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Paboyas mporpamma JUCHUILUIMHBL pa3paboTaHa B COOTBETCTBHH C:

- @epepalbHBIM TOCYAaPCTBEHHBIM 00pPa30BaTEIbHBIM CTAHIAPTOM BBICIIETO 00pa30BaHuUs
no HampasieHuto noaroroBku 08.03.01 CrpoutenbctBo — (OakanaBpuaT), YTBEPKICHHBIM
npuka3oM MuUHHCTEpCTBA HayKH M BhIciiero odpasoBanusi Poccuiickoit @enepauun Ne 481 ot
31.05.2017 rona, 3apeructpupoBanubiM B Muntocte 23.06.2017 per. nomep N 47139 (¢ usm. u
7011, BCTyn. B cuity ¢ 01.09.2021);

- y4eOHBIM TUIaHOM (OYHOW, OYHO-3a04HOW (opM 0OydYeHHUsI) 1O HAIMPABJICHUIO
noaroroBku 08.03.01 CtpouTtenbcTao.

Pabovas mporpamMMa IUCHMIUIMHBI BKJIIOYAaeT B ceOs OIICHOYHBIE MaTepHajbl IS
MIPOBEACHUS TEKYIIEr0 KOHTPOJISI YCIIEBAEMOCTH U IPOMEXYTOYHON aTTECTAIlMU MO JUCIUTUINHE
(m.7 Ouenounbie Marepuaibl ((HOHA ONEHOYHBIX CPEACTB) /ISl TEKYHIETO KOHTPOJIS
YCIIEBAEMOCTH M TPOMEKYTOYHOM aTTECTAIIHH).

Astop: E.H. Kocteuesa, momneHT kadenpbl «H»)eHEepHBIM OW3HEC M MEHEIKMEHT,
Psasanckoro nHctuTyTa (priinana) MoCKOBCKOTO MOJIMTEXHUUECKOTO YHUBEPCUTETA
(ykazatp ®UO, yyeHyro cTeneHb, y4eHOe 3BaHUE WM JIOJIKHOCTB)

IMporpamma omoOpena Ha 3acemanun Kadenpsl «I[IpombIIuIeHHOE ¥ TpaXKAAHCKOE
crpoutenbeTBOY (mpotokos Ne 11 ot 27.06.2024).



1. IlepedeHs MiIaHUPYEMBIX Pe3yJbTATOB 00y4YeHHS 10 AMCHHUILIMHE,
COOTHECEHHBIX C INIAHUPYEMBIMH pe3yJibTaTaMHU OCBOCHHSI 00pa30BaTeIbHOM
NPOrpamMmabl

1.1. Ileab ocBOeHUS AMCHUILIMHBI
Llenpro OCBOCHUS TUCITUTUIMHEI SBJISCTCS :

-opMupoBaHHME Yy  OOYyYalOIIMXCS  YHHUBEPCAJIbHBIX  KOMIIETEHIUH,
HaIpaBJICHHBIX HA PAa3BUTUE HABBIKOB CHUCTEMHOIO0 W KPUTHYECKOTO MBIILICHHS
/HaBBIKOB KOMaHIHOM pabOThI U JTUAEPCTBA.

1.2.1lepeveHb MIAHUPYEMbIX Pe3yJIbTATOB 00y4eHHS MO IUCHHUILINHE
B pesynabraTe OCBOEHHA JUCUUIUIMHBI Yy oOydaromierocsi (HopMupyroTcs
obmenpodeccuonansHass  komnereHuus YK-4.  ConepkaHue — yKa3aHHBIX
KOMIIETEHIIMH W TepedyeHb IUIAaHUPYEMbIX pe3yJbTaTOB OO0y4YeHUs MO JaHHOU
JUCIUIUIMHE MpeJCTaBlIeHbI B Ta0uie 1.
Tabnuna 1 — [Inanupyemple pe3yabTaThl 00yYEHUs MO0 TUCIUILTAHE

Kon u | Kon u naumenoBanme | [lnanupyembie pe3yiabTatbl | OCHOBaHUe
HaMMeHOBaHMe | HHAMKATOPA 00yuYeHHus M0 JTUMCUMILINHE (ITC) pasa MK
KOMIIETEHIIUH | TOCTHKEHUS!
KOMIIeTeHIIUH
YK-4. NYK-4.1. Beibupaer 3Haer: 0COOCHHOCTH
Cnocoben CTHJIb OOIIEHUS Ha APTUKYJISIHA 3BYKOB,
OCYIIECTBIATh | FOCYAAapCTBEHHOM s3blke | [IPON3HOMICHUA, MHTOHAINH,
aKLEeHTYalluH, puT™Ma

JIETOBYIO Poccuiickoit ®eneparuu

HEUTPAJIBHOW pPEYr B M3y4aeMOM
KOMMYHHKAIIUIO | U HHOCTPAHHOM SI3bIKE B

SA3BIKE

B YCTHOI\/'I u 3aBUCHMOCTH OT ICJIN U VMeer: BECTU TTHAJIOT B
MUCEMEHHON YCJ'IOBI/Iﬁ IMapTHEPCTBA, CUTYyalusaIx O(bI/II_[I/IaJ'ILHOFO u
(bOpMaX Ha AnanTUupyeT p€ub, CTUIIb HeO(l)I/II_II/IaJ'IBHOFO O6HleHI/I}I

rOCYJIapCTBEHH | OOIIEHUS U S3BIK JKECTOB Brageer: KyabTypod MbIILIEHHUS,
CIIOCOOHOCTBI0O K 0O0OOIIEHHUIO,

OM SI3bIKE K CUTYyallUsIM
N . aHaIn3Yy, BOCHIPUATHIO
Poccuiickoi B3aMMOJICHCTBHS
® uH(pOpMaIK, TOCTAHOBKE LIETH U
cAcpatni n BBIOOPY MYTH €€ TOCTHKEHUS
MHOCTPaHHOM(BI

X) si3bIKe(ax)

2. MecTO TMCUMILIMHBI B CTPYKTYpe 00pa30oBaTe/ibHOI MPorpaMmbl

Juctinminaa «JIenoBo MHOCTPAHHBIN S3BIK» BXOJIUT B COCTaB OJIOKA JUCITUTIINH
1 KypCOB IO BBIOOpPY CTyjAeHTa 00pa3oBaTEIbHONW MPOTPAMMbl MarucTpaTyphl Mo
Harnpasiiennto noaroroBku 08.04.01 CtpoutenscTBoO.

3. CTpykKTypa M coepKaHue TUCIUILTHHBI
OO6mass TPyIOEMKOCTh JHMCIUILIMHBI COCTaBIsAeT 3 3a4eTHHIX CIUHHUILI, 288
aKaJeMUYECKHUX YaCOB.




O0beM AMCHUIUIMHBI B aKaJEeMHUYECKUX dYacax € pacmp
y4eOHBIX 3aHATUI yKa3aH B Tabnuie 2.

CACIICHUECM II0O BHIaM

Tabnuua 2 — O0beM NUCHMIUIMHBI B aKaJeMHYECKUX Yacax (A o4HOM (GopMbl

oOyueHus)

Buabl yueOHbIX 3aHATHH M padoThl 00y4al0IIHXCS

TpyaoeMKoCTb, Yac

®opmart u3yyeHus JMCUUILIMHBI (TPAAULIMOHHBIN WIIH C
UCIOJIb30BAHUEM JIEMEHTOB YIEKTPOHHOIO O0y4EeHHUs)
€

TPaJULIMOHHBIN C

HCIIOJIb30BAHHUEM 3JICMCHTOB

JIEKTPOHHOTO 00y4YEeHHUSI

OO0uiasi Tpy10€eMKOCTh AN CHUIIIMHBI, YacC 432
KonTakTHasi padoTa 00y4yaoumuxcsi ¢ npenojgaBaTteJsieM 1o 144
BH/IaM Y4eOHbIX 3aHATHI (BCero), B T.4.:

3aHSTHS JIEKIIHOHHOTO THNA (JICKIIUU ¥ HHBIC YIeOHbIC

3aHSTHS, TTPEyCMATPUBAIONINE PEUMYITICCTBCHHYIO 36
nepeaady yueOHoi nHpopMaIiu me1arorniecCKuMu

paboTHUKAMMN)

3aHATHS CEMHHAPCKOr0 THIA (CEMUHAPHI, TPAKTHYCCKHUE

3aHSTHS, TPAKTUKYMBI, KOJJIOKBUYMbI H HHBIC aHATIOTUIHBIC 10
3aHSITHS)

JIabopaTopHbIe PpadoThl 8
CamocrosiTejibHasi pa6oTa BCero, B T.4.: 288
CaMono/IroToBKa Mo TeMam (pasjiesnam) JUCIMITITNHBI 36
BrinmonHeHne KypcoBOro mpoekTa /KypcoBoil paboThl He npegycMoTpeHo Y11
KouTpoJsb (4achbl Ha IK3aMeH, 3a4€T) 18
IIpomeskyToYHas1 aTTecTALMS JK3aMeH

Tabmuma 3 — O0beM AUCHUILIMHBI B aKaJeMUYECKUX dacax (I 3a04HON (HOPMBI

o0yJeHUs)

Bujabl yueOHbIX 3aHATHIT U pa00ThI 00y4al0IIUXCSH TpynoemMKocTh, yac

@opmar u3yYeHUS] JUCHUIUIMHBI (TPAJAULMOHHBIA WIH C TPaJAULIMOHHBIN C

UCI0JIb30BAHMUEM DJIEMEHTOB 3JIEKTPOHHOTO 00Y4YEeHHUS) HCII0JIb30BaHHEM

AIIEMEHTOB

AIIEKTPOHHOTO 00yUeHUs

OO0masi Tpy10eMKOCTh I CHUILIIMHBI, 4aC 432

KonrakTHas padora o0yyawumuxcs ¢ npenojaBarejieM no BUIamM o4

y4eOHBIX 3aHATHII (BCero), B T.4.:

3aHAITUS JIEKIIMOHHOI0 THMA (JIEKIWU U WHbIE y4eOHBbIC 3aHATHS,

IpeJycMaTpUBalOIINe MPEUMYIIECTBEHHYIO Iepefady yueOHOM 10

nH(pOpMaIUY NeJarorn4eCKUMU pabOTHUKAMHU)

3aHATHS CEeMHHAPCKOI0 THNA (CEMUHAphl, MPAKTUYECKUE 3aHSTHS, 6

MPAKTUKYMBbI, KOJUIOKBUYMBI M HHBIE AaHAJIOTUYHBIE 3aHSATHUS)

J1abopaTopHbie padoThl -

CamocrosiTesbHasi padoTa BCero, B T.4.: 408

CamomnoAroToBka 1o Temam (pasjenam) AUCIUIITNHbI 74

BrinosHeHue KypcoBoro mpoekTa /KypcoBoi paboThl He npexycMoTpeHo YII

KoHTpoJb (4achl Ha IK3aMeH, 324€T) 18

IIpoMeskyTOUHasi aTTECTALUS JK3aMeH




3.1 Copep:kanue aucuumIMHbl « MHOCTPaHHBIN A3BIK», CTPYKTYPUPOBAHHOE
110 TeMaM, VISl CTYACHTOB O4YHOM ()OPMBbI 00y4eHH s

Tabmuua 4 — Pazgensl auctuminHabl «HOCTpaHHBIN A3BIK» U UX TPYJOEMKOCTh MO BUAAM
y4eOHBIX 3aHATHH (17151 04HOM POpMBI 0O0yUEHHS

Buabl yueOHbIX 3aHATHIH, BKJIIOYAS
Ne Paznen nucuumIaHbI . CaMOCTOSITE/IbHYIO padoTy 00y4arommxcs, =
n/n 5 H TPYAOEMKOCThH S
g (B yacax) T
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1 2 3 4 5 6 7 8
1 Bropoii cemecTp
1.1 | Applying for a job. Business and | 13 1 3 9 Y CTHBIH
scientific etiquette. Preparation orIpoc,
the summary in a foreign HaITMCaHHe
language. pesiome.
1.2 | Signing a contract. 14 2 3 9 TBopueckue
3aaHusl.
1.3 | Making a presentation. 13 1 3 9 Co3nanue
[Ipe3eHTaluu
10
npodeccuoHan
bHOH
TEMATUKE.
1.4 | Negotiating. 14 2 3 9 Co3nanue
KOMMYHHKaTH
BHBIX
CUTYAaLHi.
TBopueckue
3aJaHusl.
1.5 | Travelling on business. 13 1 3 9 | YcrHbI onpoc
1.6 | Telephoning. 14 2 3 9 TBopueckue
3aJaHUs
1.7 | International business | 13 1 3 9 Jloxma el
communication.
1.8 | Business correspondence. 14 2 3 9 Y CTHBIH
oIpoc.
Hanucanue
JCITOBBIX
IINCEM.
dopma aTTecTalMu




Bcero yacoB no 1ucCuMIIMHE
BO BTOPOM CEMECTpE

108 | 12 24 72

Bcero yacoB no 1ucuuIJInHe

432 | 12 24 72

3.2 Copep:kanue aucuuIIMHbI « AHOCTPaHHBIN A3BIK», CTPYKTYPUPOBAHHOE

1o pasjaeJsiam (TeMam)

ConepxaHue JEKIIMOHHBIX 3aHATUN MIPUBEACHO B TabHIIE 5.

Tabmuia 5 — ConepxaHue JEKITMOHHBIX 3aHATUN

Ne n/m | HammenoBaHme pazaesa Conep:xanue pa3jaena (TeMbl)
(TeMbI) AUCHHUIIJIUHbI AUCHUIIJIUMHBI
1 2 3
1
1.1 Applying for a job. Business Curriculum Vitaes (CV). Cover Letters. Samples of
and scientific  etiquette. | resumes and cover Letters. Job Interviews.
Preparation the summary in
a foreign language.
1.2 Signing a contract. Contracts.  Contract Clauses. Sample  Contracts:
Employment Contract, Personal Loan Contract, Contract for
Purchase of a Car, Land Sale Contract.
1.3 Making a presentation. The main features a good presentation. Tips for a
successful presentation. Self-presentations.
1.4 Negotiating. Preparing to Negotiate. Negotiating scenario. Negotiating
Across Cultures. Negotiating Styles.
1.5 Travelling on business. How to Survive While Traveling. The Basics of Travel
Etiquette. Avoiding Etiquette and Non-Verbal Errors.
1.6 Telephoning. Telephoning Across Cultures. Cross-cultural telephoning
skills. Dealing with Tele Breakdowns.
1.7 International business Cross-Cultural Communication. Cross-Cultural
communication. Communication Strategies. Cross-Cultural Communication
Tips. Cultural and Business Differences.
1.8 Business correspondence. The main features of a good letter. Samples of Business

Letters: Inquiry Letter, Opening an Account, Request for
Credit, Overdraft, Application for Commodity Credit.

ConepxaHue MPaKTHICCKUX 3aHATHN MTPUBEACHO B Ta0mHIIe 6.

Tabmuia 6 — ConepxaHue MPaKTUYECKUX 3aHATUN

Neni/m | HaummeHoBaHue pa3jiena Conep:xanue pa3jaena (TeMbl)
(TeMbI) M CUUTIIMHBI JUCHUIIIMHBI
1 2 3
1
1.1 Applying for a job. Business YcTHbIN onpoc. BrIMoHeHNE yIpaXKHEHUH IO TEMeE.
and scientific  etiquette.
Preparation the summary in



a foreign language.

1.2 Signing a contract. YcTHbI onpoc. BeinosiHeHNe TBOPUECKUX 3aJaHUH .
1.3 Making a presentation. Yl onpoc. TBopueckue 3a1aHusl.
1.4 Negotiating. YcTHbI onpoc. BeimosHeHne ynpaXXHEHUH TI0 TEME.

TBopueckue 3a1aHus.

1.5 Travelling on business. Juanoru. BeimonHenne yrnpaxHEHHH 10 TEME.
1.6 Telephoning. Juanoru. BeimonHenne yrnpaxHEHHHA 10 TEME.
1.7 International business | Jlnanoru. BeimonHeHne ynpaxxHeHHH 10 TEMe.

communication.

1.8 Business correspondence. YcrHbli onpoc. JleMoHCTpalys TBOPYSCKHUX MTPOCKTOB.

4. MeTtoauyeckne yKazaHHus 1JI1 00y4al0MIUXCH MO OCBOEHHIO
AUCHUTITHHBI

4.1. O0uue MeToAMYECKHE PEKOMEHIAUM 110 OCBOEHHU IO JUCHHUIJINHBI,
o0pa3oBaTe/ibHbIE TEXHOJOTHHU

JucuumninuHa  peanu3yercss IOCPEACTBOM  IPOBENEHHS  KOHTAaKTHOM  paboThl ¢
oOyuarouuMucs (BKJIIOYas MPOBEICHUE TEKYILEr0 KOHTPOJISI YCIIEBAEMOCTH), CAMOCTOSITEIbHOM
paboThl 0OYJAIOIITUXCS U MPOMEXKYTOYHOW aTTECTAIIUH.

KonTtakTHas pabota MoKeT OBITh ayIUTOPHOM, BHEAYAUTOPHOM, a TaK)Ke MPOBOJAUTHCS B
ANIEKTPOHHOM MH(pOpMaIMOHHO-00pa3oBaTenbHOM cpeae nncruryra (nainee - DMOC). B ciyuae
MPOBEACHUS YacTH KOHTAKTHOW paborel mo aucuumuinie B OMOC (B COOTBETCTBUH C
pacnicaHueM Y4eOHBIX 3aHSTHH), TPYAOEMKOCTh KOHTakTHOW padota B DMOC sKkBHBaNICHTHA
ayIUTOpHOM paboTe.

[Ipn npoBeneHuu y4eOHBIX 3aHATUNA MO JUCHUILIMHE OOECHEYMBAETCS pa3BUTHE Y
oOyyaronuxcs HaBBIKOB KOMaHIHOW paOOThl, MEXKIMYHOCTHONM KOMMYHHKAI[UH, NPUHATHS
pelIeHnud, TUACPCKUX KadecTB (BKIIOYas MPOBENCHUE WHTEPAKTHBHBIX JIEKIHIl, TPYMIOBBIX
JUCKYCCUW, PpOJIEBBIX UIp, TPEHUHIOB, aHAIM3 CUTyallud W WMMHTALMOHHBIX MOJEJeH,
MIpernojaBaHue AUCHUIUIUHBI B OpMe Kypca, COCTaBICHHOTO Ha OCHOBE PE3yJlbTaTOB HAYYHBIX
UCCIIeIOBAaHUH, MPOBOIUMBIX HHCTUTYTOM, B TOM YHCJIE C YIE€TOM PErHOHAIBHBIX 0COOCHHOCTEM
npodeccruoHabHOM IeATEIHHOCTH BBITYCKHUKOB U MOTpeOHOCTEl paboTonaTeneit).

[IpenogaBanue  OUCHMIUIMHBI ~ BEAETCA C  NPUMEHEHMEM  CIEOYIOIIUX  BUIOB
00pa3oBaTeNbHBIX TEXHOJIOTHIA:

-0aNIbHO-PEUTHHTOBAasE TEXHOJIOTHS OIICHUBAHUS;

- DJIEKTPOHHOE 00Yy4EHHE.

Jl7is OlIeHKH 3HAHUWM, YMEHUI, HABBIKOB M YPOBHS C(OPMUPOBAHHOCTH KOMIIETEHIIUU IO
JTUCHUIUTNHE MTPUMEHSETCs] 0aJUIbHO-PEUTUHTOBAs CHCTeMa KOHTPOJS U OIEHKU YCIIEBaeMOCTH
CTYIEHTOB. B 0CHOBY OaJlTbHO-PEUTHHTOBOI CHCTEMBI TIOJIOKEHBI IPUHITUIIBI, B COOTBETCTBUU C
KOTOpbIMH (DOPMUPOBAHHUE PEUTHHTa CTyJEHTa OCYIIECTBISETCS B XOJE TEKYIIEro KOHTPOJIIS
ycreBaeMoCTH. MakcuMallbHOE KoJn4ecTBO 0amioB B cemectpe — 100.

[To wToram Tekyliel ycmeBaeMOCTH CTYIACHTY MOXET OBITh BBICTAaBIIEHA OIIEHKA IIO
MIPOMEXKYTOYHOM aTTeCTAIlMU B COOTBETCTBHH 32 HAOpaHHBIMU 3a cemecTp Oautamu. CTyaeHTaM,
HaOpaBILIUM B X0JI€ TEKYLIEro KOHTPOJIS YCIeBAaeMOCTH Mo aucuuiuinbae oT 61 go 100 6annoB u



BBITIOJTHUBIIIMM Bce 00s3aTeNbHBIC BHJbI 3aIUIAHUPOBAHHBIX YYEOHBIX 3aHSATHH, MO PEIICHUIO
npernojaBateniss 0e3 MPOXOXKACHUS IPOMEKYTOYHOW AaTTeCTallud BBICTABIISIETCS OLEHKA B
COOTBETCTBUU CO IIKAJION OLICHKU PE3YJIbTaTOB OCBOCHUS JUCLUIIINHBI.

PesynabraTr 00yueHusi cuuraercsi cGopMHPOBAHHBIM (MOBBILIECHHBI YPOBEHBb), €CIlU
TEOPETUYECKOE COJIEPKAHUE Kypca OCBOCHO MOJTHOCTHIO; IPU YCTHBIX COOECEIOBAHUSAX CTYACHT
MCYEPIIBIBAIOIIE, [TOCIEI0BATENBHO, YETKO H JIOTHYECKH CTPOMHO M3JIaraeT y4eOHbINH MaTepua;
cBOOOJTHO CHpaBisieTcs € 3aJadaMM, BONPOCAMH W JPYTUMH BHIAMH 3aaHHH, TPEOYIOMIHMX
IIPUMEHEHHUSI 3HaHUM, UCTIOJIB3YET B OTBETE JOIOIHUTENBHBIA MAaTEPHUAIL; BCE IIPELYCMOTPEHHBIE
paboueii yueOHON mporpaMMOl 3aJaHWsl BBIIOJHEHBI B COOTBETCTBHHM C YCTAHOBJICHHBIMHU
TpeOOBaHMUAMH, CTYICHT CIIOCOOEH aHAIM3UPOBATh IIOJYYCHHBIE pPE3yJIbTAThl, MPOSBISET
CaMOCTOSITEJIBHOCTb IIPU BBIIIOJIHEHWH 33JIaHUM, KA4eCTBO MX BBIIOJHEHHs OLICHEHO YHMCIIOM
6amuioB or 86 g0 100, 4TO COOTBETCTBYET MOBBIILIEHHOMY YPOBHIO C(HOPMHPOBAHHOCTH
pe3ynbTaTOB OOyUEHUS.

PesyabraTr 00yueHusi cumraercsi c(pOpMHUPOBAHHBIM (IIOPOroBbIH YPOBeHb), €CIU
TEOPETUYECKOE COJIEPIKaHUE Kypca OCBOEHO MOJHOCTHIO; IPU YCTHBIX COOECEIOBAHUIX CTYAECHT
MIOCJIEIOBATEIBHO, YETKO M JIOTMYECKHU CTPONHO M3jaraeT yd4eOHBIM MaTepual; CIpaBisieTCs C
3aJladyaMM, BOIIpOCAaMU M JPYTMMHU BUJAMH 3a/laHui, TpeOYIOIIMX NPUMEHEHUs 3HaHUM; BCe
MpeayCMOTpeHHbIe paboyeil yueOHOUM MporpaMMoOi 3alaHusi BBHITIOJIHEHBI B COOTBETCTBUH C
YCTaHOBJIEHHBIMU TPEOOBAHUSIMU, CTYIEHT CIIOCOOEH aHATU3UPOBATh MOJyYEeHHBIE PE3yiIbTAThI;
MIPOSIBIISIET CAMOCTOSITENIBHOCTD ITPH BBIIIOJIHEHUN 33JJaHU, KAY€CTBO MX BBIOJIHEHUS OLICHEHO
yucioMm OamoB oT 61 1o 85,9, 4T0 COOTBETCTBYET MOPOTOBOMY YPOBHIO COPMHUPOBAHHOCTHU
pe3ynbTaTOB OOyUEHUS.

PesyabTar 00y4eHHus cuMTACTCH HEC()OPMUPOBAHHBIM, €CIIM CTYACHT IIPH BHIIOJIHEHUH
3aJJaHUH HEe JIEMOHCTPUpPYET 3HaHUHN y4eOHOro MaTepuala, JOIyCKaeT OIIMOKH, HEYBEPEHHO, C
OONBIIMMM 3aTPYJHEHUSMU BBINOJHACT 3aJaHUs, HE JEMOHCTPUPYET HEOOXOOUMBIX YMEHHH,
Ka4yeCTBO BBINOJHEHHBIX 33JJaHUH HE COOTBETCTBYET YCTAHOBJIEHHBIM TPEOOBaHMSAM, KauecTBO
UX BBITNIOJIHEHUS OLIEHEHO YUCIIOM 0ayu1oB HUXkeE 61, 4TO COOTBETCTBYET JOIOPOrOBOMY YPOBHIO.

4.2. Metoauyeckue yYKazaHHMsl 1Jisl O0y4alOUIUXCSl MO OCBOEHHMIO NUCHMILUIMHBI HA

3aHAITUSAX JEeKIMOHHOTO THUIIA
JIeKMOHHBI KypC MpEeNIoJyiaraeT CHCTEMaTU3MPOBAaHHOE HU3JIOKEHHE OCHOBHBIX

BOIIPOCOB TEMAaTHMYECKOro IUIaHa. B XoJe JEKIMOHHBIX 3aHSATHH pacKpbIBalOTCS 0a30BbIE
BOINPOCHI B paMKax KaXKIOW TeMmbl NUCHUIUIMHBL O003Ha4YaroTCsl KIIOYEBbIE ACHEKThI TeM, a
TaKXKe JIeJaloTCsl aKIeHThl Ha HauboJiee CIOKHBIE W BaXKHbIE TMOJOKEHHUS H3Yy4aeMOTo
Matepuana. Marepuanbl JeKIUH SBISIOTCS ONOPHOM OCHOBOI AJIsi MOATOTOBKH OOyYaIOMINXCs K
MPAKTUYECKUM 3aHATHSAM / JJabOopaTOpHBIM paboTaM M BBINOJHEHUS 3aJaHU CaMOCTOATEIbHON
paboThl, a TaKKe K MEPONPUSTHUSIM TEKYIIETO KOHTPOJIS YCHEBAEMOCTH U TMPOMEKYTOUHOMU
aTTecTaluy MO0 JUCIHILINHE.

B Xonme NeKIMOHHBIX 3aHATHH PEKOMEHAYEeTCs BECTH KOHCIEKTHPOBAaHUE Y4eOHOTO
Matepuaina. Bo3aMoxHO BelleHHue KOHCIIEKTa JIEKIUil B BUAE UHTEIIEKT-KapT.

4.3. MeToauveckne yKa3aHusi JJs1 O0yYAOUIUXCH 1O OCBOCHUIO JHCHUIIMHBI HA
JabopaTopHBIX padoTax

[ToAroToBKY K KaXKI0# 1a00paTOpHOIi paboTe CTYACHT JOJDKEH HadaTh C 03HAKOMIICHHUS C
MIJITAHOM 3aHSTHS, KOTOPBIN OTPAXKAET COAEpKaHUE MPEUI0KEHHON TeMbl. Kaxk1ast BhINMOJTHEHHAs
pabota ¢ ohopMIEHHBIM OTYETOM MO HEel MOJJICIKUT 3alIUTE MPENOIaBATEINIO.

[Ipu oreHuBaHUY Ta00OPATOPHBIX PAOOT YIUTHIBACTCS CIETYIOIIEE:

—Ka4eCTBO BBITIONHEHUS JKCIEPUMEHTAIBHO-TIPAKTHUECKON dYacTh paboThl M CTENeHb
COOTBETCTBUS PE3YJILTATOB PAOOTHI 3aJJaHHBIM TPEOOBAHUSIM;

—Ka4ecTBO 0OPMIICHHUS OTUYETA 1O paboTe;

—Ka4eCcTBO YCTHBIX OTBETOB HAa KOHTPOJLHBIE BOMIPOCHI MIPH 3aIIUTE PabOTHI.



4.4. Metoauyeckue yYKa3aHHsl 1JIsl O0y4aIOUIUXCSl MO OCBOCHMIO JUCHMIUIMHBI Ha
3aHATHSIX NPAKTHYECKOr0 (CEMMHAPCKOro) THIA

[IpakTudeckue (ceMUHAPCKUE) 3aHATUA MPEACTABIAIOT COO0H JeTann3aluio JIEKIUOHHOTO
TEOPETUYECKOI0 MaTepuaja, HMPOBOAATCS B LEJAX 3aKpelIeHUs Kypca M OXBaTbIBalOT BCE
OCHOBHbIE pa3zeibl. OCHOBHON (GopMON MPOBENCHUS CEMUHAPOB U IMPAKTUYECKUX 3aHITHH
ABIISIETCS 0OCYKJeHnEe HanboJiee MpoOIEeMHBIX U CIOXKHBIX BOIPOCOB IO OTACIBHBIM T€Mam, a
TaK)Ke pelleHue 3a1a4 ¥ pa300p NPUMEPOB U CUTYALUH B ayJJUTOPHBIX YCIOBUSX.

[IpakTrueckue (ceMUHApCKUE) 3aHATHS 00OyJyaronuxcs 00eceynBaroT:

- IPOBEPKY M YTOUHEHUE 3HAHUH, OJIyY€HHBIX Ha JIEKLMSX;

- MOJY4YEHHE YMEHUU U HaBBIKOB COCTABJICHHS JOKIJIAJOB M COOOIIEHUH, OOCYXKJIEHUs
BOIIPOCOB 10 y4eOHOMY MaTepuaty AUCIUILIUHBL,

- TOABEJICHUE HMTOTOB 3aHATHI MO PEUTHHIOBOM CHUCTEME, COIJIACHO TEXHOJOTMYECKOU
KapTe IUCUUIUIMHBIL.

4.5. Meroanueckne yKa3aHusi 10 CAMOCTOSITeJIbHOI padoTe 00y4aromuxcs

CamocrosarenbHas paboTa oOecrneyuBaeT MOATOTOBKY OOydarolerocs K ayJuTOPHBIM
3aHSTUSIM U MEPONPHUATUSAM TEKYIIETO KOHTPOJIS U MPOMEKYTOYHON aTTeCTallMH 10 U3ydaeMou
qucuuiuinHe. Pe3ynbrarhl 3TOM MOATOTOBKM MPOSIBISIOTCS B aKTHUBHOCTH OOydarollerocs Ha
3aHATUSX U B KayeCTBE BBINOJHEHHBIX NPAKTHMYECKUX 3aJaHUi M JOpyrux (opM TEKyIero
KOHTPOJISL.

[Ipu BBIMOTHEHWHW 3aaHUIA 1T CAMOCTOSITEILHOW PabOThI PEKOMEHIYeTCs MpopadboTKa
MaTE€pUaloB JIEKIUM IO KaXJ0W NPONWJIECHHOM TeMe, a TaKKe H3yYeHUE PEKOMEHAYeMOM
JIUTEPATYpPHI, IpeACTaBICHHON B Pazaene 5.

B mnponecce camocTtositensHONW pabOThl MPU W3YYEHUU TUCHUIUIMHBI CTYAEHTHI MOTYT
UCIOJIb30BATh B  CHELMAIM3UPOBAHHBIX AYAMTOPHUSX Ui  CaMOCTOATEIbHOW  paboThl
KOMITBIOTEPHI, 00ECIeUnBaIoIeMy JOCTYII K MPOTPaMMHOMY OO€CTIeUeHUI0, HEOOXOAUMOMY IS
W3YYEHHUS TUCIUILIMHBI, a TAKXKe JOCTYN Yepe3 HH(OOPMAIMOHHO-TEIEKOMMYHUKALIMOHHYIO CETh
«MHTepHET» K AJIEKTPOHHOW HMH(OpManMOHHO-00pa3oBarenbHOi cpene mHctutyra (OMOC) n
ANEeKTPOHHOU Oubnmoreunoit cucreme (OBC), rAe B IICKTPOHHOM BHAC PACIOJIAraroTCs
yuyeOHble U Y4eOHO-METOJMYECKHE MaTepUalbl, KOTOpPble MOTYT OBbITh HCIOJIb30BAaHbI s
CaMOCTOSITENIbHOM paOOThI IPU U3YYCHUH TUCIUTUINHEI.

s oOydaromuxcst Mo 3a04yHoi (opme 0O0ydeHHs] caMOCTOsATeNIbHas padoTa sBISETCS
OCHOBHBIM BHJIOM Y4€OHOI1 1€ TEIbHOCTH.

5. Y4yeOHO-MeTOAUYeCcKOe M HHPOPMAIIMOHHOE o0ecnieuyeHmne
AUCHUIIUHBI

5.1. IlepeyeHb OCHOBHOM M IOMOJTHUTEJIbHON Y4eOHOI JIUTEPaTYPHI,
He00X0AUMOi1 1J151 OCBOCHU S AU CIUILIHHBI

Bces nureparypa, BKIIIOYEHHAs B IaHHBIN TlepeueHb, MIPEJICTaBICHA B BUAE IIEKTPOHHBIX
pecypcoB B 31eKTpoHHOM 6ubnuoteke nncruryra (ObC). Jlureparypa, ncnosab3yemas B
Ne4aTHOM BHJIE, IPE/ICTaBIeHa B HAy4YHOU OMOIMoTeke yHuBepcuTeTa B o0beme He MeHee 0,25
9K3EMIUIIPOB HA OJJHOTO 00YUYarOIerocs.

OCHOBHAsI JINTepaTypa:
1. CeBocthsiHOB A. I1. AHrIMiiCKHI SI3BIK JIEOBOTO U MPO(ECCHOHATBHOTO OOIICHHUS:
yuebHoe nocobue / Mocksa, bepnun: {upexr-Menua, 2018.



2. Bunnukosa O. A., Cepeauna M. U. , Cmaxtun E. C. AHTTIHICKHIA A3BIK : yueOHOE
noco6ue Mo pa3BUTHIO HABBIKOB MMCbMEHHOM peun Ha (PaKkylIbTeTe MaruCTEPCKOM MOATOTOBKH /
Mockasa: [Ipomereit, 2018.

JAONOJTHUTEIbHAS JIUTEpPaTypa:

1. Tamaranoma, JI.LE. AHrImiicKuii sI3bIK JJII MarucTpaHToB: ydeOHoe mocoome / JLE.
l'anaranosa, T.A. JloryHoB ; MunucrepcTtBo oOpazoBanusi u Hayku P®D, KemepoBckuii
rocyJapcTBeHHbI yHUBepcureT. - KemepoBo: KemepoBCkuii rocynapCTBEHHBIM YHUBEPCUTET,
2017. - 288 c.

2. AHIWICKUEN S3BIK I MaructpoB : ydeOHoe mocobme / B.II. ®ponosa, JI.B.
Koxanosa, E.A. Monoasix, C.B. [TaBnoBa ; MunucrepctBo oOpasoBanus u Hayku PO, ®I'BOY
BIIO «BopoHexckuil rocy1apcTBEHHbI YHUBEPCUTET MH)KEHEPHBIX TEXHOJOTHUi». - BopoHexk:
BopoHexckuii rocyaapCcTBEHHbIN YHUBEPCUTET MHKEHEPHBIX TexHosoruii, 2013. - 120 c.

5.2. HpO(l)CCCI/IOHaJIbeIe 0a3bl JAHHbIX, I/IH(l)OpMalll/IOHHO-CI[paBO‘lHI)Ie CUCTEMBbI,
HHTEPHET pecypcehbl
1. The business of English — http://www.englishonlinefree.ru/exercise.
2. Business English Vocabulary and Grammar Exercises for ESL
Students — http://www.businessenglishsite.com.
3. English grammar, vocabulary, forums, chat, videos —
http://www.englishclub.com.
4. Learn English as a second language — http://esl.about.com.
5.  Exams around the world — http://www.pearsonlongman.com.
6. ESL/ELL-English  Grammar and  Vocabulary = Tests -
http://www.learnenglishfeelgood.com.
7.  OdunuanbHBIR opTan BBC Learning English -
http://www.bbc.co.uk/learningenglish.
8. Buaeomopran mis mpocMoTpa U oOMeHa Buaeopoinkamu YouTube —
http://  www.youtube.com.
9. [Toptan B colManbHbIX CETIAX IS oOMeHa MaTepHuajlaMu —

http://vk.com/fiya nkfi kemsu.

5.3. IIporpaMmmHoe oGecnieuyeHue

I/IH(l)OpMaI_[I/IOHHOC obecnieyeHne yqe6H0r0 nmponecca o JUCHUIIIMHE OCYIIECTBIIACTCA C
HCIIOJIb30BAHHUEM CJIICAYIOLICTIO IMMPOrpaMMHOI0 oOecrnieueHus (J'II/II_IGHSI/IOHHOFO u CBO60I[HO
paCHpOCTpaHHeMOFO), B TOM 4YHCJIC OT€YECTBECHHOI'O IPOMU3BOJACTBA.

Tabmuua 7

Ne HanmeHnoBanune YcaoBus gocryna

n/n

1 Microsoft Windows U3 BHYTPEHHEW CEeTH YHHBEPCUTETA
(JIMLIEH3MOHHBIA JOTOBOP)

2 Microsoft Office U3 BHYTPEHHEW CEeTH YHHBEPCUTETA
(JIMLIEH3MOHHBIA JJOTOBOP)

3 CJ10 MOODLE U3 000N TOYKH, B KOTOPOU UMEETCs
noctyn k cetu MHTepHeT
(JIMLIEH3MOHHBIA JIOTOBOP)



http://www.englishonlinefree.ru/exercise
http://www.businessenglishsite.com/
http://www.englishclub.com/
http://esl.about.com/
http://www.pearsonlongman.com/
http://www.learnenglishfeelgood.com/
http://www.youtube.com/
http://vk.com/fiya_nkfi_kemsu

5.4. IlepeyeHnb y4eOHO-METOAUYECKOT0 o0ecriedeH s IJIsl CAMOCTOSITE/IbHOI PadoThI
o0yuawimuxcs mo gucuuiuinie « AHocTpaHHBI A3BIK»

Tabnuua 8 — YuebHo-mMeToandeckoe odecrneueHrne caMoCTOSTEIbHON paboTh

Ne n/m Pa3zpnes (Tema) IuCHUIUIMHBI Jlureparypa
(ccplIKa HA HOMEP B CIIMCKe
JIUTEPaTypPhbl)
1 2 3
1
1.1 Applying for a job. Business and scientific | OcnoBnas: 1,2 JlonosHUTENbHAS:
etiquette. Preparation the summary in a foreign | 1,2
language.
1.2 Signing a contract. OcnoBHas: 1,2 JlonomHATENBHAS:
1,2
1.3 Making a presentation. OcnoBHas: 1,2 JlonomHATENBHAS:
1,2
1.4 Negotiating. OcnoBHas: 1,2 JlonomHATETBHAS:
1,2
1.5 Travelling on business. OcHoBHas: 1,2 JlonmoHUTEIbHAS:
1,2
1.6 Telephoning. OcnoBHas: 1,2 JlonomHATETBHAS:
1,2
1.7 International business communication. OcnosHas: 1,2 JlonoaHATEIHHAS:
1,2
1.8 Business correspondence. OcuoBHast: 1,2 JlonogHUTEbHAS:
1,2

6. Onucanmne MaTepraJIbHO-TeXHUYECKOH 0a3bl, HeOOXOAMMOM VISl OCYIECTBJICHUSA
00pa3oBaTeJILHOI0 Mpolecca Mo JMCUUIINHE

[Momenennss npeACTaBIISIOT COOOM ydeOHbIE ayIUTOPHH JUIS TMPOBEACHUS Y4eOHBIX
3aHATUH, TPEAYCMOTPEHHBIX Yy4YeOHBIM IUIAHOM U pabodedl MporpaMMol JUCHIUTUIMHBI,
OCHAIIICHHBIC 000PY/I0BAaHHEM U TEXHHUYECKHUMH CPEICTBAMU O0YYCHHUS.

3aHATHSA JeKIMOHHOr0 THUNA. Y4eOHbIe ayAUTOPUM Ul 3aHATUH JEKIMOHHOIO THIIA
YKOMIUICKTOBaHbl MEOCIbI0 W TEXHUYECKUMHU CPEICTBAMHU OOYUCHHsI, CIYXKAIIUMHU JUIs
npeicTaBiIcHus  yuyeOHOW  wHpopManmuu  (CTAIMOHAPHBIE WM  TIEPCHOCHBIE  HAaOOPHI
JEMOHCTPAIIMOHHOTO  00OpyaoBaHUs (IPOEKTOp, OJKpaH, KOMIbIOTEp/HOYTOYK), y4eOHO-
HArJISIHBIE MOCOOMst (Mpe3eHTalMK 10 TeMaM JICKIIMid), O00eCHeUMBAIONINe TEMaTHYCCKUE
WLUTIOCTPAIIMH, COOTBETCTBYIONIME JAHHOM MPOrpaMMe JTUCIUTUIAHBL

3aHATHS NPAKTHYECKOr0 TUMNA. Y4yeOHble ayIUTOPUU IS 3aHATHHA MPAKTUYECKOTO
TUINIA YKOMIUIEKTOBAaHbI MEOENbI0 U TEXHMYECKHMMM CpPEACTBAaMHU OOYUYCHHMs, CIyXalluMHU JUis
npeAcTaBieHus  yuyeOHoHl  uH(opManuu  (CTALMOHApPHBIE MM  TMEPEHOCHBbIE  HaOOpHI
JI€MOHCTPAIIMOHHOTO 000py10BaHMs (IIPOEKTOP, IKPaH, KOMIIBIOTEP/HOYTOYK).

IIpome:kyTounast arrectauusi. 1 mpoBedeHHs NPOMEKYTOYHOM aTTecTaluu IO
JTMCLUUIUIMHE UCHIOJIb3YIOTCS KOMITBIOTEPHBIE KIIACChl, OCHAIIEHHbIE KOMIBIOTEPHON TEXHUKOH C
BO3MOJKHOCTBIO TOJKIIIOYEHHS K ceTu MHTepHer u obecneueHHeM J0CTyNa B DJIEKTPOHHYIO
MH(POPMAIIMOHHO-00pa30BaTEIbHYI0 CpEely YHUBEPCUTETa W/WIM y4eOHble ayIUTOpHH,
YKOMIUIEKTOBAaHHbIE MEOEIBI0 M TEXHUYECKUMHU CPEACTBAMHU 00ydeHUs.

CamocrosiTeibHast padora. [lomenieHus Asi caMOCTOSATENBbHOW pPabOTHl OCHAIEHBI
KOMIBIOTEPHON TEXHUKOW ¢ BO3MOXKHOCTBIO MOJKIIOUEHHS K ceTH «VHTepHET» U JOCTYNOM K




ANIEKTPOHHOUW WH(POPMAIMOHHO-00pa30BaTeNbHON  Cpele HMHCTUTyTa. Jlns  opraHusanuu
CaMOCTOSTEIILHOW PabOThI 00yHAIOIIUXCS UCTIOIB3YIOTCS:

- KOMIIIOTEPHBIE KJIACCHl MHCTUTYTA,

- OubnuoTeka, MMeoLas MecTa s OOYYaroUIMXCs, OCHAIEHHBIE KOMITBIOTEPAMHU C
JOCTYIIOM K 0a3aM JTaHHBIX U ceTH MIHTepHeT.

JuiekTpoHHAss uHpoOpPMaUOHHO-00pa3oBaTeabHass cpeaa uHcruryra (QUOC).
Kaxnpiii oOyuarommiicss B TeU4eHHE BCEro MNepuoja oO0ydeHUs 0OeCleyeH WHIAMBUIYATbHBIM
HEOTPaHUYEHHBIM JOCTYIIOM K 3JEKTPOHHOM HH(POPMAIMOHHO-00pa30BaTEeIbHON cpene
uactutyra (OUOC) u3 mob0od TOYKHM, B KOTOPOH HMMeEETCs JIOCTYHn K HWH(OPMAIMOHHO-
TEJIEKOMMYHUKALMOHHOU ceTH "MHTepHeT", Kak Ha TEppUTOPUU UHCTUTYTA, TaK U BHE €€.

OUOC uHCTUTYTA 00CCIICUHBACT:

- JOCTYyN K y4eOHBIM IJIaHaM, padoyuM IMporpaMMaM JUCIHUILUIMH (MOJIyseil), mporpaMmmam
MPAKTHK, 3JEKTPOHHBIM Y4€OHBIM H3JIaHUSM M DJIEKTPOHHBIM 00pa3oBaTENIbHBIM pecypcaMm,
YKa3aHHBIM B pa0OuyuX MMpOrpaMMax JIUCHUIUIMH (MOIyJeil), MporpaMMax MpakTuK;

- (hopmupoBaHHE AIEKTPOHHOTO MOPTHOIHO 0OYHAIOIIETOCS, B TOM YUCJIE COXPAHEHHUE €ro
paboT ¥ OLIEHOK 3a 3TU padOTHI.

B cnywae peanuzamuu 00pa3oBaTeNbHONW MPOTPAMMBI C TPUMEHEHHEM DSJIEKTPOHHOTO
oOyueHusi, JUCTAaHIMOHHBIX oOpas3oBaTenbHbIX TexHojoruii OUOC  1OMOTHUTENBHO
obOecnieunBaer:

- ¢ukcanuio xo/1a 00pa3oBaTeIbLHOTO MPOIIECca, Pe3YIbTaTOB IPOMEKYTOUHOM aTTecTaluu
U pe3y/IbTaTOB OCBOCHUS 00pa30BaTEIbHOMN MPOrpaMMBl;

- IpoBeJeHNEe y4eOHBIX 3aHATUH, MPOLEAYp OLEHKU pe3ylbTaTOB OOY4eHHs, peanu3arus
KOTOpPBIX TMpEAyCMOTpeHa C TPUMEHEHHUEM JJIEKTPOHHOTO OOyYeHHs, JUCTAHIIMOHHBIX
00pa3oBaTeNIbHBIX TEXHOJIOTHIA;

- B3aNMOJICMCTBHE MEX]y Y4YaCTHUKaMH OOpa3oBaTEbLHOTO Ipolecca, B TOM YHCIE
CUHXPOHHOE U (W) aCHHXPOHHOE B3aUMOJICHCTBHUSA IMOCPEACTBOM ceTH "MHTepHeT".

AynuTopun 3aJeWCTBOBAHHBIC MJIS1 MPOBEICHUS JIEKIIMOHHBIX U MPAKTUYECKUX 3aHATUI
yKa3zaHbl B Tabnuiie 9.

Tabmua 9 — Ayautopuu Jyist JICKITMOHHBIX M TIPAKTHYECKUX 3aHATUI

HNHocTpaHHBIN S3BIK Aynutopus Ne 221,
JlexumoHHas ayIuTOpUS
Aynuropus s

IPYIIIOBBIX U 390000, Psa3anckas o0acThb,
WH]IUBU Ty JIbHBIX r. Pa3ans, yi. IIpaBo-
KOHCYIIbTaIli JIp1Oenckas, 26/53

Croubl, CTYINBS, KJIacCHas
JocKa, Kadenpa s
IpernoiaBaTens, 3KpaH,
POEKTOP, HOYTOYK, KaJt03U

Aynutopus Ne 212,
Ayputopus st
MPaKTUYECKUX U
CEMUHAPCKUX 3aHATHUH,
Aynuropus Ui
TPYNIOBBIX U
WHIUBUIYaIbHBIX
KOHCYJIbTalINH,
Crombl, CTyNbs, KIaccHast
nocka, kadenpa s
Mpeno/iaBaTeis

390000, Ps3anckas o0acTh,
r. Pazans, yi. IIpaBo-
JIebenckas, 26/53

Aynutopus Ne 208 390000, Psa3anckast o0nacTs,
KomnerorepHas ayauropust r. Psa3ans, yn. [Ipaso-




Aynutopus Ui KypcoBOTO JIsbenckast, 26/53
MPOCKTUPOBAHUS
Aynutopus s
CaMOCTOATEIBHOM PabOTHI
OCHAalICHHAs! KOMIIBIOTEPHON
TEXHUKOU C BO3MOKHOCTBIO
MOJKITIOYCHUS K CETU
«IHTEepHET» U 00CCTICUeHuEM
JI0CTyTa B DJIEKTPOHHYIO
UH(POPMALMOHHO-
00pa3zoBaTeNbHYIO CpEeIy
WHCTUTYTA
Pabouee mecTo
Mperno/aBaTes: -
IIEPCOHAJIBHBIN KOMITBIOTED;
Pabouee mecTo yuarmerocs: -
IIEPCOHAJIBHBIN KOMITBIOTED
MpOrpaMMHOE oOecrieueHne

- Microsoft Win Starter 7
Russian Academic OPEN 1
License No Level Legalization
Get Genuine. JTunensus Ne
47945625 ot 14.01.2011

- Microsoft Office 2010
Russian Academic OPEN 1
License No Level. JIunensus
Ne 47945625 ot 14.01.2011

- Kaspersky Security
Cloud 21.1.15.500.
OTeuecTBEeHHOTO
IIPOU3BO/JICTBA, OeCIuIaTHAs
BepCHs

- LibreOffice 7.0.3.
CBoOOIHO pacnpocTpaHsieMast

Cpok aeiictus JInueHsuit:
10 30.08.2024.

7. Ouenouynnie MaTepuabl (POHI OLEHOUYHBIX CPEACTB) /ISl TEKYIIEr0 KOHTPOJIs
ycleBaeMOCTH H MPOMeKYTOUYHOI aTTecTaluu

Tabnuua 10 — ITacnopT GoHAa OLIEHOYHBIX CPEJCTB

Kon
Ne KounTposmpyemblie pa3aesbl N HaumenoBanue
KOHTPOJHPYEMOH
n/n (TeMbl) M CHUNIMHBI OLICHOYHOI'0 CPeACTBA
KOMIICTCHIIUU
1.1 Applying for a job. Business and scientific | VK-4 Bomnpocs! k 3k3aMeRy,
etiquette. Preparation the summary in a OTIPOC TI0
foreign language. KOHTPOJBHBIM paboTaM,
1.2 Signing a contract. YK-4 UTOTOBBIN TECT.
1.3 Making a presentation. YK-4




1.4 Negotiating. YK-4
15 Travelling on business. YK-4
1.6 Telephoning. YK-4
1.7 International business communication. YK-4
1.8 Business correspondence. YK-4

7.1. TunoBbIe KOHTPOJIbHBIC 3aIaHUsl WX UHBIEC MaTE€pUaJbl, HCOGXOI{I/IMLIQ AJIsA
OICHKH 3Hal—[ﬂﬁ, yMe}mﬁ, HAaBBbIKOB U (]/IJ'[]/I) OIIbITA B X0A€ TEKYLIECro KOHTPOJIHA
yYcnneBaeMoCcTu

7.1.1 TunoBble 3aJaHUs 1JI KOHTPOJbHBIX padoT

1. Job Interview. Decide the best response to your interviewer’s questions.

1. Why should we hire you and not someone with experience?

a) | offer energy, intelligence and loyalty. b) First come, first served. c) You need to hire me to
get the answer.

2. What do you consider loyalty to a firm?

a) No stealing stationery. b) Confidentiality and dependability. ¢) Coming to work.

3. What are your weaknesses?

a) I can’t resist chocolate cake. b) Expecting others to be as honest as I am.

c) Always arriving late for meetings.

4. Why do you want this job? a) It is a job with prospects. b) It pays well.

c) My friend works here; he likes the company.

5. Where would you like to be in five years?

a) I don’t know. b) Running the company. c¢) In a challenging position with responsibility.

6. Why do you want to work for this company?

a) I’ve been unemployed for too long. b) Well, I’ve heard that it’s a company that pays its
employees well. ¢) It’s a company with future.

7. How did you hear about this vacancy?

a) | researched your company and rang Human Resources. b) A friend of a friend told me about
it. ¢) My brother works here.

8. Have you looked at our website?

a) Yes. It is very comprehensive. b) Not yet, but | will after the interview.

c) Do you have a website?

9. We need someone now, not in three months. Could you begin earlier if you were offered the
job?

a) My present company will not allow it. b) Well, that is a question I didn’t expect.

c) If I were offered this job, | would try.

10. Do you like working with your current boss?

a) No. I think he can’t manage people. b) No. He is too aggressive and lazy.

c¢) No. However, I’ve learnt a lot from him.

11. During the busy summer period we all work every weekend. Would you have a problem with
this?

a) 1 would hope to arrange a system so that not everyone has to work every weekend.

b) I’'m a team player and would be prepared to work when necessary.



c) | have holidays booked and enjoy my free time too much.

12. Why do you think we should employ you?

a) Some other company will if you don’t. b) I believe you won’t find anyone better than me. c¢) I
believe I’m the best person for the job.

Answers: 1.a;2.b;3.b;4.a;5.¢;6.¢;7.a;8.a;9.c; 10.c; 11. b; 12. c.

. A Successful Interview. Match the questions to the answers.
. Why are you leaving your present job?

. How do you evaluate success?

. What are your salary expectations?

. What do people most criticize about you?

. Do you prefer to work alone or in a team?

. Do you tell your boss if he is wrong?

. What motivates you?

a) | am comfortable in both situations.

b) 1 would like to know more about the job, please.

c) Ensuring our clients get the best service.

d) It depends on the situation and what he is about.

e) Meeting goals and having satisfied colleagues.

f) There is no on-going criticism. I learn from my mistakes.
g) There are now no new challenges for me.

Answers: 1.g; 2.e;3.b;4.f;5.a;6.d; 7. c.

~NOoO O, WNEDN

3. Use correct forms of the verbs ‘be’ and ‘have’ depending on the context.
1. All managers ____ responsible for managing human resources.

2. Many firms ___ a personnel department.

3. The goal of this program to ensure employee competence.

4. He __ performed his task perfectly.

5. The disciplinary actions performed in three stages.

6. You to compensate your workers adequately.

7. Sometimes firing can avoided by transfer to another job.

8. We hired several new sales representatives.

9. They __ been hired after detailed interviews.

10. There three steps in an effective disciplinary program.

11. Top, or administrative, management complete responsibility for the whole

organization and also the authority to run it.

12. Middle management to do with a lower level of the firm, such as a department within a
division.

13. As one person cannot do all jobs, some work and authority to be delegated from this person
to subordinates who lower down the chain of command.

14. We seen that delegation helps to give people more experience and makes their work more
interesting.

15. However, the person delegating authority to keep overall responsibility for the decisions.

4. Choose the right form:

1. He tries to finish his thesis, but he ... information.

a) find; b) finds; ¢) has found; d) had found

2. It would be ... if you could answer my fax-message.

a) cheerful; b) good; c) glad; d) kind

3. The objective is not only to identify the problem, . . . it.

a) but solving; b) but also solving; c) but to solve; d) but also to solve
4. If you use pictures and slides, your report will be much ... .



a) interesting; b) most interesting; c) the most interesting; d) more interesting

5. The article was so complicated that it ...the whole day yesterday.

a) had translated; b) was translated; c) was being translated; d) is translated

6. The problem is easy enough for ... to solve at once.

a) I; b) me; ¢) my; d) mine

7. The matter . . . at the meeting now is very important.

a) is discussed; b) is discussing; ¢) has been discussed; d) is being discussed

8. ... the firm is almost bankrupt, buying a computer is out of question.

a) because; b) for; c) while; d) whether

9. Professor Smith makes us ... our reports.

a) print; b) to print; c) printing; d) printed

10. Please . . . Xerox copies of copyrighted material without the publisher's permission.
a) no make; b) not make; ¢) don’t make; d) not to make

11. Microprocessors, unlike computers, are programmed to complete ... defined tasks.
a) specific; b) arduous; c) several; d) similar

12. I have to write two ... this week.

a) hundred-word articles; b) hundred-words articles; c) hundreds-word articles; d) hundred-
word’s articles

13. The staff ... in the conference room.

a) is meeting; b) are meeting; ¢) meeting; d) have met

4. . Fill the gaps with personal or reflexive pronouns.

1 . He is quit right, I agree with ... completely. 2 . I looked at ... in the mirror and left the house
in a very good mood. 3. “Who is it?” — “It’s ... may I come in?” 4 . Mr. Lloyds is very fat ...
weighs over a hundred kilos? 5 . ... introduced his wife to the quests. 6 . Where shall ... meet,
Bob? 7. James took the book and opened .... 8. We don’t dress ... for dinner here. 9 . I taught
... to play the guitar. 10 . Selfish people only care about ...

5. Make up sentences.

1. seem, he, unfriendly, does, ?

2. |, the typist, came, the letters, when, typing, was.

3. just, the agreement, has, by, the director, been, signed.

4. his mother, returns, he, be, will, working, when.

5. go, did, to, cinema, you, the, yesterday, ?

6. my, he, I, finished, before, had, work, returned.

6. Define the using of English tense.

1.  Shelly goes shopping every day. a) Present Simple

2. Nina is writing something in her exercise book. b) Past Simple

3. My best friend will come to visit me today. c) Present Continuous
4. Richard lost his keys yesterday. d) Future Simple.

5. My mother doesn’t speak English.

7. Put the verbs in the correct form.

1 Sandy (read) historic books every day. 2 What Liza (do) now? — Liza (write) a letter. 3 Kate
(meet) with her friends 10 minutes ago. 4 When Jill (come) to the office tomorrow? 5 Simon
(buy) a ticket yesterday. 6 Mary (read) the text while Ann (translate) the words. 7 Charlotte (do)
her homework while her friend Megan (read) the text.8 The Ivanovs (go) to the Hermitage last
week. 9 The sun (rise) yet, but the sky (get) lighter every minute. 10 Sandy (not go) to the
shopping mall yesterday. Sandy (go) to the shopping mall tomorrow. 11 Samuel just (go) out. 12
How long Gretta (drive) a car? — Gretta (drive) for 5 years 13 When Alice (go) to the
cinema?— Alice (go) to the cinema last Sunday. 14 How long father (repair) the car? — He




(repair) the car all day. 15 When | (grow) up, | (not go) to bed early. 16 Yesterday at this time |
(cook) dinner. 17 Bob (look) for his shoes when | came in.
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Business correspondence. Writing business letters. (YK-4);
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The professional focused translation. (VK-4).

8. OcolennocTn opranm3anuu o0y4YeHHsl JUIS JIMI C OFPAHHYEHHBIMH
BO3MOSKHOCTSIMM 3I0POBbSI M HHBAJINI0B

[Tpu HeoOxoauMocTH paboyast mMporpaMMa JAUCIUILTAHBI MOXET OBITh aaanTHpOBaHA YIS
obecrieyeHnss 00pa30BaTEIBHOTO TpoOlleCcCa HMHBAJIUAOB W JIAI] C OrPaHUYCHHBIMHU
BO3MOJKHOCTSIMH 37I0POBbSI, B TOM YHCJIE JUTSI IUCTAHIIMOHHOTO 00y4eHus. st aToro tpedyercs
3asBIICHHE CTyJIEHTa (ero 3aKOHHOTO MPEJCTaBUTEINs1) W 3aKIIOYCHHE TICUXOJIOTO-MEINKO-
nenarornyeckoi komuccuu (ITMITK).

B cnysae HeoOxomumMocTH, OOy4JarOmUMCs €3 4YHCIa JIMI C OTPaHHYCHHBIMH
BO3MOJKHOCTSIMH 37I0pOBbsl (TI0 3asBJICHHUIO OOy4aromierocs) a Juisi MHBAJIHMIOB TaKXKe B
COOTBETCTBUU C MHIUBUAYAIHHOW MPOTPAMMON PeadMIUTAIMN WHBAIKIA, MOTYT TPEIaraThCs
CIICAYIOIIME BApUAHTHI BOCHPUATUS y4eOHOW HMHGOPMAIMH C YYETOM HMX WHIUBUAYaTbHBIX
MCUXO(PHU3UUECKUX OCOOCHHOCTEH, B TOM YHCJE C NPUMEHCHHUEM OJIIEKTPOHHOTO OOy4YeHHsS W
JMCTAaHIIMOHHBIX TEXHOJIOTHIL:

- JIJIS1 JIAI] ¢ HAPYIICHUSIMU 3pSHHS: B TICUaTHOH (opMe yBeTMYeHHBIM mpudTomM; B popme
ANIEKTPOHHOTO JIOKYMEHTa; B Qopme ayauodaiina (mepeBoj yd4eOHBIX MaTepUaAOB B
aynmuodopmar); B rmedaTHOW ¢opme Ha s3bike bpaiinsi; MHIMBHIyalbHBIC KOHCYJIBTAIlMH C
MpUBJIICYCHUEM TU(IIOCYPIOTIEPEBOIUMKA; HHINBUAYAIbHBIC 33]]aHUsI U KOHCYJIbTAIHH.

- JUTSL JIWII C HAPYIICHUSIMU CITyXa: B Me4aTHO# (opme; B popMe AIEKTPOHHOTO JOKYMEHTA;
BUJCOMATEpUAIIBI C CyOTUTpPAaMHU; WHAMBHIYyalbHbIC KOHCYJIbTAlMU C NPUBJICYCHHEM
CYpJIOTICPEBOIUMKA; MHIUBUAYAIbHBIC 3aaHUsI U KOHCYJIbTAIINH.

- JUIs JUI] C HapylIeHWsMH OIIOPHO-JBHIAaTE]IbHOTO armapara: B TeYaTHOH ¢opme; B
dbopMe DIEKTPOHHOTO JOKyMeHTa; B ¢opme ayauodaiiina, WHANBUAYyAIbHbIE 3aJaHus U
KOHCYJIbTAIIHH.






