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Pabouas nporpamma IUCHUIUIMHBI pa3paboTaHa B COOTBETCTBUH C:

- @enepa’abHBIM rOCYAapCTBEHHBIM 00Pa30BaTeIbHBIM CTAHJAPTOM BBICHIETO 00pa30BaHuUs
no HampasiaeHuto moarotoBku 08.03.01 CrpourtenbctBo  (OakamaBpuar), yTBEP)KICHHBIM
nprka3oM MHHHCTEpCTBA HayKu U BbIciIero oOpasoBanusi Poccuiickoii @enepanuu Ne 481 ot
31.05.2017 rona, 3apeructpupoBanabiM B Muntocte 23.06.2017 per. Homep N 47139 (c u3Mm. u
J011., BCTyI. B cuity ¢ 01.09.2021);

- y4eOHBIM TIJIaHOM (OYHOM, OYHO-3a09HOM (POpM 0OyUEHHS) 110 HAITPABJICHHUIO MTOATOTOBKH
08.03.01 CtpoutenbCTBoO.

PabGouas mporpamma JUCHMIUIMHBI BKIIOYaeT B ceOs OICHOYHBbIE MaTepuaibl IS
IPOBEICHUS TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH U TIPOMEKYTOUYHON aTTECTAIlMU MO JUCIUTUIMHE
(1.7 OueHouHble MaTepHralibl ((POH] OLIECHOYHBIX CPEJICTB) AJIs TEKYILIETO KOHTPOJIS yCIIEeBAEMOCTH
U IPOMEXKYTOYHOM aTTECTAIUH).

Astop: E.H. KoctbeuteBa, morneHT kadeapsl «HXEeHEepHBIH OHM3HEC W MEHEIHKMEHTY,
Psazanckoro uncrutyta (punnana) MOCKOBCKOTO MOTUTEXHUYECKOTO YHUBEPCUTETA
(ykazatb ®UO, yueHyto cTeneHp, ydeHOe 3BaHUE WIH JOJIKHOCTD)

[Tporpamma omoOpeHa Ha 3acemaHuu Kadenpbl «IIpoMBINIUIEHHOE H TPaKIAHCKOE
cTpouTenbeTBO» (mpoTokoi Ne 9 ot 29.04.2026).



1. IlepeyeHb MIAHUPYEMBIX Pe3yJIbTATOB 00y4eHHUS M0 TUCHHILINHE,
COOTHECEHHBIX € IVIAHUPYEMBIMH Pe3y/JIbTATAMHU OCBOCHUSI 00pa30BaTeIbLHOM
NporpaMMbl

1.1. lleaab ocBOEHMSI AN CHMILINHBI
L{enpr0 OCBOEHUS TUCHUTUINHBI SBIISICTCS:

- popmupoBanue y  OOyyaromMxcs  YHUBEPCAJIBHBIX  KOMIICTCHIIHH,
HAIpaBJICHHBIX Ha Pa3BUTHE HABBHIKOB CHCTEMHOTO U KPUTHYECKOTO MBIILICHUS
/HaBBIKOB KOMaH/IHOI pabOThI U JTUIEPCTBA.

1.2 IlepeyeHb MIaHNUPYEMBIX Pe3yJbTATOB 00YUeHHs MO TUCIHUILINHE
B pesympraTe OCBOGHHMS TUCHUIUIMHBI y oOywatomierocst (QpopMHpYyIOTCS
odmenpodeccruonanvHas  komrereHuus YK-4.  ConepkaHue — yKa3aHHBIX
KOMIETCHIIMA U TepeueHb IUIAHUPYEMBIX pe3ylbTaToB OOyYEHHs IO JaHHOMN

JUCIUTUIMHE MPEICTAaBICHBI B Ta0IHUIIE 1.
Tabnuna 1 — [Inanupyemblie pe3yJibTaTbl OOYUYEHHUS 10 JUCITUIUIIMHE

Kon u | Koo u nHammenoBanue | [lnanupyemsie pe3yabrTathl | OCHOBaHuUe
HAUMEHOBAaHNME | HHAMKATOPA 00yuyeHusi o TUCHMUILINHE (ITIC) pas 1K
KOMIIETEHIIUN | TOCTHKEHUSI
KOMMETEeHI[HN
YK-4. NYK-4.1. BeiOupaer 3Haer: 0COOEHHOCTH
CriocobeHn CTHJIL OOIIIEHHS Ha APTHUKYJIALIMA 3BYKOB,
OCYHIECTBIATh | FOCYJapPCTBEHHOM si3pike | [POVSHOLICHHA, WHTOHAIHWH,
o AKIICHTYaIiH UT™Ma
JIETIOBYO Poccuiickoit ®eneparun HCHTYalt, P
HEUTpaapbHOU pedn B U3y4aeMOM
KOMMYHHKAITUIO | ¥ HHOCT
OMMYHUKAIIHIO OCTPAHHOM SI3BIKE B | 0
B YCTHOU U 3aBHCHMOCTH OT LETH M | VyjeeT: BecTH AMAIOT B CHTYALHAX
MUCEMEHHOU yCIIOBUI MapTHEPCTBA; O(HINATEHOTO u
dbopmax Ha aJlaTHPYET pedb, CTHIb | HEO(DUIMAIBLHOTO OOIEHUS
rOCY/IAPCTBEHH | OOIIEHHS U SI3BIK 5KeCTOB | BIIAJIEET: KyNbTYpOH MBIILICHHUS,
OM SI3BIKE K CHTYAIHAM CIIOCOOHOCTBI0O K  0000IIEHHIO,
N . aHaJIN3y, BOCIIPHUSTHIO
Poccuiickoit B3aUMOJIEVCTBHUS
o uH(pOpMaIliK, TOCTAHOBKE 1IN U
CACpalnh 1 BBIOOPY MIYTH €€ JTOCTHIKCHUS
WHOCTPaHHOM(BI
X) sA3bIKe(ax)

2. MecTO TMCHUILTHHBI B CTPYKTYpPe 00pa3oBaTeIbHON MPOrpaMMbl

JucnummimHa «J1e10BoM HHOCTPAHHBIN S3BIK» BXOIUT B COCTAB OJI0KA JUCIIUIUINH U
KypCOB MO BBIOOPY CTyAE€HTa 0Opa30BaTEbHONW MPOrpaMMbl MarucTpaTrypbl IO
Hanpasiennto noarotoBku 08.04.01 CtpoutensbcTBo.

3. CTpykTypa U cofep:KaHue IUCHUNINHBI
OO6mast TPyIOEMKOCTh JUCHUIUIMHBI COCTABIACT 3 3a4eTHBIX €auHUIbI, 288
aKaJEMHUYECKUX YaCOB.




O0beM AUCHOUILIMHBI B aKaACMHUYCCKHUX 4Yacax C pacnpeacicHUEM I10 BHIaM

y4eOHBIX 3aHATUN yKa3aH B Tabmuie 2.

Tabnuma 2 — O6beM AUCHMILIMHBI B aKaJeMUYECKUX dacax (st O4HOM (HOpMBbI

oOy4eHMS)

Buibl yueOHBIX 3aHATHI U pa00ThI 00y4alOIIHXCS

TpyroeMkocTh, Yac

@opmaT u3ydeHUs! AMCHUTLUIMHBI (TPAIUIMOHHBIA WK C
HCIOJIb30BAHUEM 3JIEMEHTOB JIEKTPOHHOI'O O0YUYEHMS)

UCIIOJIb30BAHUEM DJIEMEHTOB
AJIEKTPOHHOT'0 O0YYEHHUs

TPaJULIMOHHBIN C

OO01as TPy10€eMKOCTb TMCHUILIHHBI, Yac 432
KonTakTHas padoTa 00yyaomuXxcs ¢ npenojaaBarejiemM 144
10 BH1aM Y4eOHbIX 3aHSATHIl (BCero), B T.4.:

3aHSITHS JIEKIIHOHHOTO TUNA (JISKIIUU U UHBIC YIeOHbIC

3aHATHS, IPEyCMATPUBAIOIINE IPEUMYIIIECTBEHHYIO 36
nepenavdy yueOHor HH(POPMAIUH TIeIarOrHIeCKIMHE

pabOTHHKAMU)

3aHSTHS CEMHUHAPCKOTO THIIA (CEMHHAPHI, TPAKTHYCCKUEC

3aHATHS, TPAKTUKYMBI, KOJUIOKBUYMBI  UHBIC aHATIOTHYHbBIE 10
3aHSITHSL)

JadbopaTopHbie padoThI 8
CamocrosiTeJibHAas padoTa BCero, B T.4.: 288
CaMonoaroToBka 1o TeMam (pazaenam) AMCUUILINHBI 36

BrlnonHeHne KypcoBOoro mpoekTa /KypcoBoi paboThI

He npeaycMoTpeHo YII

KoHTpoJib (4achl HA IK3aMeH, 324€T)

18

HpOME)KyTO‘-IHaH arTrecranus

IK3aMeH

Tabnumna 3 — O6beM AUCUUIUIMHBI B aKaJIeMHUYECKUX yacax (a7 3a04HOM (HOpMBI

oOyueHus)

Bujibl yueOHBIX 3aHATHI M padoThl 00YYaKOIIMXCS TpyroemkocTs, yac

®opmatr wu3yYeHMs JAUCHUILUIMHBI (TPAJUIMOHHBIA WM C TPagULMOHHBIN C

UCIOJIb30BAHUEM 3JIEMEHTOB AJIEKTPOHHOI'O O0YUYESHHMS) HCIIOJIb30BAaHNEM
3JIEMEHTOB

JJIEKTPOHHOTO

o0yJeHus

OO0mas TPy10eMKOCTh AHCIHILIMHBI, 4YaC 432

KonrakTHasi paGora oOydaommuxcss ¢ MpenojaBarejieM 10 24

BU/JaM Y4eOHBbIX 3aHATHI (BCero), B T.4.:

3aHAITUSA JIEKUIMOHHOIO TUMNA (JIEKIUU U MHbIE y4eOHbIE 3aHATHUSA,

npeaycMaTpuBalOIIie TPEUMYIIECTBEHHYIO Iepefady y4ueOHOM 10

nH(OpMallUY NeAAroOrHYeCKUMH pabOTHUKAMH )

3aHAITHS] CEMHMHAPCKOI0 THIA (CEMUHAPBI, TPAKTUUYECKHUE 3aHSTHS, 6

MIPAKTUKYMbl, KOJJIOKBUYMBI M MHBIE AHAJIOTUYHbIC 3aHSITHS)

JlabopaTopHbie padoThl -

CamocrositeibHas padoTa Bcero, B T.4.: 408

CamornoaroToBka 1mo TeMam (paszzesiam) TUCITUTIITHHBL 74

BrinonHenue KypcoBoro npoekTa /KypcoBoi paboThl He npeaycMoTpeHo YII

KoHTpoJb (4achbl Ha IK3aMeH, 3a4€T) 18

IIpomexyToUyHAs aTTEeCTANMSA IK3aMeH




3.1 Conep:xanue pucHUIIMHbI «MHOCTPaHHBIN S3BIK», CTPYKTYPHPOBaHHOE

10 TeMaM, VISl CTYA€HTOB 0YHOH (p)OpMBI 00yUeHUs

Tabmuua 4 — Pazgensl nuctumianHbl « MTHOCTpaHHBINA SI3BIK» M UX TPYIOEMKOCTh IO BUIAM
4yeOHbIX 3aHITUH (17151 04HOM Popmbl 00yUeHHUs)

Buabl yueOHBIX 3aHATHI, BKIIOYAs
Ne Pa3gen nucuunjInHbI . CaMOCTOSITEJIbHYIO Pa00Ty 00y4aromuxcs, -
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1 2 3 4 5 6 7 8 9
1 Bropoii cemecTp
1.1 | Applying for a job. Business and | 13 1 3 9 YcTHBIHI
scientific etiquette. Preparation orpoc,
the summary in a foreign HaIMCaHUe
language. pesiome.
1.2 | Signing a contract. 14 2 3 9 TBopueckue
3adaHus.
1.3 | Making a presentation. 13 1 3 9 Co3nanne
MMpe3CHTalun
I10
npodeccuoHan
bHOU
TEMATHUKE.
1.4 | Negotiating. 14 2 3 9 Co3nanne
KOMMYHUKATU
BHBIX
CUTYaLUi.
TBopueckue
3aJaHus.
1.5 | Travelling on business. 13 1 3 9 | YcrHBIH onpoc
1.6 | Telephoning. 14 2 3 9 TBopueckue
3alaHuA
1.7 | International business | 13 1 3 9 Jlokmazs!
communication.
1.8 | Business correspondence. 14 2 3 9 YcTHBIN
OITpoC.
Hamnucanue
JEJIOBBIX
IIHUCEM.




®opma aTTecTalluU C)
Bcero 4acoB mo JucuuILINHE 108 12 24 12

BO BTOPOM ceMecTpe

Bcero 4acoB mo JucHMILINHE 432 12 24 12

3.2 Copep:xanue nucuumInabl « MHOCTPaHHBIN A3bIK», CTPYKTYPHUPOBAHHOE
1o pasaesam (Temam)

Coneprxkanue JEKIIMOHHBIX 3aHATHUN MPUBEICHO B TabIHIIE 5.

Tabnuna 5 — ConeprkaHue JEKIIMOHHBIX 3aHATHH

Ne n/m HaumenoBanue pasjaesa Conep:xanue pasjaesa (TeMbl)
(TeMbl) TUCHHUILIHHBI TUCIUIIINHBI
1 2 3
1
1.1 Applying for a job. Business Curriculum Vitaes (CV). Cover Letters. Samples of resumes
and scientific  etiquette. | and cover Letters. Job Interviews.
Preparation the summary in
a foreign language.
1.2 Signing a contract. Contracts.  Contract Clauses. Sample  Contracts:
Employment Contract, Personal Loan Contract, Contract for
Purchase of a Car, Land Sale Contract.
1.3 Making a presentation. The main features a good presentation. Tips for a successful
presentation. Self-presentations.
1.4 Negotiating. Preparing to Negotiate. Negotiating scenario. Negotiating
Across Cultures. Negotiating Styles.
1.5 Travelling on business. How to Survive While Traveling. The Basics of Travel
Etiquette. Avoiding Etiquette and Non-Verbal Errors.
1.6 Telephoning. Telephoning Across Cultures. Cross-cultural telephoning
skills. Dealing with Tele Breakdowns.
1.7 International business Cross-Cultural Communication. Cross-Cultural
communication. Communication Strategies. Cross-Cultural Communication
Tips. Cultural and Business Differences.
1.8 Business correspondence. The main features of a good letter. Samples of Business
Letters: Inquiry Letter, Opening an Account, Request for
Credit, Overdraft, Application for Commodity Credit.

CopneprkaHue MPaKTUISCKUX 3aHSATHH MIPUBEICHO B TabuIie 6.

Tabnuia 6 — ConmeprkaHue MPaKTHUYECKUX 3aHATUN

Ne n/m HaumenoBanme pa3jaesna Conep:xanue pasaena (TemMbl)
(TeMbl) TUCHUIITHHBI JUCHHUTIINHBI
1 2 3
1




1.1 Applying for a job. Business YcTHbIi onpoc. BeinmonHeHne yrpakHEHUH 0 TEME.
and scientific  etiquette.
Preparation the summary in
a foreign language.

1.2 Signing a contract. YcTHbIH onpoc. BeinonHeHne TBOPUECKUX 3aJaHHH .
1.3 Making a presentation. YcrHbrii onpoc. TBopueckue 3a1aHusl.
14 Negotiating. YcTHBI# onpoc. BeinmonHeHne ynpakHEHH 110 TEME.

TBopueckue 3a1aHus.

1.5 Travelling on business. Juanoru. BeimonHenue ynpakxHEeHH 110 TEME.
1.6 Telephoning. Junasioru. BemomHeHNE yIpaKHEHUH 110 TEME.
1.7 International business | Jluanoru. BeinoHeH#e yIpaKHEHHA 0 TEME.

communication.

1.8 Business correspondence. YcrHblit onpoc. JleMOHCTpaIust TBOPUECKUX MTPOCKTOB.

4. MeTtoauveckne yKazaHus 1 00y4alOUIUXCS 110 OCBOCHUIO
AUCHUNIMHBI

4.1. O0mme MeTOAUYCCKHE PEKOMEHIALMH 110 OCBOCHHUIO TUCUMILIMHBI,
oOpa3oBaTeJibHbIE TEXHOJIOT U

JlucuuruiiHa — peamm3yercsi  MOCPEACTBOM — IMPOBEACHUS  KOHTAaKTHOW  paboOTBl  C
oOyyaromuMucs (BKIHOYas MpOBEIEHUE TEKYLIEro KOHTPOJIS YCIIEBAEMOCTH), CAMOCTOSTEIbHON
paboThl 00YyYAIOIIKXCS ¥ IPOMEKYTOUHON aTTeCTALlUU.

KonrtakTHas pabora MOXeT ObITh ayTUTOPHOM, BHEAyTUTOPHOM, a TakKe NMPOBOAUTHCS B
ANIEKTPOHHON MH(OPMAIMOHHO-00pa3oBaTesbHON cpene nueruryta (nanee - DMOC). B ciayuae
IPOBEIEHUS] 4YacTH KOHTAaKTHOW paborbl mo aucuumuiiHe B OMOC (B COOTBETCTBUU C
pacnucaHveM y4eOHBIX 3aHSITHH), TPyJA0E€MKOCTh KOHTakTHOM pabora B DMOC skBUBajIeHTHA
ayJIUTOpHOI1 paborTe.

[lpu mpoBemeHWU YYEeOHBIX 3aHATHH TO JUCHUIUIMHE OOECTeuMBaeTCs pa3BUTHE Y
00yyaromuxcss HaBBIKOB KOMAaHJHOM pPabOThl, MEXIMYHOCTHOM KOMMYHHUKAIMM, NPHUHITUSA
pEIIeHHI, JTUIEPCKUX KadecTB (BKIIOYAs IMPOBEJICHHE WHTEPAKTUBHBIX JIEKIUH, TPYIOBBIX
JUCKYCCHHM, PpOJEBBIX UIp, TPEHUHIOB, AaHAIM3 CHUTyallud M MMUTAIlMOHHBIX MOJEJEH,
IpernoiaBaHue JUCIUIUIMHEL B (hOpMe Kypca, COCTaBIEHHOTO Ha OCHOBE PE3yJIbTAaTOB HAYYHBIX
UCCIIEIOBaHUM, TPOBOUMBIX HHCTUTYTOM, B TOM UHUCJIE C YYETOM PErHOHAIBHBIX OCOOCHHOCTEMN
npoeccuoHaNbHOM e TeIbHOCTH BBHIITYCKHUKOB M MOTpeOHOCTEN paboToaareneil).

[lpenoaBanre  TUCHMIIMHBI ~ BEAETCS C  NPUMEHEHMEM  CIEQYIOIIUX  BHJIOB
00pa30BaTeNbHbIX TEXHOJIOTHA:

-0aJIIIbHO-PEHTUHTOBAasI TEXHOJIOT U OLICHUBAHMUS,

- DJIEKTPOHHOE 00yUYeHHe.

Jlist OlleHKM 3HaHWM, YMEHHM, HaBBIKOB U YPOBHS C(POPMHUPOBAHHOCTH KOMIIETEHIIMU IO
TUCIIATUTHHE TTPUMEHSIETCs OaTbHO-PEHTHHIOBAsE CHCTEMa KOHTPOJISI M OLEHKH yCIIEBAEMOCTH
CTYACHTOB. B OCHOBY OasIbHO-PEUTHHIOBON CHCTEMBI MIOJIOKEHBI IIPUHIIMIIBI, B COOTBETCTBUU C
KOTOPBIMH (POPMHMPOBAHUE PEUTHHra CTYAEHTA OCYIIECTBISAETCS B XOJAE TEKYILEro KOHTPOJISA
ycreBaeMocTH. MakcuManbHOe KoJIudecTBo 6amioB B cemectpe — 100.



[To utoram TekyIiel yCIeBaeMOCTH CTYICHTY MOKET ObITh BBICTABJIEHA OIEHKA II0
MIPOMEKYTOYHOM aTTeCTaIluu B COOTBETCTBHUH 32 HAOPAaHHBIMU 3a cemecTp Oamamu. CTyaeHTaMm,
HaOpaBIIMM B XOJI¢ TEKYIIEr0 KOHTPOJISI yCIIEBAEMOCTH 10 nucuuruinae ot 61 mo 100 6amios u
BBITIOJTHUBIIIAM BCE 00s3aTebHBbIC BHJIbI 3aIUIAHUPOBAHHBIX YUYCOHBIX 3aHSTHHA, MO PEUICHUIO
npenogaBarenss 0e3 MPOXOXKIACHHS MPOMEKYTOYHOM aTTecTallid BBICTABISETCS OLIEHKA B
COOTBETCTBHUU CO LIKAJION OLICHKU PE3YJIbTATOB OCBOCHUS TUCIUTIIIUHBI.

Pesyabrar 00ydyenusi cuuraercsi copMHMpOBAaHHBIM (MOBBIMIEHHBIH YPOBEHb), €CIIU
TEOPETUYECKOE COJIEPKAHNE Kypca OCBOCHO MOJIHOCTBIO; IPU YCTHBIX COOECETOBAHUAX CTYJCHT
MCYEPIBIBAIOIIIE, TOCIEI0BATENIbHO, YETKO U JIOTHYECKH CTPOMHO M3JaraeT y4eOHbI MaTepuar;
CBOOOJHO CHpAaBIICTCSA C 3aJav4aMy, BONPOCAMH M JPYTUMHU BUIAMH 3aJaHHMA, TPEOYOIIHX
MPUMEHEHHUS 3HaHHM, UCIIOJIb3YET B OTBETE JOIMOJHUTEIbHBINA MaTeprai; BCE MPeILyCMOTPEHHbIE
paboueit yuyeOHON mIporpaMmoi 3aJaHusi BBIIOJHEHBl B COOTBETCTBUU C YCTAaHOBJICHHBIMU
TpeOOBaHUSIMHU, CTYACHT CIIOCOOCH AaHaJU3UPOBATH IMOJIYYEHHBIE pE3YJIbTaThl; MPOSBISET
CaMOCTOSITEJIbHOCTh TIPHU BBITIOJIHEHUH 3a/IaHUM, KauyeCTBO HMX BBIMOJHEHHUS OICHEHO YHCIIOM
b6amoB ot 86 g0 100, 4TO COOTBETCTBYET MOBBIINIEHHOMY YPOBHIO C(OPMHUPOBAHHOCTU
pe3yabTaToB 00yUYEHUSI.

PesyabTar 00y4eHuss cumrTaercs cpopMHpPOBAHHBIM (IOPOTrOBBIH YPOBEHb), €CIU
TEOPETUYECKOE COJIEPIKAHIE Kypca OCBOCHO MOJTHOCTHIO; IPU YCTHBIX COOECETOBAHUIX CTYJCHT
MOCIE0BATENbHO, YETKO U JIOTHUECKU CTPOMHO H3jaraeT y4eOHBI MaTepuai; CIpPaBIISIETCS C
3aJa4aMy, BONPOCAMHU W JAPYTUMH BUAAMHU 33/IaHUH, TpeOYIOUMX NPUMEHEHHs 3HaHUM; Bce
MpeyCMOTPEHHbIE pabouell ydyeOHOW MporpamMMol 3a/laHus BBIOJHEHBI B COOTBETCTBUHU C
YCTaHOBJICHHBIMU TPEOOBAHUSMH, CTYJACHT CIIOCOOCH aHAJIM3UPOBATH MONyUYCHHBIC PE3YJIbTaThI;
MPOSIBIISIET CAMOCTOATEIBLHOCTh IIPU BBIMOJHEHUH 3a/laHUH, KA4eCTBO UX BBIIIOJIHEHUS OILICHEHO
ymciioM 6amioB oT 61 10 85,9, 4TO COOTBETCTBYET MOPOrOBOMY YPOBHIO COPMHUPOBAHHOCTHU
pe3yNbTaTOB O0YUYEHHUSI.

Pe3yabTaTt 00yueHus cuntaerca HecOPMUPOBAHHBIM, €CJTH CTYJICHT MPU BHITTOJIHCHUH
3a/laHuil HE IEMOHCTPUPYET 3HAHUN yueOHOro MaTepuasa, JOMyCKaeT OMUOKU, HEYBEpEHHO, C
OOJIBIIMMHU 3aTPYTHCHUSIMH BBITIOJIHIET 3a/IaHUsl, HE JEMOHCTPUPYET HEOOXOAMMBIX YMEHHMH,
KauyeCTBO BBHIMIOJTHEHHBIX 3a/IaHUH HE COOTBETCTBYET YCTAHOBJICHHBIM TPEOOBAaHUSAM, KAU€CTBO UX
BBITIOJIHEHHS OLIEHEHO YMCJIOM 0aJIJTIOB HUXE 61, 9TO COOTBETCTBYET JJOMIOPOTOBOMY YPOBHIO.

4.2. MeToanueckne yKa3aHusl J1Jsi 00y4YalOIIUXCSl MO OCBOEHUIO TUCHMIJIMHBI HA
3aHATUSX JEKIMOHHOI0 THIA

JIeKUMOHHBI KypC MPEANojgaraeT CUCTEMATU3HUPOBAHHOE H3JI0)KEHUE OCHOBHBIX
BOIPOCOB TEMATUUYECKOTO TJIaHa. B X0/1e TeKIIMOHHBIX 3aHATHI PaCKpPBIBAIOTCS 0230BbIE BOIIPOCHI
B paMKax KaXI0W TeMmbl AUCHUIUIMHBL. (OO003HA4YaIOTCS KIIIOYEBBIE AaCIEKTHI TE€M, a TaKkKe
JIENaloTCsS aKIeHTHl Ha HauOoliee CIIOKHBIE M Ba)KHBIE TMOJOXKEHHUS H3ydyaeMOro marepuana.
Marepuanbl JEKIHUH SBISIOTCS OMOPHONW OCHOBOW JUIsi TIOATOTOBKM OOYYalOIUXCSA K
MPAKTUYECKUM 3aHATHIM / TaOOPaTOpPHBIM paboTaM W BBHITIOJTHEHHS 3aJaHU CaMOCTOSTEIbHON
paboThI, a TaKKe K MEpPOINPHUSATHSAM TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH U TMPOMEXYTOYHOU
aTTeCTallMU 110 JUCIUIIIMHE.

B Xone NEKIMOHHBIX 3aHATHH PEKOMEHIYETCS BECTH KOHCIEKTHPOBAaHUE YYEeOHOTO
Marepuasia. Bo3MOXXKHO BeleHUE KOHCIIEKTA JIEKIUHA B BUJI€ UHTEJUICKT-KapT.

4.3. Meroauyeckue yKazaHusl JA 00y4alOUIMXCH MO OCBOCHMIO JUCUMILIMHBI Ha
JIabopaToOpHBIX padoTax
[TonroTroBKy K Kaxkaoi 1abopaTopHON paboTe CTYAEHT JIOJKEH HAa4aTh C 03HAKOMJICHHUS C
IUTAHOM 3aHSATHSA, KOTOPBIM OTPAa’KaeT COJEpKaHUE MPENI0KEHHOU TeMbl. Kaxk/1ast BBIIOJTHEHHAs
pabota ¢ 0(OpMIIEHHBIM OTYETOM IO HEH MOAJIEKUT 3aLUTE MPENOIaBaTEeIIO.
[Tpu oueHnBaHNM 1a00PATOPHBIX PaOOT YUUTHIBAETCS CIEIyIOIIee:



—Ka4yeCTBO BBIMOJHEHUSI JKCIEPUMEHTAIBHO-TIPAKTUYECKOW YacTH pPabdOThl M CTEICHb
COOTBETCTBUS PE3yJIbTATOB paObOTHI 33JaHHBIM TPEOOBAHUSIM;

—Ka4ecTBO opopMIIeHHUS OTYEeTa IO paboTe;

—Ka4eCTBO YCTHBIX OTBETOB Ha KOHTPOJILHBIE BOIIPOCHI IIPH 3aIIUTE PAOOTHI.

4.4. MeTonnueckne yKa3aHusi AJsi 00y4YalOIIMXCSl 10 OCBOCHHIO JHCIHUILIMHBI HA
3aHATHAX NPAKTHYECKOT0 (CEMMHAPCKOr0) THIIA

[IpakTuyeckue (CEMHUHAPCKUE) 3aHIATUS MPEICTABIISAIOT COO0H AeTann3anuio JEKIIUOHHOTO
TEOPETUYECKOr0 MaTepuana, IPOBOAATCA B LEJAX 3aKPEIUICHHs Kypca U OXBaTbIBAIOT BCE
OCHOBHBIE pazfenbl. OCHOBHOH (OpPMOH NpOBeNEHHs] CEMUHAPOB M TMPAKTHYECKUX 3aHITHUN
ABIsieTCA 00CyKaeHne Hanbosiee MPOOIEMHBIX M CIOXKHBIX BOIPOCOB IO OTJAEIbHBIM T€MaM, a
TaKXe peleHHe 3a7a4d 1 pa3do0op MPUMEPOB U CUTYAIMH B ay TUTOPHBIX YCIOBHUSX.

[TpakTrueckue (ceMHUHAPCKUE) 3aHATHS O0YUYaIOIINUXCs 00€CTICUNBAIOT:

- IPOBEPKY M YTOUHEHUE 3HAHUI1, [TOJIyYEHHBIX Ha JIEKLIMSIX;

- NOJyYeHHE YMEHHMH M HaBBIKOB COCTAaBJIEHUS JIOKJIAJOB M COOOIIEHHH, 00CYyXIeHUs
BOIIPOCOB 110 Y4EOHOMY MaTepualy JUCLUIUINHBI,

- IOJBEICHUE UTOT OB 3aHATHH 110 PEUTUHIOBOM CUCTEME, COIIACHO TEXHOJIOTHYECKOM KapTe
JUCLUIUINHBI.

4.5. Metoanueckue yKazaHusi 0 CaMOCTOATEJIbHON padoTe 00yyaomuxcs

CamocTtosTenbHas padoTra oOecrmeuynBaeT MOATOTOBKY OOydYarolierocs K ayAuTOPHBIM
3aHATUSAM U MEPOIPHUATHAM TEKYIIEro KOHTPOJIS U MPOMEKYTOUHOM aTTECTAIIMH 110 U3y4aeMOu
JUcHUIUIiHe. Pe3ynbTaThl 9TOM MOATOTOBKU MPOSBISIOTCS B aKTHMBHOCTH OOYYaromierocs Ha
3aHATUAX U B KA4YE€CTBE BBINMOJTHEHHBIX MPAKTHYECKUX 3alaHUM U JpYyrux (HopM TEKyIIero
KOHTPOJIA.

[Ipu BBITIOJIHEHUM 3aJ@aHUN JUJIT CAMOCTOSITENIbHOW pabOThl PEKOMEHAYETCs MpopadoTka
MaTepUAJIOB JIEKUMU 110 KaXJIOM NPOUACHHOM TEME, a TaKKe H3y4YeHUE PEKOMEHIYyEeMOU
JUTEPaTyphl, peACTaBIeHHON B Pa3nene 5.

B mpomecce camocTosTenbHOW pabOThl MPU W3YYEHUU TUCHUIUIMHBI CTYACHTHI MOTYT
WCIIOJIH30BAaTh B CIICIIMAIM3UPOBAHHBIX Ay IUTOPHSX JJII CAMOCTOSATEITEHON PaOO0THl KOMITBIOTEPHI,
obecreunBaroieMy JOCTYNl K MPOrpaMMHOMY OOECHEYeHHI0, HEOOXOIUMOMY Ul HM3Y4YeHHS
JTUCLUIUIMHBI, a TaKXkKe JOCTyll dYepe3 HHGOPMAIIMOHHO-TEIEKOMMYHUKAIMOHHYIO CETh
«/HTEepHET» K ANEKTPOHHON MH(POpPMAIMOHHO-00pa3oBarenbHoi cpene uHctutryTa (OMOC) u
aneKTpoHHOM 6ubnmuoTeunoit cucreme (OBC), rae B 31eKTpOHHOM BUJIE pacrojararcs yueOHble
U y4eOHO-METOIUYEeCKIEe MaTepUaIbl, KOTOPbIE MOTYT OBITh HCITOJIb30BAHBI ISl CAMOCTOSI TEIbHOMN
paboTHI IPU U3YUECHUH TUCIUILIAHEI.

Jns obywarommxcsi mo 3aoyHOi (opme oOydeHHs] caMoCTosATeNbHas paboTa sBISETCS
OCHOBHBIM BUIOM YYEOHOU JeATEITHHOCTH.

5. YueOHO-MeTOAUYecKOe U HH(POPMALIMOHHOE o0ecrieueHne
AUCUMILTHHBI

5.1. IlepeyeHb OCHOBHOM U AONOJHUTEIbHON Y4eOHOM JIUTEPATYPHI,
He00X0AMMOi1 11l OCBOCHUSI AUCIHUIIMHBI

Bcest murepatypa, BKIIIOUCHHAS B TaHHBIN ITEPEUeHb, IPE/ICTABIICHA B BUJIC DIICKTPOHHBIX
pecypcoB B aekTpoHHOU 6nbnuoreke nucrtutyrta (ObC). Jluteparypa, ucnonszyemas B
IIeYaTHOM BHJIE, IPE/ICTaBIIEHAa B HAyYHO! OnbinoTeke yHuBepcuTeTa B o0beme He MeHee 0,25
IK3EMILISIPOB Ha OJJHOTO 00yUaroIerocs.



OCHOBHAasl JINTepaTypa:
1. CeBoctbsiHOB A. Il. AHTTIMHCKUN S3BIK JETOBOTO U MPOPECCHOHATBHOTO OOIICHHUS:
yueOHoe nocodue / Mocksa, bepnun: {upext-Meaua, 2018.
2. Bunnamkosa O. A., Cepequna M. U. , Cmaxtun E. C.AHTnuiickuii 361K : yueOHOE

nocoOue 1o pa3BUTHIO HABBIKOB MUCHbMEHHOW peun Ha QaKyJIbTeTe MarucTepCKON MOArOTOBKY /
Mockaa: IIpomereii, 2018.

JAOMOJIHUTEIbHAS JUTepaTypa:

1. Tamaranoma, JI.LE. AHIIMIACKUI SI3BIK JJII MarucTpaHToB: yueOHoe mocobue / JI.E.
l'amaranoBa, T.A. JloryHoB ; MuHHCTepcTBO 00pa3oBanus u Hayku P®D, KemepoBckuit
roCyJapCTBEHHbIM YHHUBEpcHUTET. - KemepoBo: KemMepoBCKuil rocyJapCTBEHHBIM YHUBEPCUTET,
2017. - 288 c.

2. AHTTIMACKUH A3bIK 711 MAarucTpoB : yuebHoe nocodue / B.I1. ®ponosa, JI.B. KoxaHosa,
E.A. Mononeix, C.B. IlaBnoBa ; MunucrepctBo obpazoBanusi u Hayku P®D, ®I'BOY BIIO
«BOPOHEKCKMI T'OCYJapCTBEHHBIM YHMBEPCUTET HWHKEHEPHBIX TEXHOJOTHI». - BopoHex:
Boponexckuii rocyJapcTBEHHbIM YHUBEPCUTET UHKEHEPHBIX TexHooruid, 2013. - 120 c.

5.2. HpO(l)QCCI/IOHaJIbeIe 0a3bI JAHHbIX, mul)opMalmmmo-cnpaBqume CHUCTEMBbI,
HHTEPHET pecypcehbl
1. The business of English — http://www.englishonlinefree.ru/exercise.
2. Business English Vocabulary and Grammar Exercises for ESL Students
— http://www.businessenglishsite.com.
3. English grammar, vocabulary, forums, chat, videos -
http://www.englishclub.com.
4. Learn English as a second language — http://esl.about.com.
5. Exams around the world — http://www.pearsonlongman.com.
6. ESL/ELL-English  Grammar and  Vocabulary  Tests -
http://www.learnenglishfeelgood.com.
7. OdunmanbHBIT nopTa BBC Learning English —
http://www.bbc.co.uk/learningenglish.
8. BuneomopTtan ans mpocmotpa u oOMeHa Buaeopoiaukamu YouTube —
http://  www.youtube.com.
9. Ilopran B cOUMANIBHBIX CETAX AJI1 0OMEHa MaTepuaiaMu —

http://vk.com/fiya nkfi kemsu.

5.3. [IporpamMHoe obecrieyenmne

Nudopmannonnoe obecrnieueHne yueOHOTO mporiecca Mo JUCIUTIIMHE OCYIIECTBIISIETCS C
WCIIONIb30BaHUEM CIIEAYIONIEr0 MPOTPAMMHOIO OOeCHeueHus (JIUIEH3MOHHOTO M CBOOOIHO
pacIpoCTPaHsIEMOTro0), B TOM YHCIIe OTEYECTBEHHOTO TIPOU3BO/ICTBA:

Tabnuua 7
Ne HaumeHnoBanue YcaoBus gocryna
n/n
1 Microsoft Windows 13 BHYTPEHHEH CeTH YHHUBEPCUTETA
(JIMLIEH3UOHHBIN JOTOBOP)
2 Microsoft Office 13 BHYTPEHHEH CeTH YHHUBEPCUTETA
(JTMIIEH3MOHHBIN JTOTOBODP)



http://www.englishonlinefree.ru/exercise
http://www.businessenglishsite.com/
http://www.englishclub.com/
http://esl.about.com/
http://www.pearsonlongman.com/
http://www.learnenglishfeelgood.com/
http://www.youtube.com/
http://vk.com/fiya_nkfi_kemsu

3 CJ10 MOODLE U3 000U TOYKH, B KOTOPOU UMEETCS
nocTyn K cetn HTepHeT
(JIM1IEH3MOHHBIN JIOTOBOP)

5.4. IlepeyeHb y4eOHO-MeTOAUYECKOT0 00ecTiedeH s /ISl CAMOCTOSITe/ILHOI padoThI
odyuyamuxcs mo gucuuiinae « AHOCTPaHHBIA A3BIK)

Tabmuna 8 — YueOHO-MeTondeckoe ooecreueHrne CaMOCTOATEIbHOM paboThI

Ne i/ Pa3zgea (Tema) QM CHUNIMHBI Jlureparypa
(cchLIKA HA HOMeEP B CIIHCKe
JIATEPaTyphbl)
1 2 3
1
11 Applying for a job. Business and scientific | OcuoBnas: 1,2 JlomosHHTEIbHAS:
etiquette. Preparation the summary in a foreign | 1,2
language.
1.2 Signing a contract. OcuoBHas: 1,2 JlononHUTENBHAS:
1,2
1.3 Making a presentation. OcuoBnas: 1,2 JlononHUATENBHAS:
1,2
1.4 Negotiating. OcuoBHas: 1,2 JlononHUTENBHAS:
1,2
1.5 Travelling on business. OcHoBHas: 1,2 JlonoJHUTEIbHAS:
1,2
1.6 Telephoning. OcHoBHas: 1,2 JlonogHUTENbHAS:
1,2
1.7 International business communication. OcHosHas: 1,2 JlonoHATEIbHAS
1,2
1.8 Business correspondence. OcuoBHag: 1,2 JlononHUTEIbHAS:
1,2

6. Onucanme MaTepHAJIbHO-TEXHUYECKO# 0a3bl, HeOOX0AMMOM Il OCYLeCTBJICHUSA
00pa3oBaTeILHOIO Npolecca Mo AUCHUILINHE

[Tomemienust mpencTaBisioT co00il yueOHblE ayJUTOPUHM JJsi IPOBENCHUS Y4eOHBIX
3aHATUH, NPEAYCMOTPEHHBIX Y4YeOHbIM IUIAHOM M pabodell MporpamMMoN TUCIMILIMHBI,
OCHAIlIEeHHbIE 000pPY/I0BaHNEM U TEXHUYECKUMH CPEeICTBaMU O0OyUEHUS.

3aHATUSA JeKIMOHHOI0 THNA. YYeOHbIC ayAUTOPHH Ul 3aHATHH JEKIMOHHOTO THUIIA
YKOMIUIEKTOBaHbl MeOeNbl0 M TEeXHUYECKHMHU CpeACTBAMHU OOYYEHHS, CIYKallUMH IS
npefcTaBieHus  yuyeOHoil  uHdopManuu  (CTallMOHApHBIE MM  TNEPEHOCHbIE  HaOOPbI
JEMOHCTPAIlMOHHOTO  000py/noBaHUS (IPOEKTOp, JKpaH, KOMIbIOTEp/HOYTOYK), ydeOHO-
HarjsiiHple 1ocoOust (Mpe3eHTalMu MO TeMaM JIeKIMi), oOecreuuBarolyie TEeMaTHUYeCKue
WJTIOCTPAINK, COOTBETCTBYIOIINE JaHHON TPpOrpaMMe THUCHUTUIHHBIL.

3aHATHSA NPAKTHYECKOro TUNA. Y4YeOHbIe ayAUTOPUH IS 3aHATUN MPAKTHUECKOTO THIIA
YKOMIUIEKTOBaHbl MeOENbl0 M TEeXHUYECKUMHU CpEeACTBAMU OOYyuYeHUSs, CIyXKallUMU s
npefcTaBieHus  yuyeOHoH  uH(opMamuu  (CTalMOHApHBIE MM  TEPEHOCHbIE  HaOOpHI
JEMOHCTPAIIMOHHOTO 000py10BaHMsl (IIPOEKTOP, IKPaH, KOMIIBIOTEP/HOYTOYK).

IIpome:xxyToyHass arrecranus. [[nd HOpoBeACHUS IIPOMEKYTOUHOM aTTECTalUu 10
JUCLUIUIMHE UCIIONB3YIOTCSI KOMITBIOTEPHBIE KJIACChI, OCHAILEHHBIE KOMIIBIOTEPHON TEXHUKOH €
BO3MOXKHOCTBIO TMOJKIIOUEHUSI K ceTd VHTepHeT M obecneueHHeM J0CTyla B DJIEKTPOHHYIO



nH(pOpPMAIMOHHO-00Pa30BaATENbHYIO CpeAy YHHBEPCUTETa W/WIW Yy4YeOHBIE ayIUTOPHUH,
YKOMITJICKTOBAaHHBIE MEOEIBIO0 U TEXHUYECKIMHU CPEICTBAMHU O0YUYCHUSI.

CamocrosiTesibHasi padota. [lomemieHus uisi caMOCTOSTENBHOW pPabOTHI OCHAIIEHBI
KOMITBIOTEPHOM TEXHHUKOW C BO3MOYKHOCTBIO IOJKIIIOUYECHHS K ceTH «HTepHET» M IOCTYIIOM K
JJIEKTPOHHOW  MH(OpMaIIMOHHO-00pa30BaTeIbHOW cpefe MHCTUTYTa. /[l opranuzanuu
CaMOCTOSITENIbHON PabOThI 00YUAIOMINXCS UCHOTIB3YIOTCS:

- KOMIIBIOTEPHBIE KJIACChl UHCTUTYTA,

- OmbnuoTeka, MMEIoLasi MecTa JUIsl OOYyYarolIUXCsl, OCHAIIEHHBIE KOMITBIOTEPAMHU C
JOCTYIIOM K 0a3aM JaHHbIX U ceTH MHTepHeT.

JJIeKTpOHHasi HWHGpOPMAaUMOHHO-00pa3oBaTeJbHasi cpega uHcTuTyTa (QUOC).
Kaxnplii oOyuaromuiics B TeueHHME BCEro nepuoja oOydeHus oOecliedeH WHAWBUIYaIbHBIM
HEOTPAaHMYEHHBIM JOCTYIOM K 3JEKTPOHHOW HH(OPMAMOHHO-00pa30BaTEeIbHON Ccpene
uHctutyta (OUOC) u3 a1000i TOYKH, B KOTOPOH HMMEETCS JOCTyHn K HWHGOPMAIMOHHO-
TEJIEKOMMYHUKaLMOHHOM ceTH "MHTepHeT", Kak Ha TEppUTOPUN UHCTUTYTA, TaK U BHE €€.

OUOC unctuTyTa 0OEcneunBaeT:

- IOCTYII K y4eOHBIM IJIaHaM, paboyuM IporpaMMaM JUCLHUIUIMH (MOJyJiel), IporpaMmmam
IPAKTUK, 3JEKTPOHHBIM YYEOHBIM M3IAHUSAM U 3JIEKTPOHHBIM 00pa30BATENbHBIM peECypcaM,
YKa3aHHbBIM B pa0O4yuX MporpaMMax JUCHUIUIMH (MOIyJIel), MporpaMMax MpaKTHK;

- popMHpOBaHUE IEKTPOHHOIO NOPT(OINO 00YUAIOIIErocsl, B TOM YHCIIE COXPAHEHUE €T
paboT U OLIEHOK 3a 3TU PadOTHI.

B cnydae peanmuszauum o0pa3zoBaTeabHOM NPOrpaMMbl C HPUMEHEHHEM 3JIEKTPOHHOTO
0o0ydYeHHUs, JUCTAaHIIMOHHBIX oOpa3oBarenbHBIX TexHoJorud DOWNOC  HONOIHUTEIBHO
o0ecrieynBaer:

- ukcanuio xoa 00pa3oBaTEILHOrO MPOLIECCa, PE3YIbTATOB IPOMEXKYTOUHOM aTTECTAlluU
U pe3yJIbTaTOB OCBOECHHUS 00pa30BaTeIbHON POrPaMMBbL;

- TIpoBeieHHE YUYEOHBIX 3aHATHUI, MPOIENyp OLEHKHU pe3yibTaTOB OOYUEHMs, peanu3arius
KOTOPBIX MpPEIyCMOTpPEHa C TPUMEHEHHEM DJEKTPOHHOrO OOy4YeHMs, JAMCTAHIIMOHHBIX
00pa3oBaTeNbHBIX TEXHOJIOTHH;

- B3aUMOJEWCTBUE MEXIYy Yy4YaCTHHKaMu 0Opa30BaTEIbHOTO Ipolecca, B TOM YHUCIE
CUHXPOHHOE U (WJIM) aCHHXPOHHOE B3aUMO/IEHCTBUS ITocpeAcTBOM ceTH "HMHTepHer".

Aynuropun 3aJ€liCTBOBAHHBIE NIl NIPOBEICHUS JIEKLIMOHHBIX U IMPAKTUYECKHUX 3aHITHU
yKa3aHbl B Ta0uIe 9.

Tabnuua 9 — AyauTtopuu sl ISKIMOHHBIX U IPAaKTHYECKUX 3aHATUH

WMHOCTpaHHBIN A3BIK Aynurtopust Ne 221,
JlexunonHas ayauropus
Aynuropust ist

IPYNIOBBIX U 390000, Psa3anckas
VHIUBUTyaTbHBIX obmacTs, T. Ps3ansb, yi.
KOHCYTbTaIlHi [TpaBo-JIsibenckas, 26/53

Cromsl, CTyIIbS,
KJIacCHasl TOCKa, kadeapa
JUISL TIPETIOIaBaTesl, SKpaH,
MPOEKTOP, HOYTOYK, KaIII03U

Aynurtopus Ne 212,

Aynutopust st
MPaKTUYECKUX U 390000, Psizanckas
CEMHMHAPCKHUX 3aHATHUH, obnactp, T. Ps3ans, yi.

Aynuropus Uist [TpaBo-JIstbenckast, 26/53
TPYIIOBBIX U
VHIUBUyaTbHBIX
KOHCYJIbTallU i,




CTobl, CTYIIbS,
KJIacCHas JTOCKa, Kadeapa
JUIsl IpenoiaBaTes

Aynutopust Ne 208
Komnsrorepnas ayiuropust
AynuTtopus i1 KypcOBOTO
MIPOEKTUPOBAHUS
Aynuropus nis
CaMOCTOSITENILHOM paOOThI
OCHAIIICHHAs! KOMITBIOTEPHON
TEXHHKOH ¢ BO3MOXKHOCTBIO
MTOIKIIFOYCHUS K CETH
«HTEepHET» U 00ecTieueHuEM
J0CTyna B DJIEKTPOHHYIO
MH(}OPMaLIOHHO-
00pa3oBaTeNbHYIO CpeIy
I/IHCTI/ITYTa
Pabouyee MecTo
MIPEnoIaBaTeis: -
MIePCOHAIIbHBIN KOMITBIOTED;
Pabouee mecto yuamerocs: -
MePCOHAIIbHBIN KOMITBIOTED
porpaMmmMHoOe o0ecredeHue

- Microsoft Win Starter 7
Russian Academic OPEN 1
License No Level
Legalization Get Genuine.
JInnensus Ne 47945625 ot
14.01.2011

- Microsoft Office 2010
Russian Academic OPEN 1
License No Level. JTumensus
Ne 47945625 ot 14.01.2011

- Kaspersky Security
Cloud 21.1.15.500.
OTeUYeCcTBEHHOTO
MIPOM3BOJICTBA, OecIuIaTHAs
BepCHS

- LibreOffice 7.0.3.
CB0060HO pacmpocTpaHseMast

Cpok nercTBust
JInnensuii: 1o 30.08.2024.

390000, Psi3aHckast 001acTh,
r. Pa3ansb, yi. [IpaBo-
JIpiOenckast, 26/53

7. Ouenounnie MaTepuabl ((POHI OLEHOYHBIX CPEACTB) /s TEKYIEro KOHTPOJIs
YCIIEBAE€MOCTH U NIPOMEKYTOYHOM aTTeCTALNK

Tabmuua 10 — [TacnopT poHAa OLIEHOYHBIX CPEJCTB

Kon
Ne KonTposmmpyemble pa3ieibl . HaumenoBanue
KOHTPOJIMPYeMOii
n/n (TeMbl) TUCHUTLTHHBI OLICHOYHOI'0 CPeACTBA
KOMIIETeHIIHH




1.1 Applying for a job. Business and scientific | VYK-4 Bormpocs k 3x3ameny,
etiquette. Preparation the summary in a foreign OIPOC TI0
language. KOHTPOJIBHBIM paboTam,

1.2 Signing a contract. YK-4 UTOTOBBIH TECT.

1.3 Making a presentation. YK-4

1.4 Negotiating. YK-4

1.5 Travelling on business. YK-4

1.6 Telephoning. YK-4

1.7 International business communication. YK-4

1.8 Business correspondence. YK-4

7.1. TunoBble KOHTPOJILHbIE 32JAHNUSI HJIH HHbIE MaTePHAJIbI, HEOOX0IMMBbIE JIJIs1
OLIEHKM 3HAHUI, yMeHH i, HABBIKOB M (WJIM) ONBITA B X0/I€ TEKYIEro KOHTPOJIs
ycneBaeMoCTH

7.1.1 TunoBble 3aJaHUs AJI KOHTPOJbHBIX Pa0doT

1. Job Interview. Decide the best response to your interviewer’s questions.

1. Why should we hire you and not someone with experience?

a) | offer energy, intelligence and loyalty. b) First come, first served. ¢) You need to hire me to get
the answer.

2. What do you consider loyalty to a firm?

a) No stealing stationery. b) Confidentiality and dependability. ¢) Coming to work.

3. What are your weaknesses?

a) I can’t resist chocolate cake. b) Expecting others to be as honest as I am.

c) Always arriving late for meetings.

4. Why do you want this job? a) It is a job with prospects. b) It pays well.

c¢) My friend works here; he likes the company.

5. Where would you like to be in five years?

a) [ don’t know. b) Running the company. c) In a challenging position with responsibility.

6. Why do you want to work for this company?

a) I’ve been unemployed for too long. b) Well, I’ve heard that it’s a company that pays its
employees well. ¢) It’s a company with future.

7. How did you hear about this vacancy?

a) | researched your company and rang Human Resources. b) A friend of a friend told me about it.
¢) My brother works here.

8. Have you looked at our website?

a) Yes. It is very comprehensive. b) Not yet, but | will after the interview.

c¢) Do you have a website?

9. We need someone now, not in three months. Could you begin earlier if you were offered the
job?

a) My present company will not allow it. b) Well, that is a question I didn’t expect.

c) If I were offered this job, I would try.

10. Do you like working with your current boss?



a) No. I think he can’t manage people. b) No. He is too aggressive and lazy.

¢) No. However, I’ve learnt a lot from him.

11. During the busy summer period we all work every weekend. Would you have a problem with
this?

a) | would hope to arrange a system so that not everyone has to work every weekend.

b) I’'m a team player and would be prepared to work when necessary.

¢) I have holidays booked and enjoy my free time too much.

12. Why do you think we should employ you?

a) Some other company will if you don’t. b) I believe you won’t find anyone better than me. c) I
believe I’'m the best person for the job.

Answers: 1.a; 2. b; 3.b;4.a;5.¢;6.¢;7.a;8.a;9.¢; 10.c; 11. b; 12. c.

. A Successful Interview. Match the questions to the answers.
. Why are you leaving your present job?

. How do you evaluate success?

. What are your salary expectations?

. What do people most criticize about you?

. Do you prefer to work alone or in a team?

. Do you tell your boss if he is wrong?

7. What motivates you?

a) I am comfortable in both situations.

b) 1 would like to know more about the job, please.

¢) Ensuring our clients get the best service.

d) It depends on the situation and what he is about.

e) Meeting goals and having satisfied colleagues.

f) There is no on-going criticism. | learn from my mistakes.
g) There are now no new challenges for me.

Answers: 1.g; 2.e;3.b;4.1;5.a;6.d; 7. c.
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. Use correct forms of the verbs ‘be’ and ‘have’ depending on the context.

. All managers ____responsible for managing human resources.

. Many firms ____ a personnel department.

. The goal of this program to ensure employee competence.

He _ performed his task perfectly.

. The disciplinary actions performed in three stages.

. 'You to compensate your workers adequately.

. Sometimes firing can avoided by transfer to another job.

. We hired several new sales representatives.

. They ___ been hired after detailed interviews.

10. There three steps in an effective disciplinary program.

11. Top, or administrative, management complete responsibility for the whole organization
and also the authority to run it.

12. Middle management to do with a lower level of the firm, such as a department within a division.
13. As one person cannot do all jobs, some work and authority to be delegated from this person to
subordinates who lower down the chain of command.

14. We seen that delegation helps to give people more experience and makes their work more
interesting.

15. However, the person delegating authority to keep overall responsibility for the decisions.
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4. Choose the right form:
1. He tries to finish his thesis, but he ... information.

a) find; b) finds; c) has found; d) had found



2. It would be ... if you could answer my fax-message.

a) cheerful; b) good; c) glad; d) kind

3. The objective is not only to identify the problem, . . . it.

a) but solving; b) but also solving; c) but to solve; d) but also to solve

4. If you use pictures and slides, your report will be much ... .

a) interesting; b) most interesting; c) the most interesting; d) more interesting

5. The article was so complicated that it ...the whole day yesterday.

a) had translated; b) was translated; c) was being translated; d) is translated

6. The problem is easy enough for ... to solve at once.

a) I; b) me; ¢) my; d) mine

7. The matter . . . at the meeting now is very important.

a) is discussed; b) is discussing; c) has been discussed; d) is being discussed

8. ... the firm is almost bankrupt, buying a computer is out of question.

a) because; b) for; c) while; d) whether

9. Professor Smith makes us ... our reports.

a) print; b) to print; c) printing; d) printed

10. Please . . . Xerox copies of copyrighted material without the publisher's permission.
a) no make; b) not make; ¢) don’t make; d) not to make

11. Microprocessors, unlike computers, are programmed to complete ... defined tasks.
a) specific; b) arduous; c) several; d) similar

12. | have to write two ... this week.

a) hundred-word articles; b) hundred-words articles; c) hundreds-word articles; d) hundred-word’s
articles

13. The staff ... in the conference room.

a) is meeting; b) are meeting; c) meeting; d) have met

4. _Fill the gaps with personal or reflexive pronouns.

1 . He is quit right, I agree with ... completely. 2 . Ilooked at ... in the mirror and left the house
in a very good mood. 3. “Who is it?” — “It’s ... may I come in?” 4 . Mr. Lloyds is very fat ...
weighs over a hundred kilos? 5 . ... introduced his wife to the quests. 6 . Where shall ... meet,
Bob? 7. James took the book and opened .... 8. We don’t dress ... for dinner here. 9 . I taught
... to play the guitar. 10 . Selfish people only care about ...

5. Make up sentences.

1. seem, he, unfriendly, does, ?

2. |, the typist, came, the letters, when, typing, was.

3. just, the agreement, has, by, the director, been, signed.

4. his mother, returns, he, be, will, working, when.

5. go, did, to, cinema, you, the, yesterday, ?

6. my, he, I, finished, before, had, work, returned.

6. Define the using of English tense.

1. Shelly goes shopping every day. a) Present Simple

2. Nina is writing something in her exercise book. b) Past Simple

3. My best friend will come to visit me today. c) Present Continuous
4. Richard lost his keys yesterday. d) Future Simple.

S. My mother doesn’t speak English.

7. Put the verbs in the correct form.

1 Sandy (read) historic books every day. 2 What Liza (do) now? — Liza (write) a letter. 3 Kate
(meet) with her friends 10 minutes ago. 4 When Jill (come) to the office tomorrow? 5 Simon (buy)
a ticket yesterday. 6 Mary (read) the text while Ann (translate) the words. 7 Charlotte (do) her
homework while her friend Megan (read) the text.8 The Ivanovs (go) to the Hermitage last week.




9 The sun (rise) yet, but the sky (get) lighter every minute. 10 Sandy (not go) to the shopping mall
yesterday. Sandy (go) to the shopping mall tomorrow. 11 Samuel just (go) out. 12 How long Gretta
(drive) a car? — Gretta (drive) for 5 years 13 When Alice (go) to the cinema?— Alice (go) to the
cinema last Sunday. 14 How long father (repair) the car? — He (repair) the car all day. 15 When
I (grow) up, I (not go) to bed early. 16 Yesterday at this time | (cook) dinner. 17 Bob (look) for
his shoes when | came in.
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8. Ocobennoctn opraHm3anuu OOy4YeHUsi [UIA JHMI C OrPpAaHMYECHHBIMHU
BO3MOKHOCTSIMM 310POBbSI 1 HHBAJIU/I0B

[Tpu HeoOXxoauMocTH paboyasi MporpaMma JAUCIUIUIAHBI MOXKET OBITh aJanTHPOBaHA IS
o0ecrieyeHns 00pa30BaTeIbLHOIO MPOLEcca MHBATUIOB U JIML C OFPaHUYEHHBIMH BO3MOXHOCTSIMU
310pOBbs, B TOM 4YHCII€ JUIs JUCTAaHIUMOHHOTO oOydeHus. Jlyig artoro TpeOyercs 3asiBIEHUE
CTyZIeHTa (ero 3aKOHHOT'O MPEACTaBUTEN) U 3aKIIOUEHHE TCUX0JI0r0-MeInKO-TeqarornuecKom
komuccuu (IIMIIK).

B caywsae HeoOxommmocTu, oOy4aromMMCs U3 4YHMclIa JHUL C OrpaHUYCHHBIMH
BO3MOXKHOCTSIMU 3JI0pOBbSl (11O 3asBI€HHMIO oOydaromierocs) a JUid HHBAJIWJOB TaKXkKe B
COOTBETCTBUM C UHJMBUAYAIBHOW MpOrpaMMoil peabminTalvy MHBAJIUAA, MOTYT IMpeiaraTbes
CJIEAYIOUINE BAPHAHTHI BOCHPUATHS y4eOHOW HH(OpMAnMu C y4eTOM WX WHAWBUIYaJTHHBIX
NCUXO(PHU3UUECKUX OCOOCHHOCTEH, B TOM 4YMCJIE C MPUMEHEHHUEM BIIEKTPOHHOIO OOydeHUs U
JVICTaHIIMOHHBIX TEXHOJIOTHIL:

- JUISL JIUL] C HAPYUICHUSIMH 3pEHHUS: B eYaTHON opme yBenuueHHbIM HIpudToM; B popme
ANIEKTPOHHOTO JOKyMeHTa; B (opme ayauodaitna (mepeBon ydeOHBIX MaTepHATOB B
ayauodopMmart); B medaTHoW ¢opme Ha s3bike bpaiins; MHAMBHIyalbHBIE KOHCYJIBTALUU C
NpUBJICUYCHUEM TH(IIOCYPIOTIEPEBOTUNKA; HHIMBUIYIbHBIC 33/IaHUST H KOHCYJIbTAIUH.

- JUIs JIMII C HAPYLICHUSIMH CITyXa: B e4aTHOM (hopme; B popMe JIEKTPOHHOTO JOKYMEHTA,;
BUZCOMATEpHATIBl C CYOTHTpaMu; WHAWBHIYAIbHbIE KOHCYJIbTAlMU C TPUBJICYCHUEM
CYp/IOTIepEeBOIUMKA; MHANBUYaIbHbIE 3aJaHUS U KOHCYJIbTaIUH.

- JUIS JIUI] ¢ HApyIIEHUSIMU OTIOPHO-JBUTAaTEIBHOTO anmnapara: B medatHoit popme; B popme
AIIEKTPOHHOI'O IOKYMEHTa; B (hopMe ayanodaiina; MHIUBUAYyAIbHBIE 33aHUS M KOHCYJIbTALIUH.






