJTB3YET B OTBETE JIOMOJIHUTEIBHBIN MaTepuai; Bce MPeaIyCMOTPEHHbIE pabodeii yueOHO# mporpaMmmMoit
3aJJaHMs BBIIIOJHEHBI B COOTBETCTBUH C YCTaHOBJIEHHBIMU TPEOOBAHUSMH, CTYACHT CIIOCOOCH aHaIH3H-
pOBAaTh NOJyYEHHBIEC PE3YJIBTATHI; MIPOSABIAECT CAMOCTOATEIBHOCTD IIPU BBIIIOJHEHUH 33JaHUH, Ka4ECTBO
WX BBITIOJTHEHUS OICHEHO 4yucioM OamioB oT 86 10 100, 4TO COOTBETCTBYET MOBBIIICHHOMY YPOBHIO
c(hOpPMHUPOBAHHOCTHU PE3YJIBTATOB O0yUCHUS.



Pe3ysabrar 00y4yenusi cuuraercss ¢copMUPOBAHHBIM (IIOPOTOBbIii YPOBEHb), €CIIM TEOPETUYE-
CKOE€ Cco/IepKaHKe Kypca OCBOCHO MOJHOCTHIO; MPU YCTHBIX COOECENOBAHUSAX CTYACHT MOCIEA0BATEIBHO,
YETKO M JIOTHYECKH CTPOMHO M3JIaraeT yueOHBIN MaTepualt; CIIPaBiseTCs ¢ 3aJa4aMu, BOIIPOCAMH U APY-
TUMH BHJIaMU 3aJaHUi, TPeOYIOINUX MPUMEHEHUs 3HAHUH; BCE MPEAYCMOTpPEHHBbIC paboduell yueOHOMH
MIPOrpaMMO¥ 3a/1aHMsI BBITIOJIHEHBI B COOTBETCTBUH C YCTAaHOBJICHHBIMH TPEOOBAHHUSAMHU, CTYACHT CIIOCO-
OCH aHaNM3UPOBATH MONYYEHHBIC PE3YJIbTATHI; MPOSBIIIET CAMOCTOSTEIILHOCTD MPU BBHIMIOTHEHUN 33]1a-
HUM, KQ4e€CTBO WX BBIMOJHEHHUS OIEHEHO YUCIIOM O0aiIoB oT 61 10 85,9, 4TO COOTBETCTBYET IOPOTOBOMY
YPOBHIO C(HOPMHUPOBAHHOCTH PE3YJIHTATOB OOYyUCHHUS.

Pe3yabTaTr 00ydyeHHusi cunTaercss Hec(p)OPMHUPOBAHHBIM, €CJIM CTYJCHT IIPHU BBIMIOJHEHUHU 3a]1a-
HUW HE JIEMOHCTPUPYET 3HAHUK yueOHOTO Marepuasa, JOMyCKaeT OIIMOKH, HEYBEPEHHO, ¢ OOIBIIMMHI
3aTpyAHEHUSIMU BBITIOJIHAET 3aJIaHUsl, HE JIEMOHCTPUPYET HEOOXOAUMBIX YMEHUM, KaueCTBO BBIMOJIHEH-
HBIX 3aJ]aHUi HE COOTBETCTBYET YCTAaHOBJICHHBIM TPEOOBAHMIM, KaueCTBO HMX BBIMOJHEHUS OIEHEHO
YHCIIOM 0aJTOB HIDKE 61, 9TO COOTBETCTBYET JIOTIOPOTOBOMY YPOBHIO.

4.2. MeToau4yecKkue yKa3aHus JJsl 00yYAIOMMXCH 10 OCBOCHUIO TUCIHUIJIMHBI HA 3aHATHAX
JIEKIIMOHHOI'0 THIIA

JIeKUMOHHBIA KypC MPEAIonaracT CUCTEMATU3UPOBAHHOE M3JIOKEHHUE OCHOBHBIX BOIPOCOB TE-
MaTHYECKOro IjiaHa. B Xo/ie JTeKIIMOHHBIX 3aHITHI PACKPBIBAIOTCS 0a30BbIE BOMPOCH B paMKax KaXKIOu
TeMBI, TUCIUTUTHHBL. O003HAYAOTCS KITIOYEBBIC aCIIEKTHI TEM, a TAKXKe JIEJIAl0TCs aKIICHTHl Ha Hanbosee
CJIO’KHBIE U Ba)KHbIE IIOJIOKEHUSI U3y4aeMoro mMarepuaia. Marepuaisl JEKUUN SBISIOTCA ONOPHON OC-
HOBOW JIJISI TIOJITOTOBKU OOYYAFOIIUXCS K MPAKTUYCCKUM 3aHATHSM / TaOOPATOPHBIM paboTaM U BBIMIOJI-
HEHUS 3aJ]aHUi CaMOCTOSTENIbHON paboThI, a TaKKe K MEPONPUATHUSIM TEKYIIEro KOHTPOJIS yCIeBaeMo-
CTH U NMPOMEKYTOYHOM aTTECTALMK MO TUCIUILINHE.

B xo1e 71eKIMOHHBIX 3aHSATUH, PEKOMEHIyeTCsS BECTH KOHCIEKTHPOBAHHE Y4eOHOTo MaTepuana.

Bo3MOXHO BeleHME KOHCTIEKTA JIEKIHI B BUJI€ HHTEJUICKT-KapT.

4.3. Metoauyeckue yKazaHnus AJsi 00y4alOIMXCH 10 OCBOCHHMIO JMCHUIIJIMHBI HA 3aHATHAX

CeMHHAPCKOI0 THIIA

[IpakTnueckue (cCeMHUHAPCKUE) 3aHATHS MPEACTABISAIOT COOON AETaIN3aluIo JIEKIIMOHHOTO Teope-
TUYECKOT0 MaTepHualla, IPOBOAITCS B LIENAX 3aKPEIUICHNS Kypca U OXBaTbIBAlOT BCE OCHOBHBIE PA3/IEIIbL.
OcHoBHOH (popMOIi TPOBENIEHUSI CEMUHAPOB U MPAKTUUECKUX 3aHIATUH SIBIIsSIETCA 00CyXAeHne Hanboee
MPOOJIEMHBIX U CIIOKHBIX BOIIPOCOB IO OT/IENBbHBIM T€MaM, a TAK)Ke pPelIeHre 3a7a4d 1 pa3dop NpruMepoB
U CUTyalluil B ayJJUTOPHBIX YCIOBHUSX.

[TpakTyeckue (JlabopaTopHbIE) 3aHATHS 00YyYaIOLIMXCS 00ECIeUNBaIOT:

- IPOBEPKY M YTOUHEHUE 3HAHUM, TOJYYEHHBIX Ha JIEKIMSIX;

- IOJTlyYeHHE YMEHUI U HaBBIKOB COCTABIJICHHS JOKJIAZ0B U COOOIEHUH, 00CYX/1€HUs BOIIPOCOB IO
yueOHOMY MaTepuany AUCHUIIINHBL

- TIOJIBEICHUE UTOTOB 3aHATUIN 110 PEUTUHIOBOW CHCTEME, COIVIACHO TEXHOJIOTMYECKON KapTe Iuc-
LUTUTHHBIL.

4.5. Meroanyeckue yKasaHUs 10 CAMOCTOSATeIbHOH padoTe 00y4arommuxcs

CamocrodrenbHas paboTa oOecriedrBaeT MOAr0TOBKY 00yYaromerocst K ayJJUTOPHBIM 3aHATHAM U
MEPOIPUATHIM TEKYIIETO KOHTPOJIS U MPOMEXKYTOYHOM aTTeCTallMy MO H3ydaeMol AucuuiuinHe. Pe-
3yJIBTaThl ATOH NOJATOTOBKU MPOSBISAIOTCS B aKTUBHOCTH 00YYaroOIerocsi Ha 3aHATHIX U B KaU€CTBE BbI-
MOJIHEHHBIX MPAaKTUYECKUX 3aJaHUN U APYTUX (POPM TEKYIIETro KOHTPOJIS.

[Ipu BBIMOTHEHMH 3a/laHUM JJI1 CAMOCTOATENBHOM PaboThl peKOMEHIyeTcsl TpopadoTKa MaTepua-
JIOB JIEKIIMM 1O Ka)KJI0M MPONUJIEHHON TeME, a TAKXKE N3ydEeHUE PEKOMEHAYEMOM JINTEepaTyphl, MPEICTaB-
neHHou B Pasznene 5.

B nponecce camoctosiTenbHON pabOThl MPU U3YYEHUU AUCLUILIMHBI CTYIEHThl MOTYT MCIOJIB30-
BaTh B CIEMUAIM3UPOBAHHBIX AyTUTOPUSIX JJIsI CAaMOCTOSITEIbHON pabOoThl KOMIIBIOTEPHI, OOecreunBa-
IOLIEMY JIOCTYI K IPOrpaMMHOMY 00€CIE€YEeHHUI0, HeOOXOAUMOMY Ul U3yUCHHs AUCLUILINHBI, & TaKXKe
JOCTYN 4yepe3 MHPOPMALMOHHO-TEIEKOMMYHUKAITMOHHYIO ceTh «VHTepHEeT» K 3JIeKTpOHHOU HH(]OopMa-
IUOHHO-00pa3oBatenbHOM cpene uHcTuTyTa (QMOC) 1 ’nmexTponnoi oubnmoreunoit cucreme (3bC),
IZIe B DJIGKTPOHHOM BHJIE PACIIONIaraloTcsi yueOHble U y4eOHO-METOAMYECKUE MaTepHallbl, KOTOPhIE MO-



I'YT OBITh UCTIOJIB30BAHBI JJIsl CAMOCTOSITENbHON PaOOThI MTPH U3YyYEHUH JUCIUITIHHBL
st oOydarommxcst o 3a04HOi opMe 00yUeHHsI CaMOCTOSATENbHAs paboTa SABISETCS OCHOBHBIM
BUJ/IOM y4eOHOH JIeSITeTbHOCTH.

4.6. MeTonnyeckue yKa3aHus 10 NMOAr0TOBKE K KOHTPOJbLHBIM MEPONPUATHIM

Texymuii KOHTPOJIb OCYIIECTBIIETCS B BUJIE YCTHBIX, TECTOBBIX OIPOCOB 10 TEOPUH, TECTUPOBA-
Hus. [Ipy moaroToBKe K ONpOCY CTYAEHTHI JOJIKHBI OCBOUTH TEOPETUUECKUN MaTepual M0 TeMaM, Bbl-
HOCUMBIM Ha 3TOT OIIPOC.

[Ipu moAroToBKE K ayJTUTOPHOM KOHTPOJIBHON paboTe CTylIeHTaM HEOOXOAMMO MOBTOPUTH Mate-
pHaJl JEKUUOHHBIX U IPAKTUYECKUX 3aHATHH 110 OTMEUYEHHBIM IIPENO0IaBaTENSIM TEMaM.

5. Y4ebHo-MeToaMUYeCcKoe M HHPOPMALMOHHOE 0O0eceuyeHue TUCIHILIMHBI

5.1. IlepeyeHb OCHOBHOII W /JONOJIHUTEJIbHONH y4eOHOH JIMTepaTypbl, HeOOXOAUMOM Jisi
OCBOEHMSI THCIHTIIIHHBI

Bcest mutepatypa, BKIFOUEHHAsI B TaHHBIN I€PEYCHb, MPEACTABICHA B BUAE DJIEKTPOHHBIX Pecyp-
COB B AJIeKTpoHHOI Oubimmoreke wHctuTyTa (DBC). JlUTeparypa, UcHoib3yemMas B IIE€YaTHOM BHJIC,
MpeJICTaBJICHA B HAYYHOH OMOIMOTEeKe yHUBEpcUuTeTa B 00bemMe He MeHee (0,25 3K3eMIUSIpOB Ha OHOTO
oOyuaroierocs.

OcHoBHas1 IUTepaTypa
a) OCHOBHasl JIUTepaTypa:
1. Hoponuna, JI. A. OpraHuzanus W TEXHOJIOTHS IOKYMEHTAI[MOHHOTO OOECIEUEHUsS YIPaBICHHUS :
y4eOHUK ¥ TpakTukyMm st By3oB / JI. A. Jloponuna, B. C. UputnkoBa. — 2-¢ u3[., nepepad. u I0m. —
Mocksa : M3garensctBo [Opaiit, 2026. — 270 c.— (Bsicmee oOpaszoBanue). — ISBN 978-5-534-
16016-1. — Teker : oanektponsbii // OOpa3oBatenbHas miatrgopma IOpaiir [caiit]. — URL:
https://urait.ru/bcode/583339.
2. Ky3nenos, U. H. JlokymeHTalimoHHOE oOecrieueHre yIpaBiIeHHs MepCOHANIOM : YYeOHUK U TPaKTH-
kyMm mis By3oB/ U. H. Ky3nenoB. — 3-e¢ u3j., nepepad. u gom. — Mocksa : M3natenserBo FOpaiit,
2026. — 397 c. — (Beoicmiee obpazoBanue). — ISBN 978-5-534-16692-7. — TekcT : 2MeKTPOHHBIH //
OopasoBarenbHas miathopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/583204.
3. A6ynamze, 1. I'. JlokyMeHTalimoHHOe oOecrieueHne YIpaBiIeHHs MEPCOHATIOM : YUYEeOHMK M MPaKTH-
ky™m st By3oB / 1. I'. AGynanze, U. b. Bempsokkunaa, B. M. MacnoBa. — 3-e u3j., nepepad. u o1, —
Mocksa : M3parensctBo HOpaiit, 2024. — 374 c. — (Beicmiee oOpaszoBanue). — ISBN 978-5-534-
16669-9. — Tekct : omekrpoHHbId // OOpa3oBarenpHas 1uiarpopma IOpaidt [caiiT]. —
URL.: https://urait.ru/bcode/536724 .

0) 10MOJIHUTEIbHAS JINTepaTypa:

1. Opranu3zanus ¥ TEXHOJOTHS JTOKYMEHTAllMOHHOTO OOECIeueHus YIIPaBIeHUs: IEKTPOHHOE ydeOHoe
noco6ue : [16+] / coct. C. E. Mumenun ; KemepoBckuii rocynapcTBeHHbI yHUBEpCcUTET, UHCTUTYT Hc-
TOPUHU, TOCYIAPCTBEHHOTO YIPaBJICHUS M MEXAYHApOAHbIX oTHoIIeHu# [u np.]. — Kemeposo : Keme-
POBCKHUI TOCynapcTBeHHBIN yHUBepcurteT, 2017. — 478 c. — Pexxum mocryma: mo moxmucke. — URL:
https://biblioclub.ru/index.php?page=book&id=481592. — bubmuorp. B ka. — ISBN 978-5-8353-2149-0.
— TeKcT : 31neKTPOHHBIN.

2. ApacnanoBa, B. A. CnyxeOHble TOKYMEHTBI: GOpMYIISpBl U MIpUMeEpbl odopMieHHs. AnbOoM: yued-
HO-TIpakTH4eckoe mocodue : [12+] / B. A. Apacnanosa, E. C. Bypmucrposa. — Mocksa ; bepnun : u-
pekr-Menua, 2020. — 108 c¢. - Pexwmm  gocryma: mo  mommucke. —  URL:
https://biblioclub.ru/index.php?page=book&id=578396. — bubauorp.: ¢. 100-105. — ISBN 978-5-4499-
1453-8. — DOI 10.23681/578396. — TekcT : 37eKTPOHHBIIA.

IlepeyeHb y4eOHO-METOAMYECKOr0 OOecreYeHUs JJ CAMOCTOSITEJbHOH PadoThl o0yuaro-
IIMXCH MO JMCUMUILIUHE
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https://urait.ru/bcode/583339
https://urait.ru/bcode/583204
https://urait.ru/bcode/536724

IlepedeHp pa3aenoB JUCHUIUIMHBI M PEKOMEHTyEMOU JIUTepaTyphl (M3 CIIUCKAa OCHOBHOH M JI0MOJ-
HUTEIBHOHN JINTEPaTyphl) Uil CAMOCTOSITENIHON PabOThI CTYJCHTOB NMPUBEIECHBI B Ta0nuie 8.

Tabnuna 8 — YueOHO-MeTo1n4eckoe 00ecneueHus: CaMOCTOSITEIbHON paboThl 00YJatoIXCs

Ne ni/n Paznen (Tema) AMCHUILIUHBI Jlureparypa
1 2 3
1 OCHOBHBIE TIOJIOKEHHUS 10 JOKyMeHTHpoBaHuO | OcHoBHas 1,2,3
YIIPABJICHYECKON EATEIbHOCTH JononuurensHas 1,2
2 CoBpeMeHHOe  JeinoBoe  muchbMo: mpaBuia | OcHoBHas 1,2,3
odopmiieHus, HGopMyIsp-oOpaser], pEKBU3UTHI JomnonaurenpHas 1,2
3 JoxymeHTHpOBaHUE opranmu3anuonHo- | OcuoBnas 1,2,3
pacropsAUTEIIbHON IESITEIbHOCTH HomonaurenpHas 1,2
4 JIoKyMEHTUpOBaHUE JIEATEIHHOCTH KoJuteruanb- | OcHoBHas 1,2,3
HBIX OpPTraHoOB HononnurenpHas 1,2
5 JlokyMeHTupOBaHue uHpopmannonHo- | OcHosHas 1,2,3
CIIPaBOYHBIX MaTEPHAIIOB JononaurensHas 1,2
6 TpeboBanmsi k odopmieHHIO Ao0kymMeHTOB 1o | OcHoBHas 1,2,3
JUYHOMY COCTaBY JononaurensHas 1,2
7 OcHOBHBIC MPUHIUIIBI PA0OTHI ¢ AokyMeHTamu. | OcHoBHas 1,2,3
JlokymeHnToo60poT JononaurensHas 1,2
8 Pabora ¢ koHpUACHINATHHBIMU JOKYMEHTAMH OcnosHas 1,2,3
JonomauTtensHast 1,2
9 JoxymenTupoBanue ¢ nomouisro 9BM OcnosHas 1,2,3

JononmauTtensHast 1,2

HeT-pe

1
2.
3.
4

SRl

5.2. lIpogeccuonabHbIe 6a3bl JAHHBIX, HHPOPMALMOHHO-CIIPABOYHbIE CHCTEMbl, HHTEP-

Cypchl

panuu

5.3. [IporpammHoe obecrieyeHue

. DnekTponHast oubnmoreunas cucrema «Kuuradoum»— http://library.knigafund.ru
www.consultant.ru - CipaBounas npaBoBast cucrema «KoncynbrantlLmroc»
www.government.ru - O¢uuunanssiii caiit [IpaBurensctBa Poccuiickoit deaepannn
http://www1.minfin.ru/ru/- Odunmaneueiii caiit MunmucrepcTa puHancoB Poccuiickoit deje-

www.nalog.ru- Odurmanbuelii caiit derepanbHON HAJOTOBOM CITYXKOBbI
www.ffms.ru - O¢unmansasi caiit @enepanbHOil CITy>KObI 110 (PUHAHCOBBIM PHIHKAM
www.fedsfm.ru- Odunmansheiii caiiT @enepanbHOi Ci1yKO0bI 10 GUHAHCOBOMY MOHUTOPHHTY

Nudopmanmonnoe obecrieueHne yuyeOHOTO Mpolecca Mo JUCHUILINHE OCYIIECTBISIETCS C HC-
MOJIb30BAHUEM CIIEAYIOIIETO MPOrPaMMHOTO obecriedeHusl (JIMIEH3MOHHOTO U CBOOOIHO paclpoCTpaHsi-

€MOT0), B TOM YHCJI€ OTEYECTBEHHOTO ITPON3BO/ICTBA:
Ne HaumeHoBaHue YcaoBus xocryna
n/n
1 Microsoft Windows W3 BHYTPEHHEH CeTH YHHBEpCUTETA (JTUIICH3H-

OHHBIH JI0rOBOP)

2 Microsoft Office W3 BHYTPEHHEH CeTH YHHBEpCUTETA (JTUIICH3H-
OHHBIH JI0rOBOP)

3 Koncynprantllmtoc 13 BHYTPEHHEH CETH YHHBEPCHUTETA (JTUICH3H-
OHHBIH JI0rOBOP)

4 CA0 MOODLE U3 000 TOYKH, B KOTOPOH UMEETCsI TOCTYTI K

cetu MlHTepHET (JTMIIEH3MOHHBIN JJOTOBOD)
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http://library.knigafund.ru/

IlepeyeHb MHPOPMAMOHHBIX TEXHOJIOTHH, UCMOJb3yeMbIX NIPH OCYLIECTBJIEHUU 00pa3oBa-
TeJbHOI'0 MPoIecca Mo IUCHUILINHE, BKJIKYAs NMepedyeHb NPOrpaMMHOro obecrnevyeHuss u uHgop-
MALMOHHBIX CIIPABOYHBIX CHCTEM

[Ipu ocymecTBieHnn 00pa30BaTEIHHOTO IPOIIecca MO JUCIUTIINHE MTUPOKO HUCIIOIB3YIOTCS Clie-
Iyro1re NHPOPMAITMOHHBIC TEXHOJIOTHH:

1. UreHue JIEKIUM C UCIIOJIb30BAaHUEM MPE3CHTALUH.

2. [IpoBeeHre MPAKTUIECKUX 3aHATHI Ha 0a3¢ KOMITBIOTEPHBIX KIIACCOB ¢ Hcmonb3oBannem KT
TEXHOJIOTHH.

3. OcymiecTBIeHUE TEKYIIET0 KOHTPOJIS 3HAaHUN Ha 0a3e KOMITBIOTEPHBIX KJIACCOB C MPUMEHEHHEM
HKT TexHoIoruii.

[lepeuyenp mporpaMMHOTO 00ECIIEUeHHSI, UCTIONIB3YEMOT0 B 00pa30BaTeIbHOM IIPOIIECCe:
e OC Windows 7;

Microsoft Office 2010;

Microsoft Office 2013;

Microsoft PowerPoint.

6. Onucanue MaTepUAJIbHO-TEXHUYECKON 0a3bl, HEOOXOAMMOI 1JIs1 OCYLIeCTBJIeHHUs 00pa-
30BaTEJIbHOIO MPoIEecca MO TUCHUILINHE

[Tomenienust npeacTaBisioT cOOOW y4yeOHbIE ayAUTOPUU JJIsl MPOBEJIEHUS Y4EOHBIX 3aHATHM,
MPEelyCMOTPEHHBIX Y4eOHBIM TUIAHOM U paboueil mporpaMMon JAUCLUHUILUINHBI, OCHAIIEHHbIE 000pyI0Ba-
HUEM ¥ TEXHUYCCKHMH CPEICTBAMU 00 YICHUSI.

3aHATHA JIEKIIHOHHOIO THNA. Y4eOHbIe ay[UTOPUU Ui 3aHSITHH JIEKIIMOHHOTO THIA YKOM-
IJICKTOBAHBI MEOCIIBI0 1 TEXHUICCKUMU CPEJICTBAMU OOYUCHUS, CIYKAIIUMHU JIJIsl TPEICTABICHHS yIeO-
HOM MH(pOpMAIUH (CTallMOHAPHBIE WK MTEPEHOCHBIE HA0OPBI IEMOHCTPAIIMOHHOTO 000pYyAOBaHUS (IIPO-
€KTOp, dKpaH, KOMIBIOTEP/HOYTOYK), yueOHO-HATTSAHBIE MOCOOUs (Tpe3eHTAIllMU M0 TeMaM JICKIU),
o0ecrneunBaIre TeMaTHUYeCKHUe WLTIOCTPAIH, COOTBETCTBYIONINE JAHHON MpOTrpaMMe TUCITUTUTHHEIL.

3aHATHS CEMUHAPCKOr0 THINA. YUeOHBIC ayJUTOPUM JJISl 3aHSATUH CEMHUHAPCKOTO THIMAa YKOM-
TJIEKTOBAHBI MEOENbI0 M TEXHUYECKUMH CPECTBAMU O0yUEHUs, CIYX AWMU JIJIS TPEICTaBICHUS yieo-
HOM nH(OpMaIuu (CTallMOHAPHBIC WK MIEPEHOCHBIE HAOOPHI IEMOHCTPAIIMOHHOTO 000pyI0BaHus (TIpo-
€KTOp, IKPaH, KOMIIBIOTEP/HOYTOYK).

IIpome:xxyTounasi arrecrauusi. [y mpoBeIeHNs] MPOMEXYTOYHONW aTTECTAI[UU MO JUCIUTLIMHE
UCIOJIB3YIOTCSI KOMITBIOTEPHBIE KJIACCHI, OCHAIIIEHHBIE KOMITBIOTEPHONH TEXHUKOU ¢ BO3MOXHOCTBIO MOJ-
KIo4YeHus: K cetd HMHTepHer u oOecreueHWeM JOCTynma B DJIEKTPOHHYIO HHGOPMAIIMOHHO-
00pa30BaTeNbHYI0 CpeAy YHHUBEPCUTETa W/UIU y4eOHbIE ayAUTOPUU, YKOMIUJICKTOBaHHBIE MeOeIblo U
TEXHUYECKUMH CPEJICTBAMU O0YUECHUSI.

CamocrosiTeibHas padora. [lomenienuss s caMOCTOSATENHHONW pabOTHI OCHAIIEHBI KOMITBIO-
TEPHOU TEXHUKOW C BO3MOKHOCTBIO TTOAKIIOUEHUS K ceTH «MHTEepHET» U AOCTYNOM K 3JIEKTPOHHON WH-
(dhopMaImoHHO-00pa30BaTeNbHON cpefie MHCTUTYTA. [l opraHu3anuu caMoCTOSATENbHONW paboThl 00y-
YaIONTUXCS UCTIOJIb3YIOTCS:

KOMIIBIOTEPHBIE KJIaCChl HHCTUTYTA;

OuOMoTeKa, UMEroIas MecTa Jisi 00yJaronuXcs, OCHAIIEHHBIE KOMITHIOTEPaMH C JOCTYIIOM K
0a3am naHHBIX U ceTu MIHTepHeT.

JyiekTpoHHass uHHGopManUOHHO-00pa3oBaTeabHas cpeaa uncturyra (QUOC). Kaxmawrii
oOyJaromuiicss B TeYEHHE BCETo mepuoja oOydeHHus oOecreueH WHAMBHIYATbHBIM HEOTPaHUYCHHBIM
JOCTYIIOM K DJEKTPOHHOW WH(OpManmoHHO-00pa3oBaTeabHoil cpeae mHctutyta (OMOC) n3 mobdoi
TOYKH, B KOTOPOI UMeeTCs JOCTYN K HHPOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOU cet "MHTepHeT", Kak
Ha TEPPUTOPUH UHCTUTYTA, TaK U BHE €€.

OUOC uncTuTyTa 06€ECIIeUNBALT:

JIOCTYII K y4eOHBIM IJIaHaM, pab0YuM IporpaMmaM JUCIUILIINH (MOJTyJIel), TporpaMMam IPaKTHK,
ANEKTPOHHBIM YU4eOHBIM M3IaHUSM H DJEKTPOHHBIM 00pa30BaTeIbHBIM pecypcaM, yKazaHHBIM B pado-
YUX IporpaMMax JTUCIUIUIMH (MOJyJei), mporpaMMax MpakTUK;
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(dbopMHUpOBaHKE AIEKTPOHHOTO MOPT(HOINO 00YJAIOIIETOCs, B TOM YUCJIE COXPAaHEHUE ero padoT u
OLIEHOK 3a 3TH palOTHI.

B cnydae peanuzanuu o0pa3oBaTeNbHON MPOrpaMMbI ¢ MPUMEHEHUEM 3JIEKTPOHHOTO oOyueHwus,
JTUCTAHIIMOHHBIX 00pa3oBaTenbHBIX TexHoNorui DMOC nononHUTEIFHO 00ECIeYHBACT:

¢dukcannoo xoaa o0pa3oBaTEIbHOrO MpoLecca, Pe3yJbTaTOB MPOMEKYTOYHON aTTecTalluu U pe-
3yJIBTATOB OCBOEHUSI 00Pa30BATEILHON MPOTPAMMEI;

poBeJicHNE Y4eOHbIX 3aHITHI, MPOLEAYP OLEHKHU Pe3ylbTaTOB O0y4YeHUSs, peann3anusi KOTOPBIX
MPEeyCMOTPEHA ¢ TPUMEHEHUEM DJIEKTPOHHOTO OOYYCHWSI, TUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHO-
JIOTHIA;

B3aMMOJICHCTBHE MEXAY y4YaCTHHKAaMU 00pa30BaTeIbHOrO MPOLecca, B TOM YHCJIE CUHXPOHHOE U
(W1M) aCHHXPOHHOE B3aUMOJIEUCTBHS ocpeAcTBOM ceT "UHTepHer".

Onucanue MaTepuaJbHO-TEXHMYECKOH 0a3bl, HEOOX0AMMOM 1JIs1 OCylIecTBJIeHHs 00pa3oBa-
TeJILHOT0 Npouecca

Crennanu3upoBaHHbIE ayIUTOPUHU, UCIOJIb3yeMble MPU MPOBEICHUU JICKIIMOHHBIX M MpaKTUYe-
CKMX 3aHATHUM, OCHAILEHbI MYJIbTUMEIUNHBIMU MPOCKTOPAMH U KOMIUIEKTOM ammaparypbl, MO3BOJISIO-
e IGMOHCTPUPOBATh TEKCTOBBIC M rpad)UUECKUE MaTCPHATIBI.

Jlaboparopun (hM3HKHU, OCHAIIEHHBIC KOMIUICKTAMH O00OPYIOBAHHMSI, UCIIOJIB3YIOTCS JJIs TIPOBEIe-
HUS JTaOOPATOPHBIX 3aHATHH.

[lepeuens ayauTopuii 1 MaTepUATbLHO-TEXHUYECKHUE CPEJICTBA, UCIIOJIb3yeMbIE€ B Mpoliecce ooyue-
HUS, IPEACTaBJICHBI B Ta0uIEe 12.

Tabnuna 12 — Ilepeuens ayauropuii 1 000pynoBaHus

Aynuropus Bupn 3ansTus MarepuaJIbHO-TEXHHYECKHE CPEACTBA
Ayn. Ne 37, nepBblit Jlexunonunoe - CTOJIBI, CTYJIbSI, KJIACCHAS JI0CKa, Kadenpa i npenojia-
kopmyc (yn. KonxosHasi, | 3aHsTHE, BaTeIsA
2a). [IPaKTUYECKOE

Aynutopus ISl IPAKTU- | 3aHATHE
YECKUX U CEMUHAPCKUX
3aHATHI

AyauTopus Juisi TPYIIo-
BBIX U MHJIUBUIYAIbHBIX
KOHCYJIbTALIUI

7. OneHo4ynbie MaTepHaJbl ((POHA OLEHOYHBIX CPEACTB) MJIsl TEKYIIEero KOHTPOJIA ycleBae-
MOCTH M NIPOMEKYTOYHOH aTTecTaAluN

[TonHbI# (HOHIT OIEHOUHBIX CPEICTB AJS MPOBEACHUS MPOMEXKYTOUHOM arrecTaluu B ¢opme
KOMITBIOTEPHOTO TECTUPOBAHMSI, pa3MellleH B 0aHKE BOMPOCOB JaHHOTO Kypca aucuuminHel B JUOC
UHCTUTYTA.

[IIkaJja OeHKH pe3y1bTATOB 0CBOCHUS AUCHMILIMHBI, CGOPMHUPOBAHHOCTH Pe3yJbTaTOB 00y4e-

HUA
®opma npo-| IIkajabl OneHKH YPOBHA IIIxaja OeHKH YPOBHSA OCBOCHUSA M C-
BeJleHUsl c()opMHUPOBAHHOCTH pe- HMILIMHBI
MPOMEKY- 3yJIbTATOB 00Y4YeHUsI
TOYHOM aTTe-| YpOBHEBas 100 6amp- | 100 Gans- HeauddepeHInpoBaHHAS
cTalumn IIKaJia OLICHKM | Has IKa- | Has IIKa- OILICHKA
KOMITCTEHITU M na, % na, %
3a4eT JIONTOPOTOBBIN HIKe 61 Hrxe 61 HE 3a4TE€HO
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| noporoseiit | 61-859 | Bomme 61 |

3a4TCHO

7 ®oH OLIEHOYHBIX CPEICTB /JIfl MPOBeACHNsI MPOMEKYTOYHOM aTTecTAUMU 00y4YaIUINXCS
Mo JUCIHHILINHE

7.1 IlepeyeHb KOMIIETEHIIMI ¢ YKa3aHWeM 3TanoB uX (GopMUpPOBaHMs B MpoLecce 0CBOEHMS
o0pa3oBaTe/ibHOI NPOrpaMMbI

Tabmuma 10 — [Macropt ¢hoH/IA OIIEHOYHBIX CPEJICTB

Kon
Ne KonTposmpyembie pa3iesibl . HaumenoBanue
KOHTPOJINpYyeMO
n/n (TeMbl) JUCHUILIHHBI OLIEHOYHOI0 CPeJACTBA
KOMIIeTEeHI[UH
1 OcCHOBHBIE MOJIOKEHUS 1O JIOKYMEHTHpOBa- YK-4
HUIO YIIPABICHUYECKON AESITeTbHOCTU
2 CoBpeMeHHOE [IeJIOBO€ THCHMO: TpaBHIIA YK-4
odopmiienus, hopmynsap-oOpaser], peKBHU3U-
THI
3 JlokyMeHTupoBaHue OpraHU3alMOHHO- YK-4
pacropsIUTEIbHON AESTEIbHOCTH
4 JIOKyMEHTUPOBaHUE JEATEIBHOCTH KOJUIETH- YK-4
Bomnpocsl k 3auery,
QJIbHBIX OPTraHOB .
OIIPOC, UTOTOBBIN TECT
5 JIoKyMeHTHPOBaHUE MH(OpPMaLIOHHO- YK-4 poc,
CIPAaBOYHBIX MATEPHAIIOB
6 TpeboBanust kK 0hOPMIICHHIO JOKYMEHTOB IO YK-4
JMYHOMY COCTaBY
7 OcHoBHbIE MPUHIMIBI PabOThl C JOKyMEHTa- YK-4
MH. JIokyMeHT0000pOT
8 Pabora ¢ xoHUIEHIMANTbHBIMU JOKYMEHTA- YK-4
MU
9 JlokyMeHTHpOBaHueE ¢ momMons DBM YK-4

7.2 Onucanue nokasareseidl 1 KpUTepHeB OLCHMBAHUS KOMIICTEHIMI HA Pa3JIMYHBIX ITANaX
uxX GpopMHpOBaHNs, ONIMCAHUE IKAJ OLleHMBAHUS

Tabnuna 10 — [Toka3zaTenu ¥ KpUTEpUN OLIEHUBAHUS KOMIIETEHIIUH

He- ITokazaTenb OLeHMBAHUSA dDopmMa KOHTPOJIA
CKpun- PIP | KJI | KP T 3 9
TOP
KoOMIIe-
TeHIUH
3Haer | -OCHOBHBIE TEOPETUUECKUE U METOIOJIOTUUECKHUE + + +

MOJIOXKEHU S, HOPMATUBHO-IIPABOBYIO 0a3y 1o J10-
KYMEHTAIIHOHHOMY O0ECIIEUEHUIO YIIPaBJICHYE-
CKOM M XO3SIMCTBEHHO-YKOHOMHNYECKOHN JIETEITHO-

CTH TIPEANIPUATHS.
- [IpaBuiia MOCTpOEHU IEI0BBIX JOKYMEHTOB.
- OcoOEHHOCTH KOMMYHUKAILIUU B TUCbMEHHON

dbopMe A penieHus 3a1a9 MEKINIHOCTHOTO U

MEXKYJIbTYPHOTO B3aUMOICHCTBHUS.
BIIAJIETh:

- HaBpikamu 00111€#i KyabTypbl TUCEMA TIPH 10-
KYMEHTUPOBAaHUH, OCYILECTBICHUN JEJI0BOM I1e-
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PEIHCKHU.
- IIpaBunamu npuMeHEHUs: TEXHOJIOTUHN CO3JaHus
JOKYMEHTOB Ha ITPAKTHUKE..

YMmeer | - Mcronb3oBaTh HOPMATHBHO-TIPABOBYIO 0a3y 1Mo + + +
JOKYMEHTAITMOHHOMY 00€CIIEYCHHIO YIIPaBIICH-
YeCKOH M XO03SHCTBEHHO-2KOHOMHYECKOM Jes-

TEJIbHOCTH MPEIPUSATHUS.

- OCyIIecTBIATh TPAMOTHOE TTOCTPOSHUE JIEIIO-
BBIX JIOKYMEHTOB, IIJIAaHOB.

Bnaneer | - HaBbikamu o01ieii KynbTypbl MEUChbMa IIPH J10- + + +
KYMEHTHUPOBAaHUU, OCYILLECTBICHUU JIEJI0BOM I1e-
PEIUCKHU.

- [IpaBunamu npuMEHEHUsT TEXHOJIOTUM CO31aHUS
JIOKYMEHTOB Ha MPAKTHUKE..

7.2.1 JTan TeKylmero KOHTPOJIsi 3HaAHUI

Pe3ynpraThl TEKyIIEro KOHTPOJIS 3HAHUI U MEKCECCHOHHOW aTTECTAIlMX OLCHUBAIOTCS TI0 IIKAJIE :
®  OTIUIHO»

«XOPOMIO)

«yIIOBJIETBOPUTEIHHOY

«HEYIOBJIETBOPUTEIILHO

«HE aTTECTOBaH»

Tabnuna 11 — [loka3aTenu u KpUTEpUU OIICHUBAHUSI KOMIIETEHIIMN Ha ATare TEeKYIEero KOHTPOJIS 3Ha-
HUU

He- Ioka3aTenb oleHMBAHUSA Ounenka | Kpurepuii ouenuBa-

CKpHII- HHSA

TOP

KOMIIe-

TEeHIUHI

3naer | -OCHOBHBIE TEOPETUUECKHE U MeTO0JIoTHYecKuE T0- | OtinmyHo | [ToaHOoE mnm yacTuu-

JIO’)KEHUS, HOPMaTUBHO-TIPaBOBYIO 06a3y MO TOKyMEH- HOE TOCEILEHNE JIEK-
TAIMOHHOMY O0€CTIeUeHHIO YIPABICHYECKOH U XO3si- LIMOHHBIX, IPAKTHYE-
CTBEHHO-D)KOHOMHUYECKOM JI€TETHOCTH MPEIITPUATHS. CKMX 3aHATUH. Beino-
- [IpaBuna nocTpoeHust 1€10BBIX JOKYMEHTOB. HEHUE IPAKTUYECKUX
- OcoOEHHOCTH KOMMYHUKAIIUK B TUCbMEHHOU (hopMme 3aJI1aHMM, TeCTa U KOH-
JUIS PELIEHUs 33]1a4 MEXJIMUYHOCTHOTO U MEXKKYJIBTYp- TPOJILHOM paboThI HA
HOT'O B3aUMOJICHCTBUS. OLICHKH «OTIINYHO
BIIA/IETh:

- HaBbikamu 00111l KyabTyphl MHCbMa IPU JOKYMEH-
TUPOBAHUU, OCYLIECTBICHUU JCIIOBON NIEPEIIUCKHU.

- IlpaBunaMu npuUMeEHEHHUs] TEXHOJOTHI CO3JaHus J0-
KYMEHTOB Ha ITPAKTHKE..

YMmeer | - Mcronp30BaTh HOPMATHBHO-TIPABOBYIO 0a3y IO J0-
KYMEHTAIIHOHHOMY OOECIIEYCHHUIO YIPaBIEHYECKOU U
XO3SIICTBEHHO-3KOHOMUYECKOU IeSITEIbHOCTH MPEI-
MIPUSTHSL.

- OCymIeCTBIATh TPAMOTHOE MOCTPOEHUE JIEJIOBBIX J0-
KYMEHTOB, IIJIAHOB.

Bnaneer | - HaBrikamu oO1ieit KyibTyphl MEChMa IPH TOKYMEH-
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TUPOBAHMH, OCYILIECTBICHUH J1€JI0BOM MIEPEMUCKH.
- IIpaBunaMu IpUMEHEHUS TEXHOJIOTUH CO3JaHUS J0-
KYMEHTOB Ha ITPAKTHUKE..

3Haer

-OCHOBHbBIE TEOPETUYECKUE U METOI0JIOTMUECKUE T10-
JIOXKEHUs, HOPMAaTUBHO-TIPABOBYIO 06a3y IO JOKYMEH-
TAIMOHHOMY OOECIICYEHHIO YIIPABICHYECKON U XO035H-
CTBEHHO-?)KOHOMHYECKOM JETEIIHOCTH NPEATIPUATHS.

- HpaBI/ma IMOCTPOCHUA ACITOBBIX JOKYMCHTOB.

- Oco0eHHOCTH KOMMYHUKAIMK B TUCbMEHHOU opme
AJI PpCIICHUA 3aaa4 MC)KIIMYHOCTHOI'O U MCXKKYJIBTYP-
HOT'O B3aUMOJICHCTBUS.

BJIAJICTh:

- HaBpikamu oO1ieli KyJabTypsl IMCbMa IPU TOKYMEH-
TUPOBAHUU, OCYLIECTBICHUU JEJIOBON NIEPEIIUCKU.

- IIpaBrwiiaMu NpUMEHEHUsI TEXHOJOTUH CO3JaHusl J0-
KYMEHTOB Ha IIPAKTHUKE..

Ymeer

- Mcnonp30BaTh HOPMATUBHO-IIPABOBYIO Oa3y 1O J0-
KYMEHTAllMOHHOMY O0€CIIEYEHHUIO YIPaBIEHYECKOH U
XO03sIHCTBEHHO-3KOHOMUYECKOH e TeTbHOCTH Ipel-
IIPUATHS.

- OCyIEeCTBIATh TPAMOTHOE IIOCTPOEHUE JENOBBIX J0-
KYMEHTOB, IIJIAHOB.

Bnaneer

- HaBpikamu oO1mieit KyJabTypbl IMCbMA IPU TIOKYMEH-
TUPOBAHUH, OCYILIECTBICHUU JI€JI0BOM MEPENUCKH.

- IIpaBriiaMu pUMEHEHUS TEXHOJIOTMM CO3JaHUA J10-
KYMEHTOB Ha IIPAKTHKE..

Xopomo

ITonxoe wau yacTud-
HO€ MOCEIIEeHUE JeK-
LUOHHBIX, TpaKTUYe-
CKMX U 3aHATHH. BEI-
MOJIHEHUE TpaKTHYe-
CKHUX 3aJaHMii, TecTa 1
KOHTPOJILHON pabOTHI
Ha OIICHKH «XOPOIIIOY

3Haer

-OCHOBHBIE TEOPETUYECKUE U METOI0JIOTMUECKHE T10-
JIO’)KEHUS, HOPMaTUBHO-TIPaBOBYIO 06a3y MO TOKYMEH-
TAIMOHHOMY 00€CIIeUeHHI0 YIPaBICHYECKONH M XO3si-
CTBEHHO-D)KOHOMHYECKOM I€TETHOCTH MPEIITPUATHS.

- [IpaBuiia moCTpOEHUs IEI0BBIX JOKYMEHTOB.

- OcoOEHHOCTH KOMMYHUKAIIUK B TUCbMEHHOU (hopMme
JUISL peLieHus 3a1a4 MEXIMYHOCTHOTO U MEXKYIbTYp-
HOT'O B3aUMOJICHCTBHUSI.

BIIQ/IETh.

- HaBbikamu 00111l KyapTyphl IHCbMa IPU JOKYMEH-
TUPOBAHUU, OCYLIECTBICHUU JCIIOBON NIEPEIIUCKHU.

- IlpaBunaMu npuUMeEHEHUs] TEXHOJOTHI CO3JaHus J0-
KYMEHTOB Ha ITPAKTHKE..

VYMeet

- Mcnonb30BaTh HOPMAaTUBHO-TIPABOBYIO 0a3y 1O J10-
KYMEHTAIIHOHHOMY OOECIIEUCHHUIO YIPaBIEHYECKOU U
XO3SIICTBEHHO-3KOHOMUYECKOU IeSITEIbHOCTH MPEI-
MIPUSTHSL.

- OCylIeCTBIATh TPAMOTHOE MOCTPOCHHE JICJIOBBIX J0-
KYMEHTOB, IIJIAHOB.

Bnaneer

- HaBpikamu oO11ed KyabTypbl MMCbMA MPHU TOKyMEH-
TUPOBAHUH, OCYILIECTBICHUH J1€JI0BOM IIEPENUCKH.

- IIpaBunaMu IpUMEHEHUSI TEXHOJIOTUH CO3JaHUS J0-
KYMEHTOB Ha ITPAKTHUKE..

Ynosiuer-
BOpH-
TEJIBHO

ITonHOE MM YacTHUU-
HOE IIOCCIICHIE JICK-
LUOHHBIX, IPAKTHYE-
CKUX 3aHgaThii. Beimor-
HEHUE NPaKTUYECKUX
3aJJaHNH, TeCTa ¥ KOH-
TPOJBHOM paboTHI HA
OLIEHKHU «YJIOBJIETBOPH-
TEIILHO»
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3Haer

-OCHOBHBIEC TEOPETUYECKUE U METONOJIOTMYECKHE TT0-
JIOKEHUS, HOPMAaTUBHO-TIPABOBYIO 0a3y MO JOKYMEH-
TAlMOHHOMY 00€CIIeUeHHIO YIPABICHYECKON M XO3sM-
CTBEHHO-’KOHOMHYECKOM I€TETHOCTH MPEIITPUATHU.

- [IpaBuna nocTpoeHust 1€10BBIX JOKYMEHTOB.

- Oco0eHHOCTH KOMMYHUKAIMH B TUCBMEHHOU (opme
JUI PEILIECHNUS 3a1a4 MEXJIMYHOCTHOIO U MEKKYIbTYP-
HOT'O B3aUMOJICHCTBHUS.

BIIAJICTh:

- HaBpikamu o01m1eld KyabTypbl MHCbMA PU TIOKyMEH-
TUPOBAHUH, OCYILIECTBICHUH JI€JI0BOM IIEPEIUCKH.

- IIpaBunnaMu npuUMEHEHUsT TEXHOJIOTHMU CO3JAHUS J10-
KYMEHTOB Ha ITPAKTHUKE..

VYMeer

- Mcnonb30BaTh HOPMATUBHO-IIPABOBYIO 0a3y 1o J10-
KYMEHTAIIHOHHOMY OOECIIEUCHHUIO YIPaBIECHYECKOU U
XO3SIICTBEHHO-3KOHOMUYECKOM IESITEIbHOCTH MPEI-
MPUSITHSL.

- OCyIIecTBISATh IPAMOTHOE TOCTPOEHUE JCIIOBBIX J10-
KYMEHTOB, IIJIaHOB.

Bnaneer

- HaBpikamu oO1mieit KyJabTypbl IMCbMA IPU TIOKYMEH-
TUPOBAHUHU, OCYILIECTBICHUU JI€JI0BOM MEPENUCKH.

- IIpaBrmiiaMu pUMEHEHUs] TEXHOJIOIMM CO3JaHUA J10-
KYMEHTOB Ha ITPAKTHUKE..

Heynos-
JIETBOPU-
TEABHO

[TonHoe nnym yacTuy-
HOE MTOCEILEHUE JIEK-
LMOHHBIX, TPAKTHYE-
ckux 3aHsatui. Heyzno-
BJICTBOPUTEIILHOE BBI-
MOJIHCHHUE MPAKTHYE-
CKUX 3aJ[aHHi, TECTa U
KOHTPOJIbHOM paOOThI.

3Haer

-OCHOBHbIE TEOPETUYECKUE U METOI0JIOTMUECKUE TTO-
JIOKEeHUs, HOPMAaTUBHO-TIPABOBYIO 06a3y MO JOKYMEH-
TallMOHHOMY 00€CIIEUEHHIO YITPABICHYECKON U XO03sii-
CTBEHHO-?)KOHOMHYECKOM ETEIIHOCTH NPEATIPUATHS.

- [IpaBuia nocTpoeHust 1€10BbIX JOKYMEHTOB.

- Oco0eHHOCTH KOMMYHUKAIMH B TUCbMEHHOM (hopme
JUIS peIlieHus 3a]1a4 MEXJIMYHOCTHOTO U MEXKKYIIbTYp-
HOT'O B3aUMOJICHCTBUS.

BIIAJICTh:

- HaBpikamu oO1mieit KyabTypbl MMCbMa MPHU TOKYMEH-
THPOBAHUHU, OCYILIECTBICHUH JI€JI0BOM MEPENUCKH.

- [IpaBunaMu npuUMEHEHUs TEXHOJIOTUN CO3JaHUS J10-
KYMEHTOB Ha ITPAKTHUKE..

YMeer

- Mcnonp30BaTh HOPMAaTUBHO-TIPABOBYIO Oa3y MO J0-
KYMEHTAIIHOHHOMY O0€CIIE€UYEeHHUIO YIPaBIEHYECKOH U
XO035IIICTBEHHO-DKOHOMUYECKON JESTEIbHOCTH MIPEI-
MIPUATHS.

- OCy1EeCTBIATh TPAMOTHOE ITOCTPOEHHUE JIENOBBIX J0-
KYMEHTOB, IIJIAHOB.

Bnaneer

- HaBbikamu o0111e#l KyapTyphl MHCbMa IPU JOKYMEH-
TUPOBAHUU, OCYLIECTBICHUU JCIIOBON NIEPEIIUCKU.

- IlpaBunaMu nprUMeHEHUs] TEXHOJOTUM CO3JdaHusl J0-
KYMEHTOB Ha ITPAKTHKE..

aT-
TECTO-
BaH

Hermocemenue aeKim-
OHHBIX, IPAKTUYECKUX
1 J1a00opaTOPHBIX 3aHS-
Tuii. HeBplmomHeHue
MPAKTUYECKUX 3a]a-
HHUH, T€CTa U KOH-
TPOJIBHOU pabOTHI

7.2.2 DTan NpoMe;KyTOYHOI0 KOHTPOJIsS 3HAHUIA

Pe3ynbTarsl NpoMeKyTOUHOTO KOHTPOJIS 3HAHUH (3a4€T) OLICHUBAIOTCH:
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® (3Ba4YTCHO»
® (HE 3a4TCHO»

Tabnuna 12 - lkaja 1 KpUTEPUH OLICHUBAHMS HA 3a4eTe

Ouenka
Kpurepun
«32YTEHO» « He 32YTEHO»
Ob6beMm TBepbie 3HaHUS B 00beMe OCHOBHBIX .
Her tBepapix 3HaHUl B 00beMe OCHOB-
BOIIPOCOB, B OCHOBHOM IIPABUJIBHBIC
o HBIX BOIIPOCOB, OCBOCHBI HE BCC KOMIIC-
pellIeHus MPaKTUYEeCKUX 3aJaHHH, S—
OCBOEHBI BCE KOMIIETEHIIUHU
CucreMHOCTD OTBeTbI Ha BONIPOCHI B Iipezienax yued- | Her oTBeTOB Ha BONPOCH yueOHOTO Ma-
HOT'O MaTepHalia, BHIHECEHHOT'O Ha KOH- | TepHaJia, BHIHECEHHOTIO Ha KOHTPOJIb.
TPOJIb.
OcwmbicinenHocTs | JlomyckaeT He3HAUUTEIbHBIE OIIUOKU JlomyckaeT 3HauuTeIbHbIE OIIUOKHU MpU

IIpU OTBCTAX U MPAKTUICCKUX IlefICTBH-
aX.

OTBCTaX U MPAKTUYICCKUX I[GﬁCTBHSIX.

YpoBeHb ocBoE-
HUS KOMIIETEH-

OcBanBaeMble KOMIIETEHIIUH chopMu-
POBaHEI

OcBauBaeMbic KOMITETEHIIUU HE (Hop-
MHUPOBaHbI

807071

7.3 TunoBble KOHTPOJIbHbIE 33/IaHUSI WIH HHbIE MaTepuasbl, HEOOXOAUMBbIE JIA OLEHKH
3HAHMi, YMEHHMI, HABBIKOB U (MJIM) ONBITA AeATEIbHOCTH, XaPAKTEPU3YIOUIUX 3Tanbl (popmupo-
BaHHUs KOMIETeHINH

Texywuii KOoHmpob YCIIEBAEMOCTH OCYILIECTBIISIETCS] HA MPAKTUYECKUX U JJaOOpaTOPHBIX 3aHS-
TUSAX: B BHJE OMNpOCa TEOPETUUECKOr0 MaTepualla U yMEHHs IPUMEHATH €r0 K PEIICHUIO 3a1ad y
JIOCKH, B BHJI€ TIPOBEPKHU JOMAIHUX 3aJlaHUI, B BUJE TECTUPOBAHUS 10 OTAEIbHBIM TEMaM, IpOBe-
JICHHEM KOHTPOJBHBIX paboT MO paszienaMm AUCHUILIUHBI. KOHTponbHBIE pabOTHl MPOBOJATCS Ha
MPAKTUYECKUX 3aHATHIX IOJ KOHTpOJIEM IpernojaBaTeins. BapuaHTel paOoT BBIIAIOTCS KaXKIOMY
CTYAEHTY UHJIMBUAYaIbHO. [Ipy yClOBHM 3alUTHI CTYJACHTOM BBINOJIHEHHBIX J1a00OPaTOPHBIX padoT
U yJOBJIETBOPUTEIHHOTO HAIIMCAHUSI KOHTPOJIbHOM pabOThI CTYIEHT I0IyCKaeTCs K cjaue 3ayeTa.

IIpoMexyTOUHBII KOHTPOJIb OCYLIECTBIISIETCS HA 3a4€T€ B BUJE NMMCBMEHHOIO OTBETA HA TEO-
pEeTHYECKHE BOMPOCHI U PELICHUs IPAKTHUECKOT0 3a/1aHus OuseTa U Mmocieayromell yCTHON Oeceabl
C MPENO0IaBaTEIIEM.

7.3.1 TunoBbIe TECTOBBIE 3aJaHUA

Hrorosbiii TecT

1. 'apanTHIIHOE THCBMO — 3TO:

a) TOKYMEHT, COOOIIAIONINI O MPUOIMKEHUH, YCKOPEHHH, UICTEYEHNU CPOKa NCTIOJIHEHUS KaKoO-
ro-nu0o eHcTBus

0) JOKYMEHT, Co/lep>Kallluii pUTaleHe Ha MepOIpUITHE

B) JIOKYMEHT, B KOTOPOM rapaHTHUPYETCs OIIaTa BHIIOJIHEHHON pabOThl UM MPEAOCTaBICHHE Ye-
ro-nu6o (paboThl, MOMEIIEHUs U T.]1.)

') JOKYMEHT, MOATBEPKIAOIINM MOTydeHre [IeHHOCTEN

2. Ha3oBuTE HOPMAaTUBHBIN TOKYMEHT, HA OCHOBAaHUHU KOTOPOTo 0(popMIIstoTCs JokyMeHTbl OP /]

a) MHCTPYKIIHS TI0 JISTOTPOU3BOJICTBY

0) nonoxenue 06 apxuBHoM (onne PO

B) 'OCT 6.30.-2003

r) [OCT 16.48.7-70

3. Kakue peKkBU3UTHI OTHOCATCS K FOPUINYECKU 3HAUUMBIM?

a) aTa, pEruCTPAllMOHHBIN HOMEP JOKYMEHTA,
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0) 3aroJ0BOK K TEKCTY, OTMETKa 00 UCIIOJTHUTEIIE;
B) P300S, OTMETKA O HAINYMH MPUIIOKESHUH.
4. JlenonpousBOACTBO — 3TO:
a) IBI)KEHUE TOKYMEHTOB B OpraHU3aIMK ¢ MOMEHTA UX CO3JIaHHsI UJIH MOJTYyYeHHS 70 3aBepIie-
HUS MCIIOJHEHHUS;
0) oTpacib AesTeTLHOCTH, 00eCIeYnBaroIas JOKyMEHTHPOBAHNE M OPTraHU3aLUI0 PadOTHI C
ouLmaNbHBIMU JOKYMEHTAMH;
B) 3aMCh UHPOPMALIMU HA PA3TUYHBIX HOCUTEIISX MO YCTAHOBJICHHBIM IIPABUJIAM.
5. ITo criocoOy 1OKyMEHTHUPOBAHUS PA3IUYAIOT JOKYMEHTHI:
a) TpadaperHsie;
0) pyKOIIMCHBIE IUCbMEHHBIE;
B) (hopMaIM30BaHHEIE.
6. /1151 yero nmpoBOANTCS YHU(PHUKAIHSA JOKYMEHTOB?
a) /Ui JOKYMEHTUPOBAHMsI YIIPaBIEHYECKOH 1€ TeIbHOCTH;
0) [71s1 opraHu3ayy padoThl C JOKYMEHTAMH;
B) JUISl CHIDKEHUS KOJIMUECTBA IPUMEHAEMbIX JOKYMEHTOB, CHUKEHUS TPYJOEMKOCTH UX 00pa-
00TKH.
8. PexBU3UT 1I0OKyMEHTa — 3TO:
a) CTaHJAPTHBIN JIUCT OyMary, Ha KOTOPOM OTOOpaKeHa OCTOSTHHAS HH(OPMAII U OTBEJICHO
OIpeJIeIEHHOE MECTO ISl IEPEMEHHOM;
0) COBOKYITHOCTb PACIOJIOKEHHBIX B OMPEIEIICHHOMN TOCIEA0BATEILHOCTH 3aIMCEH, MPUCYIIUX
OIpeJIeJIEHHBIM BUJ1aM JIOKYMEHTOB;
B) 00s13aTEIbHBIN 3JIEMEHT O(UIIHATFHOTO JOKYMEHTA.
9. PexBusut «HanMmeHoBaHME BUIa JOKYMEHTa»:
a) MO3BOJISIET CYIUTh O Ha3HAYCHHE JIOKYMEHTA, OTIPEICISIET COCTaB PEKBU3UTOB U CTPYKTYPY
TEKCTa;
0) I03BOJISIET CYANTH O HA3BaHUM OPTraHU3ally — aBTOpa TIOKYMEHTA,
B) MPHUJIAET COJIEP’KAHUIO TOKYMEHTAa HOPMATUBHBINA MIJIM IIPAaBOBOM XapakTep.
10. PeructpaiinoHHbI HOMEP JTOKYMEHTa — 3TO:
a) JlaTa ero MoANUCaHNs WIH YTBEPKIACHHUS;
0) ycioBHOE 0003HaUEHHE JOKYMEHTA, 10J] KOTOPBIM OH BBEJIEH B MH(POPMAIIMOHHO-TIOUCKOBYIO
CHCTEMY OpraHu3aluy;
B) OTMETKA JJIsl aBTOMATHYECKOTO TIOUCKA JIOKYMEHTa (MOXET BKIIFOYATh UM TUCKA, TUPEKTO-
puM U daiina, coepKallero J1aHHbINH T0KYMEHT).
13. PexBU3HUT «3arojoBOK K TEKCTY»:
a) OTpa)kaeT KpaTKoe CoJiepKaHue JOKYMEHTa;
0) IO3BOJISIET CYUTH O HA3HAYEHUH JIOKYMEHTA, OIIPEIENISIET COCTaB PEKBU3UTOB U CTPYKTYPY
TEKCTa;
B) HEOOXOJIMM JUTSI OTIEPATUBHOW CBSI3U C T€M, KTO COCTaBHJI JOKYMEHT.
16. PexBu3ut «Bu3bl cornacoBaHus»:
a) CITY>KHT J171s1 0()OPMIICHUS] BHEIITHETO COTJIACOBAHUS C KOHKPETHBIM JOJDKHOCTHBIM JTUIIOM HITH
KOJIJIETHAJIbHBIM OPTaHOM;
0) mpuaaet cogepkaHuIo O(PUIMATEHOTO JOKYMEHTa HOPMAaTUBHBIN FITH TIPABOBOM XapakTep;
B) UCIIOJIB3YETCS /ISl BHYTPEHHETO COTJIACOBAHUS MPOEKTOB JOKYMEHTOB U IIPU O3HAKOMIIEHUH C
KaKHM-JTH0O0 JOKYMEHTOM KaK IMMChbMEHHOE MOJTBEpKIeHNE (DakTa 03HAKOMIICHUS.
17. 1na noKyMeHTa, MOJJIMHHUK KOTOPOT'O OCTAETCs B OpPraHU3alliu, BU3bI IIPOCTABIISIOTCS:
a) HUO)KE TIOIIMCH PYKOBOIHMTEISI, TOIICABIIETO JOKYMEHT;
0) B HIDKHEH yacTu 00OPOTHON CTOPOHBI MOCJIEAHETO JINCTA MMOATMHHUKA JTOKYMEHTAa,
') Ha 00OPOTHON CTOPOHE MEPBOIO JIMCTA JOKYMEHTA.
18. JlaToii mpoTOKOIIA SBISAETCS:
a) JjaTa NOoMNKMCaHus IPOTOKOJIa;
0) nata mpoBeeHUs 3aceaHus;
B) JlaTa perucTpanuy IpoToKoJIa.
19. [Ipuka3 co3gaercs AJ:
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a) TIOJITBEPKACHUS YCTAHOBIICHHBIX (haKTOB, COOBITUH, TCHCTBUN;

0) peleHus: OCHOBHBIX ONEPATHBHBIX 33/1a4, CTOSIINX Mepe]] TaHHBIM OpPTraHOM;

B) OTpPa)KE€HUs YCIOBHUI TPYJOBBIX B3aUMOOTHOILIEHUHN COTPYAHHUKA C aIMUHUCTpaLIUEH.

20. IlpoTokon — 3to0:

a) MUCbMEHHOE COTJIAIIEHUE CTOPOH, OMPEEIIAIONIee YCIOBUS KaKUX-TMOO0 OTHOIICHUH;

0) TOKYMEHT, MMOATBEPKAAFOIINN (DAKTHI, COOBITHUS, IEHCTBUS;

B) JIOKYMEHT, COJIEpP>KalUil ONMCaHUE MPOU3BOICTBEHHOM IEATEIbHOCTH OpraHU3aluu;

') TOKYMEHT, UKCUPYIOMIUH X0 00CYXIeHUsI BOIPOCOB U MPHUHSTHS PEIICHUN Ha COOpaHUH,
3aceJaHuH.

21. IIpoTOKOJBI HyMEPYIOTCS MOPSIAKOBBIMU HOMEPAMHU:

a) B IpejieNiaX BCero BpEMEHU CYIIECTBOBAHUS OpTaHU3aIiH;

0) B mpejenax KaJeHIapHoTo To/1a;

B) B MpeJieiiax ISITH JIET.

22. Bonpochl IOBECTKH JIHSI PACIIONIAraroTCs:

a) [0 BPEMEHHU, KOTOPOE IPEATNoIaraeTcs 3aTpaTUTh Ha 00CYKEHHE KaXJI0r0 BOIPOCa;

0) B JIFOOOM TIOPSIZIKE;

B) 10 CTEIIEHHU BaXKHOCTU 00CYXk/1a€MbIX BOIIPOCOB.

23. JIoKyMEHTBbI, COCTaBIISIEMbIE KOMUCCUEN, TIOJITUCHIBAOTCSL:

a) pyKOBOJIUTENIEM OpraHU3allu;

0) nmpeacenareneM KOMUCCHH;

B) IpeJice1aTelIeM U YWieHaMH KOMUCCHU;

I) IpejaceaaTeseM KOMUCCUHN U CEKPETapeEM.

24. Akt — 310!

a) TOKYMEHT HH(POPMALMOHHOTO XapaKTepa, COACPKAIINN ONMCaHUe TIPOU3BOICTBEHHOM Jesi-
TEJIbHOCTU OpTraHU3alH;

0) TOKYMEHT, aJIpeCOBAaHHBII PyKOBOJUTEIO OpraHU3allui 1 UHPOPMHUPYIOIIHNIA €r0 O CI0KUB-
HIeHCsl CUTyalluu, UMEBIIEM MecTO (paKTe;

B) IOKYMEHT, TOATBEPKAAI0MNN (HaKTbhl, COOBITHS, NEHCTBUSI.

25. TekcT aKkTa AETUTCS Ha JIBE YACTH:

a) BBOJAHYIO M OCHOBHYIO

0) BBOJIHYIO U KOHCTATHPYIOIIYIO, COJEPIKALLYIO BHIBOIBI;

B) HaUaJIbHYIO U 3aKJIFOUUTENbHYIO, COJEPKAIILYIO BHIBOJIBI.

2633. NnpopmarroHHast cpaBka — 3TO:

a) TOKyMEHT HH(OPMAaLIMOHHOTO XapaKTepa, CoIep Kallluil ONMCaHue MPOU3BOICTBEHHOM Jies-
TEJNBHOCTH OPTaHU3aIMM U MOATBEP)KICHHE KaKUX-THO0 (aKTOB, COOBITHI;

0) TOKYMEHT, aJIpeCOBaHHbII PYKOBOJUTEIIO YUPEXKIECHUS U HHPOPMHUPYIOIIHI €ro O CJI0KUB-
HIeHCsl CUTyalluu, UMEBIIEM MECTO SIBJIEHUH UM (DaKTe, coeprKallinii BBIBOABI U MIPEIOKEHUS cOCTa-
BUTEJIS;

B) IOKYMEHT, NOSICHSIOLINM COEPKAHUE OTIEIbHBIX ITOJ0KEHUI OCHOBHOTO TOKYMEHTA WU
OOBSACHSIIONTUHN TPUYUHBI KaKOTO-JIMO0 COOBITHS, (haKTa, MOCTYIIKA.

27. Kakolf peKBU3HUT HE BXOJUT B COCTaB (popMyIsipa-oopasiia CripaBKu?

a) HAaMMEHOBaHUE OPraHU3allNu;

0) HaMEHOBaHKE BU/1a JJOKYMEHTA;

B) JlaTa JIOKYMEHTa;

I') perUCTPallMOHHBII HOMEP TOKYMEHTA;

1) TpUd yTBEP>KICHUS TOKYMEHTA;

€) azpecar.

28. CripaBKu, TOATBEPKIAIOININE CBEIEHUS OMOTpaduecKoro win Cy>ke0HOTO XapaKTepa mo/I-
MIUCBIBAIOTCS:

a) pyKOBOJUTENEM (U 3aBEPSIOTCS MEYATHIO);

0) pyKOBOAHTEIEM;

B) HaYaJIbHUKOM OTJIeJIa KaJIpOB.

29. JloknanHas (ciyxe0Has) 3aITUCKa — 3TO:
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a) TOKyMEHT, a/IpECOBAHHbBIN PYKOBOJUTEINIO YUPEXKICHUS U NHPOPMUPYIOLIUI €T0 O CII0KUB-
IIeHCcs CUTYalluy, UMEBIIIEM MECTO SIBJICHUU WK (DaKTe, BHIMOJTHEHHON paboTe, COAepKAIIU BEIBOIBI U
MPEIIOKEHUS] COCTABUTEIS;

0) TOKYMEHT, MOATBEPKAAFOIINN (DAKTHI, COOBITHUS, IEHCTBUS;

B) MpeuiokeHne GupMe UiM KOHKPETHOMY JIMILY 3aKJIFOUUTH JI€JI0BOE COTJIAICHHE.

30. aToit qoKJIaqHON 3alIMCKU CIUTACTCS

a) JlaTa U3J1araeMoro CoObITHS;

0) aTa moANKMCAHUS JOKJIATHOM 3aMMCKY;

B) J1aTa IPUHATUS PE3OJIIOLINU.

31. 'apanTHiiHOE MUCHMO:

a) MOJTBEPXkKAaeT (PAKT OTIPABKH ajpecaTy KaKux-I1u00 TOKYMEHTOB WM IPYTHX MaTepUaTbHbBIX
LIECHHOCTEH;

0) moATBEPKIAeT OIpeIeTICHHBIC 0053aTeTbCTBA, OOCIIAHUS OPTaHU3AIIHH,

B) COJEPKUT OTBET Ha MUCHMO-TIPOCHOY.

7.3.2 MeToauveckne yKa3aHUs IS 00YYAOIIUXCS 110 OCBOCHHIO TUCHUIIIMHBI

MeTtoanyeckue yKa3aHHs 10 padoTe HAJ KOHCIIEKTOM JeKIHii BO BpeMsi M TMOCJIe MpoBe/e-
HUA JIeKIHU

B xone neKunoHHbIX 3aHATUH 00y4YarOUIMMCSl pEKOMEHAYETCS BBIIOJIHATD CIEAYIOLUE JIEHCTBU:
BECTH KOHCIIEKTUPOBaHHE y4yeOHOro marepuaia; oOpaliath BHUMaHHE Ha KaTeropuu, (GopMyIHpPOBKH,
PAaCKpBIBAOIINE CONEPKAHUE TEX WIM MHBIX SIBJICHUH U MPOLECCOB, HAYYHBIC BBIBOJABI U IIPAKTUYECKUE
PEKOMEHIallMK 10 UX NPUMEHEHMIO; 3a/1aBaTh [IPENOAABATEII0 YTOUHAOUIUE BOIIPOCHI C LICIBIO YsCHE-
HUS TEOPETUYECKUX ITOJI0KEHNUN, Pa3pEIIeHUs] CHOPHBIX CUTYalU.

XKenatenpHO OCTaBUTh B pabOYMX KOHCIIEKTaX I0JIs, HA KOTOPBIX BO BHEAYJIUTOPHOE BPEMS MOXK-
HO CZEJIaTh IIOMETKHU U3 PEKOMEHI0BAHHOMW JINTEPATYpPhl, TONOJHAOIIME MaTepral IPOCIYILIaHHOMN JIEK-
IIUH, a TAK)KE MOAYEPKHUBAIOIINE OCOOYIO BXKHOCTb TEX WJIM MHBIX TEOPETUUYECKUX MOJIOKEHHH.

MeTtoauyeckue ykasaHus K J1a0OpaTOPHBIM 3aHATHAM

IIpu moaroToBke K Ja0OpaTOPHBIM 3aHATUSAM, OOyYarOUIMMCS HEOOXOAUMO H3YYUTh OCHOBHYIO
JUTEPaTypy, O3HAKOMHUTHCS C JIONOJHUTENBHON JUTEpaTypoidl, HOBBIMU IYOJUKALUAMU B IEepUOINYE-
CKUX M3JIaHUSX: XKypHajax, razerax u T.1. [Ipu 3ToM ydyecTh peKOMeHaluu npenojaBareis 1 TpedoBa-
HUs yueOHOW mporpamMmbl. B xo/ie MOAroTOBKM K Ja0OPATOPHBIM 3aHATHUSAM HEOOXOJWMO OCBOUTH OC-
HOBHBIE TIOHATHUS U METOJIUKH pacuyera I0Ka3aTeliel, OTBETUTh HA KOHTPOJIbHBIE BOIPOCHI.

B Teuenun nabopaTopHOro 3aHATUS CTYIEHTY HEOOXOJUMO BBIMOJIHUTD 33JaHUsI, BbIIAHHBIE TIpe-
noJiaBaTesieM, 4TO 3aUUTHIBAETCS KaK TeKyIlas paboTa CTyIeHTa.

MeToaunuyeckue YKazaHus MO0 MOAroTOBKE JOKJIaaa

IIpu noaroroBke 0Kiana pEKOMEHIYETCS CenaTh cienyromee. CocTaBUTh MJIaH-KOHCIEKT CBOE-
ro BeIcTymuieHus. [IpogymaTs nmpuMepsl ¢ Leablo o0ecrieueHns: TECHON CBSI3U M3y4aeMOil Teopuu ¢ pe-
aJIbHOM JKM3HBIO. [10rOTOBUTH CONPOBOAUTENBHYIO CHANA-IPE3EHTAMI0 W/WIN JIeMOHCTPAllMOHHBIN
pa3aTOvYHBIA MaTepUa 1Mo BEHIOPAHHOU TEME.

PexomeHyeTcst MpoOBECTH JOMa PENETHIIMIO BBICTYIUIEHUS C LENIbI0 OTPAOOTKU PeyeBoro ammapa-
Ta ¥ MPOJAOJKUTEIBHOCTH BBICTYIIIICHUS (perjaMeHT — 7 MUH.).

MeTozmqecm/le YKa3aHHUA 110 BBINMOJIHCHHUIO TBOPYECCKHUX 3a11anm71

PexomMenayercsi B KaKJJ0M U3 COPMUPOBAHHBIX TBOPUECKUX KOJIJIEKTUBOB CTY/IEHTOB Ha3HAYUTh
OTBETCTBEHHOT'0 KOOPAMHATOPA, KOTOPBII TOHKEH PYKOBOAUTH paOOTON B IIETIOM.
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IIpoBenenue aHanu3a Mo OTIENbHBIM HANPABICHUAM BHYTPH TBOPYECKOTO KOJUIEKTUBA PEKOMEH-
IyeTcs OPYYUTH OTIEIBHO TOMY MM WHOMY YJIEHY TBOPYECKOTO KOJUIEKTHBA, KOTOPBIN U OyIeT OTBe-
4aTh 3a JaHHBIM BU] aHAJIN3A IO UCCIENYEMOMY NPEAIPUATHIO.

MeTtoauyeckue yKazaHus 10 MOATOTOBKE K KOHTPOJbHBIM MepPONPUATHAM

Texyiuii KOHTPOJIb OCYLIECTBIIAETCS B BUJIE YCTHBIX, TECTOBBIX OMPOCOB IO TEOPHH, KOHTPOIIb-
HOW paboThl U TecTupoBaHus. [Ipu MOArOTOBKE K ONPOCY CTYAEHTHI JOJKHBI OCBOUTH TEOPETHUYECKHUMA
MaTepuai 1no 6J0KaM TeM, BHIHOCUMBIX Ha 3TOT OIpPOC.

[Ipu moAroToBKE K ayJUTOPHOM KOHTPOJIBHON paboTe CTyleHTaM HEOOXOAMMO MOBTOPUTH Marte-
pHaJl JEKUMOHHBIX U IPAKTUUYECKUX 3aHATUI 10 OTMEUEHHBIM IPENOIABATEISAM TEMAM.

[ToaroroBka K KOJJIOKBUYMY TpeOyeT OT CTYAECHTa He TOJbKO IMOBTOPEHUS MPOWUIEHHOTO MaTepu-
aJla Ha ayJJUTOPHBIX 3aHATHSAX, HO IIOUCKA U aHalIM3a MaTepuasa, BbIJAHHOTO HAa CAMOCTOSITENIbHOE U3Y-
YeHHE.

MeTOI[I/I'—IeCKI/Ie YKazaHud MO BLIMOJHCHU IO MHIAUBHAYAJbHBIX THIIOBbLIX 3aIlaHI/II71
B cJIydac IpoOITyCKOB 33.H$[TPII>1, HaJIN49ugd MHAUBUAYAJIBHOI'O I‘pa(bI/IKa O6y‘ICHI/I$I U JIA 3aKpPCILIC-
HUA NPAKTUYCCKUX HABBIKOB CTYACHTAM MOT'YT OBITH BbLJIaHBI TUIIOBBIC WHANBUAYAJIbHBIC 3aJlaHHA, KO-

TOPBIC HOJIZKHBI OBITE CAaHBI B YCTaHOBJ'IeHHHﬁ MIpCriogaBaTcjicM CpPoOK. BrinmonnenHble 3a1aHus OLEHU-
BarOTCs Ha OLICHKY.

7.3.3 Bonpochl /14 3a4eTa 1Mo AUCHUIJIMHE

1. OTtanbl CTaHOBJICHUS JIeJIONPOn3BoCcTBa B Poccun.

2. [TonsiTHe TOKYMEHTA, 1€JI0NPOU3BOJICTBA, HOCUTEINS HH(OPMALIUH.
3. Lenu, 3anaun u pyHkuun ciayxosr 10Y

4. I'OCT P 6.30-2003. O6acTh MpUMECHEHHSI.

S. CocTtaB peKBU3UTOB JTOKyMEHTOB

6. bnanky TOKYMEHTOB MPEATIPHUSTHS

7. TpeboBanust K 0POPMIICHHIO TOKYMEHTOB

8. YHUpHUKAIMSA U CTaHAAPTH3ANNS YIPABICHUYECKUX TOKYMEHTOB
9. Bupl 10KyMEHTOB U MX KiIacCU(pUKAILUSA

10. [IpaBuna opopmMieHus 1eI0BOr0 MUChMa

11. Bune! nucem

12. OpraHu3alvOHHO-TIPABOBbIE JOKYMEHTHI.

13.  YupenurenbHblil 10roBOp

14. Ycras

15.  Tlonoxenne 06 opraHU3auu

16.  JlomKHOCTHAst MHCTPYKIIUS

17.  TlonoxeHue 0 CTPYKTYpHOM MOJpa3/IeIeHUN

18.  PacmopsautenbHast JOKYMEHTAIUS

19.  Pemenus, pacnopspKeHus!, yKazaHus

20.  Tlpuka3

21.  OpraHuM3allMOHHO-TEXHUYECKHE MEPONIPHUATHS MO MOJATOTOBKE COBEIAHHS
22.  CrpykTypa I0KJIaaa U OT4eTa

23.  TpebGoBaHMs K COCTABICHUIO TPOTOKOJIA

24.  JlokyMeHTHpOBaHHE MHPOPMAIIMOHHO-CITPABOYHBIX MaTEPHAJIOB
25. Buasl cipaBok

26. CocTaBiieHHE TOKJIAIHBIX, OOBSICHUTENLHBIX 3aIIHCOK

27.  AxTHI

28. Tenerpammel, TenedoHOTpaMMBbI

29.  TpebGoBanus 1o 0popMIICHUIO TOKYMEHTOB MO JUYHOMY COCTaBY
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30. 3asaBienne

31.  IIpukasbl IO IUYHOMY COCTaBY

32.  IlpaBwiia BeneHHs TPYAOBOW KHIKKH
33.  JlnuyHas KapTOYKa paboUMX U CIYXKAIIUX
34.  XapakTepucTHKa

35.  ABroOuorpadus
36.  Kontpakt

37.  Pesrome

38.  Permcrpanus u y4eT MOCTYMAOIIUX B OPraHU3aIUI0 JIOKYMEHTOB

39.  IlomroroBka u perucTpanus OTIPaBIISEMbIX JOKYMEHTOB

40.  XpaHeHHE JOKYMEHTOB M COCTaBJICHUE HOMEHKIIATYPHBIX JeT

41.  SI3BIK B CTUJIb CTYKEOHBIX JOKYMEHTOB

42.  Odopmienue naT ¥ YuCeN B JOKYMEHTaX

43.  Buapl JOKYMEHTOB, COJEPKAIUX KOMMEPUYECKYIO TalHY

44.  ObecrieyeHre KOMMEPYECKON TallHbI

45.  Opranuzanus paboThl ¢ IOKyMEHTaMH, COACPKAIMX KOMMEPUECKYIO TalHY
46. DNEeKTPOHHBIN IOKYMEHTOOOOPOT.

7.4 MeTronnueckue MaTepuaJbl, onpeaessiiomye nNpouexypbl OeHUBAHUS 3HAHUA, YMEHUIA,

HABBIKOB M (MJIM) ONBITA AeATeIbHOCTH, XapPaKTePU3yIIMX 3TaNbl (POPMUPOBAHUA KOMIIETEHNIA

JIJist mpoBepKHM X0J1a M Ka4ecTBa yCBOCHUS y4eOHOTO MaTepualia, CTHMYJIUPOBAHUS y4eOHOH pa-

00Tl O0YYaIOMIMX U COBEPILIEHCTBOBAHMUS METOIUKU IMPENOJIaBaHUsl PEKOMEHIYeTCs MPOBOAUTH TEKY-
M KOHTPOJIh HAa BCEX BUAAX YUCOHBIX 3aHITHIA ITyTeM BEIOOPOYHOTO MM (PPOHTAILHOTO OIpoca.

Ha mpakTuyeckux 3aHATUSX PEKOMEHIYeTCS MPUMEHATH pa3ndyHble GOpMBI U METOIbI KOH-
TPOJIA: YCTHBIN ONMpoc, GPOHTAILHBIN KOHTPOJb KaK TEOPETUUECKUX 3HAHUU MyTeM MpOBEIEHUs code-
CeI0BaHUM, TaK U YMEHHI M HaBBIKOB IMyTeM HAOIIOJICHUS 32 BBINOJIHEHHUEM 3aJJaHUN CaMOCTOSTENIbHOM
paboTHI.

Tekymuii 1 MpOMEKYTOUYHBIN KOHTPOJIb N0 U3Yy4aeMOM JUCUHUIUIMHE OCYLIECTBIISIETCS MPENoaa-
BaTeJISIMU COTJIACHO KadeapaabHON CUCTEME PEUTUHTOBOM OIIEHKH KaueCTBAa OCBOEHUS TUCITUTIIIUHBL.

VYernsiit onpoc (YO) mo3BosiseT OIEHUTh 3HAHUS U KPYro30p CTYAEHTa, YMEHHE JIOTUYECKH TOCTPOUTH
OTBET, BJI4JICHUE MOHOJOTMYECKOH PEUYbl0 U WHBbIE KOMMYHHMKATHBHbIE HaBbIKA. YO 00namaeT OONBIIMMHU BO3-
MOKHOCTSIMH BOCIIMTATEIIEHOTO BO3JEMCTBHS MPENOAABATENs, T.K. IPH HEMOCPEACTBEHHOM KOHTAKTE CO3Jal0TCs
yCIoBHs ISl €r0 HehopMalIbHOTO OOLIeHHs co cTyAeHToM. BocnurarensHast Gynkumus YO uMeeT psii BaKHBIX
aCTeKTOB: HPaBCTBEHHBIN, MUCHMIUIMHUPYIOMMK (CHCTeMaTH3allusl MaTepuana Mpu OTBETE), AUNAKTUYECKHI
(y4iee 3arOMUHAHWE MaTepHaia MpH UHTEIJIEKTYaJIbHON KOHLIEHTPALMHU), 3MOLMOHANBHBIN 1 1p. O0yyaromias
¢ynkuus YO cocTOMT B BBIBICHUHM JA€Talied, KOTOPbIE MO KaKUM-TO MPUYMHAM OKAa3aJMCh HEJIOCTATOYHO
OCMBICJICHHBIMU B XOZIC YYEOHBIX 3aHATHH U NMpPH MOATOTOBKE K 3auéry. YO o0nagaeT Takke MOTHBUPYIOIICH
(GyHKIHMEH: MpaBUIBHO OPraHW30BaHHOE COOECEeOBaHUE, MOKET CTUMYJMPOBATh YYEOHYIO JEATENBbHOCTH CTY-
JIeHTa, €ro yJacTue B Hay4yHOH pabore.

KoHTposb 3HaHUI OCYHIECTBIAETCS MO CIEAYIOIIUM HAalPaBICHUSIM.

Bxoonoti koumponw 3nanuii cmyoenma

BxomHO# KOHTPOJIh 3HAHUHN CTYIEHTA OCYIIECTBISIETCS IO MporpaMMe TUCHHUIUTNH «DUHAHCH) U
«DKOHOMUKA (PUPMBI».

Llesib KOHTPOJIS: BBIIBUTH Hanbosiee ciabo MOAr0TOBIEHHBIX CTYJCHTOB.

PexomeHnmanmu: CTyAeHTaM BBIIATh TEMBI, KOTOPbIE HEOOXOIMMO MM MPOpadoTaTh Uis AajdbHEH-
IIEr0 YCHEIIHOTO U3Y4YEHUS TUCIUILTUHBI.

Texywuii KOHMPOIL 3HAHUL CMYOeHmda

Texymuil KOHTPOJIb 3HAHUM CTYJEHTA OCYIIECTBIISIETCS IO BOIIPOCAM, COCTABJIICHHBIM MPENOaBa-
TEJIEM 110 IPOLICAIINM TEMAaM.

Ilenb KOHTpOJIA: IIPOBEPKA YCBOCHHS PACCMOTPEHHBIX TE€M CTYIEHTOM. IIpm Tekymem KOHTpoie
YCIIEBaeMOCTH aKIICHT JIeJacTCs Ha yCTAHOBJICHUH TTOAPOOHOM, peabHOM KapTHHBI CTYICHUYSCKUX JOCTIKCHUN 1
YCIENTHOCTH YCBOCHMS IMH YI€OHOM IIpOoTrpaMMBbl Ha TaHHBI MOMEHT BPEMEHH.

23



[IpomexxyTouHast arrectausl OCYIIECTBIISIETCS B KOHIIE CEMECTpa U 3aBEPIIACT U3YYCHHUE THUCILIH-
rHa. [1og00HbBI KOHTPOJIb TOMOTaeT OLEHUTH OoJiee KPYIHBIE COBOKYITHOCTH 3HAHWUH M yMEHH, B
HEKOTOPBIX ClIydasx - Jaxke (GOpMHUpOBaHKE OMPEIEICHHBIX TPO(HEeCCHOHATBHBIX KOMIETEHIIUH.

IIIkajia OeHUBAHUSA TECTOB
(3a mpaBWIILHBIN OTBET faeTcs 1 6amn)
«uezager» — 60% u menee «3auer» — 61-100%

MeToauuecKkue PE€KOMEHIAUHU IO IIPOBEJACHUIO 3a1€Ta

1. Hesb npoBenenust

OCHOBHOH 1LIENIBIO MPOBEACHUS 3a4€Ta SBJSIETCS ONPEACIICHUE CTENEHU JOCTUKEHMS LEeNel 1o
y4eOHOH NUCLUIUIMHE WK ee pazfenaM. OCyIiecTBIIeTcsl 3TO POBEPKON M OLIEHKOW YPOBHS TEOPETHU-
YEeCKUX 3HAHUH, MOJIyYEHHBIX CTYAE€HTAMHU, YMEHHUS NMPUMEHATh UX K PELICHUIO NMPAKTUYECKUX 3ajad,
CTEIIEHH OBJIQJICHUS CTYJIEHTaMU KOMIIETEHLUMI B 0ObeMe TpeboBaHuil paboueil mporpaMMel O AHCLHU-
IJTMHE, a TAKXKE UX YMEHUE CAMOCTOATENIbHO paboTaTh ¢ yueOHOM TUTEepaTypoil.

2. ®opma npoBeaeHUst

®opMoil NPOMEKYTOUYHON aTTECTAI[MH 1O JTAHHOW JHUCLUUIUIMHE B COOTBETCTBUH C YUE€OHBIM I'pa-
(buKoMm sBISETCA 3a4eT.

MeTtoauyeckue peKOMeH/IallM U 110 POBe/ICHUIO 3a4eTa

1. ey npoBenenust

OCHOBHOM 11€JIbI0 ITPOBEJIECHUS 3JIEMEHTOB IIPOMEKYTOUHOM aTTECTALUU SBJISETCS ONPECIICHNE
CTEINEHH JAOCTHXKEHMS LieJiel Mo yueOHOM aucuumiinHe uim ee paszzaenaM. OCylecTBIsieTcs: 3TO MPoBep-
KOM M OLICHKOW YpPOBHSI TEOPETUYECKUX 3HAHUM, MOJYYEHHBIX CTYACHTAMH, YMEHUS MPUMEHITh UX K
PELICHNIO IPAKTUYECKUX 3a/1a4, CTEIIEHN OBJIQJACHMSI CTYJCHTAMH IPAKTUYECKUMHU HABBIKAMU M YMECHHU-
MU B 00beMe TpeOoBaHUM pabouell mporpamMmsl 10 JUCLHUIUIMHE, @ TAKKE UX YMEHHUE CAMOCTOSATEIbHO
paboTaTh ¢ yueOHOI JTUTEpaTypOu.

2. ®opma npoBeeHUA

dopmMoil TPOMEKYTOUHON aTTeCTAMH 10 JAHHOW TUCIMIIIIMHE B COOTBETCTBUM C YUE€OHBIM I'pa-
¢uKoM, ABISETCS 3a4eT. 3aueT MPOBOAUTCA B 00beMe pabouel mporpaMMbl B yCTHOH ¢opMme. bumnetst
IUIs 3a4eTa JIOJDKHBI JIB€ YacTU - TEOPETUYECKYIO U MpakTHueckyto. MHpopmanus o CTpyKType OUiieToB
JOBOJUTCS CTY/IEHTaM 3a0J1arOBpEMEHHO.

3. MeTtoa npoBeieHus

3aueT MpoBOAUTCS MO OMiIeTaM.

[To oTmenpHBIM BOIpOCaM JIOIyCKAaeTCs MPOBEPKA 3HAHMM C MOMOIIBI0 TEXHUYECKHX CPEICTB
KoHTpous. [Ipy HeoOXoauMOCTH MOTYT paccMaTpUBAThCsl JOTIOJIHUTEIbHBIE BOIIPOCHI U POOJIEMBI, pe-
11aThCs 3a1a4l U IPUMEPHI.

4. Kpurepuu 1onycka cTy1eHTOB K 3a4eTy

B cootBercTBUM ¢ TpeOOBAaHUAMH PYKOBOJAIINX JTOKYMEHTOB M coriacHo [lonoxkeHuio o Teky-
IeM KOHTpOJIE 3HAHUM U MPOMEKYTOYHON aTTECTallMM CTYAEHTOB MHCTUTYTA, K 3a4eTy JOMYCKaIOTCs
CTY/ICHTHI, BHITIOJHUBILNE BCEe TPEOOBAaHUS YUeOHON MPOTrPaMMBI.

5. Opranu3anMoHHbIC MEPONIPUATHS

5.1. Ha3nauenue npenogaBaTess, IPUHUMAOIIETO 3a4eT

3aueThl MPUHUMAIOTCS JIMIIAMHU, KOTOpPbIE YWTAIM JIEKIIMHM 10 JaHHOM AucuUIUINHE, Perennem
3aBeJYIOLIEro KadeIpoi onpenensoTcs MOMOIIHUKA OCHOBHOMY IIPETOAaBaTENt0, IPUHUMAIOLIEMY 3a-
YeT, a eIy JIEKLUH 110 pa3fesiaM y4eOHOM AUCIMIIMHBI YNTAIUCh HECKOJIBKUMHU MPENo1aBaTeIsIMH, TO
OIIPEAEIAETCS COCTaB KOMUCCHHM JUIsl IpUEMa 3a4eTa.

5.2. Konkperusanus ycaoBHM, MPU KOTOPBIX CTYIEHTHI OCBOOOXAAIOTCS OT CllayM 3a4eTa (OCHO-
Ba - Pe3yJIbTaThl PEUTUHTOBON OLIEHKHU TEKYILEro KOHTPOJIS).

[To mpencraBiaeHHIO MpenojaBaTessi, BEAYLIEro 3aHATUS B y4eOHOM IpyIie, 3aBelyrolui Ka-
benpoit MOXKeT 0CBOOOANUTH CTYAEHTOB OT ciayM 3aueTta. OT 3ayeTa 0CBOOOXKIAIOTCS CTYJIEHTHI, MOKa-
3aBIIMX OTJIMYHBIC M XOPOIIME 3HAHUSA 10 PE3yJbTaTaM PEUTHUHIOBOM OLICHKM TEKYLLEro KOHTPOIS, C
BBICTABJIEHUEM MM OLIEHOK «OTJINYHO» U «XOPOILI0» COOTBETCTBEHHO.

6. Meroauveckue yKazaHus MpenoaaBaTeaio, IpUHUMAOIIEMy 3a4eT
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6.1. Konkperusupyercss pabora mpernojaBareieii B MEPUOA HEMOCPEICTBEHHOM MOATOTOBKHU
o0yJaromuxcs K 3a4ery.

Bo Bpems moAroToBKHM K 3a4eTy BO3MOXKHBI MHAMBUAYAIbHbIE KOHCYJIbTAIMH, a Mepea JTHEM
IIPOBEJICHUS 3a4eTa IIPOBOAUTCS OKOHYATEIbHASI KOHCYJIbTALUA.

[Tpu npoBeneHNN KOHCYIbTALIMA PEKOMEHIYEeTCS:

o JaTh OpraHU3allMOHHbIC YKa3aHUS O MOPSIKe pabOThl MPU MOATOTOBKE K 3a4€Ty, PEKOMEH-
JalK 110 JIyYIEMYy YCBOEHHUIO U NPHUBEACHUIO B CTPOMHYIO CHCTEMY HM3YYEHHOI'O MaTepuana JUCLHU-
TUTHHBL;

° OTBCTUTH HAa HCIIOHATHBIC, ci1abo YCBOCHHBIC BOIIPOCHI;

° AaTb OTBCTHI HAa BOIIPOCHI, BOBHUKIIUC B IMMPOLCCCEC U3YUCHUA JUCHUIIIMHBI U BBIXOJAIIUC
3a paMKH y4eOHOM MpOrpaMMBbl, «pa3IBUHYTh TPAHUILIBI;

o IIOMOYb IIPUBECTH B CTPOMHYIO CUCTEMY 3HaHUS 00y4aeMbIX.

Jis 3T0r0 HEe0OX0AUMO:

. YTOUHUTH Y4EOHBII MaTepuan 3aKIIOYUTeIbHON Nekuuu. Ha Hell nenecooOpa3Ho ykas3arb

HanboJiee CIIOKHBIE W TPYJHOYCBOSIEMBbIE MECTa Kypca, OOpaTHB BHUMaHHE Ha TaK Ha3bIBaeMbIE IOJ-
BOJIHbIC KAMHHU, BBIBJICHHBIEC HA IPEBIIYIIUX 3a4€TaxX.

o OIIpEeICNIUTh 3aHATHE, HA KOTOPOM 3a0JarOBpEMEHHO JOBECTU OpraHU3alMOHHbIE YKa3aHUS
10 MOATOTOBKE K 3a4eTy.

PexomeHyeTcs MCII0JIb30BaTh MPU IPOBEIEHUH KOHCYIbTALUN ONPOCHO-OTBETHYIO (OpMY IIpO-
BeaeHus. LlenecooOpa3no, yToObl 00ydaeMble caMu 3a1aBaiy Borpockl. [1o xapakTepy u hopMyIrpoBKe
BOIPOCOB MPENOAABATEb MOKET CYIUTh 00 YPOBHE U TJIyOMHE MOJATOTOBKU 00yYaeMbIX.

6.2. YTOUHSIIOTCSI OpraHU3allMOHHBIE MEPOIIPUATUS U METOJIUYECKUE IPUEMBI NPU MPOBEIECHUU
3ayeTa.

KosinuecTBo 0o1HOBpeMeHHO HaxoAsiMXcsi o0yvyaomuxcsi B ayauropuu. B aynuropuu, rae
IIPUHUMAETCS 3a4eT, MOXKET OJJHOBPEMEHHO HaXOJIUThCS CTYAEHTOB U3 pacueTa He Oosee MITU CTyJeH-
TOB Ha OJHOIO IIpernoaaBaTess.

Bpewmsi, oTBeleHHOe HA MOATOTOBKY OTBETa 10 OWJIETY, HE JIOJDKHO MPEBBIIATE: IS 3aUeTa —
30 munyt. [lo ucreueHU0 JaHHOTO BpeMEHH MOCje MOJIy4deHHsl Ousiera (BOIpPOcCa) CTYAEHT JIOJIKEH
OBITb TOTOB K OTBETY.

Opranu3anmus nNpakTu4eckoil yactu 3avera. [IpakTuueckas yacTh 3a4eTa OpraHU3yerTcs Tak,
4T00BI 0OecreynBagach BO3MOXKHOCTb IPOBEPUTh YMEHUE CTYJEHTOB MPUMEHATh TEOPETUUYECKHUE 3Ha-
HUS TpU pEUIeHUM NPAKTHUUECKUX 3a/JaHUl, OCBOEHHE KoMmmeTeHIM. OHa MpOBOAMUTCS MyTeM MOCTa-
HOBKH CTYJICHTaM OTJENbHBIX 3a/1a, YIpaKHEeHUH, 3aaHui, TpeOyIOLIMX NPaKTUYECKUX JEHCTBUHA MO
pemenno 3aaaHui. Kaxkaplid CTYJEHT BBINOJHAET 3aJJaHHEe CaMOCTOSITENIBHO IYyTEM MPOU3BOJICTBA pac-
YeTOB, peIIeHUs 3aJa4, paboThl C JOKyMEeHTaMH U Ap. IIpu BBINOIHEHUH 3aaHU CTYJEHT OTBEYaeT Ha
JIOTIOJTHUTENbHBIE BOIIPOCHI, KOTOPHIE MOXKET 3a/1aBaTh MIPENojaBaTelb.

JelcTBHA NpenoaaBarTeis, IPHHUMAIOLIEr0 3a4eT.

Bo Bpems ucnbITaHUS TPOMEXKYTOUHOM aTTeCTallMU CTYAEHTHI MOTYT I0JIb30BaThCsl pabOuYMMU
porpaMMaMi y4eOHBIX TUCHMIUIMH, a TAaKXKe CIPaBOYHMKAMU M MPOYUMH UCTOUYHUKAMH MH()OpMaIUH,
nepeyeHb KOTOPBIX YCTaHABIMBAETCS MPEToAaBaTeeM.

Hcnonp30BaHNE MaTepUalIOB, HE NPEIYCMOTPEHHBIX YKa3aHHBIM IIEPEYHEM, a TaKXKe IOIBITKA
O6H.[€HI/I$I C IpyruMu CTyACHTaMU WM HWHBIMHU JIMOaMW, B TOM YUCIIC C IMPUMCHCHHUEM OJJICKTPOHHBIX
CPEICTB CBSA3HM, HECAHKLIMOHUPOBAHHBIE IPETOJABATENEM MIEPEMEILIEHUE 10 ayJUTOPUHU U T.II. HE pas-
pemacTCAa U ABJIAIOTCA OCHOBAHUCEM JIA YAAJICHUA CTYACHTA U3 ayAUTOPHHN C MOCICAYIOIIHUM MIPOCTaB-
JIEHUEM B BEIOMOCTH OLIEHKH «HEYOBJIETBOPUTEIBHOY.

CT}U]GHT, HE C)IaBH_II/Iﬁ 3a4€T, JUKBUIUPYET 3aJ0JDKCHHOCTE B CPOKH, YCTAHABJIMBACMBIM IIPUKa-
30M AMpeKTopa nHCTUTyTa. OKOHUYATENbHAs Nepeciadya 3a4eTa IPUHUMAETCs KOMUCCUEHN B COCTAaBE TPEX
YeJIOBEK (3aBenyroniuii Kageapoi, JIEKTop MOTOKa, MperogaBaTeIb POACTBEHHON AUCIUILINHBI).

3aaua mpernoiaBaTelis Ha 3a4eTe 3aKII0YaeTcsl B TOM, YTOObl BHUMATEIbHO 3aCyIIaTh CTY/IEH-
Ta, IPOKOHTPOJIMPOBATh PEUICHHE NMPAKTUYCCKUX 3aJaHHUU, MPEIOCTABUTH €MY BO3MOKHOCTBH IIOJIHO-
CTbIO M3JIOKHUTh OTBET. 3aciylllMBas OTBET U aHAJIU3HUPYs METOJbl PEIICHUH MPAaKTHUUECKUX 3a/JaHui,
IIPENOAaBaTelb MOCTOSSHHO OLICHUBAECT HACKOJIBKO ITOJIHO, CUCTEMHO M OCMBICIEHHO OCYHIECTBIIIETCS
OTBET, PEIIAECTCSI IPAKTUYECKOE 3a/IaHUE.
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Cunraercs OECTAaKTHOCTHIO TMPEPHIBATh OTBET CTYACHTA, MPEKIECBPEMEHHO JaBaTh OILICHKY €ro
OTBETaM U JCHCTBUSIM.

B Tex cnywasx, korja OTBETHl Ha BOMPOCHI WM MPAKTHYECKUE NEUCTBHS ObUIM HETOCTATOYHO
MOJIHBIMH WJIM JIOTYIIEHBI OIMOKH, TPEIoaBaTelb MOCIe OTBETOB CTYJCHTOM Ha BCE BOIPOCHI 33/1aeT
JIOTIOJTHUTEIBHBIE BOIIPOCHI C L€ YTOUHEHHUS YPOBHS OCBOCHUS AUCUUILIMHBL. Coaep)kaHue UHANBU-
JyadbHBIX BOTIPOCOB HE JIOJDKHO BBIXOJIUTH 32 paMKH pabodeit mporpammel. Eciu cTyAeHT 3aTpynHSET-
Csl cpa3y OTBETUTh HA JOMOJHUTEIbHBIA BOIIPOC, OH JOJKEH CIPOCUThH pa3peuieHUsl MPeI0CTaBUTh EMY
BpEMs Ha MOArOTOBKY U IOCJE MOATOTOBKH OTBEYAET HA HETO.
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