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Pabouas mporpaMmma IUCHUIIINHBI pa3padoTaHa B COOTBETCTBHUH C:

- @enepanbHBIM TOCYIaPCTBEHHBIM 00pa30BaTeIbHBIM CTaHAPTOM BBICHIETO 0OPa30BaHUS
no HanpaieHuio noarotopku 08.03.01 CrpourtensctBo  (OakanaBpuar), YTBEPKICHHBIM
nmpuka3oM MuHHCTEpCTBAa HayKu M Bbiciiero obpaszoBanusi Poccuiickoit ®deneparuu Ne 481 ot
31.05.2017 rona, 3apeructpupoBanibiM B Muntocte 23.06.2017 per. Homep N 47139 (c u3Mm. u
not., Bctyt. B cuiny ¢ 01.09.2021);

- y4eOHBIM IJTaHOM (OYHOM, OYHO-3a04HOW (opM OOYYCHHs) MO HAIMPABICHUIO
noaroroku 08.03.01 CtpoutenscTBo.

Pabowas mporpaMma IUCHMIUIMHBI BKJIIOYAaeT B Ce0S OICHOYHBIE MaTepHajbl IS
MPOBEJCHUS TEKYILEro KOHTPOJISI YCIIEBAEMOCTH U IMTPOMEKYTOUYHOM aTTeCcTaluy MO0 JUCIUILTNHE
(m.7 Ouenounsle Mmarepuansl ((GOHI OICHOYHBIX CPEIACTB) JJS TEKYLIEro KOHTPOJS
yCIIEBA€MOCTH M MPOMEKYTOYHON aTTeCTalllu).

Astop: E.H. KocTbinesa, noneHT kadenpsl « HKeHEpHBIH OU3HEC K MEHEKMEHT,
(ykazarp ®UO, yuenyro creneHb, yueHOe 3BaHUE WITH JTOJKHOCTD )

Psa3anckoro HHCTUTYTA (Q)Hnnana) MOCKOBCKOI'0 MOJIUTEXHUYSCKOTO YHUBCPCUTETA

[Iporpamma ogoOpena Ha 3acenanuu kadenpsl «MHXeHEpHBIN OU3HEC U MEHEHKMEHT»
(mpotokon Ne 8 ot 20.03.2026).



1. IlepeyeHb MIAHUPYEMBIX Pe3yJabTATOB 00y4YeHHUs M0 AUCHHILIMHE,
COOTHECEHHBIX C IVIAHUPYEMBIMHU pe3yJIbTATAMHU 0CBOEHHS 00pa30BaTeIbHOM
NporpaMMbl

1.1. Ilesab ocBOEeHMSI AN CHMIIJINHBI
Llenpr0 OCBOEHUS AUCITUTUIMHBI SIBIISETCA:

- popMupoBaHue y  OOYyYaIOMUXCS  YHUBEPCATBHBIX  KOMIIETCHITUH,
HaIpaBJICHHBIX Ha Pa3BUTUE HABBIKOB CHUCTEMHOTO M KPUTHUYECKOTO MBILIICHUS
/HaBBIKOB KOMaHJAHOU pabOThI U TUACPCTBA.

1.2.11epevyenb NIIAHUPYEMBIX Pe3yJbTATOB 00y4eHHs MO IMCHUILIHHE
B pesynapraTe OCBOEGHMS NHUCHMIUIMHBI Yy oOyuwaromerocss (GOpMHUPYIOTCS
obomenpodeccuonansuas  komrerenuus YK-4.  ConepkaHue — yKa3aHHBIX
KOMIIETCHIIUM M TEpeUeHb IUIAHUPYEMbIX pPE3yJIbTaTOB OOY4YeHHUs MO JaHHOM
JUCLUUIUIMHE MPEICTaBICHBI B Tabuiie 1.
Ta6nuna 1 — [lnanupyemblie pe3ynbTaThl 00yUYEHUS MO JUCHUTUINHE

Kon u | Koo u naumenoBanue | [lnanupyembie pe3yiabratbl | OcHOBaHHe
HAaMMEHOBaHME | MHAMKATOPA 00y4eHus 0 IMCUMILINHE (ITC) pasa K
KOMIETEHIMH | JOCTHKEHUS
KOMIIeTeHIMH
YK-4. NYK-4.1. Beibupaer 3Haer: 0COOEHHOCTH
CnocobeH CTHJIb OOIICHUS Ha ApTUKYJALHN 3BYKOB,
OCYIIECTBIISITh | FOCY/APCTBEHHOM si3bIke | [POMSHOLICHHA, WHTOHAINH,
N aKIEHTyalluu UT™Ma
JIETTIOBYIO Poccuiickoit @enepanuu HCHTYaluH, p
HEUTpAIbHOM PEUM B U3Yy4aeMOM
KOMMYHHKAIHIO | K HHOCTPAHHOM SA3BIKE B | o0 0
B YCTHOU U 3aBUCUMOCTH OT €U M | Vyjeer: BECTH TMajor B
MUCbMEHHOM YCJIOBUU MAPTHEPCTBA; CUTyallusx  Oo(UIUATBHOTO U
dopmax Ha aJalTHPYET peub, CTUIIb | HEOQHUIMATBHOTO OOIEHHS
TOCY/IapCTBEHH | OGIIEHHMS ¥ A3BIK KeCTOB | DJIAJIEET: KYIbTYPOH MBILIICHHS,
OM SI3BIKE K CHTYaImsM CHOCOOHOCTBIO K 00O0OIIEHHUIO,
N . aHaNu3y, BOCITPUSATHIO
Poccuiickoit B3aMMO/ICUCTBUS
o nH(poOpMaIuu, MOCTAHOBKE TSN U
cAcpann 1 BBIOOPY MYTH €€ TOCTHKEHUS
WHOCTPaHHOM(bI
X) sI3bIKe(ax)

2. MecTO TMCHUILTHHBI B CTPYKTYpPe 00pa30BaTe/IbHOM MPOrpaMMbl

HucuumuimHa «J{eoBoit HHOCTpaHHBIN S3bIK» BXOJMUT B COCTaB 0JI0OKa JUCIUILIAH
U KypPCOB IO BBIOOPY CTyAE€HTa 00pa30BaTEIbHOM MPOrpaMMbl MarucTpaTyphl MO
Harnpasyieauto noaroroBku 08.04.01 CtpoutenbcTBo.

3. CTpyKTypa u coJep:kaHHe IUCHUTLTUHDI
OO0mrast TPyIOEMKOCTh JUCIUIUIMHBI COCTAaBJISET 3 3aUeTHBIX eAUHUILI, 288
aKaJeMUYECKUX JacOB.




OO0beM AMCHMIUIMHBI B aKaJEMUYECKHX dYacax C pacip
y4eOHBIX 3aHATHI yKa3aH B Tabnuue 2.

CACIICHUECM II0 BHAaM

Tabmuma 2 — O6beM ITUCHUIUIMHBI B aKaJeMUUYeCKUX 4dacax (Uit O4HOM (Popmbl

oOy4eHUs)

Buabl yueOHbIX 3aHATHI M pa00THI 00y4al0 M XCH

TpynoemMKocTh, 4ac

®opmaT U3yYeHHs AU CHUILVINHBI (TPAJULMOHHbIN WM €
MCII0JIb30BAaHUEM 3JIEMEHTOB 3JIEKTPOHHOTO 00Y4YEHHUS)
3

TPaJULUOHHBIH C

HUCIIOJIB30BAHHUECM 3JICMCHTOB

JIEKTPOHHOTO O0YYEeHHUSI

O01mas Tpy10eMKOCTh JMCIUILIHHBI, YaC 432
KonTakTHasi padora o0y4yawimmxcs ¢ npemnogaBaresieM 1mno 144
BH/IaM Y4eOHbIX 3aHATHH (BCero), B T.4.:

3aHATHS JEKIIMOHHOI0 THINA (JICKIIUHK U MHbIC YIeOHbIC

3QHSTHSI, TPETyCMATPUBAIOIITUE PEUMYIIECTBCHHYIO 36
nepenavy yueOHon nHGopMaIiH Me1aroruuecKuMu

pabOTHUKAMHU)

3aHATHS CEMHHAPCKOro THNA (CEMHUHAPBI, IPAKTHYECKUE

3QHSTHSI, TPAKTUKYMBI, KOJZIOKBUYMBI 1 HHBIC AaHAJIOTUYHBIE 10
3aHATHUSA)

JlabopaTopHbie padoThl 8
CamocrosiTesibHass padoTa Bcero, B T.4.: 288
CamomoaroToBka 1o TeMam (paszenam) TUCIUTLTAHbI 36
BrimosHeHUE KypCOBOTO MPOEKTA /KYPCOBON pabOTHI He nipexycMoTpeHo Y11
KoHTpoJib (4ackl HA IK3aMeH, 3a4eT) 18
IIpomexyTOUHASI ATTECTAMSA JK3aMeH

Tabnuna 3 — O0beM TUCHUIUIMHBI B aKaJIEMUYECKUX Yacax (st 3a04HON (hOpMBbI

OOy4YeHMS)

Bujbl y4eOHBIX 3aHATHI U pa0d0ThI 00y4alOIUXCS TpynoemkocTh, yac

®opMaT uU3yYeHMs JAUCHMIIMHBI (TPAAMLMOHHBIA WIH C TPaJULIMOHHBIH ¢

MCTIOJI30BaHUEM AJIEMEHTOB AJIEKTPOHHOTO O0YUICHHUS) UCTIOJIb30BaHUEM

3JIEMEHTOB

JJIEKTPOHHOTO 00y4eHHUs

OO01mast TPy10€MKOCTh JHCHHILIMHBI, 4ac 432

KonrakTHasi pabora o0yyalomuxcsi ¢ npenojaBaresieM 1Mo BUaam 24

Y4eOHBIX 3aHATHH (BCero), B T.4.:

3aHATHS JeKIHOHHOr0 TUna (JISKIUU W WHBIC Y4eOHBIE 3aHITHA,

npeaycMaTpuBaloIlie TMPEeUMYIIECTBEHHYIO Iepefady  y4eOHOi 10

nH(}OpMaIlMU NeJarorTH4eCKUMH pabOTHUKAMU)

3aHATHSA CEMHUHAPCKOI0 THNA (CEMHHAPHI, IPAKTUYECKUE 3aHATHUS, 5

NPaKTUKYMBI, KOJUIOKBUYMBI M MHBIE aHAJIOTUYHBIC 3aHSATH)

J1a0opaTopHbIe padoThl -

CamocrosiTeibHas padoTa Bcero, B T.4.: 408

CamomnoaroroBka mo TeMam (paszenam) TUCIUTLTAHB 74

BrInonHeHue KypcoBoro mpoeKkTa /KypcoBoi paboThI He npexycMoTpero YII

KoHnTpoJib (4achl Ha 3K3aMeH, 3a4eT) 18

IIpoMeskyTOUHasI aTTeCTALUSA JK3aMeH




3.1 Conepxanue pucHUIIMHBI «MHOCTPaHHBIN SA3BIK», CTPYKTYPHPOBAaHHOE
10 TeMaM, VISl CTYA€HTOB 0YHOH (pOpMBI 00yUeHUs

Tabmuua 4 — Pazgensl nuctumianHbl «HOCTpaHHBIN S3BIK» W MX TPYJOEMKOCTh MO BUAAM
y4eOHBIX 3aHATHN (U151 OUHOM POPMBI OOYyICHHUS)

Buabl yueOHbIX 3aHATHI, BKJIOYAs
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1 2 3 4 5 6 7 8 9
1 Bropoii cemecTp
1.1 | Applying for a job. Business and | 13 1 3 9 VY CTHBIH
scientific etiquette. Preparation orpoc,
the summary in a foreign HalKMCaHUe
language. pesiome.
1.2 | Signing a contract. 14 2 3 9 TBopueckue
3alaHusl.
1.3 | Making a presentation. 13 1 3 9 Co3nanue
pe3eHTAlNU
10
npodeccuonan
bHOU
TEMATHUKE.
1.4 | Negotiating. 14 2 3 9 Co3nanue
KOMMYHUKATH
BHBIX
CUTYallHi.
TBopueckue
3aJIaHUA.
1.5 | Travelling on business. 13 1 3 9 | YcrHslit onpoc
1.6 | Telephoning. 14 2 3 9 TBopueckue
3aJIaHUA
1.7 | International business | 13 1 3 9 Jloxmaapl
communication.
1.8 | Business correspondence. 14 2 3 9 Y CTHBI#H
OIIpoc.
Hanucanue
ACJIOBBIX
IIHUCEM.
dopMa aTTecTaluu c)




Bcero yacoB no jucuuImJInge
BO BTOPOM ceMecTpe

108 | 12 24 72

Bcero yacoB nmo jucuumnJInue

432 | 12 24 72

3.2 Copep:xanue (ucuuiInHbl « MHOCTPaHHBIN A3bIK», CTPYKTYPHMPOBAHHOE
1o pasaesam (Tremam)

ConeprkaHue JEKIMOHHBIX 3aHATHI MPUBEICHO B TaOHIIE 5.

Tabmuma 5 — Conepkanne JEKIMOHHBIX 3aHSATUI

and scientific  etiquette.
Preparation the summary in
a foreign language.

Ne ni/m HaumenoBanue pa3jaeina Conep:xanue pasjaena (TeMbl)
(TeMbl) TUCHUILIHHBI JTUCIHUIIINHBI
1 2 3
1
1.1 Applying for a job. Business Curriculum Vitaes (CV). Cover Letters. Samples of

resumes and cover Letters. Job Interviews.

1.2 Signing a contract. Contracts.  Contract Clauses. Sample  Contracts:
Employment Contract, Personal Loan Contract, Contract for
Purchase of a Car, Land Sale Contract.

1.3 Making a presentation. The main features a good presentation. Tips for a
successful presentation. Self-presentations.

1.4 Negotiating. Preparing to Negotiate. Negotiating scenario. Negotiating
Across Cultures. Negotiating Styles.

15 Travelling on business. How to Survive While Traveling. The Basics of Travel
Etiquette. Avoiding Etiquette and Non-Verbal Errors.

1.6 Telephoning. Telephoning Across Cultures. Cross-cultural telephoning
skills. Dealing with Tele Breakdowns.

1.7 International business Cross-Cultural Communication. Cross-Cultural

communication. Communication Strategies. Cross-Cultural Communication

Tips. Cultural and Business Differences.

1.8 Business correspondence. The main features of a good letter. Samples of Business

Letters: Inquiry Letter, Opening an Account, Request for
Credit, Overdraft, Application for Commodity Credit.

ConeprkaHue MPaKTUISCKUX 3aHSATHH IIPUBEICHO B TabuIie 6.

Tabnuma 6 — ConeprkaHue MPaKTHUYECKUX 3aHATUN

and scientific  etiquette.
Preparation the summary in

Ne ni/m HaumenoBanue pa3jaesna Conep:xanue pasaena (TemMbl)
(TeMbl) TUCHMTIITHHBI JUCHHUTLIINHBI
1 2 3
1
1.1 Applying for a job. Business YcTHBIH onpoc. BeimoHeHne ynpaXKHEHUH 110 TEME.



a foreign language.

1.2 Signing a contract. YcrHblii onpoc. BeinonHeHre TBOPUYECKUX 3adaHUH .
1.3 Making a presentation. YcTHbIM onpoc. TBopYEeCcKUE 3a1aHUS.
14 Negotiating. YcTHbIH onpoc. BeinosiHeHHe yIpaKHEHHI 110 TEME.

TBOp‘ICCKI/Ie 3aJaHHus.

15 Travelling on business. Juanoru. BeinosiHeHne ypaKHEHUH 10 TeMe.
1.6 Telephoning. Jnayioru. BeImoaHeHHE yIpaKHEHUH 110 TEME.
1.7 International business | uanoru. Beimonuenne yrnpaxHeHuit mo Teme.

communication.

1.8 Business correspondence. YcTHbil onpoc. JleMOHCTpalys TBOPUYECKUX MPOESKTOB.

4. MeTtoanveckne yKazaHus 1 00y4aOUIUXCS 110 OCBOCHUI0
AUCHUIIMHBI

4.1. O0mue MeTOAUYECKHE PEKOMEHIALMHU 110 OCBOCHHUIO TUCUHMILIMHBI,
oOpa3oBaTejibHbI€ TEXHOJIOT U

JlucuuruiiHa — peamu3yercsi  MOCPEACTBOM — IMPOBEACHUS  KOHTAaKTHOW  paboOTBl  C
oOyyaromuMucs (BKJIKOYas MpoBeJIeHHE TEKYIIero KOHTPOJIS YCIIEeBAaEMOCTH), CAMOCTOSATEIbHOM
paboThl 00Y4AIOIIKXCS ¥ TPOMEKYTOUHOM aTTeCTallUu.

KoHrtakTHas pabora MOXeT ObITh ayJUTOPHOM, BHEAyTUTOPHOM, a Takke MPOBOAUTHCS B
ANIEKTPOHHOU MH(OPMAIMOHHO-00pa3oBaTebHOM cpene nueruryta (naiee - DMOC). B ciayuae
IPOBEIEHUSI 4YaCTH KOHTAaKTHOW paborbl mo aucuuiuimie B OUMOC (B COOTBETCTBUU C
pacnucaHveM y4eOHBIX 3aHSTHI), TPyLOE€MKOCTh KOHTAakTHOH pabora B DMOC skxBHBanieHTHa
ayJIUTOpHOM pabore.

[lpr mpoBeneHWU YYEOHBIX 3aHATHH TO JUCHUIUIMHE OOECIIEYMBACTCS PA3BUTHE Y
00y4aroImuxcsi HaBBIKOB KOMaHAHOM pPabOThl, MEXJIMYHOCTHONH KOMMYHHUKAIIMH, NPUHATHS
pEIIeHN, JTUAEPCKUX KadecTB (BKIIOYAsl MPOBENECHHE HHTEPAKTUBHBIX JIEKIMHA, TPYIIOBBIX
JUCKYCCHM, pOJIEBBIX WIp, TPEHUHIOB, AaHAIW3 CHUTyallUd M MMUTAlMOHHBIX MOJEJeH,
nperno/iaBaHue JUCIUIUIMHEL B (hopMe Kypca, COCTaBICHHOTO Ha OCHOBE PE3YJIbTATOB HAyYHBIX
UCCIIEIOBaHUM, TPOBOUMBIX HHCTUTYTOM, B TOM YHUCJIE C YIETOM PErHOHAJIBHBIX OCOOCHHOCTEMN
npodeccuoHaNbHOM e TeIbHOCTH BBHIITYCKHUKOB M MOTpeOHOCTEN paboToaarenei).

[lpenoaBanve  TUCHMIUIMHBI ~ BEIETCS C  NPUMEHEHHEM  CIEAYIOUIMX  BHJOB
00pa30BaTeNbHbIX TEXHOIOTHIA:

-0aJIIIbHO-PEHTUHTOBAsI TEXHOJIOTHS OLICHUBAHMS,

- JJIEKTPOHHOE 00yUYEeHUeE.

Jlis OlleHKM 3HAHUM, YMEHHM, HaBBIKOB U YPOBHS C(POPMHUPOBAHHOCTH KOMIIETCHIIMU IO
TUCIIATUTHHE TIPUMEHSIETCs OaTbHO-PEHTHHIOBAsE CHCTEMa KOHTPOJISI M OIEHKH yCIEBAGMOCTH
CTYAEHTOB. B 0CHOBY 0asIbHO-PEUTHHIOBON CHCTEMBI MOJIOKEHBI PUHIIMIIBI, B COOTBETCTBUU C
KOTOPBIMH (POPMHMPOBAHUE PEUTHHra CTYAEHTA OCYLIECTBISAETCA B XOAE TEKYILEro KOHTPOJS
ycrieBaeMocTH. MakcuManbHOe KoJIndecTBo 6amioB B cemectpe — 100.

[To mToram Tekyuiel ycrneBaeMOCTH CTYIEHTY MOXET ObITh BBICTaBJIEHa OLIEHKa II0
IPOMEXYTOYHOU aTTECTAIlMM B COOTBETCTBUH 32 HAOpaHHBIMU 3a cemecTp Oammamu. CtyneHTam,
HaOpaBIIMM B XOJI¢ TEKYIIETO KOHTPOJIS yCIIEBAEMOCTH 10 nucuuruinae ot 61 mo 100 6amioB u



BBHITIOJTHUBIIIAM BCE 00s3aTelbHbIC BHJIbI 3aIUIAHUPOBAHHBIX YYEOHBIX 3aHSATHH, MO PEIICHUIO
npenogaBarenss 0e3 MPOXOKICHHS MPOMEXKYTOYHOW aTTeCTallid BBICTABJISETCS OLIEHKA B
COOTBETCTBUU CO IIKAJION OLEHKU PE3YJIbTATOB OCBOCHUSI JUCLUIUINHBI.

PesyabTar 00yyeHusi cuuraercsi c()OpMHMPOBAHHBIM (MOBBIIIEHHbIH YPOBEHb), €CIIU
TEOPETUYECKOE COJIEPKAHNE Kypca OCBOCHO MOJIHOCTHIO; IPU YCTHBIX COOECeI0BaHUAX CTYICHT
MCYEPIBIBAIOIIE, ITOCIIEI0BATENIbHO, YETKO U JIOTUYECKH CTPOMHO M3JIaraeT y4eOHbI MaTepual;
CBOOOJHO CHpaBJsieTCs C 3a/Ja4aMy, BOMPOCAMHM M JPYTUMH BHIAMH 3aJlaHHUH, TPeOYIOMIMX
MPUMEHEHHUS 3HAHHM, UCIIONBb3YeT B OTBETE JOMOJIHUTEIbHBIA MaTepHall; Bce MPeayCMOTPEHHbIE
pabouell yuyeOHOW IpPOrpaMMOIl 3aJaHus BBIIOJHEHBl B COOTBETCTBUU C YCTAHOBJICHHBIMU
TpeOOBaHUSIMHU, CTYACHT CHOCOOCH aHaJM3UPOBaTh IMOJNyYEHHBIE pPE3yJIbTaThl; MPOSBISET
CaMOCTOSITEJIBHOCTh IIPU BBINOJIHEHUH 33JaHUM, KA4eCTBO MX BBIIIOJHEHUS OLEHEHO YHCIOM
6aimtoB or 86 1o 100, YTO COOTBETCTBYET IOBBIIMIEHHOMY YpPOBHIO CGHOPMHPOBAHHOCTH
pe3yJIbTAaTOB O0YUCHHSI.

PesyabTar 00ydenuss cumrtaercs cGpopMHMpPOBAHHBIM (IOPOTrOBBIH YPOBEHb), €CIU
TEOPETUUECKOE CO/IEpKAHUE KypCa OCBOCHO MOJIHOCTBIO; MPU YCTHBIX COOECEIOBAHUSIX CTYIEHT
MOCIEA0BATENbHO, YETKO U JIOTHUECKU CTPOMHO H3jaraeT y4eOHBI MaTepuai; CIpPaBISIETCS C
3a/layaMM, BOIpOCaMM M JPYTMMU BUJAMH 33/JaHUN, TpeOYIOLUX MPUMEHEHMsI 3HAHWUM; Bce
MpeyCMOTPEHHbIE pabouell y4eOHOW MporpaMMoil 3alaHus BBIIOJHEHBI B COOTBETCTBUU C
YCTaHOBJIEHHBIMU TPEOOBAaHUSAMH, CTYIEHT CIIOCOOEH aHAIM3UPOBATh NOJYYEHHBIE PE3YIbTAThI;
MPOSIBIISIET CAMOCTOATEILHOCTh IIPU BBHIMOJHEHUH 3a/IaHUH, KA4eCTBO UX BBIIIOJIHEHUS OILICHEHO
yrciaoM OamioB ot 61 g0 85,9, 4TO COOTBETCTBYET MOPOTOBOMY YPOBHIO C(OPMHPOBAHHOCTH
pe3yNbTaTOB O0YUECHHUS.

PesyabraT 00yueHus cuuraercss HecOPMHUPOBAHHBIM, €CJIH CTYJIEHT IIPU BBIITOJIHEHUU
3aJJaHUil HEe IEMOHCTPUPYET 3HAHUI y4eOHOTo mMaTepuana, JOMYCKaeT OLUIMOKU, HEYBEPEHHO, C
OOJBIIMMU 3aTPYIHEHUSMHU BBINIOJIHAET 3a/laHusl, HE JEMOHCTPUPYET HEOOXOAMMBIX YMEHMHH,
KauyeCTBO BBIMOJHEHHBIX 33/laHUil HE COOTBETCTBYET YCTAHOBJICHHBIM TPeOOBaHUSM, Ka4eCTBO
UX BBIIIOJIHEHUS OLIEHEHO YUCIIOM 0auioB HIKE 61, 4TO COOTBETCTBYET I0IOPOTOBOMY YPOBHIO.

4.2. Metoanyeckue yKa3aHUs Jsi 00y4alIMXCsl MO OCBOECHHIO THCHUILUIMHBI Ha

3aHATHAX JEKIIMOHHOI'0 THIIA
JIeKIMOHHBI KypC IPEANoJiaraéT CUCTEMAaTU3UPOBAHHOE W3JI0KEHHE OCHOBHBIX

BOIPOCOB TEMAaTUYECKOro IjaHa. B Xoie JEeKUMOHHBIX 3aHATUH pacKpbIBalOTCs Oa3oBbIE
BOIIPOCHl B paMKax KaXIOW TeMbl TUCHUIUIMHBL OO003HAYalOTCS KIIIOUEBBIE ACHEKThI TEM, a
TaKXKe JeJaroTcsd akIeHTbl Ha HauOoJiee CIIOKHBIE M Ba)KHBIE IOJIOKEHHUS H3y4aeMoro
MaTepuaia. Marepuaibl JEKIUI ABISIOTCS ONOPHOM OCHOBOM JJIsl MOATOTOBKH O0y4aronmxcs K
NPAaKTUYECKUM 3aHATHAM / 1a00paTOpHbIM paboTaM M BBIIOJIHEHHUS 33JaHUN CaMOCTOSITEIbHON
paboThl, a TakkKe K MEpONPHUATUSAM TEKYIIETO KOHTPOJIS YCHEBAEMOCTH MU TMPOMEKYTOUHOMN
aTTECTalUu 10 JUCLUILINHE.

B Xone JNEeKUMOHHBIX 3aHITHH PEKOMEHAYETCS BECTH KOHCIEKTHPOBAHHME Y4eOHOTro
Marepuana. Bo3MOKHO BeJIeHHE KOHCIIEKTA JIEKIIUN B BUJI€ UHTEIJUIEKT-KapT.

4.3. Meroauyeckue yKazaHusl IJIA O0yYAKOIIMXCA MO OCBOCHUI0 AMCHUIUIMHBI HA
JIa00paTOpPHBIX padoTax

[TonroroBky K Kaxxaoi J1abopaTOpHON paboTe CTYAEHT JIOJKEH HAa4aTh C 03HAKOMJICHHUS C
IUTAHOM 3aHSATHSA, KOTOPBIM OTPA’KaeT COJAEpKaHUE MPENI0KEHHOW TeMbl. Kaxk/1ast BBIIOJTHEHHAs
paboTa ¢ 0(OpMIIEHHBIM OTYETOM IO HEN MOJUIEKUT 3alIUTE MPENOoJaBaTENIo.

[Tpu oueHuBaHUM 1a00OPATOPHBIX pabOT YUUTHIBACTCS CIIEAYIOLIEe:

—Kay4eCTBO BBIMOJHEHUS 3KCIEPUMEHTAIbHO-IIPAKTUYECKOH 4YacTH paboThl M CTEHCHb
COOTBETCTBUS PE3yJbTaTOB paOOTHI 33JaHHBIM TPEOOBAHUSM;

—Ka4ecTBO opopMIIeHHs OTYeTa IO paboTe;

—Ka4eCTBO YCTHBIX OTBETOB Ha KOHTPOJIbHBIE BOIIPOCHI IIPH 3aIIUTE paOOTHI.



4.4. Meroauveckue yKazaHusl JJA O0y4alOIIMXCH MO OCBOEHMIO JUCHHMILIMHBI Ha
3aHATHAX NPAKTHYECKOro (CEMUHAPCKOI0) THIIA

[IpakTrueckue (CEMUHAPCKKE) 3aHATHS MPEACTABISAIOT COOOH JIeTaTN3alUI0 JEKIIMOHHOTO
TEOPETHUUECKOr0 MaTepuala, MPOBOASATCS B LEISAX 3aKpeIUIeHUs Kypca U OXBaThIBAIOT BCE
OCHOBHBIC pazzenbl. OCHOBHOW (GopMOH NMPOBEACHUS CEMHHAPOB M NPAKTUYECKHX 3aHATHN
SBIIIETCSL 00CYXKIeHNe Hanbosiee MPOOIEMHBIX M CIIOKHBIX BOIIPOCOB IO OTACIBHBIM TeMaM, a
TaKKe perieHue 3a1ad u pa3o0op NpUMEpPOB U CUTYAIUi B ayIUTOPHBIX YCIOBHUSX.

[TpakTHdeckue (CEMHUHAPCKHE) 3aHATHS 00yUJAIONTUXCS 00E€CTICUNBAIOT:

- IPOBEPKY ¥ YTOUHEHUE 3HAHUM, ITOJTYUYCHHBIX HA JICKIUAX;

- TMOJIyYCHHE yYMEHUW W HABBIKOB COCTABIICHUS JOKIAIOB U COOOINEHUH, OOCYXKICHUS
BOITPOCOB I10 y4eOHOMY MaTepualy JTUCIUTLINHEI,

- MOJBEJACHUE WUTOrOB 3aHATUN MO PEUTMHIOBOM CHCTEME, COTJIACHO TEXHOJOTHYECKON
KapTe AUCIUILIAHBI.

4.5. Meroanuyeckue yKa3aHusi 110 CAMOCTOATEJIbHON padoTe 00yyaromuxcst

CamocrosTrenbHass paboTra oOecrneyuBaeT MOATOTOBKY OOYy4Yarollerocs K ayJuTOPHBIM
3aHATUAM U MEPOIPHUATHUSM TEKYIIEr0o KOHTPOJS U MPOMEKYTOUHOM aTTECTallMK MO U3y4aeMOil
JTUCLUIITMHE. Pe3ynbTaThl 3TOW MOATOTOBKU MPOSBISIIOTCS B aKTUBHOCTU OOydYaromierocs Ha
3aHATUAX W B KAa4E€CTBE BBINOJHEHHBIX MPAKTUYECKUX 3aaHuil M APYyrux (opM TEKYIIEero
KOHTPOJISL.

[Ipu BBINONHEHUHU 3alaHU Ui CaMOCTOSATEIbHONW paboThl pEeKOMEHIyeTcsl MpopaboTka
MaTepUaIOB JIEKIMM I10 KaXJOM NPONMJAECHHOM TeMe, a TaKKe H3y4YEeHHE DPEKOMEHIYEMOH
JIMTEpaTypsl, IpecTaBIeHHON B Pa3znene 5.

B mporecce camoctoaTenbHON pabOTHl MPU HM3YYEHUW JUCHUIUIMHBI CTYACHTHI MOTYT
UCIIONb30BAaTh B CICUUAIM3UPOBAHHBIX ayJUTOPUAX I  CaMOCTOSITENbHOW  paboThI
KOMIIBIOTEPBI, 00ECTIeUNBAIOLIEMY JOCTYI K IPOTPaMMHOMY 00€CIIEUEHHUI0, HEOOXOJUMOMY IS
W3YYEHHUS TUCIUILIMHBL, 8 TAKXKe TOCTYI Yepe3 HH(HOPMAIMOHHO-TEIeKOMMYHUKAIIMOHHYIO CETh
«HTEpHET» K AIEKTPOHHOU HMH(OpMaMOHHO-00pa3oBaTenbHOil cpene uHctutyra (QMOC) u
aneKTpoHHON Oubmmoreynoit cucteme (DBC), Tme B INEKTPOHHOM BHJE PACIIOIATAIOTCS
ydeOHbIE U Yy4eOHO-METOJUYECKUE MaTepHalibl, KOTOPbIE MOTYT OBITh HMCIOJIb30BAHBI JJIS
CaMOCTOSITENIbHOM paObOThI IPU U3yYEHUH TUCITUTUIHHBI.

Hnst oOydaronuxcst mo 3ao4Hod (popme oOydeHHs: caMOCTOsITeNIbHas paboTa SBIsSETCA
OCHOBHBIM BHJIOM Y4€OHOH eATeIbHOCTH.

5. YueOHO-MeTOAUYecKOE M HH(POPMALIMOHHOE o0ecrieueHne
AUCUMILTHHBI

5.1. IlepeyeHb OCHOBHOM U JONOJIHUTEIbHON Y4eOHOM JIUTEPaTYpPBhI,
He00X0 MO 1JIs1 0CBOECHHUS JUCIUTIIIHHBI

Bces nutepatypa, BKIIOUSHHAS B JaHHBIN TIEpPEUYeHb, MPEACTABIICHA B BUJIE AIEKTPOHHBIX
pecypcoB B a5ekTpoHHoM onbnuoreke nnctutyta (3bC). Jluteparypa, ucnonszyemas B
MeYaTHOM BHJIE, IPEJCTABICHA B HAyYHOI OMOIMoTeKe yHUBepcuTeTa B oobeme He meHee 0,25
HK3EMILISPOB HA OJTHOTO O0YYarOIIEeTOCs.

OCHOBHAasl JINTeparypa:
1. CeBoctbsiHOB A. Il. AHTTUHCKUN S3BIK JETOBOTO U MPOQPECCHOHATBHOTO OOIICHHUS:
yaeOHoe mocodue / Mocksa, bepnun: {upext-Meaua, 2018.



2. Bunnukosa O. A., Cepenuna M. U. , Cmaxtud E. C.AHrIUiickuii 361K | yaeOHOE
nocoOue 1Mo pa3BUTHIO HABBIKOB MMCbMEHHOM peun Ha (haKkyJIbTeTe MaruCTepCKOM MOIrOTOBKH /
Mockasa: [Tpomereit, 2018.

AONOJHUTEIbHAA JIUTEPaATypa:

1. Tamaranoma, JI.LE. AHrImiicKuil S3BIK JUIT MarucTpaHToB: ydeOHoe mocooue / JLE.
l'amaranoBa, T.A. JlorynoB ; MunuctepctBo obOpa3oBanus u Hayku P®D, Kemeposckuit
roCyJapCTBEHHbIM yHUBEpcHUTET. - KemepoBo: KemMepoBCKUil rocyaapCTBEHHBIM YHUBEPCUTET,
2017. - 288 c.

2. AHrnmiickwii S3BIK A7 MaructpoB : yuebnoe mocobue / B.II. ®dponosa, JI.B.
Koxanosa, E.A. Monozsix, C.B. [1aBnoBa ; MunucrepctBo odpazoBanus u Hayku PO, ®DI'BOY
BIIO «BopoHexckuil rocy1apcTBEHHbIH YHUBEPCUTET MHKEHEPHBIX TEXHOJIOTUI». - BopoHexk:
Boponexckuii rocy1apCTBEHHBIM YHUBEPCUTET UHAKEHEPHBIX TexHoJorui, 2013. - 120 c.

5.2. IlpodeccnonanbHbie 06a3bl JAHHBIX, HHPOPMAIIMOHHO-CNIPABOYHbIE CHCTEMBI,
HHTEPHET pecypchl
1. The business of English — http://www.englishonlinefree.ru/exercise.
2. Business English Vocabulary and Grammar Exercises for ESL
Students — http://www.businessenglishsite.com.
3. English grammar, vocabulary, forums, chat, videos -
http://www.englishclub.com.
4. Learn English as a second language — http://esl.about.com.
5. Exams around the world — http://www.pearsonlongman.com.
6. ESL/ELL-English  Grammar and  Vocabulary  Tests -
http://www.learnenglishfeelgood.com.
7.  OdunnanbHBINR nopTa BBC Learning English —
http://www.bbc.co.uk/learningenglish.
8. BumeomopTtan ans mpocmotpa u oOMeHa Buaeopoiaukamu YouTube —
http://  www.youtube.com.
9. Ilopran B cOUMANBHBIX CETAX AJI1 0OMEHa MaTepuaiaMu —

http://vk.com/fiya nkfi kemsu.

5.3. [IporpamMHoe obecrieyeHmne

Nudopmannonnoe obecrniedeHne yueOHOTo mporiecca mo JUCIUTIIMHE OCYIIEeCTBIISETCS C
WCIIONIb30BAaHUEM CIIEAYIONIEr0 MPOTPAMMHOIO OOeCHeueHus (JIUIEH3MOHHOTO M CBOOOIHO
pacIpoCTPaHsIEMOro), B TOM YHCIIe OTEYECTBEHHOTO TIPOU3BO/ICTBA:

Tabnuua 7

Ne HauMeHoBaHHe YcaoBus gocryna

n/n

1 Microsoft Windows U3 BHYTPEHHEH CeTH YHHUBEpCUTETA
(JIMIIEH3MOHHBIN JOTOBOP)

2 Microsoft Office U3 BHYTPEHHEH CeTH YHHUBEpCUTETA
(JIMIIEH3MOHHBIN JOTOBOP)

3 CJ10 MOODLE 13 0001 TOYKH, B KOTOPOIl HUMEETCS
JIocTyn K cetu IHTepHeT
(JIMLIEH3MOHHBIN TOTOBOP)



http://www.englishonlinefree.ru/exercise
http://www.businessenglishsite.com/
http://www.englishclub.com/
http://esl.about.com/
http://www.pearsonlongman.com/
http://www.learnenglishfeelgood.com/
http://www.youtube.com/
http://vk.com/fiya_nkfi_kemsu

5.4. IlepeueHb y4eOHO-MeTOAUYECKOTO o0ecredeH s AJIsl CAMOCTOSITEIbHOI padoThI
o0yuyawmuxcs nmo gucuuminae « AHOCTpaHHBIN A3BIK»

Tabmuma 8 — YueOHo-MeToauYecKoe 00ecreYeHue CaMOCTOATEIbHON PabOThI

Ne ni/m Pa3nes (Tema) AuCHMIIMHBI Jlureparypa
(ccbliIKa HA HOMEP B CIIUCKeE
JIUTEPaTyphl)
1 2 3
1
1.1 Applying for a job. Business and scientific | OcnoBnas: 1,2 JlomomHuTeNbHAS:
etiquette. Preparation the summary in a foreign | 1,2
language.
1.2 Signing a contract. OcHoBHast: 1,2 JlononHUTENbHAS:
1,2
1.3 Making a presentation. OcHoBHast: 1,2 JlononHUTENbHAS:
1,2
14 Negotiating. OcHoBHast: 1,2 JlononHUTENbHAS:
1,2
15 Travelling on business. OcuoBHas: 1,2 JlonoaHuTeaIbHas:
1,2
1.6 Telephoning. OcHoBHast: 1,2 JlononHUTENbHAS:
1,2
1.7 International business communication. OcHoBHas: 1,2 JlonoyHATEIbHAS:
1,2
1.8 Business correspondence. OcHoBHas: 1,2 JlonmomHuUTEIbHAS:
1,2

6. Onucanme MaTepHaJIbHO-TEXHNYECKO# 0a3bl, HeOOX0AMMOM Il OCYLIeCTBJICHUSA
00pa3oBaTeILHOIO NMPoIecca Mo JUCHMUILIHHE

[Tomemienust mpencTaBisioT co0o0il ydeOHblE ayAUTOPHH IJs TPOBEIACHHS Y4eOHBIX
3aHATUN, TPEIYCMOTPEHHBIX YYEOHBIM TUIAHOM U pabouyelt TPOrpaMMoON  JTUCIUTLIIUHEI,
OCHAIIIEHHbIE 000PYIOBAaHUEM U TEXHUYECKHUMH CPEICTBAMU O0YyUEHUSI.

3aHATHA JEeKIHOHHOI0 THMA. YYeOHbIE ayJUTOPUH JJIsi 3aHSATHUH JICKIIMOHHOTO THIA
YKOMILUIEKTOBaHbI MEOENbl0 M TEeXHHMYECKUMHU CpEACTBAMH OOYUYeHHs, CIYXKAllUMH s
nmpeAcTaBieHus  y4eOHOW  wHopMaruu  (CTalMOHApHBIE WJIM  TIEPEHOCHBIE  HAOOPHI
JEMOHCTPAIIMOHHOTO  00OpyIOoBaHUS (TPOEKTOp, JKpaH, KOMIBIOTEP/HOYTOYK), y4eOHO-
HarjsiHble TocoOus (Mpe3eHTalMu [0 TeMaM JIeKIui), obecreyuBaroliie TeMaTH4YeCKHe
WJUTIOCTPAILIMH, COOTBETCTBYIOILME JaHHOW MpOrpaMMe JUCLHUILTAHBI.

3aHATHSA NPAKTHYECKOr0 THNA. YuyeOHbIE ayTUTOPUHU JJIs 3aHATUHA MPaKTHYECKOTO
TUTA YKOMIUIEKTOBAHbI MEOENbI0 U TEXHHYECKUMH CPEICTBAaMU OOYy4YEHUS, CIYXAIIUMU s
npeAcTaBieHUss  y4eOHOW  wmHpopmaruu  (CTallMOHAapHBIE WJIM  TIEPEHOCHBIE  HAOOPHI
JIEMOHCTPAIIMOHHOTO 000PYyI0BaHMS (MIPOEKTOP, IKPaH, KOMITBIOTEP/HOYTOYK).

IIpomexxyTounasi arrecramusi. /(s mpoBeAeHUS NPOMEXKYTOUYHOM aTTECTalUMu I10
JTUCITATIIINHE MCTIONB3YIOTCSI KOMIBIOTEPHBIE KJIACChl, OCHAIIIEHHBIE KOMIBIOTEPHON TEXHUKOM C
BO3MOXXHOCTBIO TIOJKITIOYCHHSI K ceTH VHTepHeT W oOecrmeueHueM J0CTyla B AJICKTPOHHYIO
nH(pOpPMAITMOHHO-00Pa30BaTEIBPHYIO Cpelly YHHBEPCUTETa W/WIW Y4YeOHBIC ayTUTOPHUH,
YKOMILIEKTOBAaHHBIC MEOEIIbI0 U TEXHUYECKUMU CPECTBAMH O0yUCHHUSI.

CamocrosiTesibHass padora. [lomemeHust 11 caMOCTOSTEIBLHON pabOTHl OCHAIICHBI
KOMIBIOTEPHOM TEXHUKOM C BO3MOYKHOCTBIO MOJKIIOUEHHS K ceTH «MHTEepHET» U JOCTYNOM K




AIIEKTPOHHON  MH(OPMAIIMOHHO-00pa30BaTeIbHONM cpeae WHCTUTYTa. Jljis  opraHu3anuu
CaMOCTOSITENIbHOM paboThl 00YYarOIIMUXCS UCTIOTIB3YIOTCS:

- KOMITBIOTEPHBIE KJIACCHI HUHCTUTYTA,

- Oubnuoteka, uMmeromass Mecta Uil OOydYarol[UXCs, OCHAIllEHHBIE KOMIIbIOTEpaMU C
JOCTYTIOM K 0a3aM JaHHBIX U ceTH MHTepHeT.

JyleKTPOHHAst WHGoOPMAUMOHHO-00pa3oBaTebHass cpexa wuHcruryra (QUOC).
Kaxnpiii oOyuarommiicss B TeUEHHE BCEro mepuoja oOydeHUs oOecliedeH WHAWBUIYAIbHBIM
HEOTPAaHUYEHHBIM JIOCTYIIOM K 3JEKTPOHHOM HH(OPMAIIMOHHO-00pa30BaTeIbHOU cpeje
uacturyta (OUOC) u3 mrob0d TOYKH, B KOTOPOM HUMEETCS JOCTyn K WH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTH "MHTepHeT", Kak Ha TEpPUTOPUU UHCTUTYTA, TAK U BHE €€.

OUOC urCTUTYTA 00CCTICUHBACT:

- IOCTYI K y4eOHBIM IJIaHaM, paboyuM IporpaMMaM JUCHUILIMH (MOJyniel), mporpaMmmam
NPAKTUK, SJIEKTPOHHBIM YYEOHBIM H3IAHUSM U JJIEKTPOHHBIM 00pa30BaTENBbHBIM pECcypcam,
YKa3aHHBIM B pab04MX MporpaMMax JTUCHUIUIMH (MOIyJeil), mporpaMMax MpakTuK;

- (hOpMHUPOBAHKE IIIEKTPOHHOTO MOPTHOINO 00YUaAIOIIEroCs, B TOM YUCJIE COXPAaHEHHUE €T0
paboT 1 OIIEHOK 3a 3TH PaOOTHI.

B cnyuae peanuzanuu oOpa3oBaTeIbHOM MPOrpaMMbl C HPUMEHEHUEM 3JIEKTPOHHOIO
oOydeHHus, JAUCTAaHIMOHHBIX oOOpazoBarenbHbIX TexHoJoruit OUWNOC  HONMOTHUTENBHO
o0ecrieunBaer:

- ukcamuio xo1a 06pa3oBaTeILHOTO MPOIIECcca, Pe3yIbTATOB MPOMEKYTOUHOM aTTeCcTalluu
U pe3y/IbTaTOB OCBOEHUS 00pa30BaTEIbHON POrpaMMbl;

- TIpoBeicHHE Y4YeOHBIX 3aHSATHUH, MPOIEAYp OLEHKH Pe3ylIbTaTOB OOYUECHHs], peann3arius
KOTOPBIX MPEIYyCMOTpPEHa C TPUMEHEHHEM JJEKTPOHHOTO OOYYeHHs, IUCTAHIMOHHBIX
00pa30oBaTeNbHBIX TEXHOJIOTHIA;

- B3aUMOJEWCTBHE MEXJYy YYacTHMKaMH oOpa3oBaTeNbHOIO Ipolecca, B TOM YHCIE
CHUHXPOHHOE M (MJIM) aCHHXPOHHOE B3aUMOJIEHCTBUS MOCpeAcTBOM ceTH "MHTepHet".

Aynuropun 3a1elCTBOBAHHBIE JUIsI IPOBENCHUS JIEKIMOHHBIX M MPAKTUYECKUX 3aHATUI
yKa3aHsbl B Tabnuie 9.

Tabnuma 9 — Aynutopun Ass JEKIIMOHHBIX U MPAKTUYECKUX 3aHITHH

HMHOCTpaHHBIN A3BIK Aynuropus Ne 221,
JlexunonHas ayauropus
Aynuropus uis

TPYIIOBBIX U 390000, Ps3anckas 00nacTh,
WHIUBHTyaJTbHBIX r. Psi3ans, yi. [paBo-
KOHCYNbTaunH JIet6enckas, 26/53

Cromnbl, CTyNbs, KIIaCCHAs
nocka, kKadenpa s
npernoaaBaTens, YKpaH,
MIPOEKTOP, HOYTOYK, JKaII031

Aynuropust Ne 212,
Aynuropus s
IIPAKTUYECKUX U
CEMHHAPCKHUX 3aHATHH,
Aynuropus s
TPYIIOBBIX U
MHIVBUAYAJIbHBIX
KOHCYJIbTAILUH,
CTombl, CTYINbs, KIaccHast
Jocka, kKadenpa s
npenojaBaTesis

390000, Psa3anckas 001acThb,
r. Pasans, yn. IIpaso-
JIptOenckast, 26/53

Aynuropus Ne 208 390000, Psa3anckas o0nacts,
Komnberorepnas aynuropus r. Psa3ans, yi. I[IpaBo-




Ayautopus 11t KypcOBOTO
MIPOEKTUPOBAHUS
Aynuropus s
CaMOCTOSITENILHOM pa0OThI
OCHAIIICHHAs! KOMITBIOTEPHON
TEXHHUKOU C BO3MOKHOCTBIO
MOJKIIOYEHHUS K CETH
«HTEepHET» U 00eCcTIeueHuEM
JIOCTYTIa B DJIEKTPOHHYIO
UH(POPMAIMOHHO-
00pa3zoBaTeNbHYIO Cpeay
WHCTUTYTA
PaGouee MecTo
MIPEnoIaBaTeis: -
MIePCOHAIIbHBIN KOMITBIOTED;
Pabouee mecto yuamerocs: -
MePCOHAIIbHBIN KOMITBIOTED
porpaMmmMHoOe o0ecredeHue

- Microsoft Win Starter 7
Russian Academic OPEN 1
License No Level Legalization
Get Genuine. JIuuensus Ne
47945625 ot 14.01.2011

- Microsoft Office 2010
Russian Academic OPEN 1
License No Level. JInuensus
Ne 47945625 ot 14.01.2011

- Kaspersky Security
Cloud 21.1.15.500.
OTe4eCcTBEHHOTO
IIPOU3BO/JICTBA, OecIuIaTHas
BEpCHs

- LibreOffice 7.0.3.
CB00OIHO pacmpocTpaHseMas

Cpok nerictBust JluneHsuit:

10 30.08.2024.

JIpIOenckas, 26/53

7. Ouenounnie MaTepuajbl (pOHI OLEHOYHBIX CPEACTB) IS TEKYIIEro KOHTPOJISI

yCneBaeMoCTH U HpOMe)l(yTO‘[HOﬁ aTTeCTalluu

Tabmuua 10 — [TacnopT poHAa OLIEHOYHBIX CPEICTB

Kon
Ne Kountpoanpyembie pa3aennl . HaumenoBanmue
KOHTpo.1MpyeMon
n/n (TemMbl) AUCUMIIIIMHBI OLICHOYHOI'0 CPeCTBA
KOMIIETCHIIUHN
1.1 Applying for a job. Business and scientific | VYK-4 Bonpocsr k sk3ameny,
etiquette. Preparation the summary in a OIPOC 110
foreign language. KOHTPOJBHBIM padoTam,
1.2 Signing a contract. YK-4 UTOTOBBIH TECT.
1.3 Making a presentation. YK-4




1.4 Negotiating. YK-4
1.5 Travelling on business. YK-4
1.6 Telephoning. YK-4
1.7 International business communication. YK-4
1.8 Business correspondence. YK-4

7.1. TunoBble KOHTPOJILHBIE 32TAHNUSI HJIH MHbIE MaTePHAJIbl, HE00OX0IMMBbIE J1JIs1
OLICHKM 3HAHUI, YMEHHM i, HABBIKOB M (WJIM) ONBITA B X0/€¢ TEKYIIero KOHTPOJIst
ycneBaeMoCTH

7.1.1 TunoBble 3aJaHUs JJI KOHTPOJbHBIX PadoT

1. Job Interview. Decide the best response to your interviewer’s questions.

1. Why should we hire you and not someone with experience?

a) | offer energy, intelligence and loyalty. b) First come, first served. ¢) You need to hire me to
get the answer.

2. What do you consider loyalty to a firm?

a) No stealing stationery. b) Confidentiality and dependability. ¢c) Coming to work.

3. What are your weaknesses?

a) I can’t resist chocolate cake. b) Expecting others to be as honest as | am.

c) Always arriving late for meetings.

4. Why do you want this job? a) It is a job with prospects. b) It pays well.

c) My friend works here; he likes the company.

5. Where would you like to be in five years?

a) [ don’t know. b) Running the company. c¢) In a challenging position with responsibility.

6. Why do you want to work for this company?

a) I’ve been unemployed for too long. b) Well, I’ve heard that it’s a company that pays its
employees well. ¢) It’s a company with future.

7. How did you hear about this vacancy?

a) | researched your company and rang Human Resources. b) A friend of a friend told me about
it. ¢) My brother works here.

8. Have you looked at our website?

a) Yes. It is very comprehensive. b) Not yet, but | will after the interview.

¢) Do you have a website?

9. We need someone now, not in three months. Could you begin earlier if you were offered the
job?

a) My present company will not allow it. b) Well, that is a question I didn’t expect.

c) If I were offered this job, | would try.

10. Do you like working with your current boss?

a) No. I think he can’t manage people. b) No. He is too aggressive and lazy.

¢) No. However, I’ve learnt a lot from him.

11. During the busy summer period we all work every weekend. Would you have a problem with
this?

a) 1 would hope to arrange a system so that not everyone has to work every weekend.

b) I’'m a team player and would be prepared to work when necessary.



¢) | have holidays booked and enjoy my free time too much.

12. Why do you think we should employ you?

a) Some other company will if you don’t. b) I believe you won’t find anyone better than me. ¢) I
believe I’m the best person for the job.

Answers: 1.a;2.b;3.b;4.a;5.¢;6.c;7.a;8.a;9.c;10.c; 11. b; 12. c.

. A Successful Interview. Match the questions to the answers.
. Why are you leaving your present job?

. How do you evaluate success?

. What are your salary expectations?

. What do people most criticize about you?

. Do you prefer to work alone or in a team?

. Do you tell your boss if he is wrong?

. What motivates you?

a) | am comfortable in both situations.

b) 1 would like to know more about the job, please.

c¢) Ensuring our clients get the best service.

d) It depends on the situation and what he is about.

e) Meeting goals and having satisfied colleagues.

f) There is no on-going criticism. I learn from my mistakes.
g) There are now no new challenges for me.

Answers: 1.g; 2.e;3.b; 4.f;5.a;6.d; 7. c.
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3. Use correct forms of the verbs ‘be’ and ‘have’ depending on the context.
1. All managers ____ responsible for managing human resources.

2. Many firms ___ a personnel department.

3. The goal of this program to ensure employee competence.

4. He _ performed his task perfectly.

5. The disciplinary actions performed in three stages.

6. You to compensate your workers adequately.

7. Sometimes firing can avoided by transfer to another job.

8. We hired several new sales representatives.

9. They __ been hired after detailed interviews.

10. There three steps in an effective disciplinary program.

11. Top, or administrative, management complete responsibility for the whole
organization and also the authority to run it.

12. Middle management to do with a lower level of the firm, such as a department within a
division.

13. As one person cannot do all jobs, some work and authority to be delegated from this person
to subordinates who lower down the chain of command.

14. We seen that delegation helps to give people more experience and makes their work more
interesting.

15. However, the person delegating authority to keep overall responsibility for the decisions.

4. Choose the right form:

1. He tries to finish his thesis, but he ... information.

a) find; b) finds; c) has found; d) had found

2. It would be ... if you could answer my fax-message.

a) cheerful; b) good; c) glad; d) kind

3. The objective is not only to identify the problem, . . . it.

a) but solving; b) but also solving; c¢) but to solve; d) but also to solve
4. If you use pictures and slides, your report will be much ... .



a) interesting; b) most interesting; c) the most interesting; d) more interesting

5. The article was so complicated that it ...the whole day yesterday.

a) had translated; b) was translated; c) was being translated; d) is translated

6. The problem is easy enough for ... to solve at once.

a) I; b) me; ¢) my; d) mine

7. The matter . . . at the meeting now is very important.

a) is discussed; b) is discussing; c) has been discussed; d) is being discussed

8. ... the firm is almost bankrupt, buying a computer is out of question.

a) because; b) for; c) while; d) whether

9. Professor Smith makes us ... our reports.

a) print; b) to print; c) printing; d) printed

10. Please . . . Xerox copies of copyrighted material without the publisher's permission.
a) no make; b) not make; ¢) don’t make; d) not to make

11. Microprocessors, unlike computers, are programmed to complete ... defined tasks.
a) specific; b) arduous; c) several; d) similar

12. | have to write two ... this week.

a) hundred-word articles; b) hundred-words articles; c) hundreds-word articles; d) hundred-
word’s articles

13. The staff ... in the conference room.

a) is meeting; b) are meeting; c) meeting; d) have met

4. . Fill the gaps with personal or reflexive pronouns.

1 . He is quit right, I agree with ... completely. 2 . Ilooked at ... in the mirror and left the house
in a very good mood. 3. “Who is it?” — “It’s ... may [ come in?” 4 . Mr. Lloyds is very fat ...
weighs over a hundred kilos? 5 . ... introduced his wife to the quests. 6 . Where shall ... meet,
Bob? 7. James took the book and opened .... 8. We don’t dress ... for dinner here. 9 . I taught
... to play the guitar. 10 . Selfish people only care about ...

5. Make up sentences.

1. seem, he, unfriendly, does, ?

2. |, the typist, came, the letters, when, typing, was.

3. just, the agreement, has, by, the director, been, signed.

4. his mother, returns, he, be, will, working, when.

5. go, did, to, cinema, you, the, yesterday, ?

6. my, he, |, finished, before, had, work, returned.

6. Define the using of English tense.

1. Shelly goes shopping every day. a) Present Simple

2. Nina is writing something in her exercise book. b) Past Simple

3. My best friend will come to visit me today. c) Present Continuous
4. Richard lost his keys yesterday. d) Future Simple.

S. My mother doesn’t speak English.

7. Put the verbs in the correct form.

1 Sandy (read) historic books every day. 2 What Liza (do) now? — Liza (write) a letter. 3 Kate
(meet) with her friends 10 minutes ago. 4 When Jill (come) to the office tomorrow? 5 Simon
(buy) a ticket yesterday. 6 Mary (read) the text while Ann (translate) the words. 7 Charlotte (do)
her homework while her friend Megan (read) the text.8 The Ivanovs (go) to the Hermitage last
week. 9 The sun (rise) yet, but the sky (get) lighter every minute. 10 Sandy (not go) to the
shopping mall yesterday. Sandy (go) to the shopping mall tomorrow. 11 Samuel just (go) out. 12
How long Gretta (drive) a car? — Gretta (drive) for 5 years 13 When Alice (go) to the
cinema?— Alice (go) to the cinema last Sunday. 14 How long father (repair) the car? — He




(repair) the car all day. 15 When | (grow) up, I (not go) to bed early. 16 Yesterday at this time |
(cook) dinner. 17 Bob (look) for his shoes when | came in.

BOHpOCBI K 3K3aMCHY I10 AUCHUILIINHC ((HHOCTpaHHBIﬁ SA3BIK».
Applying for a job. Business and scientific etiquette. (YK-4);
Preparation the summary in a foreign language. (YK-4);
Signing a contract. Different types of a contract. (VYK-4);
The main steps of making a presentation. (YK-4);
Negotiating. The main principles. (YK-4);

Travelling on business. (YK-4);

Telephoning with foreign partners. (YK-4);

International business communication. (YK-4);
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Business correspondence. Writing business letters. (YK-4);
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The professional focused translation. (YK-4).

8. Ocobennoctn OpraHu3auMu oOOy4YeHMsl /JJsi JHMI C OIPAaHUYEHHbIMH
BO3MOKHOCTSIMM 3710POBbSI 1 HHBAJIU/I0B

[Tpu HeoOxoaumMocTu paboyasi mporpamma JUCLUILIMHBI MOXKET OBbITh aAanTUPOBaHA IS
obecrieyeHnss 00pa30BATENBHOTO TpoIecca HMHBAIWAOB W JIMIl C  OTPAHUYCHHBIMU
BO3MOXKHOCTSIMH 37I0POBBSI, B TOM YHCIIE JUIsSL IUCTAHLIMOHHOTO 00y4eHus. s sToro Tpedyercs
3asBJICHHE CTyAEHTa (ero 3aKOHHOTO MPEJICTABHUTENS) M 3aKII0UYEHHE ICHXOJIOT0-MEIUKO-
negarorndeckoii komuccuu (IIMIIK).

B cayuae HeoOxomumocTd, OOydalOmMMMCS €3 YWCIA JIMIl C OTPaHUYECHHBIMHU
BO3MOXHOCTSIMM 3/10pOBbsI (110 3asBIEHUIO OOyYaroIlerocsi) a Juid HHBAIMJIOB TakXke B
COOTBETCTBUH C WHJIWBUAYAILHOW MPOTPAMMON peadMINTAlMK WHBAJINIA, MOTYT MPEJIaraThCs
CJIEAYIOIIME BAapHaHThl BOCHPUATUS y4yeOHOM HMH(OpPMaIUM C Y4eTOM HMX WHAMBUIYaJIbHBIX
NCUX0(U3UUECKUX OCOOCHHOCTEH, B TOM YHCJE C MPUMEHEHHEM D3JIEKTPOHHOTO OOYy4eHHUs U
JUCTAHIIMOHHBIX TEXHOJOTHIA:

- JUTSL JTUI] C HAPYIICHUSIMU 3PEHHUS: B IIEYaTHOW popMe yBeTn4eHHBIM mIpudToM; B popme
AJIEKTPOHHOTO JIOKyMeHTa; B (opme ayauodaiina (mepeBox yueOHBIX MaTepUaloB B
aynuodopmar); B TedaTHOW Qopme Ha s3bIke bpaiins; WHIWNBHIyadbHBbIE KOHCYJIBTAIlUH C
NpUBJICUECHHEM TH(IIOCYPIOTIEPEBOAUNKA; MHIUBUIYaIbHBIE 3a/1aHUSI U KOHCYJIbTAIHH.

- JUTs1 JIUL C HApYLLIEHUSIMU CllyXa: B e4aTHOi ¢opMme; B (hopMe 3IEKTPOHHOTO TOKYMEHTA;
BUFEOMaTepUaIbl € CYOTUTpaMu; WHAMBHUIYalbHbIE KOHCYJbTAlMU C TPHUBJICYCHUEM
CYpZIOTIEPEBOUNKA; WHANBUIYAIbHBIC 3a]JaHNUS U KOHCYJIbTAIINH.

- JUId JMIl C HapyLIeHWsMU OIOPHO-JBUTATENLHOIO ammaparta: B Me4yaTHoOW Qopme; B
dopMe DIEKTPOHHOTO TOKyMeHTa; B (opme aymuodaiiina; WHAWBUAYyAIbHBIC 3aJaHUS U
KOHCYJIbTAIHH.






