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BBenenue

B COBpeMEHHBIX MOJUTUYECKUX YCIOBUAX KaXIbId SKOHOMHCT JIOJKEH

OpPUEHTUPOBATbCA B W3MEHEHHUSX MHUPOBOM CHUTyallMHM, pacCMaTpHBaTh W PEIIAThH
(GbyHIaMEeHTAJIbHBIE U OCTpPbIE MPOOJIEMbl MUPOBOM IKOHOMUKU M IKOHOMHYECKOTO
pPa3BUTHS HA MEXAYHApOJHOM YpPOBHE. OTO JedaeT HEOOXOAMMBIM BIAJCHHUE
AHTTUIICKUM SI3bIKOM Ha MpodecCrnoHaTbHOM YPOBHE.
Y4eOHo-MeTOAMYECKOE TOCOOMe CONEPKUT TEKCThl MO Pa3jHYHbIM 00JacTIM
SKOHOMUKH: OpraHusanusi Ou3Heca (4acTHOE MPEIIPUHUMATENBCTBO, MAPTHEPCTBO,
KOPIIOpaIliu), yMpaBlIeHYECKasi CTPYKTypa, HAJIOT000J0KeHHE, 0aHKH M (DUHAHCHI,
COCTABJICHHE JIEJIOBBIX TUCEM, PE3IOME Ha aHTJIMICKOM SI3bIKE.

TekcTel TpeAnoyiaraloT H3y4darollee UTEHHE, KOTOPOE MPEeIyCMaTpUBaET
MOJIHOE TIOHUMAaHUE COAEPKaHUS.

Kaxnmasgs Tema BKIIOYAET AaHAIN3 MEXKIYHAPOAHBIX CIIOB, IPEAOCTABIIACT
aKTUBHBIN cloBapb Mo TEKCTy. PaboTa Haj TEKCTOM BKIIIOYAET B CeOsl JIEKCUYECKUE
YIPaKHEHHUsI, HAlIPABJICHHBIC HA'

a) Ha IOHMMaHUe U YCBOCHHE CIIEUAIbHON TEPMUHOJIOTUY;

0) Ha 3alIOMMHAHNE HOBBIX CJIOB U CJIOBOCOYETAHMII;

B) YIPa)XHCHUsI, TIOMOTAIOIINE CTYJCHTAaM B BOCIIPUSATUH U TIEPEBOJIe HanboJee
CJIOKHBIX YaCTEH TEKCTA.

Y4eOHO-METOAMUECKOE MOCOONE MOXKET ObITh PEKOMEHJOBAHO CTYJIECHTaM H
MPENOJIaBaTeNIIM BBICIIMX W CPEIHUX YYEOHBIX 3aBEJCHUM, a TaKXKE BCEM, KTO
W3y4aeT aHTJIUUCKHUM S3bIK, CBS3aHHBIA C 9KOHOMHUKOM.



1 Forms of Organizing Business

1.1 IlpeaTrekcToBbIe YHPAKHEHUSA

1 Haitnute B mpaBod KOJIOHKE PYCCKHE SKBHUBAJICHTHI AHTJIMMCKUX CJIOB U
CJIOBOCOYETAHUM U3 JIEBOU KOJIOHKH.

1) sole proprietorship a) ynpaBJIeHHE

2) partnership b) moss morepn

3) share of profit C) HapTHEPCTBO C OIPAaHUYCHHOMN IOPHINYCCKOM
OTBETCTBEHHOCTHIO

4) income tax d) mapTHEpCTBO

5) management €) HeIOCTaTKU

6) corporation ) Hamor Ha JOXO0IbI

7) advantages Q) JIBroTHI IO HAJIOTOOOJIOKEHHUIO

8) tax advantages (benefit) h) mons nmpuObLIH

9) disadvantages 1) eIMHOJMYHOE BJIAJICHUC

10) share of loss J) npenmyIecTa

11) life insurance K) xopmopartus

12 limited partnership | crpaxoBaHue KU3HA

2 [IpouTHuTe TEKCT U MIEpEBEUTE HAa PYCCKUN S3BIK.
Forms of Organizing Business

There are three forms of organization of your business. These forms are the
sole proprietorship, the partnership and the corporation. Which of these forms of
organization you choose depends on such questions as the size of your business,
whether you are the only owner of your business or you have partners.

Sole Proprietorship. A sole proprietorship is the simplest organizational
form. There is one owner of the business, who usually takes the title of President. So,
he or she can make any decision without consulting anyone. Such kinds of business
are in the service industries, such as repairing shops, restaurants, etc.

Partnership. A partnership means that there is more than one owner to carry
out business. And each partner declares his or her share of profit or loss on the
personal income tax return. There is a special type of partnership, called a limited
partnership, where the limited partner is not involved in the management of the firm.
This form of organization is useful in such professional fields as law, insurance, and
some industries, for example, oil prospecting. But partnership has some
disadvantages. Partnership business fails when one of the partners loses his interest or
disagrees with the other.

Corporation. A corporation is a more formal way of organization. It is
established for the purpose of making profit and operated by managers. Corporation
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involves registration with a state department of commerce. There are some
advantages, such as being able to attract financial resources, and to attract talented
specialists and managers due to high salaries. In general, this form is economically
better for business when its profit reaches a great sum of money.

1.2 IlocsieTekCTOBBIE YIIPAsKHEHUSA
3 3amoJIHATE MPOITYCKH COOTBETCTBYIONTUMU MPEIJIOTaMH.

1. The owner ... the business can make any decision ... consulting anyone.
2. Each partner declares his share ... profit or loss ... the personal income tax return.
3. The limited partner is not involved ... the management ... the firm. 4. Partnership
business fails when one ... the partners disagree ... the other. 5. A corporation is
established ... the purpose ... making profit and operated ... managers.

4 3akoHYNTE IMPCAIOKCHUA, BI)I6paB COOTBGTCTBYIOIHI/Iﬁ BapHaHT OKOHYAHMA.

1. A sole proprietorship is an organizational form of ....:
a) more than one owner;

b) only one owner;

C) an institution operated by managers.

2. A partnership is a business form of ....:
a) more than one owner;

b) only one owner;

C) an institution operated by managers.

3. A corporation is a business form of ....:
a) more than one owner;

b) only one owner;

C) an institution operated by managers.

4. The advantage of a corporation is ...:

a) that the owner makes decisions without consulting anyone;

b) the ability to attract financial resources and talented managers;
c) that the partners may disagree with each other.

5. The disadvantage of a partnership is ...:

a) that the owner makes decisions without consulting anyone;

b) the ability to attract financial resources and talented managers;
c) that the partners may disagree with each other.



S BbIpa3ute HECOTIIACUE C YTBEPKACHUEM.

Example. There is more than one owner of the business in the sole
proprietorship.
No. There is only one owner of the business in this organizational form.

1. There is only one owner to carry out business in partnership.

2. A limited partner is involved in the management of the firm.

3. Partnership business does not fail when one owner of the partners loses
his interest in business.

4. Corporations do not attract talented specialists and managers.

6 OTBeThTE Ha BOIIPOCHI.

. What forms of business organization do you know?

. What is a sole proprietorship?

. What is a partnership?

. What is a limited partnership?

. In what professional fields is the partnership useful?
. What are the disadvantages of this form of business?
. What is a corporation?

. What are the advantages of a corporation?

coO~NO OIS WN -

7 IlpoutuTte TEKCT U MEPEBEIUTE HA PYCCKUM A3BIK.
Large Corporations

Although there are many small- and medium-size businesses, bigger
corporations are needed to perform certain services in the vast state economy. Large
corporations can supply goods and services to a greater number of people than the
small businesses. They serve consumers across the country and across the world.
Corporate products cost less because of the large volume.

Large corporations also have great sum of money to research, develop and
produce new goods. The scientific «kknow-how», innovation and technical capability
permit them to maintain the competitiveness and productivity.

A corporation is a specific legal form of organization of persons and resources
which is established for the purpose of conducting business and making profits.
When people and resources are brought together to form a corporation, the result — in
the eyes of the law — is a person. The corporation may own property, sue or be sued
in court and make contracts. For this reason, the corporation is an ideal means for the
conduct of business by many smaller enterprises as well as larger ones.

The corporate form of business has some advantages and disadvantages. First,
large corporations can hire talented managers and specialist to conduct the business.



Second, the owners of shares have limited liability; they are not responsible for
corporate debts.

Third, the corporation is not damaged by the death or disinterest of a particular
person. One disadvantage is taxation. As a separate legal unit, the corporation must
pay taxes. Then when the corporation pays profits to individuals in the form of
dividends, the individuals are taxed again on these dividends. This is known as
double taxation.

Another disadvantage is that the ownership becomes separated from
management. Sometimes managers act more in their own interests than those of stock
holders.

8 OTBeThTE Ha BOIIPOCHI.

1. What is a corporation?

2. What do corporations do?

3. What activities permit large corporations to maintain the competitiveness
and productivity?

4. What are the advantages of large corporations?

5. What are the disadvantages of this kind of organizing a business?

2 The Sole Proprietor

2.1 IlpearekcToBble YIPAKHEHUSI

1 ITpouTuTE TEKCT U NEPEBEAUTE HA PYCCKUH S3bIK.
The Sole Proprietor

Many businesses are sole proprietorships, firms owned and operated by a
single person. When a person decides to open an independent business, that person is
then entirely responsible for its success or failure. Any profits go to the owner; any
losses are his orher responsibility as well.

One of the advantages of a sole proprietorship is that an owner can make
decisions without consulting anyone. And individual proprietor, by law, pays fewer
taxes than does a corporation.

However, there are disadvantages to this form of business organization. A sole
proprietorship ends with the incapacity or death of the owner. The sole proprietorship
is well adapted to many kinds of small businesses.

Some economic benefits of small businesses are:

1) a small business is often the starting point for developing a new product or
service;

2) the small business can give a person a chance to get experience;

3) small businesses are well suited for meeting specialized local needs;
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4) small businesses provide a service where knowing one’s customers is
Important.

2.2 IlocieTeKCTOBBIE YIIPAKHEHUS

2 3aroJIHuTe IMPOITYCKH COOTBCTCTBYIOIIIMMU IIPCAJIOTaMHU.

1. The sole proprietorship firm is operated .... a single person. 2. He is
responsible .... its success or failure. 3. The sole proprietorship ends .... the
incapacity .... the owner. 4. The sole proprietorship is adapted ... many kinds ...

small business. 5. Small business is suited ... meet specialized needs.

3 3akoHYMTE TPEIIOKEHHUS, BBHIOPAB COOTBETCTBYIONIEE IO CMBICTY
OKOHYaHUE.

1. Sole proprietorships are businesses when a firm is owned and operated ...:
a) by two or more individuals;

b) by managers;

c) by a single man.

2. The advantages of a sole proprietorship are that ...:

a) it ends with the incapacity or death of the owner;

b) the owner can make a decision without consulting others and pays fewer
taxes;

c) it can take investments of many people.

3. The disadvantages of a sole proprietorship are that ...:

a) the owner can make a decision without consulting others and pays fewer
taxes;

b) it can take investments of many people;

c) it ends with the incapacity or death of the owner.

4 OTBeTHTE HA BOMPOCHI.

1. What kind of business is called a sole proprietorship?

2. What is a sole proprietor responsible for?

3. What are the advantages of a sole proprietorship?

4. What are the disadvantages of this form of business organization?
5. What are economic benefits of small business?

5 TlepeBenuTe NpeIOKEHNS HA AHTJIMUCKUAM SI3bIK.

1. YacTHblil peAnNpUHUMATENb MOJHOCTHIO OTBEYAET 3a YCHEX WM MpOBall
cBoero OwmsHeca. 2. YacTHbII TpennpuHUMATENh IJIATUT HAJIOTH MEHBINNE, YeM
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Kopropanus. 3. Manblit Gu3Hec ABIsETCS OTHPABHON TOUKOM IS pa3pabOTKH HOBOU
npoaykuuu. 4. Manplii OM3HEC JAeT YEJIOBEKY ILIAHC NMPUOOPECTU OMBIT BEICHUS
nena. 5. Manplii Ou3HeC OTBEYaeT CHELM(PUUECKMM MECTHBIM MOTPEOHOCTSAM. 6.
YacTHbIN IpeAnpuHUMATEND SBIISETCS €IMHCTBEHHBIM BIIAJIENIbLIEM CBOETO OM3HEcA.

6 [Ipouture nuanor. [lepeBenurte u paspirpaiite AUaNOr B Hape.

Starting Business
Mike: Hello, Helen!
Helen: Hi, Mike! Happy to see you again. How are things with you?
Mike: Well, thank you. And how are you?

Helen: | have a problem. I’ve decided to start my own business and | need

money.

Mike: Oh, I think I can help you. | work at a commercial bank and we can give

you a credit if you apply for it.

Helen: That is a good idea. I think | will apply for a credit. Who managers the

bank?

Mike: Mr. Richard Scott does. We have a good reputation. You can obtain
money from our bank very quickly.

Helen: That sounds good. Thank you for your advice.

Mike: Don’t put it aside. The quicker you get money the earlier you start your

business.

3 The Business Partnership

3.1 IlpeaTexkcToBBIEe yIPAKHEHUS

1 [lonOepute U3 MpPaBOM KOJOHKH PYCCKHE SKBUBAJIEHTHI aHTJIMMCKUM CIIOBaM

B JIEBOU KOJIOHKE.

1) expand a business

a) mapTHEPCKOE COTJIAIlICHUES

2) duties of a partnership

b) BKIaapIBaTh JEHBIU

3) investments

C) ynpaBJIeHYECKHI TaJIaHT

4) duties

d) cymiecTBeHHBIN, BaKHBIN

5) partnership agreement

e) GIaronpusATHOE HAJIOT000JI0KEHUE

6) silent partner

f) nanor

7) invest money

g) OBITH IOPUANYECKH OTBETCTBEHHBIM

8) managerial talent

h) Bio>KeHMsI, HHBECTHIINN

9) favourable tax position

|) IIaTUTH JONITH

10) share of earnings

j) pacmupsTs GusHec

11) tax

K) TpaTuTh IeHBI'M HE 110 Ha3HAYCHUIO (BIYCTYIO)

12) be liable

I) 06s13aHHOCTH

13) pay the debt

M) o1 3apaboTKa
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14) waste money N) 00513aHHOCTH MMAPTHEPCTBA

15) vital 0) naptHep Oe3 mpaBa rojoca

2 IIpouTnTe TEKCT ¥ NMEPEBEIUTE HA PYCCKUH SI3BIK.
The Business Partnership

When a proprietor wants to expand a business, one way to do so is to form a
partnership, a business formed for profit by two or more co-owners. The rights and
duties of a partnership are regulated by laws of the state where it is formed and by a
legal agreement made by the co-owners. Usually, an agreement specifies the amount
of money, each is investing and duties each partner assumes. A partnership
agreement also may provide for a «silent partner» who does not take part in the
management, but who invests money in the business.

The partnership has the advantage of pooling managerial talent. One partner
may be qualified in production, another in marketing. The partnership has a
favourable tax position whencompared with the corporation. Federal taxes are paid
by individual partners on their share of earnings, beyond that the business is not
taxed.

A major disadvantage of the partnership is that each member is liable for all
debts of the partnership; the act of any partner is legally binding upon the others. For
example, if one partner takes a large sum of money from the business and wastes it,
the others must pay the debt. Partnership has another disadvantage: decision-making
Is shared. If partners have serious disagreements, the business is failed. Nevertheless,
the partnership remains a vital part of the whole business economy.

3.2 TlocsieTeKCTOBBIE YIPAKHEHUSI

3 3akoHUWTE TMPEIOKEHUS, MOJAOOpPaB COOTBETCTBYIOIIEE IO CMBICITY
OKOHYaHUE.

1. A partnership is a business of ...:
a) a single owner;

b) two or more co-owners;

C) an institution operated by mangers.

2. The rights and duties of a partnership are regulated by ...:
a) silent partners;

b) the Government of the state;

c) the laws of the state and the agreement made by coowners.

3. The advantage of a partnership is ...:
a) damage of business in serious disagreements of coowners;
b) a favourable tax position when compared to the corporation;
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c) a favourable tax position when compared to the sole proprietorship.

4. The disadvantage of a partnership is ...:

a) a favourable tax position when compared to the corporation;

b) a favourable tax position when compared to the sole proprietorship;
c) damage of business in serious disagreements of coowners.

4 OTBeThTE HA BOIPOCHI.

1. What is a partnership?

2. How are the rights and duties of a partnership regulated?
3. What is a «silent partner»?

4. What are the advantages of a partnership?

5. What is the major disadvantage of this kind of business?

5 3amosHNTE IIPOITYCKH COOTBCTCTBYIOIIMMU IIPCAJIOTraMHU.

1. The partnership is a business formed ... profit ... two or more CO-OWners.
2. The rights and duties ... the partnership are regulated ... laws ... the state. 3. The
«Silent partner» does not take part ... the management. 4. He is qualified ...
production. 5. All members ... the partnership is liable ... all debts. 6. The
partnership remains a vital part ... the whole economy.

6 [lepeBenuTe MIPEeIOKECHHS HA AaHTITMHCKUAN S3BIK.

1. ITapTHepcTBO — 3TO OM3HEC ABYX WM Oojee coBiaaenbleB. 2. IlpaBa u
00S13aHHOCTH PETYJIUPYIOTCS 3aKOHAMHU TOCYAapCTBa M COBMECTHBIM COTJIAIIEHUEM
coBnanensbiieB. 3. [lapTHep O6e3 mpaBa rojoca BKIAJLIBACT ACHBIM B OW3HEC, HO HE
NPUHUMAET y4yacTus B ynpaBiaeHud. 4. IlapTHEpCTBO MMEET NpPEeUuMYIIECTBO IO
HAJOTOOOJIOKEHHUIO II0 CpaBHEHHIO ¢ Kopropamueil. 5. OCHOBHOW HEIOCTaTOK
mapTHEPCTBA — 3TO TO, YTO BCE COBIAJEIBIIBI IOPUIMYECKH OTBEUYAIOT 3a JOJTH. 6.
Ecniu maptHepsl wuMelOT pa3HoOrjacusi B TNPUHATHM pEUIeHUH, TO Ou3Hec
pa3zBanuBaetcs. 7. [[apTHEpPCTBO COCTABISET OTPOMHYIO JIOII0 SKOHOMHUKH CTPAHBI.

7 IlepeBenuTe TEKCT HAa PYCCKUH SI3BIK.

Franchising, a practice applied to small business, has increased in recent years.
Franchising combines the economic efficiencies of the large corporation with the
benefits of local ownership. In this transaction, a large company allows an individual
or a small group of proprietors to use its name in exchange for a percentage of the
profit. The proprietor, who is usually not an employee of the parent company, is
responsible for the management and operation of one unit of the larger chain. The
individual owner must also assume the risk connected with the enterprise.

12



Franchising has costs as well as benefits for the economy. The rise of chain
stores is the source of the development of partnership. Chain stores (buying in large
quantities and selling a high volume) make it possible to sell goods at lower prices
than small-owner stores. Chain supermarkets using low prices car attract more
customers. Nevertheless, some sole proprietors join forces with others and form
cooperatives.

franchising — mpaBo ToproBath Ha JIbFOTHBIX YCIOBHUSX;

transaction — caenka, oneparus;

employee — nuo HaEMHOTO TPYAa; CITYKaIIHIA;

parent company — MaTepUHCKas KOMIIAHHUS;

chain stores — ceTb pO3HUYHBIX Mara3uHOB.

8 IlpouTtnTte M mepeBeaUTE AUAJIOT HA PYCCKHUil s3bIK. Paspirpaiite auamor B
napax.

Susan: Hi, Jim! What are you doing now?

Jim: Nothing interesting!

S.: May I ask you for an advice? You see | am going into business with Mary,
you know her.

J.: It sounds well. How many partners are there in your business?

S.: Only Mary and me. We are going to open a small shop. Mary is very good
at accounting and | enjoy selling things.

J.: It sounds interesting. Are you both liable? Did you both invest the same
amount of money?

S.: Yes, we did. It is better for us to distribute profits and losses equally as
well.

J.: Nice for you. | hope your business will be prosperous. Good luck.

S.: Glad to hear it. See you later.

4 Accounting
4.1 IlpearekcTroBble yIPaKHEHUSI

1 [ToxOepute U3 MpPaBO KOJIOHKU PYCCKHE SKBUBAJIECHTHI aHTJIMMCKUM CIIOBaM
B JIEBOU KOJIOHKE.

1) accounting a) TOXOJHOCTh

2) income statement b) maccus

3) balance sheet C) aKTUB

4) get profit d) Texyinee huHAHCOBOE MOJIOKEHUE
5) profitability €) u3MepuTh d3PPEKTUBHOCTh

6) assets f) GayaHCOBBIH OTUET

7) liabilities g) CTOMMOCTH COOCTBEHHOCTH
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8) current financial position h) otuer o moxomax

9) value of the ownership 1) OyxranTepus

10) measure the efficiency J) mostydats nprObLIb

2 IlpouTtuTe 1 NepeBeAUTE TEKCTH Ha PYCCKUM SI3BIK.
Accounting

Accounting shows firm’s financial conditions, it helps to measure the activity
of a business. Accounting records give important financial data of the firm and they
can be used by managers, independent analysts, auditors and government. Usually,
accountants of the firm prepare two types of accounting records, namely: income
statement and balance sheet.

A balance sheet is a statement of the assets and liabilities of an economic unit,
such as a household or a firm. It is necessary to prepare them as they show how
money was get and how money was spent by the firm.

In order to know that the firm is operating efficiently and gets profit the
accounting department should do ratio analysis.

There are three main types of ratio analysis, namely: ratio dealing with
profitability, ratio dealing with assets and liabilities, ratio dealing with the overall
financial structure of the firm.

The first ratio analysis is used to measure the firm’s operating efficiency.

The second is used to evaluate the current financial position of the firm.

The third one analyses the value of the ownership of the firm.

Accounting shows a financial picture of the firm (the enterprise). An
accounting department records and measures the activity of a business. Accounting
records give a very important data. Managers, stockholders, creditors, banks and
government use it. Marketing includes all the business activities connected with the
movement of goods and services from producers to consum ers. Marketing operations
include product planning, buying, storage, pricing, promotion, selling, credit, traffic
and marketing research.

Traditionally, the computer in business is used to process data. Now the
computer has become more involved in business operations at the highest
administrative level. While studying at the Institute we get training in handling the
computers because it is necessary to know programming languages to be able to
solve many complicated problems in economics. But theory must be supported by
practice. That is why students are engaged in practical work at the enterprise. The
cooperative plan of combining a strong academic program with the work at the
enterprise helps the students to become good specialists (experts) in economics.
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Accounting in Russia

Accounting in Russia is regulated by state authorities. Russian accounting
practice has already moved a long way from the central-planning model to a market-
economy model. The regulating framework for Russian accounting has three levels.

The first level includes the Federal Law «On Accounting», the Civil Code, the
Federal Law «On Joint-Stock Companies», etc.

The second level of the regulatory framework consists of Russian Accounting
Standards, the Chart of Accounts and other accounting regulations. The Central Bank
of Russia is responsible for setting standards for banks and other credit institutions,
while the Ministry of Finance performs this function for all other companies.

The accounting policies of a given company are developed based on legislation
and regulations from the first two levels. Each company keeps its accounting books
and prepares its financial statements in accordance with its approved accounting
policies. Basic annual statutory financial statements include: a balance sheet, a profit
and loss account, and notes to both, for example, the cash flow statement and the
statement on changes in equity constitute a part of the notes. For qualifying small
businesses, a simplified set of accounting rules is allowed. The reporting year of a
Russian company is the calendar year.

4.2 TlocneTeKkcTOBbIE YIPAKHEHUS
3 3aKOHUNTE MPEJIOKEHUS, BEIOPaB COOTBETCTBYIONINI BapHAHT OKOHUAHUSI.

1. The purpose of accounting is to show ...:
a) income statement and balance sheet;

b) overall financial structure;

c) firm’s financial conditions.

2. Accountants prepare ...:

a) income statement and balance sheet;
b) overall financial structure of the firm;
c) operating efficiency of the firm.

3. Ratio analysis is done to know ...:

a) income statement and balance sheet;

b) overall financial structure of the firm;

c) efficiency and profitability of the firm’s operation.

4 OTBETHTE HA BOIIPOCHL.

1. What is the aim of accounting?
2. What do account records show?
3. Who uses the data prepared by the accounting department?
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4. What types of accounting records do you know?

5. Why should the accounting department do ratio analysis?

6. What purposes is ratio analysis used for?

7. What levels has the regulating framework for Russian accounting?
8. What does the first level include?

9. What does the second level consist of?

10. What is the Central Bank responsible for?

11. What is the function of the Ministry of Finance?

12. How does each company prepare its financial statement?

13. What documents does annual statutory financial statement include?

5 IlepeBenute npeIoKEeHNs HA aHTJIMICKUI S3bIK.

1. Byxrantepckuii yuer HeoOXoauM, 4ToObI MOKa3aTh (PUHAHCOBOE COCTOSIHHE
¢upmbl. 2. CymiecTByeT JBa TUIA OyXralTepCKUX OTYETOB, a MMEHHO: OTYET O
noxoaax W OamaHcoBbld oTueT. 3. s Toro 4toObl 3HaTh, 4TO ¢GuUpmMa paboTaer
3¢ (PeKTUBHO, HEOOXOAMMO MPOBOJUTH AaHAIU3 OTHOCUTEIBHBIX IOKa3aTeieil. 4.
CymiecTByeT Tpu THUIIa aHajdnu3a OTHOCHUTENBHBIX IOKa3aTeseill: MpUObUILHOCTH,
aKTHUBA U MMACCHUBA, MOJTHOW (PUHAHCOBOU CTPYKTYPHI.

6 [IpoutnTe M mepeBeaUTE AUAIOT HAa PYCCKUM s3bIK. PaspirpaiiTe nuajior B
napax.

Iren: Hi, Susan! Glad to meet you. You look very tired. What is the matter?

Susan: Hi, Iren. As you know, I’m the head of the accounting department and
this is the end of the year. A lot of work must be done.

Iren: I know. A lot of accounting reports.

Susan: The income statement and the balance sheet are the major ones.

Iren: Why do you think so?

Susan: Because these statements show how money was received and spent by
our firm.

Iren: And what are the results?

Susan: The balance sheet and the profit statement are ready.

So, the assets and liabilities and the profit of the company can be checked. On
the whole the firm’s affairs are good.

Iren: How can you manage to prepare the financial statement in a short period
of time? Do you have a lot of accountants?

Susan: No, of course not. All accounts are done through the computers.

Iren: You are right. Thank you for your information. I’'ll try to use your
experience.

Susan: Oh, it’s my pleasure.
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5 Tax System of Russia
5.1 IlpearekcroBbie YNPaKHEHUSI

1 TlonGepuTe U3 MpaBoi KOJIOHKU PYyCCKUE SKBHUBAJICHTHI aHTIUICKUM CIIOBaM
B JICBOM KOJIOHKE.

1) tax violation a) YKJIOHEHHE OT yILIAThl HAJIOTOB

2) unified tax on income b) obmmmii 10X01

3) gross tax evasion C) roJioBasi HAJIOTOBAs JICKJIApaIIHsI

4) unified agricultural tax d) ropuaryaeckoe JUIO

5) total revenues €) aKOHOJIaTeILCTBO

6) egislation ) moapaszymeBaronuiics: 10Xo

7) annual tax return g) HAJIOTOBOE HAPYIIICHUE

8) enforcement bodies h) enuHBIN CeIbCKOX03SIMCTBEHHBIN HAJIOT
9) legal entity I) opransl Ha/130pa

10) imputed income J) eMHBIN TI0TI0XO/THBII HAJIOT

2 [Ipoutute u nepeBeAUTE TEKCT HA PYCCKUM S3BIK.
Tax System of Russia

The Russian tax system is relatively new. The tax year in Russia is the calendar
year. Different fiscal year-ends are not permitted. There are a number of significant
taxes in Russia charged in relation to sales and property, and taxes specific to certain
industries or activities (gaming/gambling, for example).

There is a simplified system of taxation established for small enterprises,
which may pay a unified tax on income and a reduced number of other taxes.
Regional authorities have the right to introduce a tax on imputed income within their
jurisdictions for legal entities and individual businessmen carrying out activities in
certain industries. Enterprises, farms and individual businessmen producing
agricultural products have to pay a unified agricultural tax instead of most other taxes
If this activity represents at least 70 % of total revenues for a certain period.

Taxes, duties and fees are enacted by law and may be changed only by new
legislation. The Federal Tax Service, which is responsible for collecting taxes,
closely coordinates its activities with the Ministry of Finance, which has overall
responsibility for collection of Russia state budget revenues. Also, the Federal Tax
Service coordinates with law enforcement bodies, in particular, with the Federal
Agency for Economic and Tax Crimes under the Ministry of Internal Affairs.

The Federal Agency, which replaced the Tax police, is responsible for
uncovering tax violations and investigating cases of gross tax evasion, which is
criminal offence under Russian law. The Federal Agency is a powerful tool for tax
administration. Gross tax evasion is defined by the Russian Criminal Code as
underpayment of taxes.
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Companies are required to file reports with the tax authorities on a monthly,
quarterly or annual basis, depending on the particular tax and the company’s line of
business. Taxes are paid in monthly, quarterly or annual installments, and a final
adjustment made when annual tax returns are submitted. The tax authorities do not
Issue tax assessments to enterprises. Instead, the company must pay the amount of tax
indicated in the tax return.

5.2 TlocneTeKkcTOBBIE YIIPAKHEHUSA

3 3akoHUMTE WPEIOKEHHS, TMOAOOpPaB COOTBETCTBYIOLIEE IO CMBICITY
OKOHYaHUE.

1. The Russian tax system s ...:
a) very complicated;

b) relatively new;

c) very simplified.

2. Federal Tax Service is responsible for ...:
a) uncovering tax violations;

b) collection of Russian state budget revenues;
c) collecting taxes.

3. The Ministry of Finance is responsible for ...:
a) uncovering tax violation;

b) collection of Russian state budget revenues;
c) collecting taxes.

4. The Federal Agency is responsible for ...:
a) uncovering tax violation;

b) collection of Russian state budget revenues;
c) collecting taxes.

5. Companies are required to pay taxes ...:
a) on three calendar year basis;

b) on an annual basis;

c) on a calendar year and a half basis.

4 OTBeThTE HA BOIPOCHI.

1. What taxes are charged in Russia?

2. Who may pay a unified agricultural tax instead of other taxes?

3. What Service is responsible for collecting taxes?

4. What organization is responsible for collection of Russia state budget
revenues?
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5. What Agency is responsible for uncovering tax violation and investigating
cases of gross tax evasion?
6. How often are taxes paid?

5 3amosHNTE IMPOITYCKHU COOTBCTCTBYIOIIMMU IIPCAJIOTaMHU.

1. There are a number ... significant taxes ... Russia. 2. There is a simplified
system ... taxation established ... small enterprises. 3. Taxes may be changed only ...
new legislation. 4. The Federal Tax Service is responsible ... collecting taxes.

5. Companies must file reports ... the tax authorities ... a monthly, quarterly of
annual basis.

6 [lepeBenuTe MPENIOKEHNS HA AaHTITMUCKUAN S3BIK.

1. Poccuiickast HajioroBasi CuCTeMa OTHOCUTENbHO HoBas. 2. [lpennpusarus u
dbepMbl, TPOU3BOASIINE CEIbCKOXO3SMCTBEHHYIO MPOIYKIIMIO, MOTYT IUIATUTh
€IUHBINA CEThCKOXO03SMCTBEHHBIN HaMOT. 3. 3a cOop HajoroB oTBeuaeT dDepepanpHas
HajoroBasi ciyxk6a. 4. 3a cOOp HaJIOroB B TOCYJapCTBEHHBIM OIOKET OTBEYAET
MunucrepctBo ¢unancoB. 5. denepanbHOE€ areHTCTBO MO JKOHOMHYECKUM U
HAJIOTOBBIM MPABOHAPYIIEHUSIMH OTBEYAET 32 PACKPBHITHE HAJIOTOBBIX HAPYIIICHH.

7. IlpouTuTe M mepeBeAUTE AMAIOr HAa PYCCKUM s3bIK. Paspirpaiite auanor B
napax.

Dmitri: Hi, Olga. Haven’t seen you for a long time. How are things with you?

Olga: Hi, not so bad. Glad to meet you. And how are you getting on?

Dmitri: Everything is all right. Thanks. As you know | work at the Federal
Tax Service.

Olga: What are your duties?

Dmitri: Our department is responsible for collecting taxes. We coordinate our
activities with the Ministry of Finance.

Olga: And what is the function of the Ministry of Finance?

Dmitri: It has responsibility for collection of Russia state budget revenues.

Olga: Well, then what does the Federal Agency for Economic and Tax Crimes
do?

Dmitri: It is responsible for uncovering tax violations, which is a criminal
offence. Why are you interested in such things?

Olga: I'm looking for a job. I’ve got an invitation and would like to know
some information about the Tax Service. Thank you, very much.

Dmitri: You are welcome. See you later.

Olga: Good bye.
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[Tpunoxenue A
Business Letters ([les1oBble muchbMa)

TekcT meaoBoro muchbMa OTJIMYACTCS OT TEKCTa OOBIYHOTO MHCHhMA. SI3BIK
JICIOBOTO TIMChMa OoJiee opuIManbHBIN. JleloBbIe MHChMa OBIBAIOT Pa3IMYHBIMH,
HarpuMep, COTJAIICHHE O 3aKIIOYEHWW JIOTOBOpa, MPUIJIANIEHWE, 3asBIICHHUE O
nmpuemMe Ha paboTy, 3ampoc uHGOpMaIMK, pa3MenieHue 3aka3a, cdeta u ap. Ho
HE3aBHUCHUMO OT THIIA JEJIOBOTO MUChMa BCE OHU MOMUUHSIOTCS OOIIMM TpaBUjiaMm, T.
€. IOJDKHBI BKITIOYATh B CEOS:

1) cBenmenus 06 ampecare;

2) cBenmeHus 00 OTHpaBUTENE, T. €. aApeC OTMPABHUTEIA, AaTa OTIPaBICHUS
MACHMa;

3) BCTYNUTENBHYIO YaCTh;

4) OCHOBHOM TEKCT;

5) 3aKIIOYUTENBHYIO YaCTh;

6) TUYHYIO MTOAMKCH.

OOpamenus k aapecary

Dear Sirs — ecju BbI MUIIATE HA UM KOMITAHUHU MJIM OpraHU3allku;

Dear Sir / Madam — ecnu BBl 3HaeTe 3aHMMaeMOE IOJOKEHHE, HO HE 3HAETE
dbamuiuio aapecara;

Dear Mr. Black — eciu BbI 3HaeTe hamMmIInIO;

Dear Mrs. Smith — 11 3aMy>KHHX JKCHIIUH;

Dear Miss Wilson — 151 He3aMy»KHUX YKSHIIHH;

Dear Ms Smith — eciu BbI He 3HaeTE, 3aMy»KEM JKEHIITUHA WU HET;

Dear John — yenoBeky, KOTOPOTO BBl XOPOIIIO 3HACTE.

Ilpumeuanue. He npuHsATO 00pammarbcst CIeayONIM 00pa3oM:

Dear Mr. Peter Smith.

3aKrounTenbHas 4acTh NUChMa 3aBUCUT OT TOI'0O, KaK Bbl €TTO HAYHHAJIH.

Obpaszey:

Dear Sirs/Sir/Madam — Yours faithfully;

Dear Mr/Mrs/Miss/Ms Wilson — Yours sincerely;

Dear John/Dear Susanna — Best wishes.

3aTeM IMOAMUIINTE TUCEMO (HOCTaBBTe HOJIHI/ICB), HareyaTauTe o IMOIIHUCHI0
CBOIO (haMUJIUIO ¥ 3aHUMAEMYIO JI0JKHOCTb.

Hanpumep:

Yours sincerely,

J.P. Klinton

Personal manager

20



IIpumepsl AeI0BBIX HCEM

JesoBasi nepenucka

To: Mr. A.K. Stepanov

Company: Russian Computer Corporation

Phone: 157-2045

Fax: 255-8208

From: Frank Coldman

Company: Hewlett Packard

Phone: (713) 244-9986

Fax: (713) 244-5098

Mr. Stepanov,

The discussed milestones (nuuerinbie mosunuu) have been completed in
accordance with the specifications, terms and conditions of Contract Ne... and are
hereby accepted. The discussed milestones are closed, based on a protocol signed
between Hewlett Packard and Russian Corporation which states that a joint plan will
be developed by a joint working group. If there are any questions, please contact me
at (713) 244-9986.

Yours faithfully,

Frank Coldman

Manager

Iucemo-npuriaamenue (1)

Mr. S.F. Novikov New-York, August 2003

Leading specialist

Russian State University

42 Lesnaya St.

Moscow 129712

Russia

Dear Mr. Novikov,

On behalf of the International Program Committee for the 48™ IEEE Congress
you are cordially invited to participate in the 48th IEEE Congress to be held in New-
York, USA, November 6-11, 2003.

Sincerely Yours,

E.Kline

Co-chair

IMucomo-nipuraamenue (IT)

Dear Mrs. Grishina.
You are Welcome to Britain and a Particularly Warm Welcome to Oxford!
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We hope your month’s stay here will be happy and we shall do everything we
can make it so. The administrative arrangements for your stay are in the hands of
Mrs. Sybil Beaton, Deputy Director of the local British Council office but any
questions should be directed to the resident Course Officer Stephen Page in the first
instance. Queries about the academic content of the programmed should be made
either to your tutor or to the Director of studies, Dr. David Brazil, who will also be
resident at St. Antony’s. It has been agreed that you should receive £300 pocket
money while you stay here. Mrs. Beaton will therefore call at St Antony’s on the
evening of your arrival in Oxford to pay you the first installment of £150. She will
also give you a special book grant of £20 which you may wish to spend when you
visit Parkers Bookshop. The remaining £150 will be paid later in the course, on a date
to be agreed. The Regional Director of the British Council, David Hand forth will
give a small informal reception in your honour St. Antony’s from 6.30 p.m. when you
will meet some College members and also local representatives from the GB/Russia
Association.

Have a good visit.

Yours sincerely,

Daniel Thomas

Administrator

Business Letters (Jle1oBbie muchrMa)

TekcT AeNoBOro MHUChbMa OTIMYAETCA OT TEKCTa OOBIYHOIO IHMCHbMA. JI3BIK
JIEJI0OBOTO MMchMa OoJiee oduianbHeIi. JlenoBbie muchbma

OBIBAIOT pa3IMYHBIMH, HAMPUMEp, COTJAIICHHE O 3aKIOYEHUU IOTOBOPA,
MIpUTJIANIICHUE, 3asBJICHUE O MpUEeMe Ha paloTy, 3ampoc HHPOPMAIMH, Pa3MEIICHHE
3aKaza, cyeta W Jp. Ho He3aBMCMMO OT THUIa JEJIOBOTO IMHCbMa BCE OHU
MOTYUHSIOTCS OOITUM TIPaBUIIaM, T. €. JIOJDKHBI BKJIFOYATh B CE0S:

1) cBenenus 06 azmpecare;

2) cBeneHusi 00 OTHpaBUTENE, T. €. aJApec OTIPaBUTENS, JaTa OTIPaBICHUS
MTUCHMa;

3) BCTYIIUTENBHYIO YaCTh;

4) OCHOBHO#1 TEKCT;

5) 3aKIIOYUTENBHYIO YaCTh;0) JIMYHYIO OAINHKCH.

Oo0Opamenus k agpecary

Dear Sirs — ecyu BbI MUIIATE HA UM KOMITAHUH WM OpraHU3aIliH;

Dear Sir / Madam — ecinu Bbl 3HaeTe 3aHUMAaeEMOE IMOJIOKEHHE, HO HE 3HAETE
dbamunuio agpecara;

Dear Mr. Black — eciu BbI 3HaeTe (haMIIIHIO;

Dear Mrs. Smith — mj1st 3aMy>KHUX JKSHIIUH;

Dear Miss Wilson — a1 He3aMy»XHHX JKEHIINH;

Dear Ms Smith — ecnu BbI He 3HaeTe, 3aMy»KeM JKSHIIUHA UM HET;
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Dear John — yemoBeky, KOTOPOTO BBI XOPOIIIO 3HACTE.
Ilpumeuanue. He npuHsATO 00pamaTbest CIeayOMMUM 00pa3om:

Dear Mr. Peter Smith.

3aKIro4YuTeNbHAs YaCTh MUChMa 3aBUCHUT OT TOT'O, KaK BbI €T'0 HAYWHAJIH.

Obpasey:

Dear Sirs/Sir/Madam — Yours faithfully;

Dear Mr/Mrs/Miss/Ms Wilson — Yours sincerely;

Dear John/Dear Susanna — Best wishes.

3aTeM MOJIMUIINATE MUCHMO (ITOCTaBbTE MOIKUCH), HaleyaTaiTe Mo MOAIUCHIO
CBOIO (baMI/IJII/IIO H 3aHUMACMYIO JJOJIDKHOCTD.

Hanpumep:

Yours sincerely,

J.P. Klinton

Personal manager

IIpuMepbI AeJIOBBIX HCEM

JenoBasi nepenucka

To: Mr. A.K. Stepanov

Company: Russian Computer Corporation

Phone: 157-2045

Fax: 255-8208

From: Frank Coldman

Company: Hewlett Packard

Phone: (713) 244-9986

Fax: (713) 244-5098

Mr. Stepanov,

The discussed milestones (nuueiinbie mo3unuu) have been completed in
accordance with the specifications, terms and conditions of Contract Ne... and are
hereby accepted. The discussed milestones are closed, based on a protocol signed
between Hewlett Packard and Russian Corporation which states that a joint plan will
be developed by a joint working group.

If there are any questions, please contact me at (713) 244-9986.

Yours faithfully,

Frank Coldman

Manager

Iucomo-npuraamenue (1)

Mr. S.F. Novikov New-York, August 2003
Leading specialist
Russian State University
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42 Lesnaya St.

Moscow 129712

Russia

Dear Mr. Novikov,

On behalf of the International Program Committee for the 48" IEEE Congress
you are cordially invited to participate in the 48th IEEE Congress to be held in
New-York, USA, November 6-11, 2003.

Sincerely Yours,

E.Kline

Co-chair

Hucemo-npuriaamenue (1)

Dear Mrs. Grishina.

You are Welcome to Britain and a Particularly Warm Welcome to Oxford!

We hope your month’s stay here will be happy and we shall do everything we
can make it so. The administrative arrangements for your stay are in the hands of
Mrs. Sybil Beaton, Deputy Direc tor of the local British Council office but any
questions should be directed to the resident Course Officer Stephen Page in the first
instance. Queries about the academic content of the programmed should be made
either to your tutor or to the Director of studies, Dr. David Brazil, who will also be
resident at St. Antony’s. It has been agreed that you should receive £300 pocket
money while you stay here. Mrs. Beaton will therefore call at St Antony’s on the
evening of your arrival in Oxford to pay you the first installment of £150. She will
also give you a special book grant of £20 which you may wish to spend when you
visit Parkers Bookshop. The remaining £150 will be paid later in the course, on a date
to be agreed. The Regional Director of the British Council, David Hand forth will
give a small informal reception in your honour St. Antony’s from 6.30 p.m. when you
will meet some College members and also local representatives from the GB/Russia
Association.

Have a good visit.

Yours sincerely,

Daniel Thomas

Administrator
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Ipunoxenune B
Employment (¥ cTpoiicTBo Ha padory)

Job application
(ITucbMo-3asiBJIeHME O IPUEMe Ha padoTy)

[Ipu mpueme Ha pabOTy Ha COBMECTHOE MPEANPUSITHE MOTpeOyeTcs [Ba
JIOKyMEHTa: TUChbMO-3asBiieHHe M pe3toMe (curriculum vitae = CV = resume).
CocraBisis TEKCT MHUCbMa-3asBJICHUS HAa BAKAHTHYIO JTOJDKHOCTH, CIEAYyeT yKa3aTh
7aTy, Ha3BaHWE WCTOYHHKA C OOBSIBICHHEM W KOHKPETHYIO BaKaHCHUIO, O KOTOPOU
1ia pedb B OOBSBICHUHU.

IIucnMo-3asBiIeHHE

Dear Sir or Madam!

Your advertisement for a computer programmer in yesterday’s «Commersant
Daily» interested me very much. | have five years of experience in this field for a
company like yours. I would like to work for your company and appreciate your
granting me an interview. You will find additional information about my
qualification in the enclosed resume.

| look forward to your reply.

Yours sincerely

Viktor Nikolaev.

Bce nannble 0 cebe n3nararoTcsi He B MUChMeE-3asBJICHNH, a B MPUJIAraéMoOM K
nucbMy pestome (resume i CV).

What information should a CV include?
(Kakast muHpopManus 10/1:KHA OBITH BKJIIOYEHA B pe3roMe?)

Personal details (/lmunble 1aHHBIE)

Normally these would be your name, address, date of birth (although with age
discrimination laws now in force this isn't essential), telephone number and email.
British CVs don't usually include a photograph unless you are an actor. In European
countries such as France, Belgium and Germany it’s common for CVs to include a
passport-sized photograph in the top right-hand corner. If you do include a
photograph, it should be a head and shoulders shot, you should be dressed suitably
and smiling: it's not for a passport!

Education and qualifications (O6pa3oBanue)
Your degree subject and university.
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Work experience (OnbIT padoThbI)

Use action words such as developed, planned and organised.

Even work in a shop, bar or restaurant will involve working in a team,
providing a quality service to customers, and dealing tactfully with complaints. Don't
mention the routine, non-people tasks (cleaning the tables) unless you are applying
for a casual summer job in a restaurant or similar.

Try to relate the skills to the job. A finance job will involve numeracy,
analytical and problem-solving skills so focus on these whereas for a marketing role
you would place a bit more emphasis on persuading and negotiating skills.

Interests and achievements (YBjaeuenus ¥ 10CTHKEHHS)

Keep this section short and to the point. As you grow older, your employment
record will take precedence and interests will typically diminish greatly in length and
Importance.

Bullets can be used to separate interests into different types: sporting, creative
etc.

Don't use the old boring cliches here: "socialising with friends".

Show a range of interests to avoid coming across as narrow: if everything
centres on sport they may wonder if you could hold a conversation with a client who
wasn't interested in sport.

Hobbies that are a little out of the ordinary can help you to stand out from the
crowd: skydiving or mountaineering can show a sense of wanting to stretch yourself
and an ability to rely on yourself in demanding situations

Any interests relevant to the job are worth mentioning: current affairs if you
wish to be a journalist.

Any evidence of leadership is important to mention: captain or coach of a
sports team, course representative, and chair of a student society.

Anything showing evidence of employability skills such as team working,
organising, planning, persuading, negotiating etc.

Skills (Ymenus)

The usual ones to mention are languages (good conversational French, basic
Spanish), computing (e.g. «good working knowledge of MS Access and Excel, plus
basic web page design skills» and high driving («full current clean driving licence»).

References (PexomeHnaamun)

Many employers don’t check references at the application stage so unless the
vacancy specifically requests referees it's fine to omit this section completely if you
are running short of space or to say «References are available on request».

Normally two referees are sufficient: one academic (perhaps your tutor or a
project supervisor) and one from an employer (perhaps your last part-time or summer
job).
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How long should a CV be? (O6bem pe3rome)

There are no absolute rules but, in general, a new graduate's CV should cover
no more than two sides of A4 paper. CVs in the US tend to be shorter than in the UK,
whereas the 2-page CV still dominates for graduates, but | do see a trend now
towards one-page CVs: as employers are getting more and more CVs, they tend not
to have the time to read long documents!

If you can summarise your career history comfortably on a single side, this is
fine and has advantages when you are making speculative applications and need to
put yourself across concisely. However, you should not leave out important items, or
crowd your text too closely together in order to fit it onto that single side. Academic
and technical CVs may be much longer: up to 4 or 5 sides.

bubauorpagpuyeckuii CiucoK
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3. CubupsikoB, A.B. AHruiickuii s3bIK: BUIOBpPEMEHHbIC (HOpMbI riiarosia /
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